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OMB Control Number 3116-0212 
Expiration Date 4/30798 



PROPOSAL SUBMISSION 
INSTRUCTIONS 

(PSD 



Request for Proposals (RFPs) 



United States Information Agency 
Bureau of Educational and Culrural Affairs 
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STANDARD GUIDELINES 

BUREAU OF EDUCATIONAL AND CULTURAL AFFAIRS 
ASSISTANCE AWARD PROPOSALS 



TECHNICAL ELIGIBILITY 

Technically eligible submissions are those which: 1) arrive to the Agency by the 
designated date before 5 p.m. Washington, D.C. time; 2) have heeded to all 
instructions contained in the solicitation document and Solicitation Package including 
length and completeness of submission; and, 3) do not violate any of the guidelines 
stated in the Standard Program Guidelines. 



NONPROFIT ORGANIZATIONS 

The Mutual Educational and Cultural Exchange Act of 1961, as amended (Fulbnght- 
Hays Act) stipulates that USIA grants and cooperative agreements be with 
foundations or institutions which are public or private nonprofit. If your organization 
is a private nonprofit and has not received a grant or cooperative agreement from 
USIA in the past three years, or if you received nonprofit status from the IRS within 
the past four years, you must submit the necessary documentation to verify your 
nonprofit status. Failure to do so will cause your proposal to be declared technically 
ineligible. 



OFFICE OF MANAGEMENT AND BUDGET (OMB) CIRCULARS 

Organizations should be familiar with OMB Circulars A-110 (Revised) (Uniform 
Administrative Requirements for Grants and Agreements with Institutions of Higher 
Education, Hospitals and Other Nonprofit Organizations), A-122/A-21 (Cost 
Principles for Nonprofit Organizations; Indirect Costs), and A-133/A-128 (Audits of 
Institutions of Higher Education and Other Nonprofit Organizations) on cost 
accounting principles. 

For a copy of the OMB circulars cited, please contact Government Publications. 
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AUDITS 

The recipient's proposal shall include the cost of an audit that: 

(1) complies with the requirements of OMB Circular No. A-133, "Audits for 
Institutions of Higher Education and Other Nonprofit Institutions;" 

(2) complies with the requirements of American Institute of Certified Public 
Accountants (AICPA) Statement of Position (SOP) No. 92-9, "Audits of Not- 
for-Profit Organizations Receiving Federal Awards;" 

(3) Complies with AICPA Codification of Statements on Auditing Standards AU 
Section 551, "Reporting on Information Accompanying the Basic Financial 
Statements in Auditor-Submitted Documents; 1 where applicable. When USIA 
is the largest direct source of Federal financial assistance -- i.e. the cognizant 
Federal Agency and indirect costs are charged to Federal grants, a 
supplemental schedule of indirect cost computation is required. 

The audit costs shall be identified separately for: 

(1) audit of the basic financial statements, and 

(2) supplemental reports and schedules required by A-133. 

USIA's Office of Inspector General has provided supplemental guidance for 
conducting A-133 audits and recovery of related audit costs in a separate "Dear 
Colleague" letter dated January 25, 1995. 



COST SHARING 

The Bureau of Educational and Cultural Affairs encourages cost-sharing, which may 
be in the form of allowable direct or indirect costs. The recipient of an assistance 
award must maintain written records to support all allowable costs which are 
claimed as being its contribution to cost participation, as well as costs to be paid by 
the Federal government. Such records are subject to audit. 

The basis for determining the value of cash and in kind contributions must be in 
accordance with OMB Circular A-110 (Revised), Subpart C (23) "Cost-sharing or 
Matching," and should be described in the proposal. 

In the event the recipient does not meet the minimum amount of cost-sharing as 
stipulated in the recipient's budget, the Agency's contribution will be reduced in 
proportion to the recipient's contribution. 
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INDIRECT COST-RATE 

If your organization has an indirect cost-rate agreement with the U.S. Government, / 
please include a copy of the agreement as an addenda to the budget. An applicant 
must indicate in the proposal budget how the rate is applied. USIA does not pay 
indirect costs against participant expenses. 



CONFERENCES 

USIA does not support proposals limited to conferences or seminars of only a few 
days length which are organized as plenary sessions, major speakers, and panels 
with a passive audience. The Agency will support conferences only insofar as they 
are a minor part of a project with greater duration and scope which is receiving 
USIA funding from this competition. 



TRAVEL 

In order to keep grant travel costs to a minimum, the Agency requires most 
assistance award recipients to take advantage of Government discount airline fares 
for grantee and escort travel within the U.S. This is not required, however, if the 
assistance award recipient organization can demonstrate that it can obtain lower 
fares than the Government's, or if one of the following conditions applies: 

Organization is receiving a grant for the first time; 

Organization has grantee and grant-related staff travel of less than $5,000 per 
year; 

Organization is a university which is normally required to use its university 
travel office; 

Organization has grant(s) with just international travel (or majority of travel 
funds in international travel). 

The options an assistance award recipient has for arranging U.S. domestic travel for 
grantees are: 

(a) through the TMC - Travel Management Center at Omega Travel, located in 
the 

USIA headquarters (202-646-0100 or 1-800-999-9049), or 

(b) using own travel agent. 

Under the TMC method, the Agency does not make the travel funds directly 
available to the recipient organization, but rather sets aside the funds in the 
assistance award to be accounted for separately as expenses are incurred and 
liquidated. In order to ensure that the set-aside for this purpose not be exceeded, 
the recipient organization must closely monitor the grant travel costs and advise the 
USIA program officer if more (or less) funds are needed than originally anticipated. 
Detailed instruction on use of the TMC will be provided when the grant/cooperative 
agreement is awarded. Recipient staff and consultants are not allowed to use TMC. 



NOTE: PREFERRED TRAVEL OPTION MUST BE INDICATED ON THE 
ADDITIONAL INFORMATION" SHEET FOUND IN THE SOLICITATION PACKAGE. 
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DIVERSITY 

it should be noted that a greater emphasis is being placed on promoting diversity in 
Bureau programs. Diversity should be interpreted in the broadest sense and 
encompass differences including but not limited to ethnicity and race, gender, 
religion, geographic location, socio-economic status, and physical challenges. 
Applicants are strongly encouraged to adhere to the advancement of this principle 
throughout the proposed program. 

Proposals should demonstrate substantive support of the Bureau's policy on 
diversity. Achievable and relevant features promoting diversity should be cited in 
both program administration and in program content. Suggested elements under 
these subheadings could include: 

Program Administration: 

Selection of U.S. and foreign program participants should reflect all relevant 
forms of diversity (ethnicity, gender, geographic regions, etc.) to the extent 
possible; 

Program locations should reflect geographic diversity and, where relevant, 
socio-economic diversity; 

Program evaluation should incorporate an examination of the program from a 
variety of perspectives, including the establishment of diversity criteria and 
how the program meets these criteria/goals. 

Program Content: 

Orientation should include a session on multi-ethnicity and multi-culturalism 

for in-bound participants as well as for participants going abroad; 

in seminars, workshops, meetings and other forms of interaction, relevant 

diversity issues should be addressed either directly (as a topic) or indirectly 

(through contact with individuals of diverse backgrounds); 

Wrap-up and re-entry sessions should include a component on diversity 

issues observed in the U.S., and , if relevant, a comparative world-wide view 

of diversity; 

Resource lists and research material should contain a broad representation of 
subjects, authors and titles reflecting diversity in the U.S.; 
Program follow-up should ensure mechanisms for the continual promotion of 
diversity issues. 
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TAXES 

Grantees under USIA-funded projects are responsible for complying with all 
applicable tax treaties and federal, state and local laws on tax withholding and 
reporting for project participants. Because of the complexity of current tax laws 
regarding scholarship and fellowship income, it is strongly recommended that 
grantees consult with tax counsel regarding such compliance. 



INSURANCE 

Exchange program regulations require that all J visa holders carry health and 
accident insurance. At a minimum, insurance must provide the following benefits: 

(1) medical coverage of at least $50,000 per person per accident or illness; 

(2) repatriation of remains in the amount of $7,500; and 

(3) medical evacuation benefits of at least $10,000. 

In addition, a qualified insurance program shall not have a deductible that exceeds 
$500 and it must meet other technical standards as specified in the regulations 
(22 CFR Part 514). 

USIA provides health and accident insurance which is in compliance with 22 CFR 
Part 514. The Agency insures USIA-funded international and U.S. participants in a 
variety of exchange-of-persons programs at no cost to the participants. This 
insurance is not all-purpose health insurance; it is subject to specific limitations. 
This coverage is not intended to replace any insurance a participant may 
already have. Instead, the intent is to supplement existing coverage and to 
ensure that a participant's basic health is protected in a foreign country. 

If the applicant will not be using USIA's insurance, the applicant should budget 
(under program costs per participant) for insurance. It is expected that participants 
will be provided with insurance for those periods when they are actually participating 
in exchange activities. The period of coverage does not necessarily coincide with 
the duration of the funded project. 



REQUIRED FORMS 

Included in the Solicitation Package are instructions on forms that must be 
submitted or accounted for by the applicant. Please take care to ensure that all 
forms are up-to-date and on file at your organization. 
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STANDARD BUDGET PREPARATION GUIDELINES 

BUREAU OF EDUCATIONAL AND CULTURAL AFFAIRS 
ASSISTANCE AWARD PROPOSALS 



The applicant organization's original budget responding to the solicitation guidelines 
must be submitted with the proposal. Use specific line-items which correspond to 
the directives of the solicitation document. 

Provide a detailed line-item budget as a part of your grant proposal, translating the activities 
described in the proposal narrative into specific cost requirements. 

A minimum of three columns should be used to delineate USIA funding requested, funding 
being cost-shared by the applying organization, and total funding of the project. Please 
include narratives where necessary to explain specific line-items and how the amounts 
were derived. 



The three column proposal line-item budget must include these main components: 

A. Summary Budget 

B. Line-item Program Budget 

C. Line-item Administrative Budget 
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A. SUMMARY BUDGET: 

A chart indicating the total program and administrative costs and the cost of the proposed 
project should be included. Costs per participant are to be included as shown below: 

SAMPLE SUMMARY BUDGET 





USIA 


Cost 
Sharing 


Total 


PROGRAM COSTS 








Program costs per 
participant 








ADMINISTRATIVE COSTS 








Administrative costs per 
participant 








TOTAL COSTS 








Total costs per participant 
(Number of 
participants: ) 
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B. LINE-ITEM PROGRAM BUDGET: 

The solicitation under which you are applying provides guidance on admissible program 
costs. In addition, applicant organizations should follow, in general, the outline and sample 
budget format below. 

Funding requirements by source (USlA t cost-share, etc.) are to be listed for each line 
item. General program costs which do not vary according to the number of participants 
are separated from program costs which do vary according to the number of participants. 
All contributions should be included, whether cash or in-kind contributions. Assign a 
monetary value in U.S. dollars to each in-kind contribution. 

If the proposed project is a component of a larger program, identify the other funding 
sources for the proposal and indicate the specific funding to be provided by those sources. 



1. General Program Costs: Program costs that do not vary according to the number 
of participants. 

a. Lecture fees, honoraria, travel, and per diem for outside speakers: 

List names and rates per day (e.g., 2 x $150/day x 2 days). 

b. Staff travel and per diem: separate costs into four areas: 

1) international airfare 

2) in-country travel overseas 

3) domestic travel in the U.S. 

4) per diem 

Explain any differences in fares among travelers on the same routes (e.g., 
a project staff member traveling for three weeks whose fare is higher than 
that of a staff member traveling for four months). 

c. Materials: Film and video rentals, educational materials, etc., as appropriate. 

d. Group costs: Ground transportation in the U.S., cultural and educational 
program costs. 

2. Program Costs for Participants: Program costs that vary according to the number 
of participants. 

a. Travel: separate costs into three areas: 

1) international airfare 

2) in-country travel overseas 

3) domestic travel in U.S. 

Explain any differences in fares among travelers on the same routes (e.g., 
a participant traveling for three weeks whose fare is higher than that of a 
participant traveling for four months). 
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b. Per Diem/Maintenance: Includes lodging, meals and incidentals for both 
participant and staff travel. Rates of maximum allowances for U.S. and 
foreign travel are available from USIA upon request. Per diem rates may 
not exceed the published U.S. government allowance rates. However, 
institutions may use per diem rates lower than official government rates. 
Homestays, dormitory stays, hotel room-sharing, and similar means of 
lowering the per diem cost are permissible. 

c. Orientation: The cost of travel and per diem other than for participants, 
speaker fees, preparation of materials, printing and copying may be included 
with other expense categories or listed as a separate category. It may be 
necessary to identify additional costs under this heading, such as room 
rental. 

d. Health Insurance: In general, participants are covered by the Agency's 
self-insurance policy. Refer to Program Guidelines for clarification. 

e. Other Program Costs: These will vary depending on the nature of the 
project. Academic fees, cultural allowances, and book allowances are 
possible items. The inclusion of each must be justified. 

f. Scholarships/Tuition: When the proposal requests support for academic 
scholarships or tuition, the applicant must identify the costs included. If 
only the cost of international travel is requested, this must be clearly identified. 
If the scholarship includes other administrative and program expenses, each 
item of expense must be listed and explained to insure that there is no overlap 
with other requested budget items. 



SPECIAL NOTES » USIA DOES NOT PAY FOR THE FOLLOWING: 

The publication of materials for distribution in the United States; 

The administration of a program that will make a profit; 

Expenses incurred before or after the specified dates of the grant; 

Projects designed to advocate the policy views or positions of foreign 
governments or the views of a particular political faction; 

Entertainment expenses; 

Contingency funds to cover unexpected costs, including salary increases, 
increased airfares, and other inflationary factors. 
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SAMPLE LINE-ITEM PROGRAM BUDGET 



PROGRAM BUDGET 


USIA 
Funds 


Cost 
Sharing 


Total 
Funds 


A. General Proqram Costs 
1. Honoraria and per diem 








2. Staff travel and per diem 

a. inier nationai iravei 

b. In-country travel 
overseas 

c. Domestic travel in U.S. 

d. Per diem 








3. Educational materials 








4. Group ground 
transportation 








Other 








Total General Program Costs 








B. Participant Proqram Costs 
1. Participant Travel 

a. International travel 

h ln-f*mintrv travpl 

overseas 
c. Domestic travel in U.S. 








2. Maintenance/per diem: 

Met numhor f\f nartirinantc 
Mol IIUIIUJCI UI pdl UOIfJcH Ro, 

rate, number of days 








3. Orientation 

a. Materials 

b. Room/equipment 
rentals 








Other 








Total Participant Program 
Costs 








TOTAL PROGRAM COSTS 
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C. LINE-ITEM ADMINISTRATIVE BUDGET: 

The line-item administrative budget includes a description of each type of cost and 
elaborates on the categories listed below. 

1 . Staff requirements: Identify proposal's staffing requirements by title of each position 
and, as necessary, a brief description of duties. List annual salary of each position, 
percentage of time and number of months devoted to the project (e.g., Administrative 
Director: $30,000/year x 25% x 8.5 months; calculation: $30,000/12 = $2,500 
x 25% x 8.5 months = $5,312). 

2. Benefits: State benefit costs separately from salary costs. Explain how benefits 
are computed for each category of employee. 

3. Other Direct Administrative Expenses: List items separately using unit costs 
for telephone/telefax, postage, photocopying, printing, office supplies (e.g., 
Telephone: $25/month x 12 months). 

4. Indirect Expenses: See OMB Circular A-122 : "Cost Principles for Non-profit 
Organizations" 

a. If your organization has an indirect cost-rate agreement with the U.S. 
Government, please include a copy of the indirect cost-rate agreement as 
an addenda to the budget. 

b. Please indicate how the rate is applied-to direct administrative expenses, 
to all direct costs, to wages and salaries only, etc. 

c. USIA does not pay indirect costs against participant support costs. Do not 
include indirect costs against participant expenses in the USIA budget. 



SPECIAL NOTES: 

• The limit on administrative costs includes both direct administration charges 
and indirect charges, whether or not the indirect charges are based on 
program or administration expenses. 

• Expenses, especially administrative costs, should be cost-shared. The 
portion of costs absorbed by the applicant organization should be clearly 
stated in the budget as the applicant organization's contribution. 

Preference is given to applicants proposing to waive or substantially cost 
share indirect expenses in order to utilize the highest possible proportion of 
funds for direct program costs. 
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SAMPLE LINE-ITEM ADMINISTRATIVE BUDGET 





USIA 
Funds 


Cost 

Sharina 


Total 

FijiiHq 
rui iuo 


1 • Odldf ico. 

by position and rate 








2. Fringe Benefits: 
specify type and rate 








3. Telephone/telefax 








4. Copying 








5. Postage 








Other 








6. Indirect Costs 








TOTAL ADMINISTRATIVE 
COSTS 
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OMB Control Number 3116-0212 
Expiration date 4/30/93 

APPLICANT INFORMATION AND REQUIRED FORMS 

UNITED STATES INFORMATION AGENCY 
BUREAU OF EDUCATIONAL AND CULTURAL AFFAIRS 
ASSISTANCE AWARD PROPOSALS 



The Assistance Award Proposal Cover Sheet should be completed and included as TAB A in the 
proposal submission- One additional copy of the Application cover sheet should be included in 
an envelope marked "Attention: E/XE." 

The Additional Applicant Organization Information Form should be completed and included with 
any necessary attachments in the proposal submission under TAB F. The Agency retains the 
right to ask for further documentation of those items included on this form. 

All organizations submitting a proposal must read, sign and retain in their main administrative 
offices the forms and/or certificates listed below. The Certification of Compliance with Federal 
Forms (Form IAP-135) must be signed and included in the proposal submission under TAB F. 

Please note: Applicants no longer need to include the original Federal forms or copies with the 
proposal submission. The signature on the Certification of Compliance with Federal Forms 
indicates that the applicant is in compliance with the instructions to read, sign, and retain in their 
main administrative office, the attached forms: 



1- Certification Regarding Drug-Free Workplace: 
Form IA-1285 attached. 

2. Lobbying Certification for Contracts, Grants and Cooperative Agreements: 
Form M/KR-13, and SF Form-LLL attached. 

3. Certification Regarding Debarment. Suspension and Other Responsibility Matters : 
Form IA-1279 attached. 

4. Assurance of Compliance with U.S. Information Agency Regulations Regarding 
Nondiscrimination: Form IAP 100 attached. 



Pubiic reporting burden for this collection of information (Paperwork Reduction Project OMB 3116-0212) is estimated to average twenty 
hours per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data 
needed, and completing and reviewing the collection of information. Send comments regarding this burden estimate or any other aspect of 
this collection of information, induding suggestions for reducing this burden to: US:a Clearance Officer, M/ADD. U.S. information Agency, 
301 4th Street S.W., Washington. D.C. 20547; and to the Office of Information ar.d Regulatory Affairs, Office of Management and Budget. 
Washington, D.C. 20503. 
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OMB Control Number 31 15-0212 
Expiration Date 4/30/98 



BUREAU OF EDUCATIONAL AND CULTURAL AFFAIRS 
ASSISTANCE AWARD PROPOSAL COVER SHEET 



1. DATE SUBMITTED 



2. REFERENCE NUMBER # 



3. GRANT NUMBER 



4. APPLICANT INFORMATION 


LEGAL NAME: 


ORGANIZATIONAL UNIT: 


ADDRESS {give city, state, zip) 


Name, telephone and fax number {with area code) of the 
person to be contacted on matters involving this 
application. 



6. TYPE OF APPLICANT: === 


7. TYPE OF APPLICATION: 

New Continuation Revision 

If Revision, provide appropriate letter(s). 

A. Increase Award C. Increase Duration 

B. Decrease Award D. Decrease Duration 

OTHER: 


A. State E. Special District 1. Individual 

B. County F ' g^ ndent Sch00t J. Non-Profit Org. 

C. Municipal * ^^^^ K . Other (Specify, 

D. Township H. Private University 


8. DESCRIPTIVE TITLE OF APPLICANT'S PROJECT: 


9. AREAS/COUNTRIES AFFECTED BY PROJECT: 



10. PROJECT DESCRIPTION: 



11. PROPOSED PROJECT: 


14. ESTIMATED FUNDING: 


Start Date 


Ending Date 


a. Federal 


.00 


b. Applicant 


.00 


12. J-1 VISA DESIGNATION: 


c. State 


.00 




d. Local 


.00 


e. Other 


.00 


13. IS THE APPLICANT DELINQUENT ON ANY 
FEDERAL DEBT? 

YES If 'Yes" attach an explanation NO 


f. Program Income 


.00 


g. TOTAL 


.00 


15. TO THE BEST OF MY KNOWLEDGE AND BELIEF, ALL DATA IN THIS APPLICATION/PREAPPLICATION ARE TRUE AND CORRECT, 
THE DOCUMENT HAS BEEN DULY AUTHORIZED BY THE GOVERNING BODY OF THE APPLICANT AND THE APPLICANT WILL COMPLY 
WITH THE ATTACHED ASSURANCES IF THE ASSISTANCE IS AWARDED 


a. Typed Name of Authorized Representative 


b. Title 


c. Telephone number 


d. Signature of Authorized Representative 


e. Date Signed 



Idea Net 98-lnternational 
Data Exchange Network 
Patent Pending 60/1 1 5,343 
1149 



P C T / U S Q O / O O 3 8 E 



CMB Control Numbor 3116-0212 
Expiratxxi Oats 4/30/98 



INSTRUCTIONS FOR ASSISTANCE AWARD PROPOSAL COVER SHEET 

This standard form is used by applicants as a required cover sheet for preapplications and 
applications submitted for Federal assistance. It will be used by Federal agencies to obtain 
applicant certification that States which have established a review and comment procedure in 
response to Executive Order 12372 and have selected the program to be included in their 
process, have been given an opportunity to review the applicant's submission. 



1. Date application submitted to Federal 
agency. 

2. Reference number of program listed in 
the solicitation (E/_-_-_). 

3. If this proposal is requesting an 
amendment to continue or revise an 
existing grant agreement, enter the 
agreement's Federal identifier number. If 
the proposal is requesting funds for a new 
project, leave blank. 

4. Legal name of applicant, name of 
primary organizational unit which will 
undertake the assistance activity, 
complete address of the applicant, and 
name, telephone and fax number (internet 
address optional) of the contact person to 
contact for this application. 

5. Enter Employer Identification Number 
(EIN) as assigned by the Internal 
Revenue Service. 

6. Enter the appropriate letter in the 
space provided. 

7. Check the appropriate box and enter 
appropriate letter(s) in the space(s) 
provided: 

-"New" means a new assistance award. 
-"Continuation" means an extension for an 
additional funding/budget period for a 
project with a projected completion date. 
-"Revision" means any change in the 
Federal Government's financial obligation 
or contingent liability from an existing 
obligation. 



9. List only the largest political entities 
affected (e.g. Geographic areas, Foreign 
countries, Regions, Cities) 

10. Self-explanatory. Use space 
provided. 

11. Indicate the start and end dates when 
assistance award funds will be expended 
for the project. 

12. Indicate applicant organization's J-1 
visa designation number. 

13. This question applies to the applicant 
organization, not the person who signs as 
the authorized representative. Categories 
of debt include audit disallowances, loans 
and taxes. 

14. Amount requested or to be 
contributed during the first funding/budget 
period by each contributor. Value of in- 
kind contributions should be included on 
appropriate tines as applicable. If the 
action will result in a dollar change to an 
existing award, indicate only the amount 
of change. For decreases, enclose the 
amounts in parentheses. If both basic 
and supplemental amounts are included, 
show breakdown on an attached sheet. 
For multiple program funding, use totals 
and show breakdown using same 
categories. If a category does not apply 
to proposal submission, leave blank. 

15. To be completed and signed by the 
authorized representative of the applicant. 



8. Enter a brief descriptive title of the 
project. 
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OM8 Control Number 3116-0212 
Expiration Date 4/30/98 

ADDITIONAL APPLICANT ORGANIZATION INFORMATION FORM 
BUREAU OF EDUCATIONAL AND CULTURAL AFFAIRS 
ASSISTANCE AWARD PROPOSALS 



Please supply the following information: 

1. Does the applicant organization currently have J-l Visa Designation? 
Yes No 



2. Congressional District Number. 



Member of the House of Representatives: 
Senators: 



3. Travel Policy Option Statement 

Indicate your choice of options for processing domestic U.S. air travel. 

TMC - Omega World Travel at USIA OR 

Local Omega World Travel Office OR 

Organization's own travel agent 



4. Current Tax Exempt Status : 

Attach a copy of Internal Revenue Service notification of current tax-exempt status. If your organization has 
received an assistance award (grant or cooperative agreement) from USIA within the past three (3) years, no 
submission is required. 

Attached 

Previously submitted 



5. Accounting system : 

Describe in the space below the organization's accounting system. Is it manual, automated, or a combination 
of both? Does the organization employ a double entry system? Does the accounting system allow grant 
funds and expenditures to be readily identified? 



: 



IP C TV" U 5 O O /" O O 3 S S 

Idea Net 98-lnternational 
Data Exchange Network 
Patent Pending 60/1 15,343 
1151 



CM8 Control Number 3:: 6-02 12 
Expiration Date 4/30/98 
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6. Indirect Cost Rate : 

For organizations with an audited indirect cost rate from other than USIA, include as an attachment to this 
form the agreement prepared by the cognizant federal government agency. If the applicant organization 
currently has an assistance award from USIA, the agreement does not need to be submitted at this time 
unless the applicant organization has negotiated a new indirect cost rate with a cognizant agency other 
than USIA during the past 12 months. 

Attached • 

Not applicable 



7. Financial Statement and Certified Annual Audit Report : 

Private non profit 501 (c) (3) applicant organizations must include the organization's most recent financial 
statement and certified annual audit report unless it will be submitted to the USIA Contracts Office as part of 
the reporting requirements of a current USIA assistance award. If the most recent reports have been 
previously submitted, please include a cover statement explaining when the next financial statement and 
audit will be issued. 

Financial statement/audit report attached 

Statement indicating issue date of next audit 

To be submitted to the Office of Contracts (indicate the name and number of the assistance award) 



8. For first time applicant organizations and organizations which have not received an assistance 
award (grant or cooperative agreement) from USIA during the past three (3) years: 

Private non-profit organizations which derive their status form 501 (c) (3) must submit as an attachment to 
this form the following: 

one (1) copy of their Charter OR Articles of Incorporation; and, 
a list of the current Board of Directors. 



Please note: Public institutions (state, city, town, etc.) and Institutions of Higher Education need not 
submit the documents in 7) & 8). 



For renewal applicants: It is assumed that the applicant organization will continue to process all travel and 
insurance issues in the manner described in the current grant. If the applicant organization wishes to 
deviate from the established norm, the changes must be described in the narrative of the application. 
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CERTIFICATION OF COMPLIANCE WITH FEDERAL FORMS 



As the duly authorized representative of the Applicant, I hereby certify that the Applicant will comply 
with the following statutes, executive orders and regulations. 

NOTE: This form must be signed and included in the proposal submission package whenever an 
organization applies to the USIA Bureau of Educational and Cultural Affairs for a new or renewal 
award. 



1. Federal statutes relating to nondiscrimination: (a) Title VI of the Civil Rights Act of 1964 (42 
USC 200d et segj; (b) Section 504 of the Rehabilitation Act of 1973, as amended (29 USC 794) 
(see also 22 CFR Part 530); (c) Title IX of the Education Amendments of 1972 (20 USC 1681 et 
segj; (d) Age Discrimination Act of 1975, as amended (42 USC 6101 et segj (see also 22 CFR 
Part 143), and provisions of the Americans with Disabilities Act of 1990 and the Civil Rights Act of 
1991, as applicable. 

2. Executive Order 12549 of February 18, 1986, Debarment and Suspension; 22 CFR Part 513. 

3. Drug-free Workplace Act of 1988 (41 USC 701 et segj; 22 CFR Part 513. 

4. New Restrictions on Lobbying (31 USC 1352); 22 CFR Part 519. 



TYPED NAME AND SIGNATURE OF AUTHORIZED 
CERTIFYING OFFICIAL 


TITLE 


APPLICANT ORGANIZATION 
(NAME, ADDRESS, TELEPHONE) 


DATE SUBMITTED 
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CERTIFICATION REGARDING DRUG-FREE 
WORKPLACE REQUIREMENTS 
GRANTEES OTHER THAN INDIVIDUALS 



This certification is required by the regulations implementing the Drug-Free Workplace Act of 1988, 
22 CFR Part 513, Subpart F. The regulations, published in the January 31, 1989 Federal Register, 
require certification by grantees, prior to award, that they will maintain a drug-free workplace. The 
certification set out below is a material representation of fact upon which reliance will be placed 
when the Agency determines to award the grant. False certification or violation of the certification 
shall be grounds for suspension of payments, suspension or termination of grants, or government- 
wide suspension or debarment (see 22 CFR Part 513, Section 513.615 and 513.620). 



The grantee certifies that it will provide a drug-free workplace by: 

1. Publishing a statement notifying employees that the unlawful manufacture, distribution, 
dispensing, possession or use of a controlled substance is prohibited in the grantee's workplace and 
specifying the actions that will be taken against employees for violation of such prohibition; 

2. Establishing a drug-free awareness program to inform employees about: 

a. The dangers of drug abuse in the workplace; 

b. The grantee policy of maintaining a drug-free workplace; 

c. Any available drug counseling, rehabilitation, and employee assistance programs; and 

d. The penalties that may be imposed upon employees for drug abuse violations occurring in 
the workplace. 

3. Making it a requirement that each employee engaged in the performance of the grant be given a 
copy of the statement required by paragraph 1; 

4. Notifying the employee in the statement required by paragraph 1 that, as a condition of 
employment under the grant, the employee will: 

a. Abide by the terms of the statement; and 

b. Notify the employer of any criminal drug statute conviction for a violation occurring in the 
workplace no later than five days after such a conviction. 



5. Notifying the Agency within ten days after receiving notice under subparagraph 4.b. from an 
employee or otherwise receiving actual notice of such conviction; 
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Continuation of Drug-Free Workplace Requirements (2 of 2) 

6. Taking one of the following actions, within 30 days or receiving notice under subparagraph 4.b., 
with respect to any employee who is so convicted - 

a. Taking appropriate personnel action against such an employee, up to and including 
termination; or 

b. Requiring such employee to participate satisfactorily in a drug assistance or rehabilitation 
program approved for such purposes by a Federal, State, or local health, law enforcement, or 
other appropriate agency; 

7. Making a good faith effort to continue to maintain a drug-free workplace through implementation 
of paragraphs 1, 2, 3, 4, 5, and 6. 



Place(s) of Performance: 

The grantee shall insert in the space provided below, the site(s) for the performance of work done in 
connection with the specific grant (street address, city, county, state, zip code): 



Organization Name 

Award Number or Project Name 

Name and Title of Authorized Representative 

Signature Date 



IP C T / U S O O / O O 3 8 5 

Idea Net 98-lnternational 
Data Exchange Network 
Patent Pending 60/115,343 
1155 



OMB Control Number 3116-0212 
Expiration Date 4/30/98 



LOBBYING CERTIFICATION FOR CONTRACTS, GRANTS 
AND COOPERATIVE AGREEMENTS 



The undersigned certifies, to the best of his or her knowledge and belief, that: 

1. No Federal appropriated funds have been paid or will be paid by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member 
of Congress in connection with the awarding of any Federal contract, the making of any Federal 
grant, the making of any Federal loan, the entering into of any cooperative agreement, and the 
extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or 
cooperative agreement. 

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this Federal contract grant, loan, or cooperative agreement, the undersigned shall 
complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with 
its instructions. 

3. The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose 
accordingly. 

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to 
file the required certification shall be subject to a civil penalty of not less than $10,000 and not more 
than $100,000 for each failure. 



Signature/Date 



Printed/Typed Name 
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DISCLOSURE OF LOBBYING ACTIVITIES 

(Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352) 



1 . Type of Federal Action: 

a. contract 

b. grant 

c. cooperative agreement 

d. loan 

e. loan guarantee 
Moan insurance 


2. Status of Federal Action: 

a. bid/offer/application 

b. initial award 

c. post-award 


3. Report Types: 

a. initial filing 

b. material change 

For Material Change Only: 

year quarter 

date of last report 


4. Name and Address of Reporting Entity: 
Prime Subawardee 

Tier if known: 


5. If Reporting Entity in No. 4 is Subawardee. 
Enter Name and Address of Prime 


Congressional District, if known: 


Congressional District, if known: 










6. Federal Department/ Agency: 




7. Federal Program Name/Description: 
CFDA Number, if applicable: 


8. Federal Action Number, if known: 


9. Award Amount, if known: 
$ 


10. a) Name and Address of Lobbying Entity 
(If individual, last name, first name, M.I.) 


b) Individuals Performing Services (including 
address if different from No. 10a) 
(last name, first name, MJ.) 


(attach Continuation Sheet(s) SF-LLL-A, if necessary) 


(attach Continuation Sheet(s) SF-LLL-A, if necessary) 


11. Amount of Payment {check all that apply): 
$ actual Dlanned 


13. Type of Payment (check all that apply): 

a. retainer 

b. one-time fee 


12. Form of Payment (check all that apply): 

a. cash 

b. in-kind: specify: nature 


c. commission 

d. contingent fee 

e. deferred 

f. other; specify: 


value 
















14. Brief Description of Services Performed or to be Performed and Date(s) of Service, including 
office(s), employee(s), or Member(s) contacted, for Payment indication in Item 11. 


(attach Continuation Sheet(s) SF-LLL-A, if necessary) 


15. Continuation Sheet(s) SF-LLL-A attached: 


YES 


NO 


16. Information requested through tr.;S form is authorized by title 31 U.S.C. 
section 1352. This disclosure of lobby activities is a material reoresentatjon 
of fact upon which reliance was piacec zy the tier aecve when this transaction 
was made or entered into. This discJcsi_re t$ required pursuant to 31 U.S.C 
1352. This information will be reporteC to the Congress semi-annually ard will 
be available for public inspection. Any renson wfio fails to file the required 
disclosure shall be subject to a civil aeraty of not less than $t 0.000 and net 
more than $100,000 for each such fatk/e. 


Siqnature: 
Print Name: 
Title: 

Telephone No. 
Date: 



Federal Use Only Standard Form-LLL Authorized for Local Reproduction 



Idea Net 98-!nternational P C T / U S O O / O 038 S 

Data Exchange Network 
Patent Pending 60/115,343 
1157 



OMB Control Nuroer 311&CC:2 
Expiratcr Date 4.^0.^6 

DISCLOSURE OF LOBBYING ACTIVITIES 
CONTINUATION SHEET 



Reporting Entity: _p age 



Approved by OMB 
0348-0046 



Authorized by Local Reproduction 
Standard Form - LLL-A 



r 
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NEW RESTRICTIONS ON LOBBYING 

(a) Definitions. As used in this clause, 

"Agency," as defined in 5 U.S.C. 552(f), includes Federal executive departments and agencies as well as 
independent regulatory commissions and Government corporations, as defined in 31 U.S.C. 9101(i). 

"Covered Federal action" means any of the following Federal actions: 

1. The awarding of any Federal contract; 

2. The making of any Federal grant; 

3. The making of any Federal loan; 

4. The entering into of any cooperative agreement; and 

5. The extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan or cooperative 
agreement. r 

nZ?!^ edera ! aCti °" d0SS n0t inClude receivin 9 from an V a 9 enc y a commitment providing for the United States to insure 
or guarantee a loan. 

"Indian tribe" and "tribal organization" have the meaning provided in section 4 of the Indian Self-Determination and 
Educator, Assistance Act (25 U.S.C. 450B). Alaskan Natives are included under the definition of Indian tribes in that Act 

"Influencing or attempting to influence" means making, with the intent to influence, any communication to or 
appearance before an officer or employee of any agency, a Member of Congress, an officer of employee of Congress or an 
employee of a Member of Congress in connection with any covered Federal action. 

. w^' sov ? rnment " m f ans a unit of government in a State and, if chartered, established, or otherwise recognized by 
a State for the performance of a governmental duty, including a local public authority, a special district, an intrastate district 
a council of government, a sponsor group representative organization, and any other instrumentality of a local government. ' 

"Officer or employee of an agency" includes the following individuals who are employed by an agency 

1. An individual who is appointed to a position in the Government under title 5, U.S. Code, including a position under a 
temporary appointment; M y^^> umuc. a 

2. A member of the uniformed serves as defined in section 101(3), title 37, U.S. Code; 

3. A special Government employee as defined in section 202, title 18, U.S. Code- and 

4. An individual who is a member of a Federal advisory committee, as defined by the Federal Advisory Committee Act, title 

5. U.S. Code, Appendix 2. 

"Person" means an individual, corporation, company, association, authority, firm, partnership, society State and 
oca government, regardless of whether such entity is operated for profit or not for crofit. This term excludes an Indian tribe 
tribal organization, or any other Indian organization with respect to expenditures specifically permitted by other Federal law. ' 

"Reasonable compensation" means, with respect to a regularly employed officer or employee of any person 
compensation that is consistent with the normal compensation for such officer or employee for work that is not furnished to 
not funded by, or not furnished in cooperation with the Federal Government 



"Reasonable payment" means, with respect to professional and other technical services, a payment in an amount 
is consistent with the amount normally paid for such services in the private sector. 
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Continuation Of New Restrictions On Lobbying (2 of 6) 

"Recipient" includes ail contractors and subcontractors at any tier in connection with a Federal contract The term 
excludes an Indian tribe, tribal organization, or any other Indian organization with respect to expenditures specifically 
permitted by other Federal law. 1 

"Regularly employed" means, with respect to an officer or employee of a person requesting or receiving a Federal 
contract, an officer or employee who is employed by such person for at least 130 working days within one year immediately 
preceding the date of the submission that initiates agency consideration of such person for receipt of such contract An 
officer or employee who is employed by such person for less than 130 working days within one year immediately preceding 
the date of the submission that initiates agency consideration of such person shall be considered to be regularly employed 
as soon as he or she ts employed by such person for 130 working days. 

"State" means a State of the United States, the District of Columbia, the Commonwealth of Puerto Rico a territory 
or possession of the United States, an agency or instrumentality of a State, and a multi-State, regional, or interstate entity 
having governmental duties and powers. 

(b) Prohibition. 

(1) Section 1352 of title 31, U.S. Code provides in part that no appropriated funds may be expended by the recipient 
of a Federal contract, grant, loan, or cooperative agreement to pay any person for influencing or attempting to influence an 
officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with any of the following covered federal actions: the awarding of any Federal contract 
the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement and the ' 
extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative' agreement. 

(2) The prohibition does not apply as follows: 

(i) Agency and legislative liaison by Own Employees. 

(A) The prohibition on the use of appropriated funds, in paragraph (1) of this section, does not apply 
in the case of a payment of a reasonable compensation made to an officer or employee or a person 
requesting or receiving a Federal contract if the payment is for agency and legislative liaison 
activities not directly related to a covered Federal action. 

(B) For purposes of paragraph (A) of this section, providing any information specifically requested by 
an agency or Congress is allowable at any time. 

(C) For purposes of paragraph (A) of this section, the following agency and legislative liaison 
activities are allowable at any time only where they are not related to a specific solicitation for any 
covered Federal action: 



(i) Discussing with an agency (including individual demonstrations) the qualities and 
characteristics of the person's products, services, conditions or terms of sale, and service 
capabilities; and, 
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(ii) Technical discussions and other activities regarding the application or adaptation of the 
person's products or services for an agency's use. 

(D) For purposes of paragraph (A) of this section, the following agency and legislative liaison 
activities are allowable only where they are prior to formal solicitation of any covered Federal action: 

(i) Providing any information not specifically requested but necessary for an agency to make 
an informed decision about initiation of a covered Federal action; 

(ii) Technical discussions regarding the preparation of an unsolicited proposal prior to its 
official submission; and, 

(iii) Capability presentations by persons seeking awards from an agency pursuant to the 
provisions of the Small Business Act, as amended by Public Law 95-507 and other 
subsequent amendments. 

(E) Only those activities expressly authorized by paragraph 

(i) of this section are allowable under paragraph (i). 
(ii) Professional and technical services by Own Employees. 

(A) The prohibition on the use of appropriated funds, in paragraph (1) of this section, does not apply 
in the case of a payment of reasonable compensation made to an officer or employee of a person 
requesting or receiving a Federal contract or an extension, continuation, renewal, amendment, or 
modification of a Federal contract if payment is for professional or technical services rendered* 
directly in the preparation, submission, or negotiation of any bid, proposal, or application for that 
Federal contract or for meeting requirements imposed by or pursuant to law as a condition for 
receiving that Federal contract 

(B) For purposes of paragraph (A) of this section, "professional and technical services" shall be 
limited to advice and analysis directly applying any professional or technical discipline. For example, 
drafting of a legal document accompanying a bid or proposal by a lawyer is allowable. 

Similarly, technical advice provided by an engineer on the performance or operational capability of a 
piece of equipment rendered directly in the negotiation of a contract is allowable. However, 
communication with the intent to influence made by a professional (such as a licensed lawyer) or a 
technical person (such as a licensed accountant) are not allowable under this section unless they 
provide advice and analysis directly applying their professional or technical expertise and unless the 
advice or analysis is rendered directly and solely in the preparation, submission or negotiation of a 
covered Federal action. Thus, for example, communications with the intent to influence made by a 
lawyer that do not provide legal advice or analysis directly and solely related to the legal aspects of 
his or her client's proposal, but generally advocate one proposal over another are not allowable 
under this section because the lawyer is not providing professional legal services. 
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Similarly, communications with the intent to influence made by an engineer providing an engineering 
analysis prior to the preparation or submission of a bid or proposal are not allowable under this 
section since the engineer is providing technical services but not directly in the preparation, 
submission or negotiation of a covered Federal action. 

(C) Requirements imposed by or pursuant to law as a condition for receiving a covered Federal 
award include those required by law or regulation, or reasonably expected to be required by law or 
regulation, and any other requirements in the actual award documents. 

(D) Only those services expressly authorized by paragraph (ii) of this section are allowable under 
paragraph (ii). 

(iii) Reporting for Own Employees. 

No reporting is required with respect to payments of reasonable compensation made to regularly employed 
officers or employees of a person. 

(iv) Professional and technical services by Other than Own Employees. 

(A) The prohibition on the use of appropriated funds, in paragraph (1) of this section, does not apply 
in the case of any reasonable payment to a person, other than an officer or employee of a person 
requesting or receiving a covered Federal action, if the payment is for professional or technical 
services rendered directly in the preparation, submission, or negotiation of any bid, proposal, or 
application for that Federal contract or for meeting requirements imposed by or pursuant to law as a 
condition for receiving that Federal contract. 

(B) For purposes of paragraph (A) of this section, "professional and technical services" shall be 
limited to advice and analysis directly applying any professional or technical discipline. For example, 
drafting of a legal document accompanying a bid or proposal by a lawyer is allowable. Similarly, 
technical advice provided by an engineer on the performance or operational capability of a piece of 
equipment rendered directly in the negotiation of a contract is allowable. However, communication 
with the intent to influence made by a professional (such as a licensed lawyer) or a technical person 
(such as a licensed accountant) are not allowable under this section unless they provide advice and 
analysis directly applying their professional or technical expertise and unless the advice or analysis is 
rendered directly and solely in the preparation, submission or negotiation of a covered Federal 
action. Thus, for example, communications with the intent to influence made by a lawyer that do not 
provide legal advice or analysis directly and solely related to the legal aspects of his or her client's 
proposal, but generally advocate one proposal over another are not allowable under this section 
because the lawyer is not providing professional legal services. Similarly, communications with the 
intent to influence made by an engineer providing an engineering analysis prior to the preparation or 
submission of a bid or proposal are not allowable under this section since the engineer is providing 
technical services but not directly in the preparation, submission or negotiation of a covered Federal 
action. 
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(C) Requirements imposed by or pursuant to law as a condition for receiving a covered Federal 
award include those required by law or regulation, or reasonably expected to be required by law or 
regulation, and any other requirements in the actual award documents. 

(D) Persons other than officers or employees of a person requesting or receiving a covered Federal 
action include consultants and trade associations. 

(E) Only those services expressly authorized by paragraph (iv) of this section are allowable under 
paragraph (iv). 

<c) Disclosure. 

(1) Each person who requests or receives from an agency a Federal contract shall file with that agency a 
certification that the person has not made, and will not make, any payment prohibited by paragraph (b) of this 
clause. 

(2) Each person who requests or receives from an agency a Federal contract shall file with that agency a disclosure 
form, Standard Form - LLL, "Disclosure of Lobbying Activities," if such person has made or 

has agreed to make any payment using nonappropriated funds (to include profits from any covered Federal action), 
which would be prohibited under paragraph (b) of this clause if paid for with appropriated funds. 

(3) Each person shall file a disclosure form at the end of each calendar quarter in which there occurs any event that 
requires disclosure or that materially affects the accuracy of the information contained in any disclosure form 
previously filed by such person under paragraph (2) of this section. An event that materially affects the accuracy of 
the information reported includes: 

(i) A cumulative increase of $25,000 or more in the amount paid or expected to be paid for influencing or 
attempting to influence a covered Federal action; or 

(ii) A change in the person(s) or individual(s) influencing or attempting to influence a covered Federal action; 
or, 

(iii) A change in the officer(s), employee(s), or Member(s) contacted to influence or attempt to influence a 
covered Federal action. 

(4) Any person who requests or receives from a person referred to in paragraph (1) of this section a subcontract 
exceeding $100,000 at any tier under a Federal contract shall file a certification, and a disclosure form, if required, to 
the next tier above. 

(5) All disclosure forms, but not certifications, shall be forwarded from tier to tier until received by the person 
referred to in paragraph (1) of this section. That person shall forward all disclosure forms to the agency. 



(d) Agreement. 

In accepting any contract resulting from this solicitation, the person submitting the offer agrees not to make any payment 
prohibited by this clause. 
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(e) Penalties. 

(1) Any person who makes an expenditure prohibited under paragraph (b) of this clause shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each such expenditure. 

(2) Any person who fails to file or amend the disclosure form to be filed or amended if required by this clause, shall 
be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 

(3) Contractors may rely without liability on the representation made by their subcontractors in the certification and 
disclosure form. 



(f) Cost allowability. 

Nothing in this clause is to be interpreted to make allowable or reasonable any costs which would be unallowable cr 
unreasonable in accordance with Part 31 of the Federal Acquisition Regulation. Conversely, costs made specifically 
unallowable by the requirements in this clause will not be made allowable under any of the provisions of Part 31 of the 
Federal Acquisition Regulation. 



(END OF CLAUSE) 
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CERTIFICATION REGARDING 
DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS 
PRIMARY COVERED TRANSACTIONS 



This certification is required by the regulations implementing Executive Order 12549, Debarment and 
Suspension, 22 CFR Part 513. The regulations were published as Part VII of the May 26, 1988 Federal 
Register (pages 19160-19211). Copies of the regulations may be obtained by contacting the U.S. 
Information Agency, Office of Contracts, Grants Division, 330 C Street, S.W., Room 1611, Washington, 
D.C., 20547; telephone (202) 205-5477. 

BEFORE COMPLETING READ FORM TITLED INSTRUCTIONS FOR CERTIFICATION 

1. The prospective primary participant certifies to the best of its knowledge and belief that it and its 
principals: 

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from covered transactions by any Federal department or agency; 

(b) Have not within a three-year period preceding this proposal been convicted or had a civil 
judgement rendered against them for commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or contract 
under a public transaction; violation of Federal or State antitrust statutes or commission of 
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or 
receiving stolen property; 

(c) Are not presently indicted or otherwise criminally or civilly charged by a governmental entity 
(Federal, State, or local) with commission of any of the offenses enumerated in paragraph. (1)(b) of this 
certification; and 

(d) Have not within a three-year period preceding this application/proposal had one or more 
public transactions (Federal, State, or local) terminated for cause or default. 

2. Where the prospective primary participant is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal. 



Organization Name 



Award Number or Project Name 



Name and Title of Authorized Representative 



Signature 



Date 
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OMB Control Number 31 16-0212 

j 1/8g j Expiration Date 4/30/98 

INSTRUCTIONS FOR CERTIFICATION 

1. By signing and submitting this proposal, the prospective primary participant is providing the certification set out below. 

2. The inability of a person to provide the certification required below will not necessarily result in denial of participation in 
this covered transaction. The prospective participant shall submit an explanation of why it cannot provide the certification 
set out below. The certification or explanation will be considered in connection with the department or agency's 
determination whether to enter into this transaction. However, failure of the prospective primary participant to furnish a 
certification or an explanation shall disqualify such person from participation in this transaction. 

3. The certification in this clause is a material representation of fact upon which reliance was placed when the department 
or agency determined to enter into this transaction. If it is later determined that the prospective primary participant 
knowingly rendered an erroneous certification, in addition to other remedies available to the Federal Government, the 
department or agency may terminate this transaction for cause or default. 

4. The prospective primary participant shall provide immediate written notice to the department or agency to whom this 
proposal is submitted if at any time the prospective primary participant learns that its certification was erroneous when 
submitted or has become erroneous by reason of changed circumstances. 

5 The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction," "participant," 
"person," "primary covered transaction," "principal," "proposal," and "voluntarily excluded," as used in this clause, have the 
meanings set out in the Definitions and Coverage sections of the rules implementing Executive Order 12549. You may 
contact the department or agency to which this proposal is being submitted for assistance in obtaining a copy of those 
regulations. 

6. The prospective primary participant agrees by submitting this proposal that, should the proposed covered transaction be 
entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, 
declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the department 
or agency entering into this transaction. 

7 The prospective primary participant further agrees by submitting this proposal that it will include the clause titled 
"Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion - Lower Tier Covered Transactions," 
(Form IA-1280) provided by the department or agency entering into this covered transaction, without modification, in all lower 
tier transactions and in all solicitations for lower tier covered transactions. 

8 A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered 
transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it 
knows that the certification is erroneous. A participant may decide the method and frequency by which it determines the 
eligibility of its principals. Each participant may but is not required to check the Nonprocurement List. 

9 Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render 
in good faith the certification required by this clause. The knowledge and information of a participant is not required to 
exceed that which is normally possessed by a prudent person in the ordinary course of business dealings. 

10 Except for transactions authorized under paragraph 6 of these instructions, if a participant in a covered transaction 
knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily 
excluded from participation in this transaction, in addition to other remedies available to the Federal Government, the 
department or agency may terminate this transaction for cause or default. 
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0M8 Control Number 3116-0212 
Expiration Date 4/30/98 



CERTIFICATION REGARDING 
DEBARMENT, SUSPENSION, AND VOLUNTARY EXCLUSION 
LOWER TIER COVERED TRANSACTIONS 



This certification is required by the regulations implementing Executive Order 12549, Debarment and 
Suspension, 22 CFR Part 513. The regulations were published as- Part VII of the May 26, 1988 Federal 
Register (pages 19160-19211). Copies of the regulations may be obtained by contacting the person to 
whom this proposal is submitted. 



1. The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its 
principals are presently debarred, suspended, proposed for debarment, declared ineligible,or voluntarily 
excluded from participation in this transaction by any Federal department or agency. 

2. Where the prospective lower tier participant is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal. 



Organization Name 



Award Number or Project Name 



Name and Title of Authorized Representative 



Signature 



Date 
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ASSURANCE OF COMPLIANCE WITH 
U.S. INFORMATION AGENCY REGULATIONS 



Under Title VI of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, and Title IX 
of the Education Amendment of 1 972. 

__ (hereafter called the "Applicant") 

hereby agrees that it will comply with Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.) t 
Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794) and, where applicable, Title IX of the 
Education Amendment of 1972 (20 U.S.C. 1681 et seq.) and all regulations of the U.S. Information 
Agency issued pursuant to these statues. Title VI, Section 504, and Title IX prohibit discrimination on 
the basis of race, color, national origin, handicap, or sex in any program or activity receiving Agency 
support. The Applicant hereby gives assurance that it immediately will take any measures necessary to 
comply. 

This assurance shall obligate the Applicant for the period during which the federal financial assistance 
is extended. There are two exceptions. If any personal property is acquired with U.S. Information 
Agency assistance, this assurance shall obligate the Applicant for the period during which it retains 
ownership or possession of that property. If any real property or structure is improved with Agency 
support, this assurance shall obligate the Applicant or any transferee for as long as the property or 
structure is used. 

This assurance is given in connection with any and all financial assistance from the U.S. Information 
Agency after the date this form is signed, including payments after that for financial assistance 
approved previously. The Applicant recognizes and agrees that any such financial assistance will be 
extended in reliance on the representations and agreements made in this assurance, and the United 
States shall have the right to seek judicial enforcement of this assurance. This assurance is binding on 
the Applicant, its successors, transferee, and assignees, and on the authorized official whose signature 
appears below. 

Applicant 

Applicant's mailing address 



Telephone Number 

By (President, Chairman of the Board, or comparable authorized official) 



Dated 
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Proposal Submission Checklist for 
Request for Proposals (RFPs) and Limited/Sole Source Solicitations 



Technical Format Requirements 

1. Provide double-spaced, single-sided Executive Summary and Proposal Narrative; 

2. Provide proposal budget per the guidelines in the RFP or solicitation letter and Proposal 
Submission Instructions (PSI); 

3. Provide completed Assistance Award Proposal Cover Sheet, "Additional Applicant Organization 
Information" Form, and Certification of Compliance; 

4. Number all pages, including budget and addenda; 

5. Use 8 1/2" x 11" paper for the package. 

The original proposal and the required number of copies indicated in the solicitation document should 
be arranged in the following order 

Table of Contents (List all attachments) 

TAB A Assistance Award Proposal Cover Sheet 

TAB B Executive Summary (One page) 

TAB C Narrative (Not to exceed twenty pages) 

Calendar of activities/itinerary, if applicable 

TAB D Detailed Budget (Three column, line-item budget) 

TAB E Resumes and CVs (Project staff; not to exceed two pages each) 
Letters of endorsement 

TAB F* "Additional Applicant Organization Information" Form 

Copy of IRS notification of current tax-exempt status, as 
requested in "Additional Applicant Organization Information" form 
Certification of Compliance 
Other attachments, is applicable 

*TAB F only needs to be included in the original and one (1) copy of the proposal: the 
remaining copies of the proposal do not need TAB F. 

Please provide an extra copy of the Application for Federal Assistance Cover Sheet (TAB A) in an 
envelope marked "Attention: E/XE" 
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1997 GUIDELINES FOR PROPOSALS SUBMITTED TO THE 
UNITED STATES INFORMATION AGENCY 
OFFICE OF INTERNATIONAL VISITORS 
GROUP PROJECTS DIVISION 

These guidelines apply to all requests for proposals issued 
by the Group Projects Division (E/VP) of the Office of 
International Visitors, United States Information Agency 
(USIA). Proposals should succinctly but completely address 
the elements described herein. All requested attachments 
must accompany the submission; incomplete submissions will 
not be reviewed. 



APPLICATION PROCEDURES 

To be eligible for consideration, organizations must: 1) be 
incorporated in the U.S.; 2) have not-for-profit status as 
determined by the IRS; and 3) be able to demonstrate 
expertise in a field relevant to the theme of the project as 
well as a proven record of at least four years of successful 
work in international exchange, including responsible fiscal 
management and full compliance with all reporting 
requirements if the organization has received a prior Agency 
grant or award. Organizations with less than four years of 
experience in international exchange will not be eligible. 

ADDRESSES: Qualified organizations wishing to bid for Office 
of International Visitors Multi -Regional Group Projects 
(MRP) should submit proposals by the deadline to the 
following address: 

U.S. Information Agency 
Ref: E/VP-97-1 
Office of Grants Management, E/XE 
301 4th Street, S.W. Room 336 
Washington, D.C. 20547 



INTRODUCTION 

Under the International Visitor CIV) Program of the U.S. 
Information Agency (USIA), distinguished visitors from 
abroad come to this country for short-term visits to pursue 
professional programs and to develop a better understanding 
of the U.S. and its people. 

Each year, USIA invites foreign leaders in such fields as 
government, economies, journalism and media, social 
processes, business, culture and the arts to the U.S. to 
participate ifi the International Visitor Program, generally 
for periods of up to 30 days. 

Many International Visitors (visitor) participate in 
Multi -Regional Group Projects (MRP). These projects are 
administered by the Group Projects Division (E/VP) of USIA's 



http://www.usia.gov/education/rfps/evpogi.htm 
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Office of International Visitors, which coordinates project 
design, implementation and evaluation. E/VP ensures that the 
content, timing and funding of these projects are consonant 
with Agency guidelines. E/VP's outreach and review 
procedures encourage nonprofit institutions to submit 
competitive proposals to implement MRPs in response to 
Requests for Proposals (RFP) in the Federal Register. E/VP 
coordinates implementation with institutions selected to 
administer projects. 

MRPs are conducted for English-speaking visitors from all 
countries and are on themes of global interest. MRPs are often 
large, typically ranging in size from 12 to 30 visitors. 



SUMMARY STATEMENT OF WORK 
The successful applicant for any MRP award must: 

1. Design a pre-arranged national itinerary and program of 
activities in collaboration with USIA and the network of 
community affiliates of the National Council for 
International Visitors [NCIV], or other local sponsors, for 
a group of visitors to be selected by USIA. 

2. Ensure that the group of visitors is offered a 
well-balanced, well-paced, and varied experience that will 
be significant to the visitors' professional careers while 
meeting USIA program objectives. 

3. Prepare the Washington, O.C., program to include 
appropriate and relevant Washington-based resources, taking 
into consideration scheduling, pacing, city-wide 
transportation, and sequence of program activities while 
seeking to provide a professional and cultural balance to 
the program. 

4. Provide the NCIV affiliate or other local sponsor in the 
communities chosen for the project itinerary with 
information concerning the program themes and objectives in 
each stop and seeing that the visitors have a varied set of 
cultural and social experiences representative of life in 
their communities. 

5. Provide NCIV affiliates or other local sponsors with 
accurate and relevant information, including overall 
itinerary and logistical support required, as well as with 
information about the individual visitors [as provided by 
USIA] far enough in advance for careful planning, and keep 
them apprised of changes in plans or pertinent facts 
concerning the visitors. 

6. Brief the team of English Language Escort officers 
(ELEOs), to be supplied by USIA, regarding the design of the 
program and the expectations of the program coordinators. 

7. Assure that visitors, who will receive a per diem 
allowance from the USIA for payment of their hotel charges 
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and other expenses, meet all their oblipatia/is with the 
funds provided them. ' Z J° Z " 

8. Maintain a standard of excellence in all aspects of the 
program arranged for guests of the U.S. government. 

9. Carry out all administrative, logistical and reporting 
responsibilities as established by assistance award and 
relevant federal guidelines and circulars. 



MULTI -REGIONAL GROUP PROJECT DEVELOPMENT 



Planning: USIA's annual planning process for all 

programs begins with the Agency's overseas posts (missions). 

Each post writes an annual plan to describe the situation in 

its country and to request ^a^^m^f ^^^^^^^"QS 968 QA> 9 we£ Id 'soiggp ie j 0D pe o H 
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other not-for-profit organizations that can demonstrate four 
years of experience in the international educational and 
cultural exchange field are eligible to apply for assistance 
awards to implement individual MRPs. Each project requires a 
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sub-themes and appointments]^* ^Mf^tito t vr 
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there is an affiliate in the community to be visited. 
Applicants should utilize the resources of a broad selection 
of communities in the NCIV network. In New York City, 
program arrangements are to be made in conjunction with USIA 
Reception Center. 

Applicants should contact local community sponsors to 
discuss the availability of program resources to carry out 
the theme planned for that city and to determine whether the 
projected dates for the program are acceptable. The 
applicant should not expect the local program officer to 
carry out extensive research on community resources on a 
given topic during the proposal -writing phase, however, 
since the proposal will be submitted to USIA as part of a 
competitive selection process. 

To ensure that the full range of issues relating to the 
topic of the visitor's program is covered, applicants should 
provide communities with differentiated sub-themes to serve 
as the focus of programming in each community. 

MRP groups are usually divided into subgroups for "team 
visits" to different cities or towns, enabling visitors 
sharing more specific interests to meet with Americans whose 
expertise may not be relevant to the entire group and to 
provide a more individualized experience. 

Through the RFP, E/VP will provide the name of the E/VP 
Project Coordinator to prospective bidders who are 
encouraged to work closely with that individual in 
developing proposals. Project Coordinators can provide 
information about the types and numbers of nominations 
received, once it is available, which is useful and 
necessary for project proposal and budget development. All 
publications and program related data prepared by successful 
applicants must be cleared by the E/VP Project Coordinator. 

Proposal Budget: Proposals must include a budget. 
Proposal budgets include funds to cover the applicant's cost 
for administering the project, as well as group project 
costs for the benefit of the visitors such as van or bus 
transportation, books or subscriptions, rental of conference 
rooms, and modest honoraria for speakers. Budgets must also 
include all visitor costs and per diem, travel and 
allowances for ELEOs. 

Proposal Review: Once the MRP proposal is submitted to 
USIA, the applicant will be in competition with other 
applicants for selection as the organization responsible for 

http://www.usia.gov/education/rfps/evpogi.htm Page 4 of 14 



ADVERTISING / MARKETING / PUBLIC RELATIONS 



S^cS^SSoS p c t / ii s 01 o /' o 01 3 e e 

Patent Pending 60/115,343 
1174. 



POGI - Multi-Regional Projects 4/14/97 4:23 PM 

the coordination and implementation of the project. 
Proposals are reviewed for both substantive content end 
budget by E/VP staff to screen for compliance with program 
guidelines and to identify budget issues or inconsistencies. 
Eligible proposals are then paneled by an Advisory 
Committee, comprised of senior agency staff experienced in 
international exchanges, which evaluates proposals based on 
Committee provides guidance to the review criteria. The 
Advisory improve proposals. Proposals are then forwarded to 
USIA's Associate Director for Educational and Cultural 
Affairs for final decision. Following approval, project 
design conditions and/or modifications are worked out by the 
E/VP Project Coordinator with the winning institution. The 
E/VP Project Coordinator is the individual responsible for 
monitoring applicant compliance and implementation of the 
approved project. 

Project Implementation: Award expenses may not be 
incurred prior to the effective date of the assistance 
award. A final signed agreement must be received from the 
USIA Contracting officer prior to incurring any expenses for 
project implementation. No pre-agreement costs will be paid 
by USIA. The USIA Project Coordinator will coordinate the 
project and serve as liaison with overseas posts who 
nominate participants. The USIA Project Coordinator will 
exercise final authority in approving project design, pace 
and itinerary. Program itineraries are to be finalized at 
least one month ahead of project opening in order to allow 
time to provide preliminary itineraries and program 
schedules to posts for visitors, and biographical data as 
well as the professional purpose and reason for the visit to 
local sponsors. A draft program booklet must be sent to the 
E/VP Project Coordinator at least ten days in advance of the 
Group's arrival. 

Openings/Closings are considered an essential component of 
all International Visitor MRPs. openings are at the 
beginning of a project when introductions are made, the 
objectives of the program are explained to the visitors in 
detail and administrative matters are conducted. Projects 
usually open in Washington, D.C. The USIA Project 
Coordinator will decide, in conjunction with the programming 
organization, if it is appropriate to open the project at 
USIA headquarters. The first week of a project generally 
includes an informal session to allow visitors to get to 
know each other better. Closings are at the end of the 
project when the project coordinators from both the 
successful applicant and USIA come together with the group 
to evaluate the project. 

While time should not be wasted, neither should visitors be 
held in meetings and workshops all day, every day. Groups 
should have a varied and well -rounded visit to each 
community. Time should be reserved to allow visitors to meet 
and talk informally with Americans in a variety of settings, 
to visit museums, landmarks, visit schools to meet with 
teachers and students, or just to rest and reflect. USIA 
desires participation in MRPs to be a lively and stimulating 
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Applicants are responsible for insuring that programs are 
balanced, non-political, non-partisan, and representative of 
the diversity of American political, social, and cultural 
life. Balance and diversity should be manifest in terms of 
itinerary, geography and community-size; the range of 
opinions to which visitors are exposed; the professional 
backgrounds of those commenting on the issues; the ethnic, 
socio-economic and age diversity of the American people; and 
other factors which may be of particular relevance to the 
particular subject or particular visitor(s) for whom 
programming is being arranged. 

English Language Escort Officers: ELEOs who accompany 
visitors are freelance professionals under contract with the 
Department of State's office of Language Services. The E/VP 
Project Coordinator, in cooperation with the State 
Department, selects ELEOs to accompany each group. The ELEOs 
come from all walks of life. Most accept assignments on a 
part-time or occasional basis, although some are assigned 
frequently throughout the year. Their duties are many and 
varied, but include facilitating contacts with Americans, 
smoothing the visitors' way once travel and program 
arrangements have been made, and helping to bridge cultural 
gaps. They are the principal link with the visitors during 
program travel. They are expected to serve as a buffer and 
mediator between the visitors and whatever difficulties may 
arise. ELEOs are always assigned to MRPs to help facilitate 
group logistics and dynamics. A formal description of ELEO 
functions can be found in the "Escort Interpreter Manual," 
which is available to applicants from E/VP on request. 

Review and Evaluation: E/V Project Coordinators conduct 
a review and evaluation session with visitors at the 
conclusion of each MRP (provided travel funding is 
available). The coordinator's impressions and conclusions 
are shared with USIA posts. The applicant is expected to 
attend the final evaluation (provided travel funding is 
available). In addition, ELEOs prepare project reports and 
USIA posts prepare reports on visitor feedback when it 
becomes available. These reports will be shared with 
successful applicants at the Agency's discretion. 



PROPOSAL BUDGET GUIDELINES FOR 
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USIA INTERNATIONAL VISITOR MULTI-REGIONAL GROUP PROJECTS 

All budget items should describe fully the purpose of the 
item. If the assistance awardee will share costs, the budget 
should identify what USIA pays for and what other funders 
pay for. 

The budget essentially translates into cost items of all 
activities described in the narrative. For example, staffing 
needs described under the "program management" section of 
the proposal should be reflected in the budget under 
"salaries. " 

The guidelines for this section should be followed as 
closely as possible. The budget should reveal calculations 
used in arriving at estimated figures. Best estimates are 
important, because all changes in the budget subsequent to 
the applicant's approval will require USIA concurrence. 

Proposal budgets should be divided into two parts: 

1. Summary Budget -- Provide a brief summary of the items 
of expenditure for the USIA assistance award and 
contributions from other sources. 

2. Line-Item Budget Each item of expense should be 
listed (with the funding source identified in separate 
columns if funding other than USIA is anticipated). 
Within each line-item, provide unit cost details. Divide 
the Line-Item Budget into Administrative, Group Project, 
and Program Costs sections. See the sample format 
attached. Use notes where further explanation of line 
items is required to clarify how you arrived at your 
figures. 

The following guidelines should be used in developing 
budgets for MRP proposals: 

1. NUMBER OF VISITORS: When preparing budgets, contact the 
E/VP Project Coordinator to determine the anticipated number 
of visitors and ELEOs. 

2. SALARIES: Detailed staff requirements need to be part of 
the budget submission. For each position, list the proposed 
salary and the percentage of time to be charged to the 
project over what duration of time. 

3. FRINGE BENEFITS: Benefit costs should be separated from 
salary costs. Include an explanation of the components 
(e.g., 5* health plan, 7% retirement, etc.). In some cases, 
organizations have a standard percentage which includes all 
fringe benefits, i.e. health insurance, retirement benefits 
(FICA or pension plan or both), life insurance, etc. If this is 
the case, the fringe benefit package should be documented. 

4. STAFF TRAVEL: The applicant is expected to prepare and 
attend the opening session of the MRP. Round-trip travel, 
plus up to five (5) days per diem should be included in the 
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staff travel budget line item under administrative cost if 
staff is not based in the city in which the project is to be 
opened. (Special allowance for this cost may be made for 
applicants not located in the Washington, DC area that 
propose to open projects in Washington, DC.) Travel for 
out-of-town evaluation at the conclusion of the MRP should 
be planned and included in the Group Project portion of the 
budget. Per diem rates for U.S. travel by applicants can be 
found at the USIA website: http://www.usia.gov/ or to the 
Internet Gopher at gopher://gopher.usia.gov. Travel is to be 
implemented in conjunction with, and only after the approval 
of the Chief, E/VP. 

The Uniform Travel Regulations (UTR) apply to all USIA 
assistance awards including provisions for city-pair 
contracts, Fly America rules, per diem or subsistence limits in 
the U.S. All domestic travel costs must be based on coach fare. 

Under current policy, USIA withholds funds for domestic 
airfares for visitors and ELEOs and administers them on 
behalf of the assistance awardee. Award applicants must use 
Omega Travel Agency, USIA's contract Travel Management 
Center for visitor and ELEO ticketing. Applicant's travel 
arrangements can be made through omega or another travel 
agency and are paid from award funds by the applicant. 

In the IV program, USIA pays all international travel. 
Therefore, budgets need not include international travel. 

5. HONORARIA: Honoraria for people or institutions that will 
address or host visitors must be approved in advance and 
should be very limited. Applicants should state total 
honoraria proposed, include a justification, and show a 
breakdown in terms of proposed recipients and daily rates. 
USIA guidelines limit institutional honoraria to $2,000 
total. Individual honoraria may not exceed $250 per day and 
generally are held below this. 

6. GROUND TRANSPORTATION: Provide separate itemizations for 
any proposed van/bus rental in each city, inter-city train 
or bus fares, and airport transfers for each city. Since 
$300 of the domestic transportation allowance budgeted under 
Part III Program Costs are considered to be for GROUND 
transportation, that amount must be deducted for each 
visitor and ELEO from the total anticipated cost of GROUND 
transportation to obtain a proposed group project cost in 
this category. 

7. WORKING LUNCHEON/DINNER: A maximum of one Working 
luncheon/dinner, normally scheduled on the opening day of 
the project, may be authorized, unless extenuating 
circumstances exist which dictate additional hosted events, 
in which case advance approval must be obtained from E/VP. 
All applicant and USIA staff are to pay the first $7.50 for 
their own participation in working luncheon/dinner. 



8. OTHER DIRECT ADMINISTRATIVE EXPENSES: List items 
separately for all anticipated costs as telephone/cable, 
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copying, printing, postage, office supplies, etc. 

9. INDIRECT COSTS: Indirect costs are general operating 
costs that are allocated institution-wide. Government 
policy, as expressed in 0MB Circular A-122, states, "The 
distribution base (for indirect costs) shall generally 
exclude visitor and ELE0 support costs. " These costs are 
defined as per diem, cultural allowance, 
international/domestic travel, and travel allowance as 
itemized in Part III of the proposal budget summary, as well as 
Part II Group Project Costs that directly benefit the visitor. 

Indirect cost rates are either "provisional" or 
"negotiated". The applicant should specify which category 
applies. Provisional rates are subject to audit and can be 
changed if audit findings disprove the rate assigned. 
Negotiated rates are determined by the "cognizant" federal 
agency, and must be accepted by other federal agencies. The 
applicant must provide a copy of the letter from the 
cognizant federal agency which has authorized a negotiated 
rate. 

The applicant may choose to cost-share indirect costs. The 
portion of these costs that is to be absorbed by the 
applicant should be clearly accounted for as an organization 
contribution in the budget. 

10. VISITOR COSTS: An authorization document will be 
executed by USIA regarding the distribution of funds to 
visitors to cover the costs of per diem (fixed rate of $140 
per day), international return travel allowance ($70), and 
the book and cultural allowance ($150). Domestic 
transportation ($1150) and ground transportation ($300) 
costs will also be authorized. These funds (excepting 
domestic transportation) will be transferred to the 
applicant. Per diem funds are intended to cover the cost of 
lodging, meals, and incidentals for each visitor. USIA 
provides insurance coverage for visitors. It is unnecessary 
to include an item in the proposal budget for insurance. 

11. ENGLISH LANGUAGE ESCORT OFFICER COSTS: Travel and per 
diem (at the same rates provided to visitors); book and 
cultural allowance ($150); and travel costs from their home 
to the point of program origin and return home from point of 
program's conclusion (estimated at $300) are authorized. 
ELEOs may receive an additional day or two of per diem to 
allow them to facilitate visitor arrival and departure. This 
will be specified by the E/VP Program Coordinator. 

12. NOT ALLOWED: Items which may not be funded by an 
assistance award include: 1) contingencies or un-anticipated 
increases in expenses due to inflation, 2) miscellaneous, 
un-itemized costs, 3) contributions and donations to others, 
4) equipment, 5) expenses incurred before or after the 
specified duration period of the assistance award. 

13. APPROVALS: Any deviation from standard practices for 
programmatic or administrative procedure must be approved by 
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E/VP. Expenditures beyond those specified in the assistance 
award must be approved by E/VP and USIA's office of 
Contracts before additional costs are incurred. Requests 
for exemptions or additional funding should be directed to 
the Chief of E/VP. They may or may not be granted. 

14. 0MB Circulars No. A-110 (revised) and No. A-122 will 
govern any cost incurred as a result of any award. 0MB 
Circular A-133 defines audit requirements. 



REPORTING REQUIREMENTS 
The following reports are required: 

A. Financial and Statistical 

1) Financial report within thirty (30) days following each 
project for expenditures for which funds were authorized. 
These reports should be directed to USIA's office of 
Contracts, Grants Division (M/KG), with a copy sent to 
Chief, E/VP. In those instances where final expenditures 
are not known, an interim report showing an estimate of 
costs incurred should be used, to be followed by a final 
report. 

2) Report listing honoraria paid to institutions and 
individuals. This report should be sent to E/VP within 
thirty (30) days following each project. 

3) CIV Utilization Report showing affiliates of NCIV 
utilized in the project and how many visitors were sent to 
each affiliate. 

B. Program Reports 

1) A narrative activity report must be sent to E/VP within 
fourteen (14) days after the conclusion of each project. The 
report should include high and low points of the program, a 
summary of the evaluation session, and comments on 
fulfillment of project purposes. 

2) Copies of all sponsor reports, letters and other 
materials received by the applicant are to be sent to the 
E/VP Group Project Coordinator. 



WORK PLAN/TIME FRAME 

Assistance awardee will be expected to meet the following 
deadlines: 

Proposal, including budget, due to USIA-E/VP according to 
deadlines indicated in the RFP for each project. 

6 weeks prior to project opening date: Applicants receive 
notice of outcome of competition. Cooperative agreement 
signed and forwarded by USIA Office of Contracts to 
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successful applicant. Successful applicant receives 
visitor information from E/VP. Assistance awardee 
coordinates opening city appointments and collaborates 
with local sponsors in developing national appointments. 

4 weeks prior to project opening date: E/VP enlists at 
least two contract ELEOs. ELEOs contact assistance 
awardee for project information. Assistance awardee 
provides visitor rooming list for Washington hotel as 
confirmed by E/VP. 

10 days prior to project opening date: Assistance awardee 
forwards National Program Book draft to E/VP for review. 

3 days prior to project opening date: Program book 
finalized, printed and distributed by assistance awardee 
to E/VP, ELEOs, and the visitors' arrival packets. 

- Visitor Arrivals List completed by E/VP. 

- ELEOs meeting conducted in the opening city by E/VP and 
assistance awardee, bringing together E/VP and assistance 
awardee coordinators and the ELEOs, for in-person review of 
program itinerary, appointments, and international arrivals 

2 days prior to project opening date: Visitors arrive. 
ELEOs and local sponsors meet them at airports. 

3 days following project opening date: Assistance awardee 
finalizes visitor return travel arrangements and 
calculates any increases or decreases in international 
ticket costs. 

Between project opening and closing dates: Assistance 
awardee monitors project administration and coordinates 
local programming with CIVs. 

1 day prior to project closing date: E/VP and assistance 
awardee coordinators join group in closing city to 
conduct evaluation on project closing date (provided 
travel funds are available). 

1 day following project closing date: Visitors leave U.S. 
ELEOs assist airport departures. 

2 weeks following closing date: Applicant's project 
evaluation report due to E/VP. E/VP conducts evaluation 
meeting with applicant coordinator. 



30 days following end of grant: Financial report due. 

QUESTIONS 

If you have questions about the MRP process or about a 
specific MRP, contact staff listed in the RFP. General 
questions may be addressed to: 

Mrs. Janet Beard, Acting Chief 
Group Projects Division (E/VP) 
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301 4th Street, S.W. Room 255 
Washington, D.C. 20547 
Telephone: 202/205-3058 
Facsimile: 202/205-0792 



All E/VP staff can be reached through these telephone and 
fax numbers. 



FORMATS 



The following formats for proposals and budgets should be 
used in preparing submissions. 



MULTI -REGIONAL GROUP PROJECT PROPOSAL OUTLINE 

1. Title Page 

Should provide project title, project type, and project 
dates, preferably on the letterhead of submitting 
organization. Also included should be name of E/VP Chief 
and E/VP Project Coordinator as well as that of the 
Director of the bidding organization and the 
organization's responsible program officer. 

2. Assistance Award Cover Sheet and Checklist 

3. Summary 

In a few paragraphs, describe the project. 

4. Characteristics of the Visitors 

Include the information provided by USIA in the RFP and 
the concept paper included in the Solicitation Package. 

5. Project Goals 

Include the information provided by USIA in the RFP and 
the concept paper included in the Solicitation Package. 

6. Institutional Background 

Outline the experiences and resources of your institution 
which will contribute to the effective planning and 
conduct of the project. Include appropriate information 
reflecting the subject expertise of the program team. 

7. Calendar 

A schematic representation of the proposed project 
itinerary, or a calendar grid showing the timing of the 
various stops planned for the group. 

8. Project Elaboration 

Provide a city-by-city description of proposed group 
activities which is as complete and accurate as possible. 
The theme and focus of each project segment should be 
clearly described. It is important that project meetings 
you propose be linked to the goals and objectives of the 
project. Applicants should provide representational 
examples of speakers, cooperating institutions and 
facilities to be visited. This narrative may not exceed 
20 double-spaced typed pages in length. 
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9. Project Budget 

Use the following budget format, with three columns for 
each cost category, showing the amount requested from 
USIA, proposed cost sharing by the applicant, and total 
cost. 



MRP TITLE: 
PROJECT DATES: 
NO. OF VISITORS: 
NO. OF ELEOs: 
PROGRAM OFFICER: 
APPLICANT: 

DATE SUBMITTED: 
REVISION MADE: 



MRP BUDGET SUMMARY 



USIA 



COST 



TOTAL 







SHARING 




I. ADMINISTRATIVE COSTS 


$ 


$ 


$ 


II. GROUP PROJECT COSTS 


$ 


$ 


$ 


III. PROGRAM COSTS 


$ 


$ 


$ 


IV. INDIRECT COSTS 


$ 


$ 


$ 


GRANO TOTAL 


$ 


$ 


$ 



MRP PROJECT BUDGET 



MRP TITLE: 
PROJECT DATES: 
NO. OF VISITORS: 
NO. OF ELEOs: 
PROGRAM OFFICER: 
APPLICANT: . 

PROPOSED ITINERARY: 



USIA 



COST 
SHARING 



TOTAL 



PART I ADMINISTRATIVE COSTS 



1. Staff Costs 
Position No. 1 

(identify position and pay rate) 
Position No. 2 

(identify position and pay rate) 
Other Positions 

(identify position and pay rate) 
Temporary Staff 

(identify position and pay rate) 

2. Fringe Benefits (and how calculated) 



http://www.usia.gov/education/rfps/evpogi.htm 



Page 13 of 14 



,dea Net Internationa, P C TV U S O O / 0 O 3 8 2 

Data Exchange Network 
Patent Pending 60/1 1 5,343 
1183 




——■Tri-CountY Wcr'<shops and - 

TrademarT 



if! | May 12, 1987 

s iii and 
P ? May 14, 1987 



Idea Net 98-International 
Data Exchange Network 
Patent Pending 60/1 15,343 
1184 




The national Association of Women Business 
Owners (MAWBO) is the only national 
organization representing the interests of 
alt women business owners. 

Women currently are starting businesses at 
a rate three times faster than men and it 
is this market, with its special needs, that 
hAWBO primarily addresses, however, 
membership is open to any owner of a 
small business. 

The organization has over 5,000 members 
nationwide, with over 300 members in the 
South Florida area. International affiliation is 
with the World Association of Women 
Business Owners (Les Femmes Chefs 
d 'Enterprises Mondiales). 

Working closely with government and private 
industry, MAWBO offers programs for owners 
of small and emerging growth businesses 
for increased prosperity and success. 
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RESERVATIONS 

WORKSHOPS & TRADEMART 

□ Tuesday, May 12 
Miami (12:45 p.m.) 

$40 per person $ 

□ Thursday, May 14 

West Palm Beach (1:50 p.m.) 

$40 per person $ 

TRADEMART OtILY 

□ Miami (5:50 p.m.) 

$5 per person $ 

□ West Palm Beach (5:00 p.m.) 

$5 per person $ 

TRADEMART DISPLAY 

□ Miami 

$100 per exhibit $ 

□ West Palm Beach 

$100 per exhibit $ 

TOTAL $ 

Company 

hame(s) 



Address. 
City, Zip . 
Phone 



Corporate partner memberships are also 
available. 



Trademan only tickets may De purchased at :re 
door, depending upon availability. 
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The national Association of Women Business 
Owners (MAWBO) is the only national 
organization representing the interests of 
ail women business owners. 

Women currently are starting businesses at 
a rate three times faster than men and it 
is this market, with its special needs, that 
MAWBO primarily addresses, however, 
membership is open to any owner of a 
small business. 

The organization has over 5,000 members 
nationwide, with over 300 members in the 
5outh Florida area. International affiliation is 
with the World Association of Women 
Business Owners (Les femmes Chefs 
d'cnterprises Mondiales). 

Worhing closely with government and private 
industry, NAWBO offers programs for owners 
of small and emerging growth businesses 
for increased prosperity and success. 

Corporate partner memberships are also 
available. 



P C T / U S O O ./ O O 3 8 S 



RESERVATIONS 

WORKSHOPS & TRADEMART 

□ Tuescay, May 12 
Miam : (12:45 p.m.) 

$4C zer person $ 

□ Thcsday, May 14 

Wes: Palm Beach (1:30 p.m.) 

$40 zer person $ 

TRADEMART OMLY 

□ Miam; (5:30 p.m.) 

$5 ps* person $ 

□ Wes: Palm Beach (5:00 p.m.) 

$5 zer person $ 

TRADEMART DISPLAY 

□ Miami 

$ ICC per exhibit $ 

□ Wes: Palm Beach 

$ ICC zer exhibit $ 

T0~AL $ 

Compc- / 

Name's 



Address 

City, Z : 

Phone 

r-»re ~an only tickets may be purchased at the 
cccr. depenor.g upon availability. 
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PROGRAM 



MIAMI 
Tuesday, May 12 
12:45 p.m. Registration 

1:00 p.m. Marketing Workshop — 

Advertising, Public Relations, 
and Effective networking 

2:30 p.m. Break 

3:30 p.m. Procurement Workshop — 

Certification, Contacts, 
and Bidding Process 

5:00 p.m. Keynote Speaker 

Steve Massey 

Director, University of Miami 
Entrepreneur and innovation 
Institute 

5:30 p.m. Trademart 

Complimentary hors d'oeuvres 
and cash bar 



WEST PALM BEACH 

Thursday, May 14 

Registration 

Open Mew Markets 
Internationally. Learn how, who, 
where, and what. 

Let Others Know What You Sell 
(Advertising). Find your market, the 
best media, do-it-yourself. 

Mind Your Business. Learn your 
strengths and weaknesses, local 
resources. 

Do Business with Big Business 

— Special opportunities for small or 
minority-owned businesses, forms, 
whom to contact, how to bid. 



1:30 p.m. 
2:00 p.m. 



§2 

v 3 



3:30 p.m. 



CONTACT INFORMATION: 

Miami: 

7C05 5.W. 138th Street 
Miami, FL 33183 
(305) 382-4353 

Fort Lauderdale: 

4420 M.E. 20th Avenue 
Ft. Lauderdale, FL 33308 
(305) 739-3000 

West Palm Beach: 

P.O. Box 111 

Cross County Mall Station 

West Palm Beach, FL 33409-0111 

(305) 684-7314 



SPONSORS 

The Amaturo Group (JOY 107FM) 
The Miami Herald 

Florida Atlantic University Small Business 
Development Center 

national Association of Women Business 
Owners 

Palm Beach Junior College 

United States Small Business Administration 
Women's Business Ownership Program 



5:00 p.m. Trademart 

Complimentary hors d'oeuvres and 
cash bar 
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In honor of the nation's more than 15 
million owners of small businesses, I 
proclaim the week of May 10, 1987 to be 
Small Business Week, with the theme 
"Small Business: America's Growth 
Industry:' 

President Ronald Reagan 



For the first time, Palm Beach, Broward 
and Dade Counties have joined together 
to give the entrepreneurs of South 
Florida the opportunity to participate 
in a community trademart marketing to 
your needs. 

At two locations on two different days, 
in recognition and celebration of national 
Small Business Week, the national 
Association of Women Business Owners, 
the U.5. Small Business Administration 
WBO Program, the Small Business 
Development Center of Florida Atlantic 
University, and Palm Beach Junior 
College are presenting workshops 
designed specifically for the owners and 
decision makers of small and emerging 
growth companies. 

Following the workshops wilt be a 
tabletop Trademart to showcase 
products and services. 

The Trademart will be a casual, informal 
opportunity to establish new business 
relationships, to showcase products or 
services, and to solidify existing 
relationships. 

Due to the popularity of previous 
workshops and limited seating, 
reservations should made promptly. 



Holiday Inn Q 
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IL\mme& Advertising, inc. 

301 ALMER1A AVENUE. SUITE 18. CORAL GABLES. FLORIDA 33134, TELEPHONE (305) 443-0668 



DATE. 



JOS NUMBER. 



J03 DESCRIPTION . 



PRODUCTION 


CREATIVE 






LAYOUT 






COPY 






MECHANICALS 






TYPOGRAPHY 






PHOTOSTATS 






ILLUSTRATION 






PHOTOGRAPHY 






RETOUCHING 






MISCELLANEOUS 












TOTAL 







TERMS 



PRINTING 



SIZE 



FOLDED (TRIM) 



COLOR 



SEPARATIONS 



HALF TONES 



PROOFS 



BINDING 



STOCK 



DELIVERY 



QUANTITY 



SUB TOTAL 

TAX 

TOTAL 



CLIENT SIGNATURE 



DATE 



AUTHORIZED SIGNATURE 



DATE 
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Hammer Advertising, kc 

896 SOUTH DlXiE HIGHWAY COPAL GABLES. FLORIDA 33145-2574. TELEPHONE (305) 667-1199. FAX (305) 667-0440 

Thurs., 5:30 pro., Sept. 11, 1996 

Need bv 3pm Friday (Client has a Board 
presentation, of which this budget approval is necessary^ 

To: Dick Martin, Winstead Thermography/ Howard/Jon Levy, National Litho 

From: Terry Harnmes, Harnmes Advertising Inc. 

Ref.: Miami Council for International Visitors/QUOTE REQUEST 



Quantities: 1M all, except blank second sheets, which are 500 
Scope: LH, B/C, #10's, 12x9 brochure folded to 4 x 9, invitations 

Colors: All two color PMS, tentatively PMS 206 and Gray or PMS 300 Blue or PMS Green 
Printing: Laser Thermography on all except brochure 

Stock: Classic Crest or Classic Laid 24# (Antique or Gray stock color to be determined) 

1) Letterhead: 8.5 x 11" Logo w/ registration and screen top corner, logotype and address 

across top Board of Directors, Board member names and their companies down left side 
"Tag" line across bottom of page 

2) Business Card: Same logo copy on face per standard layout with full bleed 30% screened 

halftone photo to be run as background - COMPOSITE BLUELINE PROOF required prior 
to approval. 

3) LH second sheets: 500. Blank and please figure with just logo (by maskins off existing 

plate and running just the logo in the one top left corner). w ° 

4) 10# Envelopes: Logo, logotype and address in usual top left reading position, plus "Ta<*" 

line across bottom left. ° 

5) Brochure: 2/2 - 12" x 9" folded to 4x9" Two halftones FOLDED (one on each side, 

rrunimums). Must conform to direct mail micron requirements (8pt. or lOpt cover'* to 
match color of stationary stock package to be determined). ALSO price w/ Black as 3/2. 

6) Invitations: 2/1 Please price sets of 250 and 500 (set: Invites and envelopes w/ return 
address printing, can be same plate as #10, without the "tag" line at bottom -- but run on back flap) 
4 x 6: Logo & logotype on front cover of invite, address on back cover of invite). 

7) Shells: 2/1 ~ Masthead, 8x11" top 2" to 3" one side only (for newsletter). 



ADVERTISING / MARKETING / PUBLIC 



RELATIONS 
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AGENCY FOR 
INTERNATIONAL DEVELOPMENT 



A GUIDE TO UNDERSTANDING 
A.I.D.*S COMMODITY PROGRAMS 
AND 

A.I.D.'S ELIGIBILITY AND PRICE RULES 



M/SER/COM/SE 
1984 
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CHAPTER I 
HOW A.I.D. FINANCES COMMODITIES 



M/SER/COM has the responsibility of reviewing A.I.D. -financed 
payments to suppliers to determine whether the transactions com- 
ply with AID rules. This overview describes the two basic ways 
in which suppliers participate in the A.I.D. programs and receive 
payment from AID funds for commodities and commodity related 
services . 

In some countries, AID provides loan or grant assistance in the 
form of Commodity Import Programs (CIP) which finance the pro- 
curement of a wide variety of basic commodities needed in the 
economy. Under a CIP, funds are allocated by the foreign 
government to its various ministries and to the private sector 
to provide the foreign exchange needed to purchase needed 
commodities. To participate in a CIP, suppliers submit bids 
or quotations in response to competitive public tenders or 
solicit orders from the private sector through normal commercial 
channels. These procurements, under CIP, are subject to the 
provisions of AID Regulation 1. 
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In many countries AID provides project loans or grants to finance 
specific facilities and undertakings such as construction of 
irrigation facilities, expansion and equipping of rural health 
networks, malaria control programs, equipping small farmers with 
appropriate tools and machinery, etc. Commodities purchased as 
part of these undertakings are called project procurements. The 
transactions are subject to provisions of Handbook 11, Chapter 3- 

Under both types of programs, AID does virtually no buying itself. 
The public sector of AID-recipient countries purchases directly 
from the U.S. private sector, usually through competitive bid 
procedures; their private sector procures directly frofr U.S. 
firms, usually through negotiated procurement 'procedures . 

A. Commodity Import Programs 

AID Regulation 1, "Rules and Procedures Applicable to Commodity 
Transactions," is the governing regulation for procurement under 
Commodity Import Programs. 

Under a CIP, the government of a developing nation allocates 
the foreign exchange provided by AID loans/grants among its 
importers in the public and private sectors to finance the pur- 
chase through regular commercial trade channels of products and 
equipment which it needs. AID does not participate directly in 
these procurements, neither determining the specific irems to be 
purchased nor selecting the suppliers. Transactions are directly 
between American suppliers ar.c foreign i" crt ers . Therefore, 
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selling commodities under AlD-financed programs is essentially 
the same process as selling through normal commercial channels. 

Price, quality, service, and delivery terms, as in any negotiations, 
are important factors in the eyes cf the buyer. Just as in other 
commercial export sales, the supplier under AID financing com- 
pletes responsibility to the buyer when compliance with the 
terms of sale is achieved. 

AID loan and grant agreements with a foreign country specify 
the range of commodities which can be procured, the countries 
from which they may be purchased, AID marking and labeling 
requirements, price, commission, shipping instructions, and 
other applicable conditions. 

Pertinent details of individual proposed procurements under formal 
competitive bid procedures - usually required when foreign country 
public sector agencies are the purchasers - are announced in the 
AID-financed Export Opportunities publication. Negotiated pro- 
curements by the public sector are announced in the AID Procurement 
Information Bulletin. 

As pointed out previously, in Commodity Import Programs, foreign 
buyers represent both the public and private sectors. The public 
sector buyers are generally foreign ministries that purchase for 
public use and not for profit or resale. The private sector 
buyers are either merchants, dealers, or distributors who cur- 
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chase commodities for resale at a price which, they hope, will 
permit a reasonable profit. Private sector buyers may also be 
end-users importing for their own use, such as in manufacturing, 
assembling, etc. 

B. Project Requirements 

AID Handbook 11, Chapter 3, contains the regulations governing 
project procurements by the recipient country. Project procure- 
ments are purchases of equipment and materials for specific 
project undertakings financed by AID through loans or grants. 
An example might include construction cf- public facilities 
which require equipment . 

Unlike the CIP, there is seldom any foreign country private 
seccci involvement in project procurements. Dealings are usually 
with the foreign government and its ministries. 

The audit function does not routinely cover payments unrelated to 
commodity procurement (e.g., consulting, research, architect- 
engineering and construction). 

C. The Eligibility Rules 

The AID-f inanced transaction is subject to certain eligibility ru 
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1 . Source of Commodit ies 

AID'S policy limits the countries from which commodities 
may be purchased. Many AID agreements require that commod- 
ities be purchased from the United States; other AID 
agreements allow purchases from the United States and 
from selected Free World countries (excluding the developed 
countries ) . 

To meet AID'S source requirements, a commodity must be 
shipped from an elibible country; must be mined, grown 
or produced in an eligible country; and may not include 
components from non-Free World countries. Components 
from Free World countries are eligible within specific 
limits, usually up to 50% of the lowest price at which 
the supplier makes the commodity available for export 
sale. 

2. Commodity Eligibility 

AID'S commodity eligibility policies are keyed to two basic 
objectives: (1) that the commodities AID finances make a 
positive contribution to development; and (2) that AID pro- 
curement programs are carried out in full accord with 
relevant policies and laws. 
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a. Unsafe or ineffective products, such as certain 
pesticides or pharmaceuticals. 

b. Luxury goods, such as recreational supplies and 
equipment, alcoholic beverages and equipment for their 
production and use, equipment or supplies for gambling 
facilities, jewelry, stamps, coins, furs, and the more 
expensive luxury textiles. Subject to prior approval, 
AID may permit the financing of an it en normally re- 
garded as a luxury item if required to attain the 
objective of a development activity or which is 
clearly Justified by the intended end use of the item. 

c. Surplus or used items, unless inspected and approved 
in accordance with procedures approved by AID. 

d. Items for military use. 

e. Surveillance equipment, of micro-miniature 
design for audio surveillance activities. 

f. Weather modification equipment. 



g. Commodities and equipment for the purpose of 
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h. Commodities for support of police and other law 
enforcement activities. 

3. Cargo Carriers 1 Eligibility 

AID requires each country granted or loaned funds to ensure 
that at least 505 of the gross tonnage of all commodities 
financed with the agreement's funds and transported to the 
cooperating country on ocean vessels be shipped on private! 
owned U.S. flag commercial vessels, if available. 

Additionally, all agreements provide that the funds may be 
used to finance transportation costs for 'shipping the AID- 
financed commodities on U.S. flag vessels or aircraft, and 
in some instances on certain designated foreign flag vesse 
or aircraft. 

Buyers advise prospective suppliers as to what shipping 
must be used for a particular transaction when they solic- 
it offers, and the authorized eligible shipping is include 
in the successful supplier's letter of credit or letter of 
commitment . 

Commodity Price Limitations 
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dit ions governing the eligibility of procurement transactions , 
including certain price requirements, and state the responsibili- 
ties of suppliers under an AID-flnanced transaction. The basic 
price requirement is that the price may not exceed the prevailing 
export market price. 

Subject to the limitation that the price financed by AID cannot 
exceed the price permitted under AID Regulation 1 or Handbook 11, 
Chapter 3, AID will generally finance the following to the extent 
they are included In the purchase agreement: 

1. Delivery Services including transportation. Export 
prices also normally include charges for related services 
such as forwarder's fees, expert packing, freight to the port 
of export, or special markings required by AID. 

2. Incidental Services. AID reimbursement is generally 
available for Incidental services such as dollar costs 
for installation or erection of equipment, or train- 
ing personnel to operate and maintain it. 

3. Sales Commissions. AID generally allows suppliers to 
include in their price sales commissions to sales agents 
of the supplier. 

?4arine Insurance. AID finances the dollar ccs~5 of 
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Insurance company which is authorized to do business in an 
eligible country* 



5- Inspection Services. When a buyer requires inspection 
services, either in accordance with the customary practices 
or because they are necessary to assure compliance with 
the purchase contract, the cost is eligible for AID 
financing along with the cost of the commodity. 



It is also important to be familiar with charges that are net 
eligible for AID financing* These are detailed In AID Regulation 1 
and Handbook 11, Chapter 3- Some of the ineligible charges are: 



1. Services which are not related to the commodity 
transaction; 

2. . Commissions to an importer or importer's agent; 

3. 'Jnless specifically authorized, inland transportation 
within the cooperating country or beyond the point of 
entry in a land-locked country; 

u . Dead freight and demurrage; and 

5. Commissions to a third party in connection with a 
sale by a company to Its dealer, distributor or agent. 
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In addition, trade discounts, credits and allowances to which t; 
importer is entitled must be deducted from the amount requested 
from AID under either a letter of credit or commitment. Any 
amount by which prices exceed the price rules established in 
AID Regulation 1 or the Supplier's Certificate is not eligi- 
ble for AID financing. 



Types of Sales 



AID-financed procurements result from sales involving formal 
bidding procedures or from negotiations between the seller and 
the foreign buyer. 



Formal bidding is used primarily for procurements by foreign 
government ministries. AID requires that technical specifica- 
tions be in English, in sufficient detail, and in U.S. standards 

The fixed price negotiated sales contract is the usual arrange- 
ment in AID-financed procurements by private sector importers. 
Similar to the situation faced by suppliers in privately 
financed business, such terms as price, quality, service and 
delivery dates are important factors. 
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Awards are made by the foreign buyer to the lowest responsive 
bidder. Notices of awards for completed transactions appear 
in the "AID Procurement Information Bulletin." 

P. Procedures for Payment 

Suppliers submit the same basic documents for payment as under 
normal commercial letter of credit financing- The supplier will 
be informed in the letter of credit of the documents required for 
each transaction. In addition to the normal commercial documents, 
others required may include: 

1. Form AID 252 - "Supplier's Certificate and Agreement 
with the Agency for International Development." This 
document contains a general description of the AID- 
financed commodities, incidental- and delivery services, 
and summarizes their price and payment information. 
3y signing the certificate the supplier (whether of the 
commodity, transportation services or marine insurance) 
certifies to the correctness of the information supplied 
and to compliance with any AID requirement applicable 
to the transaction. This form is required for CI? 
transactions . 
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2. Form AID 1^50.** - "Supplier's Certificate and 
Agreement with the Agency for International Development 
for Project Commodities." T*^ description of this docu- 
ment and purposes of this document are the same as Form 
AID 282, described above. This form Is required for 
project commodity procurements. 

3. Form AID 11 - "Application for Approval of Commodity 
Eligibility." 

Payment is ordinarily made under Letters of Credit confirmed by 
U.S. commercial banks. These Letters of Credit will require 
evidence of compliance with all stipulated conditions to effect 
the payment. A.I.D. also provides payment in large public sector 
transactions under direct letters of commitment issued by AID/W 
or USAID Controller to the supplier. Payment of procurement 
service agent fees established under host country contracts are 
made under direct letters of commitment issued by the USAID 
Controller to the Agent. Payment to vendors supplying such agents 
are made under A.I.D./W issued bank letters of Commitment. 

AID requires that suppliers retain complete records of each 
transaction for three years. The Supplier's Certificate in- 
forms suppliers that the transactions may be examined under a 
post-audit procedure and that suppliers may be called upon to 
orovide additional or supporting inf crr.at icr. . 



f 

PCX/ US 00/0038H 

Idea Net 98-International 
Data Exchange Network 
Patent Pending 60/115,343 
1203 

13 . 

CHAPTER II 

ELIGIBILITY OF COMMODITIES AND TRANSACTIONS 

To qualify for A.I.D. -financing, a transaction must satisfy 
certain statutory > regulatory and policy requirements. The 
following summarizes the important A.I.D. eligibility rules 
and considerations. 

A. Commodities Appropriate for A.I -P. -Financing 

It is AIP policy to finance only those commodities which it 
has determined are "eligible" in terms of general and specific 
program objectives. AID wants to assure that the commodities 
it finances make a positive contribution to development, so it 
has established broad limitations on the categories of commod- 
ities that are eligible for financing. Thus, as noted above, 
there are restrictions on the financing of luxury goods, unsafe 
or ineffective products, used equipment, etc. AID uses the 
U.S. Department of Commerce Schedule 3 numbers (seven-digit 
codes used for reporting exports from the United States) as 
a means of classifying commodities in order to define 
commodity eligibility and applicability of special provisions 
and tc record commodity transactions. A specific Schedule 3 
number and commodity description must be stated in CI? 
documents submitted to AID for payment. 
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The AID Commodity Eligibility Listing uses Schedule B numbers 
to indicate the eligibility or ineligibility of commodities 
for AID financing. In Part I of the Listing, groups of 
Schedule B numbers, with short commodity descriptions, are 
designated as eligible or ineligible, Part II provides guid- 
ance on the additional considerations and conditions applic- 
able to certain commodities. Part III specifies certificates 
that are required to support eligibility for some commodities 
and gives detailed technical definitions of eligibility 
standards for some commodities. This Listing is incorporate! 
in assistance agreements as appropriate. 

Certain commodities are restricted or ineligible because of 
statutory and administrative determinations. Restricted 
commodities and those ineligible commodities for which waivers 
may be granted require special consideration before AID 
financing will be authorized. These commodities are discussed 
in Chapter 2 of Handbook 15 and Chapter U of Handbook 13. 

B. Determination of Eligibility 

Under project assistance the selection of commodities to be 
authorized for financing is made curing the project's form- 
ulation. Commodities which are normally ineligible may be 
authorized for financing if included by AID in the projec- 
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project agreement or Implementing document together with any 
special instructions or provisions that may be required under 
AID commodity eligibility policies. Subsequently, a normally 
ineligible commodity may be made eligible by a determination 
of the Geographic Bureau that such a commodity is required 
for the completion of the project. Such determinations are 
filed with the loan or grant agreements, with copies to 
M/SER/COM. 

Commodity Import Program Agreements normally authorize AID 
financing of the complete range of commodities identified as 
being eligible in the AID Commodity Eligibility Listing. At 
times, however, commodity eligibility may be limited to certain 
selected commodity categories specified in the agreement or 
implementing documents. Congress requires that prior to pay- 
ment, AID must determine that commodities are eligible and 
suitable. To enable AID to make such a determination, the 
supplier of a proposed AID-financed CI? transaction submits 
an Application for Approval of Commodity Eligibility, Form 
AID II, to AID/V, the Office of Commodity Management 
(SER/COM/CPS) . This is usually done after the supplier has 
received a letter of credit or direct Letter of Commitment, 
but before shipment of the commodity. If the supplier does 
not have a letter of credit, it must present other evidence 
that it has a firm contract to furnish the commodity for 
which it seeks XZZ approval. The Form AID 11 provides space 
for the z o rrj?. zt J zy description, ir.cludir.z Schedule 5 sever.— 

-* - i J " » - J - w U . - - ; ... r U . . ~ - J ) " 



Idea Net 98-international 
Data Exchange Network 
Patent Pending 60/1 15,343 
1206 



P C T / U S O O / Q O 3 8 S 



16. 



other data pertinent to the review of the Application and 
required for certain statistical purposes. A Form AID 11 
will be approved if the commodity is eligible under the 
implementing document and if the commodity meets the eli- 
gibility criteria established in the AID Commodity Eligibility 
Listing. Although the Form 11 includes an expiration date, 
the analyst need not be concerned with this administrative 
requirement in carrying out the audit and, accordingly, an 
"expired" Form 11 would not be the basis for finding a trans- 
action ineligible. There is no requirement that the Form 
be approved prior to shipment though normally it would be. 



Commodities financed by AID which are procured by Procurement 
Service Agents are subject to the same eligibility consider- 
ations which would apply if an agent w.ere not involved. The 
commodity supplier or vendor must provide the appropriate 
Supplier's Certificate and the audit is based on his under- 
takings in the certificate. 



C. Source and Origin 

Eligibility requirements for commodities and most commodity- 
related services are controlled by means of the Geographic 
Code designated in each loan or grant agreement, contract, 
or other obligating document. The Geographic Code controlling 
each procurement of goods and services is normally repealed 



PCT,-US 00/00388 

Data Exchange Network 
Patent Pending 60/1 15,343 
1207 



17. 



All commodities financed by AID must meet the following tests as 
to source/origin and componentry: 

(1) "Source" means the country from which a commodity is 
shipped to the cooperating country (or the cooperating 
country itself if the commodity is located there when 
it is purchased). To be eligible for AID financing, a 
commodity must be of a source designated as eligible in 
the loan or grant agreement and implementing documents, 
and it must also have been mined, grown,' and (through 
manufacturing, processing, or assembly) been produced 
in an eligible source country • A commodity is "produced" 
when, through manufacturing, processing or substantial 
and major assembling of components, a commercial recog- 
nized new commodity results that is substantially different 
from its components. Merely packaging various items 
together for a particular procurement or relabeling 
items does not constitute "production" of a commodity. 

The part of the eligibility requirement concerning pro- 
duction of the commodity is often referred to as the 
"origin" requirement, but it should be noted that the 
origin requirement is included as part of the source 
requirement . 
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(2) "Components" are the goods that go directly into 
the production of a manufactured commodity. AID com- 
ponentry rules for manufactured commodities are as 
follows : 

(a) Any component from a non-Free World country 
makes the commodity ineligible for AID financing. 

(b) If the commodity contains components from 
countries included in Geographic Code 935 (Special 
Free World) which are not included in the authorized 
geographic code for the procurement, the components 
are limited according to the following rules: 

(i) They are limited only if they are 
acquired by the producer of the commodity 
in the form in which they were imported. 

(ii) The total cost of such components to 
the producer of the commodity (delivered 
at the point of production of the commod- 
ity) may not exceed 50 percent .of the 
lowest price (excluding the cost of ocean 
transportation and marine insurance) at 
which zhe supplier -axes the :c"cdity 
available f:r any export sale. 
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(ill) For the purpose of calculating 
eligible components, the cooperating 
country will be deemed to be an author- 
ized source country whenever any 
geographic code other than Code 000 
is authorized. 

(c) AID may prescribe percentages other than 
50 percent for specific commodities- Current 
modifications of the componentry limitations 
are contained in Appendix Gi of Handbook 15. 
The percentage of allowable foreign components 
may be decreased for a specific procurement by 
the USAID or AID/W at the request of the cooper- 
ating country. In addition, the Director of 
the Office of Commodity Management is authorized 
to modify the componentry limitations when: 

(i) it is necessary to conform with estab- 
lished industry production practices; or 

(ii) the transaction conforms to the intent 
of the componentry rules (i.e., the benefit 
of the source and origin rules accrues to 
authorized source countries), and it is in 
the best interests of the program cr project 
to finance the transaction. 
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(d) Other waivers of componentry limitations are 
handled as source waivers under the normal pro- 
cedures . 



(3) T^e componentry rules are generally applied to each 
item that is sold as an independent unit or commodity. 
There are some special situations in which componentry 
rules may be applied on a different basis. 

(a) When a package Installation Is procured as a 
single entity, AID may authorize the componentry 
rules to be applied to the installation as a 
whole . 



(b) When the product being purchased is a kit (i.e., 
items such as scientific instruments, certain auto- 
motive spare parts, tools, or medical supplies pack- 
ages as a single unit), the kit will be considered that 
produced commodity and the items Included In the kit will 
be components. If AID decides for any reason to treat 
the item's in a kit as separate commodities, the sollcita- 
tation document so states. 

(c) For spare parts, whether they are shipped with the 
equipment to which they are applicable cr separately, the 
componentry rules are applied to each separate shipr.er.t zC 
z ar t s is a wh c 1 e , r.zz zz each individual stare zt replace- 
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AID'S nationality policy, implemented in Section 201.11(J)(3) of 
Regulation 1 and Chapter 3 of Handbook 11, requires that the supplie 
of an AID- financed commodity must fit one of the following: 

(1) An individual who is a citizen or resident of an 
authorized source country; 

(2) A corporation or partnership organized under the 
laws of an authorized source country; 

(3) A controlled foreign corporation, i.e., any foreign 
corporation -a majority of whose total voting stock is 
owned by the United States shareholders, within the 
meaning of Section 957 seq. of the Internal Revenue 
Code; or 

(*0 A joint venture or unincorporated association 
consisting entirely of individuals, corporations, co- 
partnerships which fit any of the foregoing categories. 

This policy applies to suppliers of commodities, whether or not 
commodity-related services are included. However, It does not 
apply to suppliers of commodities that are procured through U.S. 
Government agencies. 
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for suppliers of services which are set forth in Chapter 5 of 
Handbook 13. 

D. Delivery Services 

"Delivery services" means any service customarily performed in a 
commercial export transaction which is necessary to effect a 
physical transfer of commodities to the cooperating country . Ex- 
amples of such services are export packing, local drayage in the 
source country (including waiting time at the dock), ocean and 
other freight, loading, heavy lift, wharfage, tollage, switching, 
dumping and trimming, lighterage, insurance, commodity inspection 
services, and services of a freight forwarder. "Delivery services' 1 
may also include work and materials necessary to meet AID marking 
requirements . 

Essential delivery services as defined above may be financed 
under the implementing document which authorizes the purchase 
of the commodities. Alternatively, they may be financed under 
a separate implementing document. The loan or grant agreement 
will specify the authorized sources for procurement of delivery 
services. Generally, the authorized source will be the same f:r 
procurement of commodities and delivery services. However,- when 
Code 9^1 is authorized for procurement cf commodities, the fir.an- 
cing of transportation services may be restricted, as stecifiei 
in the implementing document. 
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Section 201.67 of AID Regulation 1 establishes maximum prices for 
freight charges, including charter shipments, liner shipments and 
air shipments. Section 201.68 establishes maximum prices for 
commodity-related services other than freight charges. The pur- 
chase price for these services, which include other delivery 
services, may not exceed the prevailing price or the price paid 
the supplier under similar circumstances by other customers. For 
project procurement, maximum prices for these services must be 
"reasonable". In addition they must not exceed the standards set 
forth in the applicable Supplier's Certificate. 

AID will normally authorize financing of transportation costs 
under the following rules: 

1. When the authorized source for procurement is Code 
000 (United States) AID will finance ocean transportation 
only on U.S. flag vessels. 

2. When the authorized source for procurement is Cede 9**1 
(Selected Free World), AID will finance ocean transportation 

on vessels under flag registry of the United States, other 
countries in Code 9^1, and the cooperating country. 

3. When commodities whose eligibility is restricted to 
U.S. source are purchased under agreements which would 
normally authorize Code 9 a l procurement of :cmmcdities , 
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AID will finance the ocean transportation in accordance 
with 2 above. 

4. When shipment is made under a through bill of lading 
issued by an eligible flag carrier AID will finance costs 
incurred on vessels under flag registry of any Free World 
country if the costs are part of the total cost paid to 
the eligible flag carrier. 

5. When necessary to assure adequate competition and 
competitive pricing for shipment of bulk commodities, 
AID will authorize financing of ocean transportation on 
vessels under flag registry of countries included in 
Code 941 and the cooperating country or on vessels under 
flag registry of countries included in Code 935 (Special 
Free World). If AID financing of transportation would 
normally have been limited to U.S. flag vessels, such 
expanded authorization would allow the financing of 
ocean transportation on Code 9-1 or Code 935 vessels, 
other than U.S. flag vessels, only to the extent that 
U.S. flag vessels are not available to carry the cc™od- 
ities for which transportation is solicited. The Office 
of Commodity Management determines when it is necessary 

"to authorize financing in accordance with this rule. 



reeistrv 



P C T/ U S 01 0 /' 01 0 3 8 e 

Idea Net 98-international 
Data Exchange Network 
Patent Pending 60/1 1 5,343 
1215 

25. 

tion services by the terms of a Icar. or grant , application may be 
made to AID to waive the source limitations tc permit AID financing. 
AID would not waive retroactively the source limitation after payment 
has been made for the shipment on an ineligible flag. 

AID will normally authorize financing of air transportation costs 
under the following rules; 

1. Grant-financed Transactions. A U.S. Government statute 
requires the use of U.S. flag international air carriers for 
all AID grant-financed international air transportation 
unless such service is not available. When U.S. flag inter- 
national air carriers are not available, any Code 935 (Special 
Free World) flag air carriers may be used. 

2. Loan-financed Transactions. There is no statutory require- 
ment for use of U.S. flag air carriers under loan-financed 
transactions. AID'S policy on financing air transportation when 
the authorized source for procurement of commodities under the 
loan is Code 000 is the same as for grant-financed transactions. 
When the authorized source for procurement of commodities under 
a loan is Code 9^1, AID policy requires use of U.S. flag inter- 
national air carriers, cooperating country flag air carriers, 
and Code 9^1 flag air carriers for international air transporta- 
tion to the extent they are available. Vfhen eligible flag air 
carriers are unavailable, any Cede ?!5 'Scecial Tree Vcrld' 
flag air carriers -ay be used. 



P C T/ U S O O / O 0 3 8 5 

Idea Net 98-lnternattonal 
Data Exchange Network 
Patent Pending 60/1 15,343 
1216 

2b. 



Suppliers, contractors, or other shippers who claim payment for 
use of an air carrier which is not under flag registry of an 
eligible source country must certify in writing with the claim 
for payment that eligible flag air carriers were not available 
in accordance with such criteria. No AID-approved waiver is 
required. 

AID also has the following general rules which apply: 

(a) Transshipment. When shipment is made under a through 
Bill of Lading issued by an eligible flag carrier, AID 
will finance costs incurred on carriers under flag regis- 
try of any free world country if the costs are part of the 
total cost paid to the eligible flag carrier. 

(b) Charters. Any ocean or air carrier for shipment of 
AID-financed commodities covering full or part cargo 
(whether for a single voyage, consecutive voyages, or 

a time period) must be approved by AID prior to shipment. . 

(c) Inland transportation. It is AID's policy not to 
finance shipment beyond the point of entry in the cooper- 
ating country except when intermodal transportation 
service covering the carriage of cargo from point of 
origin to destination is used ar.d -he ; tint of destina- 
tion, as stated in ::.r carrier's thrcugn rill of lading.. 
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(d) Dead freight and demurrage are not normally financed 
by AID. 

As. a further general rule, the entire value cf transactions that are 
otherwise eligible may be made ineligible for financing because of 
the carrier on which they are shipped or because of conflicts with 
AID'S marine insurance policy. This would normally apply under 
the following circumstances: 

1. Commodities are ineligible if shipped on a transportation 
medium owned, operated, or under the control of any country 
not included in Code 935. 

2. Commodities are ineligible if shipped on a vessel which 
AID has specifically designated as ineligible. 

3. Commodities are ineligible if shipped under an ocean 

or air charter that has not received prior approval- by AID. 

E. Shipments from Bonded Warehouses or Free Ports 

Special tests of eligibility apply to these transactions. "Free 
ports" are ports within ports in which vessels can load or unload 
and where commercial or manufacturing activities may be carried 
on without payment of import cr expert duties, "or the purposes 
of this section, free trade zones and foreign trade zones are 
considered free ports. "Bonded warehouses" are storage or produc- 

9 

tier. 3.re=3 -r.ier :r.e supervision of local :-;:;r.s authorities. 
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Goods shipped to a bonded warehouse are not subject to the payment 
of duty unless brought into the economy of the country in which 
the bonded warehouse is located. 



AID may finance otherwise eligible commodities which merely pass 
through bonded warehouses or free ports, provided that the country 
from which the commodity was shipped to the free port or bonded 
warehouse is an eligible source country. When a commodity is 
merely packaged or subjected to minor assembly operations in a 
free port or bonded warehouse, it retains its original source 
as above. When a transformation in the commodity occurs, however, 
the commodity is considered to have been produced in the country 
in which the free port or bonded warehouse is located. 

AID may finance an otherwise eligible commodity that is produced 
in a bonded warehouse or free port only if the warehouse or free 
port is located in an authorized country. For instance, when Code 9*: 
is an authorized source, Australian yarn in raw form which is thrown 
and textured in a bonded warehouse in Indonesia would be eligible 
for AID financing if the delivered cost of the raw yarn was less than 
50S of the sales price of the financed yarn. If the operation is 
performed in a bonded warehouse in Belgium, the processed yarn is 
considered to be a Belgian source and wculd be ineligible for AID 
financing, regardless of the country from which the raw yarn was im- 
ported. A determination of what degree of assembly, manufacture, cr 
rrccessir.z dees cr does ^nr «^ c «-' „ j «. 
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Special price rules for shipments from free ports or bonded ware- 
houses are set forth in AID Regulation 1. For the purpose of 
determining eligible prices, sales out of free ports or bonded 
warehouses are compared to similar sales and are not to be consid- 
ered different with respect to period of delivery ,. supply area, 
or terms of sale merely because they are made out of free ports 
or bonded warehouses* No commodity shipped out of a free port or 
bonded warehouse is eligible for AID financing if the commodity 
was shipped to or from the free port or bended warehouse by a 
carrier owned, operated, or under the control of any country not 
included in AID Geographic Code 935 or on a vessel which AID 
has designated ineligible. 



P. Marine Insurance 



AID may finance U.S. dollar premiums for marine insurance, including 
war risk, on AID-flnanced commodities in transit, subject to the 
following requirements as well as any special provisions that may 
be contained in the underlying agreement or relevant implementa- 
tion document. The following rules apply: 



1. The commodity to be insured must be eligible for AID 
financing. 

2. The insurance must be placed either in accordance with 
the terms c? the commodity purchase contract cr by, or 
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3- The Insurance must be placed in a country included in 
the geographic code authorized in the implementing document, 
provided that if the authorized geographic code is any other 
than AID Geographic Code 000, the cooperating country itself 
shall be recognized as am eligible source. 

4. AID will not finance marine insurance placed In an 
otherwise eligible source country which discriminates 
against U.S. marine Insurers when AID-financed cargo is 
involved. 

5. Insurance coverage must relate only to the period during 
which the commodities are in transit to the cooperating 
country, except that it may include coverage under a so- 
called "warehouse-to-warehouse 11 clause. 

6. The insurance must be placed on a competitive basis. 
Insurance is considered to have been placed on a competitive 
basis if the purchaser has taken due care and diligence to 
canvass the insurance market to obtain the desired coverage 
at the best rate offered. This can be presumed to have been 
accomplished in most instances if insurance has been placed 
through a broker who represents several insurers and is, 
therefore, in a position to know the trends cf the market 
and, thus, able to place the insurance where the best :err.s 
prevail. In some cases, solicitation cf additional brokers 
may secure mere advantageous rates, but such solicitation 
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is not mandatory. The statutory reference to "placed on a 
competitive basis In accordance with normal trade practice 
prior to World War II" is not interpreted as requiring more 
than what Is described. 

7. The rate financed by AID may net exceed the prevailing 
rate for the same or similar insurance service, or the rate 
paid to the Insurer under similar circumstances by other 
customers . 

8. The insurance must provide that loss payment proceeds 
will be paid in U.S. dollars or other freely convertible 
currency . 

9. For nonproject assistance, the importer decides whether 

to secure marine Insurance and whether to seek AID financing of 
such insurance; however, in some cases, AID may require that 
cargoes De insured. Cooperating countries must inform private 
importers under commodity import programs that AID funds may 
be used to finance marine insurance on AID-financed commodity 
imports . 

When AID finds that a cooperating country discriminates against any 
marine insurance company authorized to do business in any state cf 
the United States and .that cooperating country, contrary to AID policy, 
fails to insure all AID- financed commodities with U.S. Insurance com- 
panies, then those commodities are ineligible for AID financing. 
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G. Incidental Services 



Incidental services are those services related to the installation 
or erection of AID-financed equipment, or the training of personne 
in the operation and use of such equipment. Incidental services 
are eligible for AID-f inancing as commodity-related services 
when: 



(1) such services are specified in the purchase contract 
relating to the equipment; and 

(2) the price does not exceed the prevailing export price, 
if any, for the same or similar services or the price 
paid to the supplier under similar circumstances by other 
customers; and 

(3) the portion of the total purchase contract price 
attributable to such services does not exceed $50,000 
or 25 percent of the total purchase contract, whichever 
is less. (Note, however, that AID has established higher 
limits for the Egypt CIP Program. ) 

The cost of incidental services in excess of $50,000 or 25 percer." 
of total purchase contract, whichever is less, is not considered 
a cost of commodity related services for the purpose of deterrr.ini. 
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eligibility for AID financing. Such incidental services are 
subject to review and determination of eligibility under the 
rules established for borrower/grantee procurement of services. 

AID's source and nationality requirements do not apply to 
suppliers of incidental services, except that such -suppliers 
must be citizens or legal residents of Code 935 countries. 

H. Inspection 

AID will finance inspection of AID-financed commodities if such 
inspection is specified in the purchase contract, performed 
by independent inspectors at the request of the importer and 
is either customary in export transactions for the commodity 
involved or is necessary to determine conformity of the 
commodity to the contract . 

I. Commodity Prices 



The price rules are discussed in detail in Chapters IV and V, 
below. The following summarizes the applicable tests and the 
documents which implement the tests. 

A. Under AID Regulation 1 and ?crm 282: 

(1) Sections 201.53(a) and 201. 53(b) implement 
the previsions of Sections 5C^(a) and z2- ['z" 
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(2) Section 201.63(c) states that the purchase 
price shall not exceed prices generally charged 
by the supplier in comparable export sales, 

(3) Section 201.63(d) states that purchase price 
for a non-U. S. source commodity may not exceed 
the prevailing export market price in comparable 
export sales in the source country at the time 
of purchase, 

(4) Section 201.63(e) is a price test applied 
only in the absence of comparable sales and is 
based upon a supplier's cost plus customary 
pricing practices. 

(5) Sections 201.63(f) and 201.63(g) establish 
additional price tests for sugar, crude oil, 
petroleum fuels, and lubricants. 

(6) Section 201.63(h) establishes an additional 
price test for sales out of free ports or bended 
warehouses. This price rule is designed to per- 
mit financing such sales without permitting 
higher prices than had the goods moved directly 
from source country to destination country. 



,„ Mfonit ,. , PCT/IJS 00/00382 

Idea Net 98-internattonal 
Data Exchange Network 
Patent Pending 60/1 15,343 
1225 

35. 



(7) Section 201.67 establishes maximum prices 
for freight charges, including charter shipments, 
liner shipments, and air shipments. 

(8) Section 201.68 establishes maximum prices 
for commodity-related services other than 
freight charges. The purchase price for 
these services, which include incidental 
services and other delivery services, may 
not exceed the prevailing price or the price 
paid the supplier under similar circumstances 
by other customers. 



(9) In addition to the above price rules, Section 
201.65 provides for rules on commissions and dis- 
counts. The former are eligible if paid to bona 
fide sales -agents of the supplier. Discounts to 
the importer must be deducted from the price 
financed by AID. Unless otherwise authorized, 
AID will not finance any payments to the impor- 
ter or to the importing interests. 

3. Under Project Procurement (Chapter 3' of Handbook 11) 
and Form lU50-ii. 
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The price, excluding transportation costs, of a commodity 
may not exceed the lower of (a) the market price prevail- 
ing for comparable sales in the source country at the 
time of purchase, or (b) the price generally charged by 
the contractor for comparable sales in the source country 
at the time of purchase. A comparable sale is one which 
is sufficiently similar to the present sale, with respect 
to quantity, quality, and conditions of sale that the 
price would not customarily be different from the price 
which the contractor Is charging. Time of purchase 
means that period encompassing the date the purchase 
price is fixed during which prices in comparable sales 
remain substantially constant. 

J, Commissions, Discounts, and Side Payments 

All trade discounts, credits, and allowances to the purchaser 
must be deducted from the amount claimed from AID. 

Commissions paid by the supplier to its agent if authorized for 
AID financing in the contract, may not exceed the amount custom- 
arily paid by the supplier for similar transactions or the 
amount customary in the trade, whichever is less. 

Brokerage commissions for chartered shipments r.ay net exceel 
percent of the ocean freight charge. 
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The supplier may not give or receive any side payment, kickback, 

commission or any other benefit from, to, or for the benefit 

of the purchaser, the purchaser's agent or the borrower/grantee. 
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Mobility 
International USA 
(MIUSA) 

Challenge Yourself and 
Change the World!™ 

T l he National Clearinghouse on 
Disability and Exchange opens a 
w orld of international opportunities 
for people with disabilities through 
information and referral. By fostering 
partnerships between disability-related 
organizations and international educational 
exchange organizations, people with 
disabilities are forging new ground in 
previously uncharted territory. 
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Established in 198 1, Mobility Interna- 
tional USA (MIUSA) is a nonprofit 
organization dedicated to expanding equal 
opportunities for people with disabilities in 
international educational exchange, 
leadership development, disability-rights 
training, travel and community service. 

In 1995, with funds provided by the 
United States Information Agency 
(USIA), MIUSA launched the National 
Clearinghouse on Disability and Exchange, 
a project built on the expertise and re- 
sources gathered during our history. The 
Clearinghouse goals are: 
¥ to educate people with disabilities and 
disability-related organizations about 
international educational exchange 
opportunities; 

'« to increase the participation of people 
with disabilities in the full range of 
international educational exchange 
programs; 

« to advise international exchange 

organizations about the Americans with 
Disabilities Act and its implications for 
their programs, provide practical how- 
to consulting and training on including 



people with disabilities in their pro- 
grams; and 

« to facilitate partnerships between people 
with disabilities, disability-related 
organizations and international educa- 
tional exchange organizations. 

Services 

m Personalized information, referrals, and 
support (by telephone, letter, fax or e- 
mail), both for people with disabilities 
interested in participating in an educa- 
tional exchange and for organizations 
exploring possibilities with individuals 
and groups. 

(B A database of information, accessible 
through the Internet, which draws on 
the resources MIUSA has gathered 
during the past 15 years and is linked to 
the electronic databases of other 
international exchange and disability - 
related organizations. 

Information^ 1 erml 



"Volunteering with kids and young adults with disabilities in Peru gave me a tremendous sense of 
connection with the global disability movement J wouldn't trade the experience for anything!" 

"Studying for a semester in Rome, wheelchair in tow, I maneuvered through intimidating barriers 
and emerged with greater strength and confidence." 

"Traveling with an ASL interpreter. I completed my art history course in England and am now 
ready to begin graduate school in the United Slaws." 
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Publications and 
Information 

'« A World Awaits You, a bi-annual journal with 
articles and interviews about people with 
disabilities who have successfully participated in 
international exchanges and organizations that 
are creatively including people with disabilities 
in all aspects of their international programs. 
The journal will explore a variety of topics and 
concerns of interest to international exchange 
organizations, disability-related organizations 
and individuals with disabilities. 

'« The Clearinghouse Manual on Inclusion of People 
with Disabilities in International Excliange will 
be available to international educational and 
volunteer exchange organizations. The Manual 
will address topics such as recruitment issues, 
program and physical accessibility and practical 
adaptations, transportation, communication 
issues, and anti-discrimination and disabilitv- 
rights laws, regulations and resources. 

IS Persons with Disabilities in International 
Exchange: Rights and Responsibilities, a bro- 
chure that includes information on the Ameri- 
cans with Disabilities Act and other disability- 
rights legislation and resources for enforcement. 
It informs people with disabilities, dieir advo- 
cates and international educational exchange 
organizations about the rights of people with 
disabilities to participate in international 
exchange and the responsibility of exchange 
organizations to include people with disabilities 
in their programs. 

« Articles in numerous publications will provide 
updates on new opportunities in international 
exchange. 



Conference 
Presentations 

MIUSA staff and past participants are 
available to conduct training workshops that 
will be presented at national and regional 
conferences sponsored by international 
educational exchange organizations and 
disability-related organizations. Workshops 
will cover a wide range of issues related to 
accommodating people with disabilities in 
programs for studying, teaching, volunteer- 
ing, conducting research abroad and for 
other international opportunities. 



i raimni 



Roundtable Consortium 



The Clearinghouse is a collaborative effort 
exchange and disability-related organizations. T 
Roundtable Consortium, is responsible for deve 
plish the Clearinghouse's goals. The Roundtabl 

Alliance for International Educational Exchange 

Association on Higher Education and Disability 

Center for Assistive Technology/University of 
Buffalo 

Council on International Educational Exchange 

Disability Rights Education and Defense Fund 

Disabled Peoples' International 

HEATH Resource Center/National Clearinghouse 
on Post-secondary Education for Individuals 
with Disabilities 

The National Clearinghouse on Disability : 
Information Agencv (USIA). The US I A promc 
States and other countries through a wide ranst 
and activities sponsored and administered bv it: 



Idea Net 98-Internationa! 
Data Exchange Network 
Patent Pending 60/1 1 5,343 
1231 



P C IV U S O O /' O O 3 8 S 



Joining Hands Conference: MI US A 
will create a unique national conference 
bringing together both the disability 
community and the international exchange 
community This conference will provide 
the opportunity for dialogue, trouble- 
shooting and strategy development to 
increase the number of people with 
disabilities participating in international 
educational exchange. 



between MIUSA, USIA and 15 international 
Dgether this team, which is called the 
loping and carrying out strategies to accom- 
t Consortium includes: 

Institute of International Education 

NAFSA: Association of International Educators 

National Council for International Visitors 

Paralyzed Veterans of America 

Partners of the Americas 

Sister Cities International 

University' of New Orleans Rehabilitation 
Division 

World Institute on Disability 

tnd Exchange is funded by the United States 
tes mutual understanding between the United 
of educational and cultural exchange programs 
Bureau of Educational and Cultural .Affairs. 



Get Involved! 

For anyone who has ever thought about 
teaching, studying, researching or volun- 
teering overseas, or who has questions 
about how to make programs accessible to 
people with disabilities, MIUSA and the 
Clearinghouse are here to assist vou. 
Contact: 

Clearinghouse Project 

c/o MIUSA 

PO Box 1 0767 

EUGENE, OR 97440 

(54 1) 343-1284 (VOlCE/TDDJ 

(54 1) 343-6812 (FAX) 

M1USA@IGC.APC, ORG (E-MAIL). 

The above address/phone/fax/e-mail 
may also be contacted for general informa- 
tion about MIUSA and its other projects, 
including international exchanges, member- 
ship, newsletter, publications and programs 
focused on women with disabilities. 



Teaching 
Leadership 

Research . 
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Leadership Miami is an annual 
program sponsored by the Greater 
Miami Chamber of Commerce for 
men ana* women interested in making 
Miami a better place to live. Each 
year, potential participants are 
invited :o apply for the year * class. 
From this group, 200 are selected to 
parttc: pate in the program and 
discuss Dade County's future. 
Consideration is given to applicants 
with demonstrated potential in their 
chosen fields and with an emphasis 
placed on selecting participants aged 
25--; 0, from all walks of life, including 

the public and private 

sectors and all ethnic and 
religious backgrounds. 

Leadership 
Miami's Mission 

Leadership Miami offers 
it* members the 
opportunity to meet 
Miami's leaders and to 
share an intensive learning 
experience that focuses on 

community issues. The 

goal of Leadership Miami 
is to identify and educate tomorrow's 
leaders by exposing participants to 
today's prominent community 
leaders who have made a 
commitment to community service. 
The purpose of Leadership Miami is 
to foster the next generation of 
Miami arts to be prepared to meet 
tcmcrruw's challenges. 

The Leadership Miami program is 
structured to provide its members 
with lectures, seminars and smail 
group discussions that address the 
most vital issues affecting Dade 
County, Thi3 dynamic format 
stimulates and encourages vigorous 
discussions by all Leadership Miami 



Leadership Miami: 
For the 
Promisii 



dtfr., 



big Few 



participants if the critical topics 
reviewed by invited community 
leaders. 3'xiai interaction is 
encouraged by the diverse group of 
members and community leaders in 
classroom and social settings. 

The Opening Session 

The opening conference is an 
intensive twe-say session held on 
Friday and Saturday. During the 
opening *essi-;.-.. community leaders, 
government officials and prominent 
business executives present their 
individual perspectives on a wide 
variety of community topics. The 
topics include law enforcement. 



r-;*.jr*rs in a casun. re i. setting. 

In years past. activities haw 
.-.:luded an evening treasure hurt: at 
t.-.e Senqunrlum, a 'w.t tr iise on the 
Miami River, a cockta:'. party in the 
pv.-.ate club at the ttp of a major 
ranking tower and a izr.ee held in the 
Itbby of a landmark B.— .;kell Avenue 
tfftce building. 



a d.iy. :h« 
; b.tr>* s*rv:c-i 
r*. f r a ii '. r uc : u r«f 1 : — ; i 



i is ; 



stem of irar.i-. 
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education, media, ethnic relations, 
human ser^tres. government, 
transportatun, health care, 
environment ar.i the arts. 

These presentations are followed 
by group discus si :r.s of the topic, and 
question and ani**r sessions with the 
prominent guest speakers. 

FoUow-up Sessions 

Additional sessions are scheduled 
following the opening conference to 
encourage further exploration and 
action related to community issues. 
The follow- j p sessions are held over 
an eight-month penod. 

There's fun, too! 

Luncheons. social events and a 
graduation pinner dance are al! 
planned ta enhance another 
important purrjse of Leadership 
Miami: encounji-J participants to 
meet and bu-.li rrtr. dships based on 
dedication to .— -.-unity service fur 
Miami. The lu*:h*or. programs and 
cocktail pnrnr* friable participants :o 
meet one a-:iher and the cue-it 




ar.d ■.*.-• control a:" unchrt-:--: urban 
sprav'.. The program t'.r.siders 
n 1 ". r n a t i v * p r <> p •> • .\ 1 -s f <i r 
com :r*hensive growth .T.a.-.%-em*-r.t 
ar.d iv'.-ascructure need:*. 

Health Care - Th* public 

health system of South Florida 
a."'".; the nation s best :? laboring 
under increasing and unprecedented 
demands for delivery of quality 
healtn care to a ;:vir^en: 
com. - i :y. Tn e Dade Cou n t y Pub : : o 
Health Trust. s»hool-b«sf< :l".:c.^. the 
AIDS crisis and Medicare-* 
Medicaid funding are all 
topics of immediate 
concern to part::: pants in 



Leadership Miami. 



Preview Seminar Topics 

The primary focus tf Leadership 
Miami is the exchange :f information 
iri iiscusiion by its parn.-tpar.ts. 

7'pics include: 

Government - a cc-?- 

r» tensive overview cf the structure 
i-i function of tie key ::rr.?or.er.:j 
■:":cal government :s presented by 
;--.:nent govern — r-.t officials. 
Z - p :i r : m e n t al area s ; f - * < p o r. f i 1 1 1 y 
-- i 1 val •-.irnr:e-: i-tr-.iti^n. .ire 
* .-'tl i '.tr i in crii: to ;:ve 

: - r :.-.:<> relationship ::".*>ur.ty ?.r.i 

Growth Management & 
Transportation ■ a* Fi-r.ia 



Economic 
Development 

The continuing need to 
bring Dade's economic 
growth to all segments of 
the community remains a 
pressing problem 
concerning residents who 
care a rout Dad* Ovur.ty's 
future development. .As the 
county s ecor.smy .shifts 
from a tourist -based 
structure to the Jii*ena of 
foreign trade, banking and 
commerce, there is a 
greater need to er.:vurage 
diversification . The 
question of -r.su ring 
opportunities for 
expansion a-, t full 
participation by the 
community :s of :r.it:.y.i-t 
irr.p-inance to Leadership M *.—:. 

■5 . Politics "~r.einte~.ty.,:' '.. v.il 
government and intere*: ->u p ■* . 

leader* and their agendas - 
to th* at ten tier, of Leader -hi" 
Tne r tlif.cn: process unique t 
multi-leveled government ir.-i :h. 
vigirtus ro'.e of private ir-ci 
maker* in public policy ar? ■?*::'.-■>•:*< 
as Lridrrshtp >I:ami p.-.-t i pant 
seek :i assume their pl.i: T i in tit. 
emerging political stru :: :*v i-> 
tcr.-rrrvi Dr.de Count>. 

- Ir.cercultunil Relatioru - 

Ler.i.rihip Mt.-.rr.t's prr>— -ao.:1; 



Dade' i 
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Leadership Miami: 
For the 
Promising Few 



participants of the critical topics 
reviewed by invited community 
leaders. Social interaction is 
encouraged by the diverse group of 
members and community leaders in 
classroom and social settings. 

The Opening Session 

The opening conference is an 
intensive two-day session held on 
Friday and Saturday. During the 
opening session, community leaders, 
government officials and prominent 
business executives present their 
individual perspectives on a wide 
variety of community topics. The 
topics include law enforcement, 




education, media, ethnic relations, 
human services, government, 
transportation, health care, 
environment and the arts. 

These presentations are followed 
by group discussions of the topic, and 
question and answer sessions with the 
prominent guest speakers. 

Follow-up Sessions 

Additional sessions are scheduled 
following the opening conference to 
encourage further exploration and 
action related to community issues. 
The follow-up sessions are held over 
an eight-month period. 

There's fun, too! 

Luncheons, social events and a 
graduation dinner/dance are all 
planned to enhance another 
important purpose of Leadership 
Miami: encouraging participants to 
meet and build friendships based on 
dedication to community service for 
Miami. The luncheon programs and 
cocktail parries enable participants to 
meet one another and the guest 



lecturers in a casual social setting. 

In years past, activities have 
included an evening :reasure hunt at 
the Seaquarium, a boa; cruise on the 
Miami River, a cocktail party in the 
private club a: the top of a major 
banking tower and a dance held in the 
lobby of a landmark Erickell Avenue 
office building. 



attempts to absorb 1,000 new 
residents a day, the question of 
providing basic services within 
defined infrastructure limitations 
becomes acute. One of todays most 
pressing concerns is the need for an 
improved system of transportation 
and the control of unchecked urban 
sprawl. The program considers 
alternative proposals for 
comprehensive growth management 
and infrastructure needs. 



3. Health Care ~ The public 

health system of South Florida -- 
among the nation's best is laboring 
under increasing and unprecedented 
demands for delivery of quality 
health care to a divergent 
community. Tne Dade County Public 
Health Trust, school -based clinics, the 
AIDS crisis and Medicare/ 
Medicaid funding are all 
topics of immediate 
concern to participants in 
Leadership Miami. 





Preview Seminar Topics 

The primary focus of Leadership 
Miami is the exchange of information 
ar.d discussion by its partici pants. 



A comp- 
tew o: the structure 



Topics include: 

. Government 

rehensive overvi 

ar.d function of tne Key component 
of local government is presented by 
prominent government officials. 
Departmental areas of responsibility 
and local government integration are 
highlighted :n order to give 
participants a basic understanding of 
the interrelationship of county and 
municipal governments. 

2. Growth Management & 
Transportation -- As Florida 



4. Economic 
Development 

The continuing need to 
bring Dade's economic 
growth to all segments of 
the community remains a 
pressing problem 
concerning residents who 
care about Dade County's 
future development. As the 
county's economy shifts 
from a * tourist-based 
structure to the arena of 
foreign trade, banking and 
commerce, there is a 
greater need to encourage 
diversification. The 
question of ensuring 
opportunities for 
expansion and full 
participation by the 
community is of paramount 
importance to Leadership Miami. 

5. Politics -The interplay of local 
government and interest groups, 
along with the identities of political 
leaders and their agendas is brought 
to the attention of Leadership Miami. 
The political process unique to Dade's 
multi-leveled government and the 
vigorous ro*e of private decision 
makers in public policy are explored 
as Leadership Miami participants 
seek to assume their places in the 
emerging political structure of 
tomorrow's Dade County. 



6. Intercultural Relations 

Leadership Miami's program would 
not be complete without offering 
participants new insights into the 
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"ynamics of Dade County's blend of ethnic 
ommunities. The stresses and opportunities 
resent in Miami will sur^Jy remain 
aramount to the attention of she county's 
esidents as Leadership Miami participants 
earn to build bridges of common interest 
•etween the cultures living and working 
ogether in Dade County, preser.: and future. 



. Crime and Criminal Justice -- 

;rime has been universally identified as a key 
ommunity concern. At Leadership Miami, 
he focus is on the criminal justice system - 
ts vast array of programs ar.d problems. 
Participants hear from those intimately 
nvolved on the front lines of public safety. 
Program speakers will involve Leadership 
Miami participants in recognizing chronic 
problems and will generate enthusiasm for 
x>ld proposals to break the cyc'e of crime and 



punishment confronting Dace's criminal 
justice system.- 

S. Media The print and broadcast media 
help define the public agenda in Dade 
County. Meeting the personalities behind the 
media and understanding the decision- 
making process at work in their news 
organizations are an integral part of the 
Leadership Miami program. 

9. Higher Education - Dade County is 
fortunate in having developed, in its short 
history, institutions of higher education with 
impressive national reputations. Miami- 
Dade Community College, Florida 
International University, the University of 
Miami, Barry University, Florida Memorial 
College, St. Thomas University and others, 
provide educational and vocational 
opportunities to the county's residents. The 



interrelationship between these institutions 
and their individual plans for continued 
growth and excellence are profiled in 
seminars and conferences of the Leadership 
Miami program. 

io. Youth Welfare and Drug 

Abuse -- Drug abuse, an unacceptable- high 
drop-out rate, teenage pregnancy, gangs and 
youth crime, present Dade County with an 
on-going problem of growing proportions. 
During the Leadership Miami program, 
members begin to learn about the scope of 
issues and participate in discussions of 
potential solutions. The goal is to enlist 
Leadership Miami participants in the 
challenge to help all of Dade County's young 
people realize their greatest potential in a safe 
environment. 



The goal of Leadership Miami is to gather and teach our younger and brighter people about the critical concerns of 

our community, A class of 200 each year is balanced as to race, culture, gender, and geography. We want them 
first to know each other; to network; perhaps to like one another; but hopefully to trust the others, Miami is going 
to make it. Over 2,000 graduates of Leadership Miami will make it happen sooner. Help keep it a winner . 



"Leadership Miami is our future in Miami. I commend 
each and every one of you for taking the time to learn the 
issues and get involved." 

— Susan Cubcr 

Representative. 117th District 
Florida House of Representatives 

"Leadership Miami motivates and develops potential 
community leaders as it effectively ensures participants 
to meet present and future challenges which face Miami 
Through the education and discussion of issues 
concerning the community's prominent changes. 
Leadership Miami provides an insight which provides 
leadership opportunities for all participants." 

-Carlos Ar bo Icy a 

V.;- Chairman. Bamett Dank of South Florida. NA 



-Bill Colson, Founder, Leadership Miami 
Senior Partner, Colson, Hicks, Eidson, Colson & Matthews 

"By participating in and supporting this program, a 
citizen of Miami helps assure a generation of leaders 
will be prepared to step forward as the need arises/' 

-Sister Jeanne O'Laughlln 
President. Barry University 

"Real Leadership is the courage to walk in the other 
direction when it 'appears' that everyone else is walking 
in the opposite direction." 

President, 



"Miami is a young, energetic, 
young, enthusiastic leaders 



vibrant city that needs 
to build coalitions to 
address the challenges that face our community. 
Leadership Miami introduces the future leaders to these 
challenges and to each other" . 

-Dorothy Weaver 

Vice President. Intercap Investments. Inc. 

"No city becomes -- or stays -- great without great 
leadership, public and private. I applaud Leadership 
Miami for its investment in so precious a community 
asset" 

-Edward T. Foote U 

President. University of Miami 

"Leadership Miami brings together future leaders who 
are success-minded to help solve the community's 
biggest challenges. This organization is to be 
commended for its positive approach to our area's 
issues." 

-Qeana Roi-Lehtinen 

v Member. Congress of the United Slates 



—Howard Gary 
Howard Gary & Company 



Greater Miami Chamber of commerce 

Omni Internationa! Complex • 1601 Biscayne Blvd. • Miami, FL 33132 ♦ Tel 



"In a community whose only constant is change. 
Leadership Miami provides the continuity we sorely 
need: Civic leadership is fostered at the highest level" 

-Ruth Shack 

President. Dade Community Foundation 

"Good and important things don't happen by magic. It 
takes a lot of dedication and work to get things done." 

-Martin Fine 

Senior Partner, Fine Jacobson Schwartz Nash Block & England. P.A. 

'There is no city in the United States that has a structure 
as wide open and accessible as Miami Leadership 
Miami is a unique program, and certainly the best way 
to find out how to get involved." 

—Armando Cod in a 
President. Codma Group. Inc. 

"Leadership Miami is a positive force to ensure our 
community's greatness in the future." 

—Alvah Chapman 

Consultant & Member of the Board of Directors. Knight- Riddcr. Inc. 



© 1991 Leadership Miami 
00 • Fax: (305) 374-6902 




(305) 350-7 

This brochure was produced compliments of Hx\f.\(ES ADVERTISING, L\C. 

Szccizl thanks to David B. Mitchell, Esq. Color photograph courtesy of Parente Productions, 
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Sponsorship Opportunities 



A program such as Leadership Miami could not exist without the financial support of the community. 
Each year Leadership Miami offers corporations the opportunity to sponsor Leadership Miami for an annua! 
fee. The organization is guaranteed the selection of at least two designated employees to participate in the 
program, as well as ensuring that the company's name will appear on all Leadership Miami program 
literature. These include: 

□ Class Year Book; □ On-site billboard; 

□ Fact Book; □ Quarterly newsletter; 

□ Printed material used in all □ Sponsors are invited to participate 
follow-up sessions; in all functions. 

For more information, regarding the sponsorship , please contact 
the Greater Miami Chamber of Commerce at (305) 350-7700. 
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Leadership Miami Application 

The following biographical information is requested from the 
applicants of the Leadership Miami Conference. Your 
cooperation is greatly appreciated. Please return the completed 
application with a photograph, no later than . 



Name: 



First Middle 

How long have you lived in Dade County?_ 

Business Name/Type: 

Title/Occupation: 

Business Address: 



Please attach a passport 
size head and shoulder 
photograph here. It will 
be used in the yearbook so 
quality is important. 
Please put your name on 
the reverse side to avoid 
confusion. Do not glue or 
staple photograph. 



City ' State 

Business Telephone: Fax:_ 



Zip Code 



Home Address: 

Home Telephone: 
Referred by: 



City 



State 



Zip Code 



Company 



□ Male 

□ Female 



PLEASE CHECK APPROPRIATE INFORMATION LISTED BELOW: 

Q Anglo □ Asian/Pacific Islander 



□ Hispanic 

□ Black 



□ American Indian 

□ Other: 



Date of Birth- 



_Place of Birth:. 



EDUCATION 

(Begin with college(s), graduate, business! trade school, then high school) 



School/City/Major: 



Dates from/to: 



Degree: 
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ORGANIZATION AND ACTIVITIES: 

(List in order of importance to you, community, civic, religious, social, professional, or 
other organizations of which you are /have been a member). 



Organization 



Membership Date 



Position Held 



WW 



WW 



What do you consider your highest contribution to your community? 



What do you consider your greatest career achievement? 



In your opinion, what are the three most pressing problems facing South Florida today? 



A limited number of scholarships will be available for those demonstrating need. If you 
wish to be considered, please state reason. 



All applicants are subject to confidential evaluation. If you are not selected to participate, 

you may reapply next year. 



Date 



Applicant's Signature 
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1997 GUIDELINES 
FOR PROPOSALS SUBMITTED TO THE 
UNITED STATES INFORMATION AGENCY 
OFFICE OF INTERNATIONAL VISITORS 
GROUP PROJECTS DIVISION 

These guidelines apply to all requests for proposals issued by 
the Group Projects Division (E/VP) of the Office of International 
Visitors, United States Information Agency (USIA) . Proposals 
should succinctly but completely address the elements described 
herein. All requested attachments must accompany the submission; 
incomplete submissions will not be reviewed. 
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APPLICATION PROCEDURES 

To be eligible for consideration, organizations must: 1) be 
incorporated in the U.S. ; 2) have not-for-profit status as 
determined by the IRS; and 3) be able to demonstrate expertise in 
a field relevant to the theme of the project as well as a proven 
record of at least four years of successful work in international 
exchange, including responsible fiscal management and full 
compliance with all reporting requirements if the organization 
has received a prior Agency grant or award. Organizations with 
less than four years of experience in international exchange will 
not be eligible. 

ADDRESSES: Qualified organizations wishing to bid for Office of 
International Visitors Multi -Regional Group Projects (MRP) should 
submit proposals by the deadline to the following address: 

U.S. Information Agency 
Ref: E/VP-97-1 
Office of Grants Management, E/XE 
301 4th Street, S.W. Room 336 
Washington, D.C. 20547 
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INTRODUCTION 

Under the International Visitor (IV) Program of the U.S. 
Information Agency (USIA) , distinguished visitors from abroad 
come to this country for short-term visits to pursue professional 
programs and to develop a better understanding of the U.S. and 
its people . 

Each year, USIA invites foreign leaders in such fields as 
government, economies, journalism and media, social processes, 
business, culture and the arts to the U.S. to participate in the 
International Visitor Program, generally for periods of up to 30 
days . 

Many International Visitors (visitor) participate in Multi- 
Regional Group Projects (MRP) . These projects are administered 
by the Group Projects Division (E/VP) of USIA's Office of 
International Visitors, which coordinates project design, 
implementation and evaluation. E/VP ensures that the content, 
timing and funding of these projects are consonant with Agency 
guidelines. E/VP's outreach and review procedures encourage non- 
profit institutions to submit competitive proposals to implement 
MRPs in response to Requests for Proposals (RFP) in the Federal 
Register. E/VP coordinates implementation with institutions 
selected to administer projects. 

MRPs are conducted for English-speaking visitors from all 
countries and are on themes of global interest. MRPs are often 
large, typically ranging in size from 12 to 30 visitors. 



P C T 1 J S 01 0 ./ O O 3 8 if: 

Idea Net 98-international 
Data Exchange Network 
Patent Pending 60/115,343 
1243 



4 

SUMMARY STATEMENT OF WORK 
The successful applicant for any MRP award must : 

1. Design a pre-arranged national itinerary and program of 
activities in collaboration with USIA and the network of 
community affiliates of the National Council for International 
Visitors [NCIV] , or other local sponsors, for a group of visitors 
to be selected by USIA. 

2. Ensure that the group of visitors is offered a well-balanced, 
well-paced, and varied experience that will be significant to the 
visitors 1 professional careers while meeting USIA program 
objectives . 

3. Prepare the Washington, D.C., program to include appropriate 
and relevant Washington-based resources, taking into 
consideration scheduling, pacing, city-wide transportation, and 
sequence of program activities while seeking to provide a 
professional and cultural balance to the program. 

4. Provide the NCIV affiliate or other local sponsor in the 
communities chosen for the project itinerary with information 
concerning the program themes and objectives in each stop and 
seeing that the visitors have a varied set of cultural and social 
experiences representative of life in their communities. 

5. Provide NCIV affiliates or other local sponsors with accurate 
and relevant information, including overall itinerary and 
logistical support required, as well as with information about 
the individual visitors [as provided by USIA] far enough in 
advance for careful planning, and keep them apprised of changes 
in plans or pertinent facts concerning the visitors. 

6. Brief the team of English Language Escort officers (ELEOs) , 



■dea international IPCT/U S O O O 03 S 

Data Exchange Network 
Patent Pending 60/1 1 5,343 
1244 



5 

to be supplied by DSIA, regarding the design of the program and 
the expectations of the program coordinators. 

7. Assure that visitors, who will receive a per diem allowance 
from the USIA for payment of their hotel charges and other 
expenses, meet all their obligations with the funds provided 
them. 

8 . Maintain a standard of excellence in all aspects of the 
program arranged for guests of the U.S. government. 

9. Carry out all administrative, logistical and reporting 
responsibilities as established by assistance award and 
relevant federal guidelines and circulars. 
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MULT I -REGIONAL GROUP PROJECT DEVELOPMENT 

Planning : USIA's annual planning process for all programs 
begins with the Agency's overseas posts (missions). Each post 
writes an annual plan to describe the situation in its country 
and to request programming support for the upcoming year. The 
plans are organized by major themes such as international 
security policy, democratic institutions, international 
economics, communications and information, and American society. 
The development of all USIA activities is guided by post annual 
plans. 

E/VP relies heavily on post plans to develop an annual list of 
MRPs. Responsibility for nominating visitors rests with overseas 
posts. A post IV Selection Committee decides which IV nominees 
will be selected to participate in MRPs. The Group Project 
Division seeks to develop a varied and relevant agenda of 
projects to attract a large percentage of visitors to MRPs. In 
FY-1995 over 800 visitors participated in MRPs. Other visitors 
participated in the IV Program as individuals or participants in 
smaller group programs. 

Concept Papers : For each MRP, E/VP prepares a one-to-two- 
page Preliminary Project Summary or concept paper. The summaries 
specify project dates and define the goals of the project, the 
desired characteristics of the visitors, and describe activities 
that may be helpful in conveying the major themes to be covered. 
The summaries are included in any RFP announcement in the Federal 
Register. More extensive concept papers are part of the 
Solicitation Package. The RFP establishes deadlines for the 
receipt of proposals for each announced MRP. 

Program Agency /Applicant Selection : Some MRPs are assigned 
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by USIA to national program agencies which are members of the 
National Council for International Visitors (NCIV) . For FY-1997, 
twenty- one MRPs are open to competitive bidding by the national 
program agencies as well as outside agencies which wish to enter 
the competitive process. Academic and cultural institutions, 
exchange -of -persons and other not-for-profit organizations that 
can demonstrate four years of experience in the international 
educational and cultural exchange field are eligible to apply for 
assistance awards to implement individual MRPs. Each project 
requires a separate submission. USIA expects the competitive 
process to contribute to an overall improvement in the substance 
and quality of MRPs. 

prpppsal preparation: The applicant's work begins with the 
design of a project proposal detailing the project's itinerary, 
which normally includes four or five visits to a variety of 
geographic regions and a combination of metropolitan, and rural 
areas. The project's prospective sub-themes and appointments at 
each itinerary stop are outlined at this stage. The applicant 
must arrange local programs through the community based 
affiliates of NCIV if there is an affiliate in the community to 
be visited. Applicants should utilize the resources of a broad 
selection of communities in the NCIV network. In New York City, 
program arrangements are to be made in conjunction with USIA 
Reception Center. 

Applicants should contact local community sponsors to discuss the 
availability of program resources to carry out the theme planned 
for that city and to determine whether the projected dates for 
the program are acceptable. The applicant should not expect the 
local program officer to carry out extensive research on 
community resources on a given topic during the proposal -writing 
phase, however, since the proposal will be submitted to USIA as 
part of a competitive selection process. 
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To ensure that the full range of issues relating to the topic of 
the visitor's program is covered, applicants should provide 
communities with differentiated sub- themes to serve as the focus 
of programming in each community. 

MRP groups are usually divided into subgroups for "team visits" 
to different cities or towns, enabling visitors sharing more 
specific interests to meet with Americans whose expertise may not 
be relevant to the entire group and to provide a more 
individualized experience. 

Through the RFP, E/VP will provide the name of the E/VP Project 
Coordinator to prospective bidders who are encouraged to work 
closely with that individual in developing proposals. Project 
Coordinators can provide information about the types and numbers 
of nominations received, once it is available, which is useful 
and necessary for project proposal and budget development. All 
publications and program related data prepared by successful 
applicants must be cleared by the E/VP Project Coordinator. 

Proposal Budget : Proposals must include a budget. Proposal 
budgets include funds to cover the applicant's cost for 
administering the project, as well as group project costs for the 
benefit of the visitors such as van or bus transportation, books 
or subscriptions, rental of conference rooms, and modest 
honoraria for speakers. Budgets must also include all visitor 
costs and per diem, travel and allowances for ELEOs . 

Proposal Review : Once the MRP proposal is submitted to USIA, 
the applicant will be in competition with other applicants for 
selection as the organization responsible for the coordination 
and implementation of the project. Proposals are reviewed for 
both substantive content and budget by E/VP staff to screen for 
compliance with program guidelines and to identify budget issues 
or inconsistencies. Eligible proposals are then paneled by an 
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Advisory Committee, comprised of senior agency staff experienced 
in international exchanges, which evaluates proposals based on 
Committee provides guidance to the review criteria. The Advisory 
improve proposals. Proposals are then forwarded to USIA's 
Associate Director for Educational and Cultural Affairs for final 
decision. Following approval, project design conditions and/or 
modifications are worked out by the E/VP Project Coordinator with 
the winning institution. The E/VP Project Coordinator is the 
individual responsible for monitoring applicant compliance and 
implementation of the approved project. 

Proi ect Implementation : Award expenses may not be incurred 
prior to the effective date of the assistance award. A final 
signed agreement must be received from the USIA Contracting 
officer prior to incurring any expenses for project 
implementation. No pre-agreement costs will be paid by USIA. The 
USIA Project Coordinator will coordinate the project and serve as 
liaison with overseas posts who nominate participants. The USIA 
Project Coordinator will exercise final authority in approving 
project design, pace and itinerary. Program itineraries are to be 
finalized at least one month ahead of project opening in order to 
allow time to provide preliminary itineraries and program 
schedules to posts for visitors, and biographical data as well as 
the professional purpose and reason for the visit to local 
sponsors. A draft program booklet must be sent to the E/VP 
Project Coordinator at least ten days in advance of the Group 1 s 
arrival . 

Openings/Closings are considered an essential component of all 
International Visitor MRPs. openings are at the beginning of a 
project when introductions are made, the objectives of the 
program are explained to the visitors in detail and 
administrative matters are conducted. Projects usually open in 
Washington, D.C. The USIA Project Coordinator will decide, in 
conjunction with the programming organization, if it is 
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appropriate to open the project at USIA headquarters. The first 
week of a project generally includes an informal session to allow 
visitors to get to know each other better. Closings are at the 
end of the project when the project coordinators from both the 
successful applicant and USIA come together with the group to 
evaluate the project. 

While time should not be wasted, neither should visitors be held 
in meetings and workshops all day, every day. Groups should have 
a varied and well-rounded visit to each community. Time should be 
reserved to allow visitors to meet and talk informally with 
Americans in a variety of settings, to visit museums, 
landmarks, visit schools to meet with teachers and students, or 
just to rest and reflect. USIA desires participation in MRPs to 
be a lively and stimulating learning experience. MRPs should 
expose visitors to diverse experiences, discussion topics and 
opinions. It is important that presentations not be repetitious. 
Each city segment must have a specific professional focus. Every 
session should include ample time for comments from visitors and 
questions and answers. The applicant or an ELEO should contact 
local sponsors a few days in advance of a group f s arrival to 
discuss how the mood, experiences and interests of the group have 
evolved. If necessary, USIA anticipates that local sponsors would 
adjust local programs to make sure activities do not repeat those 
of previous stops, provided sufficient notice is provided. Many 
MRPs include opportunities for some individual appointments for 
visitors . 

Applicants are responsible for insuring that programs are 
balanced, non-political, non-partisan, and representative of the 
diversity of American political, social, and cultural life. 
Balance and diversity should be manifest in terms of itinerary, 
geography and community- size; the range of opinions to which 
visitors are exposed; the professional backgrounds of those 
commenting on the issues; the ethnic, socio-economic and age 
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diversity of the American people; and other factors which may be 
of particular relevance to the particular subject or particular 
visitor (s) for whom programming is being arranged. 

English Language Escort Officers : ELEOs who accompany 
visitors are freelance professionals under contract with the 
Department of State ' s office of Language Services . The E/VP 
Project Coordinator, in cooperation with the State Department, 
selects ELEOs to accompany each group. The ELEOs come from all 
walks of life. Most accept assignments on a part-time or 
occasional basis, although some are assigned frequently 
throughout the year. Their duties are many and varied, but 
include facilitating contacts with Americans, smoothing the 
visitors' way once travel and program arrangements have been 
made, and helping to bridge cultural gaps. They are the 
principal link with the visitors during program travel. They are 
expected to serve as. a buffer and mediator between the visitors 
and whatever difficulties may arise. ELEOs are always assigned 
to MRPs to help facilitate group logistics and dynamics. A 
formal description of ELEO functions can be found in the "Escort 
Interpreter Manual," which is available to applicants from E/VP 
on request . 

Review an d Evaluation: E/V Project Coordinators conduct a 
review and evaluation session with visitors at the conclusion of 
each MRP {provided travel funding is available) . The 
coordinator's impressions and conclusions are shared with USIA 
posts. The applicant is expected to attend the final evaluation 
(provided travel funding is available) . In addition, ELEOs 
prepare project reports and USIA posts prepare reports on visitor 
feedback when it becomes available. These reports will be shared 
with successful applicants at the Agency's discretion. 
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PROPOSAL BUDGET GUIDELINES 
FOR 

USIA INTERNATIONAL VISITOR MULTI -REGIONAL GROUP PROJECTS 

All budget items should describe fully the purpose of the item. 
If the assistance awardee will share costs, the budget should 
identify what USIA pays for and what other funders pay for. 

The budget essentially translates into cost items of all 
activities described in the narrative. For example, staffing 
needs described under the "program management" section of the 
proposal should be reflected in the budget under "salaries." 

The guidelines for this section should be followed as closely as 
possible. The budget should reveal calculations used in arriving 
at estimated figures. Best estimates are important, because all 
changes in the budget subsequent to the applicant's approval will 
require USIA concurrence. 

Proposal budgets should be divided into two parts: 

1- Summary Budget Provide a brief summary of the items of 

expenditure for the USIA assistance award and contributions 
from other sources . 



2. Line-Item Budget -- Each item of expense should be listed 
(with the funding source identified in separate columns if 
funding other than USIA is anticipated) . Within each 
line- item, provide unit cost details. Divide the Line- Item 
Budget into Administrative, Group Project , and Program Costs 
sections. See the sample format attached. Use notes where 
further explanation of line items is required to clarify how 
you arrived at your figures. 

The following guidelines should be used in developing budgets for 
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MRP proposals : 



1. NUMBER OF VISITORS: When preparing budgets, contact the E/VP 
Project Coordinator to determine the anticipated number of 
visitors and ELEOs . 

2. SALARIES: Detailed staff requirements need to be part of the 
budget submission. For each position, list the proposed salary 
and the percentage of time to be charged to the project over what 
duration of time. 

3. FRINGE BENEFITS: Benefit costs should be separated from salary- 
costs. Include an explanation of the components (e.g., 5% health 
plan, 7% retirement, etc.). In some cases, organizations have a 
standard percentage which includes all fringe benefits, i.e. 
health insurance, retirement benefits (FICA or pension plan or 
both), life insurance, etc. If this is the case, the fringe 
benefit package should be documented. 

4. STAFF TRAVEL: The applicant is expected to prepare and attend 
the opening session of the MRP. Round-trip travel, plus up to 
five (5) days per diem should be included in the staff travel 
budget line item under administrative cost if staff is not based 
in the city in which the project is to be opened. (Special 
allowance for this cost may be made for applicants not located in 
the Washington, DC area that propose to open projects in 
Washington, DC.) Travel for out-of-town evaluation at the 
conclusion of the MRP should be planned and included in the Group 
Project portion of the budget. Per diem rates for U.S. travel by 
applicants can be found at the USIA website: http://www.usia.gov/ 
or to the Internet Gopher at gopher://gopher.usia.gov. Travel is 
to be implemented in conjunction with, and only after the 
approval of the Chief, E/VP. 



The Uniform Travel Regulations (UTR) apply to all USIA assistance 
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awards including provisions for city-pair contracts, Fly America 
rules, per diem or subsistence limits in the U.S. All domestic 
travel costs must be based on coach fare. 

Under current policy, USIA withholds fluids for domestic airfares 
for visitors and ELEOs and administers them on behalf of the 
assistance awardee. Award applicants must use Omega Travel 
Agency, USIA's contract Travel Management Center for visitor and 
ELEO ticketing. Applicant's travel arrangements can be made 
through omega or another travel agency and are paid from award 
funds by the applicant. 

In the IV program, USIA pays all international travel. 
Therefore, budgets need not include international travel. 

5. HONORARIA : Honoraria for people or institutions that will 
address or host visitors must be approved in advance and should 
be very limited. Applicants should state total honoraria 
proposed, include a justification, and show a breakdown in terms 
of proposed recipients and daily rates. USIA guidelines limit 
institutional honoraria to $2,000 total. Individual honoraria 
may not exceed $250 per day and generally are held below this. 

6. GROUND TRANSPORTATION: Provide separate itemizations for any 
proposed van/bus rental in each city, inter-city train or bus 
fares, and airport transfers for each city. Since $300 of the 
domestic transportation allowance budgeted under Part III Program 
Costs are considered to be for GROUND transportation, that amount 
must be deducted for each visitor and ELEO from the total 
anticipated cost of GROUND transportation to obtain a proposed 
group project cost in this category. 

7. WORKING LUNCHEON/DINNER: A maximum of one Working 
luncheon/dinner, normally scheduled on the opening day of the 
project, may be authorized, unless extenuating circumstances 
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exist which dictate additional hosted events, in which case 
advance approval must be obtained from E/VP. All applicant and 
USIA staff are to pay the first $7.50 for their own participation 
in working luncheon/dinner. 

8. OTHER DIRECT ADMINISTRATIVE EXPENSES: List items separately 
for all anticipated costs as telephone/cable, copying, printing, 
postage, office supplies, etc. 

9. INDIRECT COSTS: Indirect costs are general operating costs 
that are allocated institution-wide. Government policy, as 
expressed in OMB Circular A- 122, states, "The distribution base 
(for indirect costs) shall generally exclude visitor and ELEO 
support costs." These costs are defined as per diem, cultural 
allowance, international/domestic travel, and travel allowance as 
itemized in Part III of the proposal budget summary, as well as 
Part II Group Project Costs that directly benefit the visitor. 

Indirect cost rates are either "provisional" or "negotiated". 
The applicant should specify which category applies. 
Provisional rates are subject to audit and can be changed if 
audit findings disprove the rate assigned. Negotiated rates are 
determined by the "cognizant" federal agency, and must be 
accepted by other federal agencies. The applicant must provide a 
copy of the letter from the cognizant federal agency which has 
authorized a negotiated rate. 

The applicant may choose to cost-share indirect costs. The 
portion of these costs that is to be absorbed by the applicant 
should be clearly accounted for as an organization contribution 
in the budget . 

10. VISITOR COSTS: An authorization document will be executed 

by USIA regarding the distribution of funds to visitors to cover 
the costs of per diem (fixed rate of $14 0 per day) , international 
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return travel allowance ($70) , and the book and cultural 
allowance ($150) . Domestic transportation ($1150) and ground 
transportation ($300) costs will also be authorized. These funds 
(excepting domestic transportation) will be transferred to the 
applicant. Per diem funds are intended to cover the cost of 
lodging, meals, and incidentals for each visitor. USIA provides 
insurance coverage for visitors. It is unnecessary to include an 
item in the proposal budget for insurance. 

11. ENGLISH LANGUAGE ESCORT OFFICER COSTS: Travel and per diem 
(at the same rates provided to visitors) ; book and cultural 
allowance ($150) ; and travel costs from their home to the point 
of program origin and return home from point of program's 
conclusion (estimated at $300) are authorized. ELEOs may receive 
an additional day or two of per diem to allow them to facilitate 
visitor arrival and departure. This will be specified by the 
E/VP Program Coordinator. 

12. NOT ALLOWED: Items which may not be funded by an assistance 
award include: 1) contingencies or un-anticipated increases in 
expenses due to inflation, 2) miscellaneous, un-itemized costs, 
3) contributions and donations to others, 4) equipment, 5) 
expenses incurred before or after the specified duration period 
of the assistance award. 

13. APPROVALS: Any deviation from standard practices for 
programmatic or administrative procedure must be approved by 
E/VP. Expenditures beyond those specified in the assistance 
award must be approved by E/VP and USIA's office of Contracts 
before additional costs are incurred. Requests for exemptions or 
additional funding should be directed to the Chief of E/VP. 

They may or may not be granted. 



14. OMB Circulars No. A-110 (revised) and No. A-122 will govern 
any cost incurred as a result of any award. OMB Circular A- 13 3 
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REPORTING REQUIREMENTS 
The following reports are required: 

A. Financial and Statistical 

1) Financial report within thirty (30) days following each 
project for expenditures for which funds were authorized. These 
reports should be directed to USIA ! s office of Contracts, Grants 
Division (M/KG) , with a copy sent to Chief, E/VP. In those 
instances where final expenditures are not known, an interim 
report showing an estimate of costs incurred should be used, to 
be followed by a final report. 

2) Report listing honoraria paid to institutions and 
individuals. This report should be sent to E/VP within thirty 
(30) days following each project. 

3) CIV Utilization Report showing affiliates of NCIV 
utilized in the project and how many visitors were sent to each 
affiliate . 

B. Program Reports 

1) A narrative activity report must be sent to E/VP within 
fourteen (14) days after the conclusion of each project. The 
report should include high and low points of the program, a 
summary of the evaluation session, and comments on fulfillment of 
project purposes. 

2) Copies of all sponsor reports, letters and other 
materials received by the applicant are to be sent to the E/VP 
Group Project Coordinator. 
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WORK PLAN/TIME FRAME 

Assistance awardee will be expected to meet the following 
deadlines : 

Proposal, including budget, due to USIA-E/VP according to 
deadlines indicated in the RFP for each project. 

• 6 weeks prior to project opening date: Applicants receive 
notice of outcome of competition. Cooperative agreement 
signed and forwarded by USIA Office of Contracts to 
successful applicant. Successful applicant receives visitor 
information from E/VP. Assistance awardee coordinates 
opening city appointments and collaborates with local 
sponsors in developing national appointments. 

• 4 weeks prior to project opening date: E/VP enlists at 
least two contract ELEOs. ELEOs contact assistance awardee 
for project information. Assistance awardee provides 
visitor rooming list for Washington hotel as confirmed by 
E/VP . 

• 10 days prior to project opening date: Assistance awardee 
forwards National Program Book draft to E/VP for review/ 

• 3 days prior to project opening date: Program book 
finalized, printed and distributed by assistance awardee to 
E/VP, ELEOs, and the visitors' arrival packets. 

- Visitor Arrivals List completed by E/VP. 

- ELEOs meeting conducted in the opening city by E/VP and 
assistance awardee, bringing together E/VP and assistance 
awardee coordinators and the ELEOs, for in-person review of 
program itinerary, appointments, and international arrivals. 

• 2 days prior to project opening date: Visitors arrive. 
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ELEOs and local sponsors meet them at airports. 

3 days following project opening date: Assistance awardee 
finalizes visitor return travel arrangements and calculates 
any increases or decreases in international ticket costs. 

Between project opening and closing dates: Assistance 
awardee monitors project administration and coordinates 
local programming with CIVs . 

1 day prior to project closing date: E/VP and assistance 
awardee coordinators join group in closing city to conduct 
evaluation on project closing date (provided travel funds 
are available) . 

1 day following project closing date: Visitors leave U.S. 
ELEOs assist airport departures. 

2 weeks following closing date: Applicant's project 
evaluation report due to E/VP. E/VP conducts evaluation 
meeting with applicant coordinator. 



30 days following end of grant: Financial report due. 
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QUESTIONS 

If you have questions about the MRP process or about a specific 
MRP, contact staff listed in the RFP. General questions may be 
addressed to: 

Mrs. Janet Beard, Acting Chief 
Group Projects Division (E/VP) 
301 4th Street, S.W. Room 255 
Washington, D.C. 20547 

Telephone: 202/205-3058 

Facsimile : 202/205-0792 

All E/VP staff can be reached through these telephone and fax 
numbers . 

FORMATS 

The following formats for proposals and budgets should be used in 
preparing submissions . 
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MULTI -REG IONAL GROUP PROJECT PROPOSAL OUTLINE 

1. Title Page 

Should provide project title, project type, and project 
dates, preferably on the letterhead of submitting 
organization. Also included should be name of E/VP Chief 
and E/VP Project Coordinator as well as that of the Director 
of the bidding organization and the organization's 
responsible program officer. 

2. Assistance Award Cover Sheet and Checklist 

3. Summary 

In a few paragraphs, describe the project. 

4. Character istics of the Visitors 

Include the information provided by USIA in the RFP and the 
concept paper included in the Solicitation Package. 

5. Project Goals 

Include the information provided by USIA in the RFP and the 
concept paper included in the Solicitation Package. 

6. Institutional Background 

Outline the experiences and resources of your institution 
which will contribute to the effective planning and conduct 
of the project. Include appropriate information reflecting 
the subject expertise of the program team. 



7. Calendar 
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A schematic representation of the proposed project 
itinerary, or a calendar grid showing the timing of the 
various stops planned for the group. 

8. Pro-iect E laboration 

Provide a city-by-city description of proposed group 
activities which is as complete and accurate as possible. 
The theme and focus of each project segment should be 
clearly described. It is important that project meetings 
you propose be linked to the goals and objectives of the 
project. Applicants should provide representational 
examples of speakers, cooperating institutions and 
facilities to be visited. This narrative may not exceed 20 
double -spaced. typed pages in length. 

9. Pr-oiect Budget 

Use the following budget format, with three columns for each 
cost category, showing the amount requested from USIA, 
proposed cost sharing by the applicant, and total cost . 
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MRP BUDGET SUMMARY 



MRP TITLE: 
PROJECT DATES: 
NO. OF VISITORS: 
NO. OF ELEOs: 
PROGRAM OFFICER: 
APPLICANT: 



DATE SUBMITTED: 

REVISION MADE: 



I. ADMINISTRATIVE COSTS 

II. GROUP PROJECT COSTS 



US I A 

$ 

$ 



COST 
SHARING 

$ 

$ 



TOTAL 

$ 

$ 



III. PROGRAM COSTS $ $ $. 

IV. INDIRECT COSTS $ $ & 

GRAND TOTAL $ $ $ 
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MRP PROJECT BUDGET 

MRP TITLE: 
PROJECT DATES: 
NO. OF VISITORS: 
NO. OF ELEOs: 
PROGRAM OFFICER: 
APPLICANT: . 

PROPOSED ITINERARY: 

US I A COST TOTAL 

SHARING 

PART I ADMINISTRATIVE COSTS 

1. Staff Costs 

Position No. 1 (identify position and pay rate) 
Position No. 2 (identify position and pay rate) 
Other Positions (identify position and pay rate) 
Temporary Staff (identify position and pay rate) 

2. Fringe Benefits (and how calculated) 

3. other Direct Administrative Costs 

Item No. 1 
Item No. 2 
Other Items 

4. Staff Travel (opening, other proposed) 

ADMINISTRATIVE COSTS SUB -TOTAL 
PART II GROUP PROJECT COSTS 

1. HONORARIA 

A. Individual Honoraria 

Identify 

B. Institutional Honoraria 

Identify 



HONORARIA COSTS SUB -TOTAL 
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2. OTHER GROUP COSTS 

A. Rental of Conference Rooms 

B. Books & Resource Materials for Visitors 

C. Ground Transportation (city by city) 

D. Staff Evaluation Travel (and how calculated) 

E. Working Lunch/Dinner 

OTHER GROUP COSTS SUB -TOTAL 

PART III PROGRAM COSTS 

1. Visitor Costs 

A. Domestic Transportation (inter-city) 

B. Per Diem 

C. Book and Cultural Allowance 

D. International Travel Allowance 

E. Ground Transportation 

2. English Language Escort Costs 

A. Regional U.S. Airfare 

B. Domestic Transportation 

C. Per Diem 

D. Book and Cultural Allowance 

E. Ground Transportation 

PROGRAM COSTS SUB -TOTAL 
PART IV INDIRECT CQSTS (and how calculated) 



GRAND TOTAL 
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PRELIMINARY PROJECT SUMMARY 

TITLE: GRASSROOTS DEMOCRACY IN THE U.S. FEDERAL SYSTEM 
TYPE: Multi-Regional 
DATES: April 3-24, 1997 

PROPOSAL DUE DATE: JANUARY 7, 1997 
CONTACTS: SUSAN LOCKWOOD/GAIL CURTIS 

PROJECT GOALS: 

— To provide a greater understanding of the democratic form of government in the U.S. and of 
citizens' involvement in their own governance; 

— To observe the variety of citizen groups which interact with American elected officials at all 
levels to address legitimate, divergent interests; 

— To illustrate the diversity of viewpoints held by Americans and how this diversity 
contributes to a dynamic and resilient pluralistic political system. 

PARTICIPANTS: This project is designed for civic and community leaders, political party 
leaders, local government officials, journalists, and educators. 

SUMMARY: The aim of this project is to demonstrate that citizen participation in the political 
process is a means of harnessing the power of constructive criticism to effect change and to 
ensure stability in government. Participants will encounter a wide variety of special interest 
and citizen action groups which have arisen in the U.S. to articulate the social and economic 
pressures inherent in a multi-ethnic, market-oriented society. 

The group will visit different geographic regions to observe grassroots political organizing 
firsthand and to hear local citizens contributing to the debate on national and international 
concerns, including world peace and security, immigration, the environment, human rights, 
economic revitalization, consumer protection, and accountability in government. Discussions 
will include voters' expectations at all levels of government and, wherever possible, the 
participants will meet with elected municipal, state, and federal officials. The participants will 
also observe the variety of methods used in schools, the workplace, community groups, and 
civic organizations to educate citizens on civic rights and responsibilities in a democracy. 

In Washington, D.C., meetings with academics and think tank specialists will center on factors 
that shape the participatory nature of democracy in a pluralistic society. At the national 
headquarters of selected special interest groups, participants will learn the impact that local 
and regional outlooks have on national policy-making and they will learn more about the 
philosophy and techniques of citizen action groups, including those related to coalition- 
building, fund-raising, lobbying Congress and government officials, and drafting legislation. 
The group will meet with members of Congress or staff to discuss the pressures on Congress 
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from its various constituencies and the means by which the conflicting demands of these 
groups are accommodated. The participants will be briefed at federal agencies, such as the 
Environmental Protection Agency and the Consumer Product Safety Commission, that were 
formed as government's response to civic action and advocacy. 

In cities and small towns located in diverse economic regions of the country, participants will 
meet with a wide variety of grassroots organizations such as neighborhood boards, 
professional associations, citizen action leagues, church groups, and local chapters of single- 
issue advocacy organizations such as Mothers Against Drunk Driving or the Coalition to Stop 
Gun Violence. They will observe the extensive range of ways in which American citizens can 
become involved in the political process and advocate their particular cause or viewpoint. 
Additionally, local leaders of demographic groups such as AARP, the NAACP, and the 
League of Women Voters will address the group on their grassroots activities to promote 
policies beneficial to their members. 

In a state capital with a sitting legislature, participants will attend a public hearing on bills 
being considered by lawmakers and meet with elected officials to hear about their efforts to 
ensure that all viewpoints are accommodated during the policy-making process. The group 
will learn of the input citizens can make on public policy through the processes of initiative 
and referendum, as well as through use of the media. 

Home hospitality will be a major component of this project. 
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PRELIMINARY PROJECT SUMMARY 

TITLE: DRUG ABUSE PREVENTION AND EDUCATION PROGRAMS 
TYPE: Multi-Regional 
DATES: April 10-May 1, 1997 

PROPOSAL DUE DATE: JANUARY 7, 1997 
CONTACT: AZZA ZAKI 

PROJECT GOALS: 

— To provide a balanced and diversified view of the variety of approaches to narcotics and 
drug abuse prevention and education in the U.S.; 

— To illustrate the roles of individuals, families, schools, churches and civic organizations and 
government agencies in dealing with drug abuse through prevention, education, treatment and 
research; 

- To recognize the commonality among nations in combating drug abuse and to share 
prevention strategies that have proven successful; 

- To provide an historical and institutional context in which to view U.S. efforts to prevent 
drug abuse. 

PARTICIPANTS: This project is designed for educators, health care professionals and 
government officials responsible for implementing drug abuse prevention policy; community 
and social workers; journalists who specialize in health care issues; professors of community 
health; clergy; counselors, and community activists who are concerned with drug abuse 
prevention and education. 

SUMMARY: Drug abuse has been an intractable problem in the U.S. as a new generation 
now is showing signs of falling into the habits of their elders, regarding use of recreational 
and hard-core illicit substances. This project will provide an overview of the U.S. response 
to drug abuse by surveying education strategies and discussing treatment and interdiction 
methods. Through visits to a variety of urban and rural settings in diverse regions of the 
U.S., the project will emphasize current efforts in drug abuse prevention and education, 
especially those at the local level. The efforts of community groups, schools, law enforcement 
authorities, and public welfare agencies to combat drug abuse, treat drug abusers, and educate 
citizens will be highlighted. The project will provide an opportunity for foreign participants to 
share their own experiences and concerns. 

This four-week project will open in Washington, D.C. An overview of the role of government 
agencies in overall drug policy, including the government's coordination of research and 
outreach programs dealing with drug abuse at the grassroots level. Participants will examine 
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the historical and institutional framework of U.S. efforts that deal with illegal drug use. The 
group will meet with representatives of the various federal agencies involved in addressing the 
problem, such as the National Institute on Drug Abuse. For background on the status of 
supply side efforts, the group will meet with officials of the Department of State (Bureau of 
International Narcotics Matters), and the Department of Justice (Drug Enforcement 
Administration). A visit to the Department of Education (Center for Substance Abuse 
Prevention) will highlight the development of anti-drug curricula and discuss means to drug 
proof future generations. On Capitol Hill, participants will hear from congressional committee 
members and staff on new and pending anti-drug abuse legislation. 

Outside Washington, participants will visit small, medium, and large cities. The group will 
meet with local government, law enforcement officials, and with the wide range of local 
groups working to prevent drug abuse at all age levels. They will look at various ethnic and 
income groups to examine what they are doing to treat drug abusers and educate citizens about 
the hazards of drug use. Participants will also meet with representatives of local businesses to 
observe different types 6f employee testing and assistance programs. They will interact with 
young people either at school or community centers to examine how they run drug abuse 
prevention programs. Another element of this program will cover media campaigns on the 
education of the public through television commercials featuring well-known personalities, 
newspapers and magazine ads. Participants will visit a variety of environments in which 
people receive health care, such as major research hospitals, large, urban public health 
facilities, trauma centers, and small, rural public health clinics. Participants will meet with 
their American counterparts to learn specific responsibilities, and talk informally to local civic, 
professional or student groups about drug abuse problems and prevention programs in their 
home countries. 

Each city's program will include an introduction to its specific social and cultural dynamics. 
This will aid participants in better understanding the context in which U.S. programs on drug 
treatment, prevention, and education have developed. Emphasis will be on first-hand learning 
throughout these segments. In a public school session, visitors will observe school programs 
that promote awareness of the dangers of drug use. Programs developed to educate children 
at an early age, and programs in the middle schools aimed at combating peer pressure toward 
indulgence in the drug culture in the schools will be examined. 

Finally, an opportunity to hear arguments from organizations that advocate the legalization of 
"sofTdrugs in the United States will be included in the program. 

Social and cultural events and home hospitality will be emphasized throughout the program. 
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PRELIMINARY PROJECT SUMMARY 

TITLE: THE ROLE OF CONGRESS IN THE U.S. POLITICAL SYSTEM 
TYPE: Multi-Regional 
DATES: April 24-May 15, 1997 

PROPOSAL DUE DATE: JANUARY 7, 1 997 
CONTACTS: JANET BEARD/AZZA ZAKI 

PROJECT GOALS: 

— To provide a deeper understanding of the American political process and the role of 
Congress in this process; 

— To acquaint participants with the forces that drive the Congress; 

— To examine ways in which American citizens influence the policy-making process through 
their members of Congress. 

PARTICIPANTS: This project is designed for politicians, academics, government officials, 
journalists, political party and labor leaders who have a background or special interest in 
American politics. 

SUMMARY: Of all American national institutions, the U.S. Congress presents perhaps the 
prime example of representative democracy at work, affording day-to-day evidence of this 
form of government as it engages in decision-making. This project will provide participants 
with a good understanding of the American political process and the role of Congress in that 
process. Through this examination, participants will learn about the complexity of the system, 
its strengths and weaknesses, its checks and balances, and the forces that drive it for better or 
for worse. 

The cornerstone of the program will be the Washington, D.C., segment. It will include an 
introductory briefing on the U.S. system of government with emphasis on the special functions 
of the legislative branch and how its responsibilities differ from and intersect with those of the 
executive and judicial branches. Participants will meet with academic experts on the 
Congress, lobbyists, special interest groups, and journalists to discuss their views on, and 
interactions with, the Congress. The program will include visits to the Congress and meetings 
with members and their key aides to learn about the organization of Congress and the 
legislative committee system. The role of special focus groups will be reviewed through visits 
to the women's caucus or black caucus. 

The participants will hear expert analysis from Congress-watchers, such as the editors of "Roll 
Call" or "The Hill", of the results of the 1996 general election and of the potential impact of 
freshman members of the 105th Congress. A session with a member or staff director for one 
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of the budget committees will focus on the role of Congress in budgetary matters, particularly 
regarding foreign affairs. Other sessions will inform the visitors about the essential 
information services provided to Congressional members through the Library of Congress and 
the Congressional Research Service. A staff member of one of the ethics committees will 
explain the internal mechanisms employed by the Congress to police its members and hold 
them accountable both morally and financially. Participants may also meet with a "watchdog" 
organization such as Ralph Nader's Congressional Accountability Project. 

Following the Washington, D.C., program, the visitors will travel to geographically, 
economically, and politically diverse regions of the country to observe constituency operations 
and, wherever possible, to follow members they met in Washington in their home districts. 
The group will visit district offices, meet with local party officials, academics and journalists 
to gain insights into how local and regional issues affect national policy making, and to learn 
about the relationship between state and national politics and between Congress and the people 
they represent. Participants will observe how these relationships have been affected by the 
1996 election. 

A discussion of local perceptions on the questions of campaign finance reform and the role of 
political action committees (PACs) will also be included during a local community visit. They 
will also examine the issues surrounding redisricting and minority representation, as well as 
review the range of opinions held in constituencies regarding efforts to enact term limits for 
elected officials. 

Home hospitality for this project will be carefully planned to ensure exposure to a variety of 
ethnic, political and economic groups. 
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PRELIMINARY PROJECT SUMMARY 

TITLE: THE GLOBALIZATION OF BUSINESS AND MARKETS 
TYPE: Multi-Regional 
DATE: May 1-22, 1997 

PROPOSAL DUE DATE: FEBRUARY 4, 1997 
CONTACTS: PAUL KREUTZER/COLLEEN FOWLER 

PROJECT GOALS: 

- To review social, political, and economic implications of globalization, including 
discussions of benefits and costs to developed and developing countries. 

- To demonstrate practical examples of globalized businesses, markets, planning and action on 
the part of large and small businesses and communities. 

- To discuss education, environmental, communications, free markets and democracy issues 
relating to globalization. 

PARTICIPANTS: This project is designed for international business leaders; finance, trade, 
and development officials; community and labor leaders; and academics and journalists 
concerned with business issues. 

SUMMARY: As world markets and businesses become increasingly interconnected and 
interdependent, national economies around the world have experienced fundamental changes in 
business operations. Employment, wage, communication, environmental, regulatory, trade, 
and finance issues are increasingly linked in the phenomenon of "globalization. " Globalization 
and its effects are leading to new opportunities in both the developed and developing world. 
New questions, however, have arisen about worker dislocation, income inequality x and the 
environment also affect both developed and developing economies. This project will study 
globalization in economic and business development, reviewing causes, consequences, and 
current debates in meetings with businesspeople, labor and community leaders, financiers, 
trade and development analysts, and economists. 

Meetings with large and small businesses and finance companies will review the breadth of 
globalization, from instantaneous world-wide capital flows to global sourcing of materials and 
marketing of products. Multilateral institutions will lend their perspectives on the integration 
of developing countries in trade and finance flows. Interested groups will discuss 
environmental impacts and questions on sustainable international development. Visits with 
community leaders will review local public-private responses to the challenges of 
globalization, including community efforts to attract foreign investment, retrain workers, and 
sustain a high quality of life in a post-industrial economy. 
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Analysts with diverse perspectives will review critical questions about potentially negative 
effects of globalization, such as downsizing, worker displacement, divergence of educational 
and income classes, cultural impacts and the rise of anti-trade sentiment. The group will travel 
to large and small American communities to meet with businesses and workers. During team 
split travel, participants will have opportunities to visit diverse regions of the U.S. for 
comparable programs focussing on different aspects of globalization. An academic institution 
will host the group for discussions with business students and instructors on training a new 
generation of globally-minded future business leaders. Participants will have an opportunity to 
present their home country and professional perspectives on the subject of the project. 
Audiences for such sessions may include local sponsors, speakers, volunteers, and other 
members of the group. 

The project will conclude with a synthesis session on globalization as an economic, social, and 
international issue. Cultural events will be scheduled to provide visitors with insight into 
informal aspects of U.S. society and culture. 
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PRELIMINARY PROJECT SUMMARY 

TITLE: ENTREPRENEURSHJP IN THE U.S. 
TYPE: Multi-Regional 
DATES: May 8-29, 1997 

PROPOSAL DUE DATE: FEBRUARY 4, 1997 
CONTACTS: SUSAN LOCKWOOD/GAIL CURTIS 

PROJECT GOALS: 

- To increase understanding of the social, economic, and political factors which influence and 
encourage private enterprise; 

- To present the U.S. economy as one developed through equal access to economic 
opportunity; 

- To provide examples of both large and small entrepreneurial efforts in the U.S. 

PARTICIPANTS: This project is designed for civic and community leaders, elected and 
appointed government officials, academics, and journalists with an interest in the American 
free market system. 

SUMMARY: This project will provide both a theoretical and practical overview of 
entrepreneurship in the United States. Participants will study factors which affect and 
encourage private enterprise, including prevailing U.S. economic conditions, current 
Administration policy, the influence of labor and immigration, and public/private cooperation. 
Emphasis will be on site visits with relevant theoretical panel discussions and lectures arranged 
at appropriate times and places. Adequate time for intra-group discussions will be included in 
the Washington and national itineraries. In addition, each city segment will begin with an 
orientation tour to familiarize participants with the city's economic, political and social 
conditions which affect private enterprise. Arrangements will be made for the participants to 
visit a school or meet with a community group, such as the Rotary, in one or two of the cities 
visited. 

In Washington, D.C., participants will receive an overview of the structure of American 
government, the history and philosophy of the American free market system, federal economic 
policies, and current issues in entrepreneurship and the creation of small businesses. 
Participants will meet with representatives from the departments of Commerce and Treasury, 
Congress, the U.S. Chamber of Commerce, the National Federation of Independent business, 
the Small Business Administration, trade associations, and think tanks, to learn about the 
growing importance of privatization in the U.S. economy. Appointments will be tailored to 
address specific economic issues and concerns relevant to the countries the participants 
represent. An academic specialist will give the group background on the most recent research 
regarding the individual psychological characteristics that contribute to successful 
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entrepreneurship and discuss current theories on how to achieve business success. 

Beyond Washington, the group will observe examples of successful entrepreneurial efforts in 
various geographic regions of the U.S. They will explore ways in which the U.S. federal, 
state, and local governments attempt to foster the growth of small business, including 
programs designed to assist women and minority group members getting started in business. 
The group will visit state-sponsored small business "incubators" to learn more about this 
example of public/private cooperation. They will discuss with the beneficiaries of such 
cooperation the various approaches which growth-promoting state and local programs and tax 
incentives take for small business development and assistance to individual entrepreneurial 
efforts. Since many successful businesses are often an entrepreneur's second, third, or even 
fourth attempt, discussions of failed efforts will also be included. 

Participants will observe how the rapid growth of high-tech electronic and biotech 
manufacturing as well as service industries, including consulting organizations, has created 
opportunities for entrepreneurial endeavors. The impact of labor unions and immigration - 
both legal and illegal - on new businesses will also be addressed. 

For a more individualized, small-group experience, the visitors will be divided into teams at 
some point during the course of this program. Cities equal in character and size will be visited 
by each team where similar aspects of the program topic will be covered. In this way, 
participants will have new experiences to share with their fellow colleagues when the teams 
reunite and have the opportunity to compare and contrast how certain subject areas were 
addressed in these different locations. 

In community visits, the group will observe the role the university plays in developing an 
infrastructure in which entrepreneurship can flourish, visiting campuses where 
entrepreneurship is taught. The project will include a regional financial center where 
participants will meet representatives of major financial organizations and venture capital firms 
to learn about venture capital formation and financing alternatives available to entrepreneurs in 
the U.S. 

Home hospitality with professionals in the field and ordinary Americans will provide informal 
settings for further discussions about everyday life, social issues, and the American approaches 
to dealing with them. 
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PRELIMINARY PROJECT SUMMARY 

TITLE: INTERNATIONAL SECURITY AND U.S. DEFENSE POLICIES 
TYPE: Multi-Regional 
DATES: May 15-June 5, 1997 

PROPOSAL DUE DATE: FEBRUARY 4, 1997 
CONTACTS: JANET BEARD/AZZA ZAKI 

PROJECT GOALS: 

- Xo review current U.S. perspectives on international security and defense issues and 
describe principles and theories developed by leading scholars and foreign affairs professionals 
on the interaction of international security, defense and global issues. 

- To familiarize participants with the institutions, structures, and process of U.S. security and 
defense policymaking, and develop an understanding of domestic and international 
considerations affecting foreign policy formulation; 

- To meet with governmental policy-makers, independent analysts, and scholars of 
international affairs in academic, analytic, and non-governmental organizations. 

PARTICIPANTS: The project is designed for mid-level defense and security government 
officials, military officials and analysts, and scholars concerned with security, strategic, and 
foreign policy issues. 

SUMMARY: This project will examine American defense and international security 
decision-making from the perspective of government officials and will incorporate the views of 
foreign policy organizations. The project will review the long-term interests, threat analyses, 
and force structure and protection considerations which motivate U.S. security policies, and 
study the decision-making process with officials and analysts of international security affairs . 
Participants will study U.S. defense resources and capabilities, as well as the interaction of 
defense and foreign policy institutions at the Executive and Congressional level. Meetings will 
be scheduled at the National Defense University, the House International Security Committee, 
the Senate Armed Services Committee and the National Security Council. Leading analysts 
and critics of U.S. policy will present their views on current international and regional security 
questions, including multilateral peacekeeping, the role of NGOs, and examples of recent 
crisis management. 

Washington, D.C. appointments will highlight government and non-governmental organization 
[NGO] security institutions. The group will meet representatives from foreign affairs agencies 
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active in policy implementation, such as State, ADD, USIA, Defense, Arms Control and 
Disarmament Agency. Area experts will present case-studies of recent international 
intervention and mediation efforts and current security priorities such as forces re-alignment, 
counter-proliferation, economic security, international crime, terrorism, peacekeeping and 
humanitarian missions. State Department meetings will review appropriate bureau 
perspectives on global issues, political-military affairs, and international security and arms 
control. 

Defense Department discussions will emphasize U.S. capabilities to respond to crises and 
requests for defensive or humanitarian assistance, and include debates over proper employment 
and structure of U.S. forces. Congressional meetings will review Congress's budgetary and 
policy oversight roles in both cooperation and competition with the Executive Branch over 
defense, international, and intelligence affairs. Journalists will address the impact of politics 
and elections on foreign policy. Appointments with NGOs such as the Cato Institute, Heritage 
Foundation, or Center for Defense Information, as well as Brookings, CSIS, the Wilson 
Center, or U.S. Institute for Peace, will include diverse and competing viewpoints on U.S. 
security priorities. Discussions will highlight the role of "think tanks" in developing policy 
options outside of government. 

Outside of Washington, the group will travel to large, medium and small communities in 
geographically diverse areas of the country. Participants will have opportunities to exchange 
ideas with journalists, local political leaders, veterans' groups, and academic specialists to gain 
insights into the domestic forces that influence national security and defense policy. The 
group will divide into teams to visit sites specializing in different aspects of security studies, 
for example: international security and arms control; economic and regional security studies; 
and conflict resolution and democratization. The role of academia in supplying 
administrations with innovative international security perspectives will also be examined. 
University appointments will emphasize interactive dialogue opportunities among visitors and 
the host institution. Speakers with government, military, community, and defense industry 
backgrounds will discuss economic conversion concerns. As appropriate, the group will visit 
a military base with a role in U.S. overseas deployment readiness to witness firsthand the 
resources available for U.S. policy implementation. 

The itinerary will include New York in order for participants to meet with U.S. and United 
Nations officials to learn more about the potential for collective security arrangements. In 
New York City, the group will study UN-sponsored humanitarian efforts, negotiations, and 
reforms. UN policy analysts will discuss debates over UN peacekeeping resources and 
changes in Security Council representation. The group may meet representatives of 
democratization and human rights organizations. 

Opportunities for home hospitality with ordinary Americans and attendance at a variety of 
cultural events will be incorporated into the program. 
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PRELIMINARY PROJECT SUMMARY 

TITLE: INDEPENDENT JUDICIARY 
TYPE: Multi-Regional 
DATES: May 29-June 19, 1997 

PROPOSAL DUE DATE: FEBRUARY 4, 1997 
CONTACT: COLLEEN FOWLER 

PROJECT GOALS: 

- To familiarize participants with the principles of the U.S. judicial and legal systems, 
particularly the separation of powers, the federal courts and the operations of state and 
municipal courts; 

- To deepen understanding of current trends in American federalism and devolution, the 
administration of courts and justice policies in the U.S.; 

- To discuss court management, continuing legal education, civil and criminal justice and law 
enforcement in the U.S. 

PARTICIPANTS: This project is intended for members of the judiciary and legal professions 
who would benefit from enhanced understanding of the American judicial and legal system. 
Community leaders, law professors, constitutional scholars, justice ministry officials and 
journalists who cover the courts and other legal issues are also invited. 

SUMMARY: This project will explore the role an independent judiciary plays in a 
democracy. Highlights will include a visit to a judicial training institution such as the National 
Judicial College in Reno, Nevada, or the National Center for State Courts in Willliamsburg, 
Virginia. 

The program will begin in Washington, D.C., with an introduction to the principles 
underlying American jurisprudence such as due process, human rights, constitutional 
protection and the federal structure of the U.S. judicial system. It will include an overview of 
U.S. society and current legal trends. Participants will meet with representatives of the 
executive, judicial and legislative branches of the U.S. Government. Initial 
briefings/orientation will be held at the Federal Judicial Center and the Administrative Office 
of the U.S. Courts. Subsequent meetings will include visits to the Department of Justice, the 
U.S. Supreme Court, the House and Senate Judiciary Committees and other private and 
governmental organizations concerned with issues relating to the Rule of Law. Topics for 
meetings will include how a bill becomes a law; jurisdiction of federal courts; role of U.S. 
Attorneys; state court systems, the impact and objectives of new anti-crime and sentencing 
guidelines legislation; anti-terrorism statutes; nominations of federal judges and judicial ethics. 

The delegation will divide into smaller groups to travel to geographically diverse cities in the 
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U.S. where participants will observe the process of the American justice system and the 
application of legal concepts. Small-team travel will focus on the specialized fields in the 
judicial and legal professions and allow for in-depth exchanges of ideas with U.S. 
counterparts. "White-collar" and "high tech" crime, including corruption, embezzlement and 
just workplace issues will be addressed. 

Day-long shadowing of an American colleague will be arranged in the team cities. Meetings 
will include members of the local judiciary, government and private attorneys and legal 
scholars. During a visit to a law school, the participants will have the opportunity to attend 
programs that focus on a variety of legal issues and will also discuss current trends in legal 
education curriculum development. During the project, the group will see various stages of a 
case, from police operations through indictment, trial, sentencing, incarceration and appeal. 

The group will travel to a major city which offers a large and diversified concentration of 
judicial and academic resources, such as Denver, Colorado, or San Francisco, California. 
State and local judicial authority and selection of judges will be studied in a state capital city. 
Meetings in the final city will summarize the U.S. judicial experience in terms that are 
transferable to a variety of legal circumstances abroad and allow participants to explore areas 
of specific interest in their profession. 

Individual and sub-group appointments will be arranged in areas of particular interest. Judicial 
associations, computer information networks and media aspects of judicial matters may be 
covered. Social and cultural events will be offered throughout the project. 
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PRELIMINARY PROJECT SUMMARY 

TITLE: INVESTIGATIVE REPORTING IN THE U.S. 
TYPE: Multi-Regional 
DATES: June 5-26, 1997 

PROPOSAL DUE DATE: MARCH 4, 1997 
CONTACTS: MARGERY BENSON/GAEL CURTIS 

PROJECT GOALS: 

- To outline the role of responsible investigative journalism in informing the public about 
breaking issues in government, local communities, business, environment, and society; 

- To review the impact of the investigative press and journalism institutions on elections, 
voting, and attitudes toward government; 

- To develop an understanding of the values and ethics which underlie investigative 
journalism; 

- To examine the effects of investigative journalism on U.S. history, current politics, and 
society. 

PARTICIPANTS: This project is intended for working reporters from print, TV, and radio; 
news analysts; information researchers, legal and ethics experts, and decision-makers; and 
instructors of journalism, media, and communications. 

SUMMARY: Investigative reporting is a definitive tradition of American independent 
journalism. American history and societal development has been influenced by investigative 
revelations from colonial times onward. The freedom to conduct and publish investigations is 
essential to American freedom of speech and the press under the First Amendment. This 
project will introduce participants to current American investigative journalism, ongoing 
debates about ethics, accuracy, and journalistic integrity, regulations governing access to 
government information, and the intertwining of popular investigative journalism and 
entertainment. 

In Washington, DC, participants will study political investigations and the perceptions and 
priorities of Washington-based domestic and foreign press. A primary theme will be how 
investigative journalists interact with various centers of influence, such as the White House, 
Congress, political leaders, the bureaucracy, and the media itself. Attempts to "spin" the 
media by the competing Congressional and White House parties will be studied. Questions 
about journalists* roles in political confirmation and investigation hearings will be discussed. 
Items such as confidentiality of sources, briefings on background by high administration 
officials, Sunday talk-shows and active leaking as a means of floating or fighting policies will 
be examined. The importance and use of the Freedom of Information Act will be explained. 
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Appropriate USIA media facilities will be visited. The participants will have opportunities for 
individual professional appointments, and will take part in discussions with prominent 
journalists. 

Throughout the project, participants will have opportunities to explain their interests to fellow 
group members, appropriate American audiences, and exchange views about ongoing press 
investigations during their visit. The project will expose participants to a variety of 
investigative reporting forums, ranging from major newspaper and TV operations to public 
interest advocacy groups and issues aired on public and talk-show radio. The group will learn 
about resources available through world-wide computer networks and multi-media 
communications. 

The group will participate in the National Conference of the Society of Investigative Reporters 
and Editors (IRE), in Phoenix, Arizona, June 12-17, which hundreds of U.S. journalists, 
editors, and faculty are expected to attend. 

The itinerary will include a team-city split featuring opportunities for job-shadowing or 
independent study of a topic of local or professional interest. At a university school of 
journalism, participants will learn about ethics training, career development, and explore 
student journalism investigations of campus issues such as political correctness or tuition and 
spending debates. Meetings will include sessions with students interested in international 
journalism issues. 

The project will close in a major city with a strong journalistic tradition. The group will study 
the historical evolution of city newspapers and their role in urban politics, corruption and 
crime, community development, and immigrant education and socialization. Participants will 
meet with a leader in the journalism field for a final "synthesis" discussion of trans-national 
media priorities, commitment, support, and conduct of independent investigative reporting. 

Opportunities for home hospitality and attendance at a variety of cultural events will be 
incorporated into the program. 
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PRELIMINARY PROJECT SUMMARY 

TITLE: INTERNATIONAL ENVIRONMENTAL ISSUES 
TYPE: Multi-Regional 
DATES: June 19-July 10, 1997 

PROPOSAL DUE DATE: MARCH 4, 1997 
CONTACT: AZZA ZAKI 

PROJECT GOALS: 

- To examine significant transnational environmental issues and the United States' 
involvement in bilateral and multilateral efforts to address them; 

-- To explore the international political and economic implications of global environmental 
problems and the proposed solutions; 

— To provide an understanding of American environmental policy and to review how its 
principles are applied to global concerns. 

PARTICIPANTS: This project is designed for decision-makers in government, industry, 
environmental organizations, academia, and the media who are involved with environmental 
issues and policy. 

SUMMARY: In an April 1996 speech, the Secretary of State announced the State 
Department's intention to "put environmental issues where they belong: in the mainstream of 
American foreign policy. n Recognizing that "environmental forces transcend borders and 
oceans to threaten directly the health, prosperity, and jobs of American citizens," the Secretary 
has portrayed the strong relationship between environmental concerns and U.S. political and 
economic objectives. The Department of Defense has become increasingly attentive to the 
environmental degradation and the scarcity of resources that can contribute to conflict and 
instability around the world. 

Environmental concerns have come to play an increasingly important role in all aspects of 
U.S. foreign policy-making, from defense and security policies to trade negotiations. This 
project will demonstrate the United States' recognition of the tremendous impact 
environmental problems have on the quality of life for people around the world dealing with 
transborder challenges presented by global climate change, pollution, overpopulation, 
deforestation, loss of biodiversity, and competition for dwindling resources. 

Appreciation of the role that preservation of the global environment plays in maintaining 
national security and well-being have led both the State and Defense Departments to create 
special offices focusing on the need for sensitivity to environmental questions in conducting 
foreign relations. In Washington, DC, the participants will meet with the Department of 
State's Under Secretary for Global Affairs and the Office on Oceans and International 
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Environmental and Scientific Affairs to discuss the initiatives for government leadership in 
addressing global environmental problems and their interest in working in partnerships with 
other countries as well as with businesses and NGOs. At the Department of Defense, visitors 
will meet with the Office of the Deputy Under Secretary of Defense for Environmental 
Security to review their role in addressing security and defense activities as they relate to the 
environment. The group will also examine their cooperative efforts with other U.S. 
government entities such as the Strategic Environmental Research and Development Program 
with the Department of Energy. Bilateral and trilateral cooperative programs with other 
countries, like the Arctic Military Environmental Cooperation program with Russia and 
Norway, will be explored at both the State and Defense Departments. 

In Washington and in other appropriate cities, the participants will review American policies 
involving the establishment and enforcement of environmental regulations and the effects of 
GATT and NAFTA trade agreements. Issues surrounding sustainable development will be 
presented by an office, such as the Environmental Sustainable Development Department at the 
World Bank, which can describe incentive programs, debt-for-nature swaps, and technical 
assistance programs like the Global Environmental Facility. 

The role of science organizations in achieving cooperative solutions, including the use of 
international science and policy symposia, will be explored through meetings with 
organizations such as the National Academy of Sciences, the American Association for the 
Advancement of Science, the National Science Foundation and the U.S. Global Change 
Research Program. 

During the program, the participants will be given an opportunity to see innovative ways that 
governments, business and industry, and non-governmental organizations have worked 
together to address international environmental problems. This case study approach will allow 
participants to observe the process of cooperation through the planning and implementation 
stages. At a U.S. border city, the group will explore the ways that transborder disputes, such 
as those surrounding pollution control or resource allocation, have been handled by local 
authorities. 

The visitors will have home hospitality and cultural events included in their program, as well 
as a visit to a state or national park. 
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PRELIMINARY PROJECT SUMMARY 

TITLE: THE U.S. FINANCIAL SYSTEM 
TYPE: Multi-Regional 
DATES: June 26-July 23, 1997 

PROPOSAL DUE DATE: MARCH 4, 1997 
CONTACTS: PAUL KREUTZER/COLLEEN FOWLER 

PROJECT GOALS: 

- To study U.S. financial markets in their global and domestic contexts and explain U.S. 
perspectives on international economic and monetary issues; 

- To explain U.S. programs that encourage U.S. investment in emerging markets and that 
assist developing country markets; 

- To study transferable American experiences in banking, private and public sector financing, 
regulatory institution development, and academic analysis of market economy conditions. 

PARTICIPANTS: This project is designed for entrepreneurs, investment analysts, bankers, 
Chamber of Commerce officials, scholars, government finance and trade officials, and 
journalists concerned with finance, business, public policy and economics. 

SUMMARY: As market-oriented economies develop around the world, U.S. financial markets 
represent both a model for business development and a potential source of funding for 
important privatization efforts and jobs creation initiatives. This program will provide 
information on U.S. financial market operations as well as information on the banking system, 
project finance, privatization, and provisions to assist and reform developing country markets. 

In Washington, D.C., meetings will focus on federal institutions, policies, and regulatory 
structures, introduced by a speaker who will review the structure of U.S. financial institutions, 
issues, and current reforms. Participants will meet with officials in governmental 
departments, agencies, councils, and federal corporations concerned with finance issues. The 
group will hear perspectives from financial associations and lobbying groups. A visit to the 
Securities and Exchange Commission will review its role in the development of U.S. capital 
markets, corporate financial accountability, and assisting new securities markets overseas. 
Discussions on Capitol Hill will review Congressional financial concerns, current regulatory 
and reform legislation, and federal budget procedures. 

The group will meet with the Agency for International Development to discuss U.S. foreign 
assistance policies, and the Overseas Private Investment Corporation for information on 
programs to insure and encourage U.S. investment in emerging markets. At the World Bank 
and International Monetary Fund, participants will review multilateral perspective and policies 
on development. Diverse and competing views of international and domestic economic 
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policies will be included. Associations and NGOs will address topics of particular concern, 
such as debt-development-environment issues, the globalization of capital markets, the World 
Trade Organization accords, and multinational enterprises. 

New York appointments will introduce the group to major players in global financial markets. 
The group will visit stock exchanges, investment banks, specialized financial institutions, 
regulatory offices, and information services. Special topics for the group will include 
activities and regulation of foreign institutions in the United States, debt-equity swaps, and the 
effects of U.S. investment in emerging markets. A visit to a credit-rating agency will 
introduce the role of such agencies in evaluating public and private sector debt issues, and 
discuss the influence of reliable credit information on domestic and international investment 
decisions. The group will visit business information and journalism institutions to observe the 
media's role in researching and evaluating market data. 

The group will travel to various regions of the United States, together and in small teams, to 
see examples of relevant U.S. experience in aiding small and medium enterprise development, 
urban redevelopment, job creation, innovative municipal finance strategies, investment of local 
public treasury and pension funds, and efforts to attract financial service industries. 

Regional offices of the Federal Reserve and other federal and state bureaus will be studied in 
the context of regional economic considerations. Representatives from major commercial 
banks will describe their lending practices, international goals, market focus, and 
developments in retail and wholesale banking, including the effects of recent changes in 
banking laws to permit multi-state and multi-product financial services. Community bank and 
credit union representatives will discuss local banking issues. Participants will learn about the 
role of public policy in encouraging fair financing opportunities in lower-income communities, 
including the impact of Fair Lending and Community Reinvestment legislation and local 
government initiatives. 

During group visits to analytic institutions, scholars of business, public policy, and economics 
will discuss factors affecting stability in international economic relations, and how market 
economics and privatization contribute to economic development. Seminars will provide 
participants with practical information on confidence-building measures to attract foreign 
capital, and study changing U.S. domestic savings and investment patterns and mutual funds. 
Participants will have an opportunity to present their home country and professional 
perspectives on the subject of the project. Audiences may include local sponsors, speakers, 
volunteers, and other members of the group. 

The program will include opportunities for diverse American cultural events and home 
hospitality. 
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PRELIMINARY PROJECT SUMMARY 

TITLE: INTERNATIONAL CRIME ISSUES 
TYPE: Multi-Regional 
DATES: July 10-31, 1997 

PROPOSAL DUE DATE: APRIL 1, 1997 
CONTACTS: JANET BEARD/AZZA ZAKI 

PROJECT GOALS: 

- To provide an understanding of the American criminal justice system and to review how its 
principles are applied to the prosecution of international crime; 

- To examine significant transborder issues related to criminal activities that are global in 
scope, such as drug trafficking and international terrorism; 

- To review U.S. efforts to deter international crime and the cooperative procedures that have 
been established or proposed for working with other countries to combat crime. 

PARTICIPANTS: This program is designed for government officials, law enforcement 
officials and criminologists, prosecuting and private attorneys, academicians, journalists, and 
other professionals who deal with international crime. 

SUMMARY: Recent encounters with international terrorism and drug trafficking on U.S. soil 
have made American citizens and law enforcement officials aware of the need more than ever 
to increase international cooperative efforts to counter these threats to civil society. This 
program will look at these and other transnational crimes and will examine the structure of the 
U.S. criminal justice system and how it applies to international issues. As international 
cooperation is required to prevent and control transnational crime, the participants in this 
project will have numerous occasions to address the most pressing international crime issues 
and the United States* unilateral, bilateral, and multi-lateral approaches to dealing with them. 

The project will open in Washington, D.C., to give participants an overview of federal law 
enforcement institutions. Briefings will introduce federalism and the American legal and 
judicial structure. At the Departments of Justice and Treasury, the group will meet with 
officials from Interpol's United States National Central Bureau, the Federal Bureau of 
Investigation, the Drug Enforcement Administration, the Bureau of Alcohol, Tobacco and 
Firearms, the U.S. Secret Service, and the U.S. Customs Service. They will meet with 
regional offices of these agencies in other parts of the country. In addition t6 providing 
background information on the agencies' operations and their cooperation with one another, 
these meetings will focus on current and proposed initiatives developed by U.S. law 
enforcement personnel to combat international crime. If possible, roundtable discussions on 
key topics, such as organized crime, money laundering, and drug trafficking, will be arranged 
with representatives of the appropriate agencies noted above plus the Department of State and 
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the Central Intelligence Agency. 

Law enforcement officials at the federal, state, and local levels, academicians, criminologists, 
and attorneys will meet with the group to discuss terrorism, the illicit arms trade, drug 
trafficking, money laundering, corruption involving public officials, and organized crime. 
The visitors will also discuss economic crimes; intrusions into government, financial, and 
medical computer systems; industrial espionage; pirated products, including software; pirating 
of intellectual property; and financial and corporate fraud. 

In order to demonstrate the current strategies effective in dealing with international crime, the 
program will feature a case study of an international law enforcement operation that showcases 
the process of identifying targets, securing cooperation from international law enforcement 
agencies, gathering evidence, and arresting and prosecuting the offenders. The participants 
will look at how improved relations and technical cooperation could make the extradition 
process more effective by facilitating the apprehension and prosecution of offenders. 

Small, medium, and large cities will be included in the national itinerary. Sites will be 
selected for their innovative law enforcement strategies. In addition to reviewing transnational 
crimes, participants will explore the U.S. criminal justice system at work through meetings 
with politicians, police officers, task forces, and regional offices of federal agencies, as well as 
with prosecutors, judges, and corrections center personnel to learn how each one functions and 
contributes to the system. The group will visit the National Drug Intelligence Center in 
Johnstown, Pennsylvania. Each participant will have the opportunity to shadow an American 
counterpart on the job for one or two days. 

The group will also observe criminal court proceedings and visit a crime lab to learn about the 
latest research and development in anti-crime technologies. Law enforcement and criminology 
education will be featured at an appropriate academic institution. Participants will also explore 
the role of the mass media in crime prevention education by raising public awareness and 
sharing practical experiences. Several occasions will be arranged for intra-group discussion on 
crime issues and for visitors to share their experiences in their home countries. Several 
communities included in the program will provide home hospitality. 
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PRELIMINARY PROJECT SUMMARY 

TITLE: CIVIC JOURNALISM: INFORMING THE PUBLIC DEBATE IN A 

DEMOCRACY 
TYPE: Multi-Regional 
DATES: July 24-August 14, 1997 

PROPOSAL DUE DATE: APRIL 1, 1997 
CONTACTS: JANET BEARD/COLLEEN FOWLER 

PROJECT GOALS: 

— To define the concept of civic journalism, understand its purpose, observe the practice of 
civic journalism, and determine its effect on the community it serves; 

— To examine the circumstances of apathy and detachment from politics, the community, and 
the media that have given rise to the civic journalism movement; 

- To provide participants with ideas they can implement at home to foster an informed public 
debate of civic issues; 

- To expand Civitas, the international network formed to strengthen civic education and 
constitutional democracy around the world. 

PARTICIPANTS: This project is intended for journalists and editors, civic educators, 
academics, community leaders, and government officials interested in encouraging greater 
citizen participation in politics and community affairs. 

SUMMARY: Civic journalism, the involvement of news outlets in reporting news in the name 
of civic improvement, is a concept that has only been in use for less than a decade but that is 
garnering a great deal of support and attention across the country. As newsrooms become 
more involved in not only reporting the news but actually shaping it - by gathering citizen 
focus groups to ask what news they need, by sponsoring town meetings to address local 
concerns, or by soliciting public comments from the voters as well as the candidates — the 
hope is that citizens will become better informed and more interested as well as involved in 
politics and community affairs. 

By participating in this project, visitors will gain a sense of the role media can play in the 
effort to improve civic education in a democracy. The group will attend meetings with Civitas 
partner organizations, such as the American Federation of Teachers Educational Foundation, 
the Center for Civic Education, the Council for Citizenship Education, and the Mershon 
Center of the Ohio State University, to learn about civic education in the United States. 

Two of the key organizations in the civic journalism (also called public journalism) movement, 
the Pew Center for Civic Journalism and the Poynter Institute for Media Studies, have 
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articulated its objectives. "Civic journalism seeks to bridge the dangerous detachment from 
community that has become the norm in too many newspapers. It encourages journalists to 
discover how their work can be improved by first acknowledging the detachment, then 
reaching out to citizens as sources and resources, thus bringing citizen voices and ideas to the 
foreground/ 

In order to first examine the environment of disengagement in the U.S. that has led to the 
development of this movement, participants will meet with sociologists, journalists, and 
political scientists. A briefing on the history of the press will be provided. In Washington, 
D.C., they will talk with the Pew Center for Civic Journalism to review the theory of civic 
journalism and explore the Center's role in sponsoring this work. They will also meet with 
other organizations that have become involved in the movement such as the Freedom Forum 
and the League of Women Voters. The work of others who are vocal advocates of civic 
journalism, such as Jay Rosen and Arthur Charity of the Project on Public Life and the Press, 
U.S. News and World Reports editor James Fallows, and Davis Merritt of the Wichita Eagle, 
will also be reviewed. 

The participants should also discover the arguments that have been put forth against civic 
journalism by such editors as Leonard Downie, Jr., of the Washington Post, and John G. 
Craig, of the Pittsburgh Post-Gazette, who note that, at best, it is not within the scope of 
responsibility of newspapers and, at worst, it puts journalists in the position of making the 
news rather than simply reporting it. 

The director of communications at the Kettering Foundation in Dayton, Ohio, has agreed to 
host a two to four-day seminar during the week of August 4 to survey the history and current 
status of the civic journalism movement and to discuss its practice with visiting journalists. 

In each of two small and mid-size cities of the nation that have conducted projects in civic 
journalism, the visitors will be presented with case studies of how the city - its newspaper 
editorial staffs, television and radio station managers, community leaders, public officials, 
citizens who are the beneficiaries — conceived, implemented, and is evaluating an effort at 
civic journalism. The programs in these cities should showcase two different approaches: one 
will analyze the impact of civic journalism on "getting out the vote" and in countering negative 
campaigning in the previous year's election and the other will focus on a community problem. 
In a department of journalism at a university, the visitors will have the opportunity to discuss 
the position of academics toward the civic journalism movement as well as other changes in 
the field of journalism. 

The participants will have home hospitality with a broad range of American citizens. 
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PRELIMINARY PROJECT SUMMARY 

TITLE: U.S. TRADE POLICIES 
TYPE: Multi-Regional 
DATES: July 31-August 21, 1997 

PROPOSAL DUE DATE: APRIL 1, 1997 
CONTACTS: SUSAN LOCKWOOD/GAIL CURTIS 

PROJECT GOALS: 

- To foster a better understanding of U.S. trade interests and of the American economic 
system; 

- To examine current U.S. efforts, at the federal, state, and local levels, to increase American 
competitiveness in the global marketplace; 

- To illustrate the role of the U.S. in international trade arrangements such as the WTO, 
NAFTA and APEC; 

- To clarify U.S. trade policies, with emphasis on U.S. goals and their relationship to 
domestic political, economic, social, and cultural factors. 

PARTICIPANTS: This project is designed for economic and trade specialists, policy planners, 
business people and entrepreneurs, legal specialists, academics and economic journalists. 

SUMMARY: Participants will explore a variety of U.S. perspectives on trade by meeting with 
business, government, labor, academic, and media representatives. 

The project will begin in Washington, D.C., where participants will gain perspective on the 
American government and economy. The participants will met with key U.S. institutions such 
as the Small Business Administration, Export-Import Bank, and Overseas Private Investment 
Corporation. These institutions will address trade finance, diversification and risk 
management in U.S. trade. A meeting with World Bank or IMF representatives will review 
multilateral views on trade and development. 

On Capitol Hill, a meeting with Congressional policy-makers and analysts will demonstrate the 
critical role of Congress, including its authority and attitudes, towards trade policy. The 
concepts of "fast-tracking" and "most favored nation" status will be reviewed and clarified. 

Meetings at the Department of State, the Department of Commerce, and the Office of the U.S. 
Trade Representative will highlight current U.S. trade policies and programs. A meeting with 
journalists or political analysts will discuss directions in trade policy in the new presidential 
and congressional term, and the interplay of domestic and international influences on trade 
policy. Representatives of private organizations representing industry, organized labor, and 
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economic analysis will provide additional perspectives on U.S. trade policies. The role of. 
trade in America's strategic relationships and interests around the world will be discussed by 
analysts of international affairs. 

After Washington, D.C., participants will visit diverse areas of the U.S., including a team 
split to smaller cities, to study regional resources and views of trade. Trade sectors to be 
addressed in meetings and site visits will include agriculture, energy, high technology, 
telecommunications, and manufacturing. Meeting with local and state governments, 
participants will examine variations in the economies of different states, and the approaches 
used by states to attract international investment. Discussions with local business people will 
shed light on the impact which various trade policies have had on their businesses and 
communities. Leading regional banks will discuss their international trade and export finance 
programs, and their relationships with both U.S. and foreign firms. 

In the cities visited, topics will include the benefits and costs of international trade agreements; 
globalization; urban revitalization and enterprise zones; intellectual property rights; 
protectionism; and the enhancement of small business and minority business opportunities 
through internationalization. 

The group will visit a major university offering programs in international business and trade, 
where the group will exchange perspectives with students and professors regarding education 
for managers in the new global economy. Participants will have an opportunity scheduled to 
present their home country and professional perspectives on the subject of the project. The 
session audience may include local sponsors, speakers, volunteers, and members of the group. 
The project will conclude in a major U.S. city with strong international information resources 
and trade relationships. 

Home hospitality will be included to provide first-hand, informal exchanges with Americans 
interested in international trade. 
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PRELIMINARY PROJECT SUMMARY 

TITLE: THE GLOBAL INFORMATION HIGHWAY 
TYPE: Multi-Regional 
DATES: August 7-28, 1997 

PROPOSAL DUE DATE: MAY 7, 1997 
CONTACTS: PAUL KREUTZER/COLLEEN FOWLER 

PROJECT GOALS: 

- To introduce participants to technology, resources, government and corporate players, and 
consumer uses of the evolving Internet, telecommunications, and information superhighway; 

- To review activities of major players in the information revolution; software companies; 
governmental regulators; telecommunications and entertainment companies; educational 
institutions; and consumer and public interest groups; 

- To study uses of the information highway for businesses, educational institutions, and 
businesses to facilitate communication. 

PARTICIPANTS: This project is designed for technology industry businesspeople, engineers, 
and regulators; educators and journalist observers of technology and culture; and entrepreneurs 
active in developing information systems and resources. 

SUMMARY: This project will introduce participants to the evolving "global information 
highway" in the U.S. and the connections it offers between diverse sectors of the economy and 
society and among users world-wide. Participants will experience the uses of Internet and on- 
line communications resources through visits to information systems companies, schools, 
media organizations, and government offices. The project will feature debates about future 
directions and new issues of the information age, and will include opportunities for direct 
participation in electronic forums. 

The focus of meetings in Washington, DC, will be on government roles in electronic 
communications development and regulation, governmental services, and information highway 
resources in the region. A meeting at USIA will demonstrate on-line products and services for 
international information. A Congressional meeting will review telecommunications regulation 
and the uses of the Internet for political leaders. The group will visit major communications 
businesses in the area, such as AOL, MCI, Lexis-Nexis, or others, to meet with developers 
and managers of information systems. The Federal Government's use of Internet information 
sites will be demonstrated to the group. 

Implications of an increasingly borderless information flow will be examined by legal experts 
and freedom of information advocates, reviewing control over undesirable information and 
information access by disadvantaged citizens and groups. A visit to a media institution will 
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show how electronic communications are changing the roles of print and broadcast media. 

The group will visit a large city noted for its high-tech industries, to meet with business, 
software manufacturers, engineers, and media to discuss global information resources and 
future trends. Changes in society and Internet sub-cultures will be discussed with scholars of 
sociology and science history. A seminar discussion will focus on global information and 
changes in business operations. Educational uses of the Internet will be studied at universities 
and public school systems. 

Participants will have an opportunity to present their home country and professional 
perspectives on the subject of the project. Audiences for such sessions may include local 
sponsors, volunteers, students, and other members of the group project. 

Visits to smaller cities, such as Blacksburg, VA, will focus on how local communities utilize 
the Internet to provide services and opportunities to citizens. A discussion on "electronic 
democracy" will highlight how citizens may become more well-informed participants in public 
affairs. To participate in the "global information highway," the group will have access to 
Internet discussion sites during their visit. The project conclusion will include a discussion on 
building international participation in the global information highway. Cultural events and 
informal meetings will be included in the program. 
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PRELIMINARY PROJECT SUMMARY 

TITLE: BUILDING DEMOCRACY IN DIVERSE COMMUNITIES 

TYPE : Multi-Regional 

DATES: August 14-September 4, 1997 

PROPOSAL DUE DATE: MAY 7, 1997 
CONTACTS: JANET BEARD/GAIL CURTIS 

PROJECT GOALS: 

— To provide a greater understanding of the democratic form of government in the U.S. and 
how it fosters common values across diverse communities; 

— To emphasize the strength which cultural diversity brings to American society and 
government; 

— To illustrate the broad range of opinions held by Americans and how they are distilled 
through the democratic process to arrive at mutually acceptable policies and programs; 

— To observe the impact that immigration has had on demographic shifts in the U.S., with 
regard to the changing needs in and responses by the American workforce and the public 
schools. 

PARTICIPANTS: This project is designed for civic and community leaders, local government 
officials, social workers, educators, sociologists, cultural historians, and journalists with a 
substantive interest in the government and culture of the U.S. 

SUMMARY: The American populace descends from a wide variety of ethnic and national 
backgrounds and observes a vast range of religious and cultural customs. Yet the success of 
the democratic form of government as practiced in the U.S. requires that interest groups 
concentrate on their commonalities of interest rather than divergences of preferences in order 
to achieve policies and regulations which are palatable to all. 

This project will allow participants to explore how communities of common interest are 
created across groups of apparently different backgrounds and focus on how American groups 
actively work through the political system to define and achieve mutual interests, eliminating 
barriers and reducing strife among various elements of the U.S. population. Additionally, the 
project will address the historic development of the U.S. as a nation of immigrants and haven 
for the disenfranchised, while delineating the acculturation process which leads to a shared 
identity. 

In Washington, DC, meetings with national political parties, academics, and think tank 
specialists will center on factors that shape the participatory nature of democracy in a 
pluralistic society. At the national headquarters of selected special interest groups, participants 



S^ixSeSeSS p c t / u s o o / o o 3 e s 

Patent Pending 60/115,343 
1295 



will learn the impact that local and regional outlooks have on national policy-making as well as 
about the philosophy and techniques of citizen action groups, including those related to 
coalition-building, fund-raising, lobbying Congress and other government officials, and to 
drafting legislation. 

By visiting different geographic areas of the U.S., participants will become familiar with the 
historical, religious, ethnic, and other social features that somehow combine together to form 
one country. Participants will observe the balance achieved between cultural assimilation and 
maintaining ethnic distinction by many immigrant populations. Topics to be explored will 
include the African- American, Hispanic, Slavic, Asian, and Native American experiences and 
their relationship to the larger society, as well as organizations that help maintain ethnic 
identity, demographics, and the legal bases for equal rights and their protection. 

Through case studies, participants will observe examples of diverse groups which have come 
together through both political and social processes to restore or preserve the peace and 
harmony and promote development of their shared communities, such as African- American 
and Hasidic Jews in the Washington Heights section of New York City or Asian-Americans 
and African- Americans in south Los Angeles. Participants will also learn how the U.S. 
education system leads to shared values and traditional beliefs while preserving respect for our 
separate cultural identities. Lessons derived from conflict resolution techniques will be 
included. 

In small communities located in diverse economic regions of the country, participants will 
meet with a wide variety of grassroots organizations to observe the extensive range of ways in 
which American citizens can become involved in the political process and advocate their 
particular cause or viewpoint. Community efforts to encourage voter registration and voter 
education will be addressed. Attendance at public hearings will illustrate how community 
disputes are handled at the local level and help prevent small conflicts from escalating into 
much larger issues. Additionally, local leaders of demographic groups such as AARP, the 
NAACP, and the National Organization of Women will describe their activities which promote 
policies beneficial to their members. 

In an area/city with a sizable immigrant/refugee population such as California or Texas, the 
program will focus on how the community is addressing issues such as English language and 
job training, and other forms of community assistance. In school visits participants will 
observe how the education system is absorbing new populations and preparing them for 
political participation as it is also educating and sensitizing the established community to 
understand and appreciate the cultural differences and contributions of their new neighbors. 
Presentations at local schools by the project participants, highlighting their own countries and 
cultures, will be arranged. 



Home hospitality will be a major component of the project. 
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PRELIMINARY PROJECT SUMMARY 

TITLE: RADIO BROADCASTING IN THE U.S. 

TYPE: Multi-Regional 

DATES: September 11-October 8, 1997 

PROPOSAL DUE DATE: JUNE 3, 1997 
CONTACTS: MARGERY BENSON/AZZA ZAKI 

PROJECT GOALS: 

- To promote a better understanding of the history, structure and functions of radio 
broadcasting in the U . S . ; 

~ To examine the role of radio communications in the U.S. in promoting community 
development and in protecting democratic institutions; 

- To review the philosophical and legal commitments to the freedom of expression and the 
influence of these commitments on U.S. international communication policies. 

PARTICIPANTS: This multi-regional project is designed for mid-level radio producers, 
programmers, editors, writers, announcers and administrative personnel. This project is not 
intended for working journalists. 

SUMMARY: This project is designed to encourage responsible and independent journalism 
while providing an opportunity to upgrade technological knowledge and journalistic skills. It 
will consist of visits to a wide variety of radio stations in the U.S., including commercial, 
public, religious, national, and local stations as well as attendance at an NAB conference. 
Participants will discuss broadcasting regulations and journalism ethics, observe programming, 
news gathering, interviewing and production techniques, and discover the technological impact 
on radio broadcasting in the U.S. Additional topics for discussion will include programming 
and production of news, current affairs and features programs, sports coverage, radio talk 
shows, cultural and music programs, religious programs, and programs for children. 

The project will feature a "shadowing" or "individual research" experience which would place 
participants in a radio station for a day. A participant might be paired with an American 
colleague with similar responsibilities or, if appropriate, have the opportunity to work with 
several members of the station staff for an overview of the daily operation. To facilitate the 
"shadowing" placements, this project will be limited to twenty participants. 

The project will open in Washington, D.C., with panel discussions by noted scholars and 
public officials on the function and responsibilities of the media in a democratic society, U.S. 
international communications policies, and the historic role of radio broadcasting in American 
society. The participants will also have an in-depth discussion on the First Amendment and the 
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U.S. commitment to a free press. A general overview of American society, particularly its 
demographic makeup, will be incorporated into the opening week. Participants will meet with 
officials at the Voice of America, the Foreign Press Center, Accuracy in Media, the Public 
Broadcasting Service, and the Washington bureaus of major radio stations. They will attend an 
executive branch press briefing [DOD, State, or White House] and visit the Congressional 
press gallery to observe radio coverage of the Federal Government. 

The program outside Washington will include team city splits to facilitate the shadowing 
experience and to focus on specific professional interests [e.g. news directors, station 
managers, or music programmers]. Team sites will include medium and small cities for 
participants to explore the role of radio broadcasting in community development, the 
relationship between broadcasting and local government, and the impact of radio in rural 
communities. In addition, visitors will have opportunities to meet with journalism students in 
the classroom, with civic or professional groups, or with high school students interested in 
international affairs or communications. 

Participants will attend the "Radio Show" sponsored by the National Association of 
Broadcasters [NAB], September 17-20, in New Orleans, Louisiana. The NAB anticipates 
about 5,000 attendees at this longest-running radio convention, which includes a conference 
and exhibition. Participants will hear from experts on management, sales, marketing and 
technology in every phase of radio operations. 

A visit to an academic setting will provide dialogue on computerization in the radio industry, 
audience research, marketing and advertising, and fund-raising for nonprofit radio stations. 
Other lectures and workshops throughout the program will include radio broadcasting as a 
business, liability to libel, professional standards in journalism, station management, the free 
flow of information, and the impact of technology. A review of other media and radio's role in 
relation to television and newspapers will be covered. 

The phenomenon of talk-radio's growth will be assessed as participants are exposed to the 
diversity of socio-political perspectives expressed in this medium. Home hospitality and 
attendance at a variety of cultural and social events will be arranged to provide opportunities 
for participants to engage in further discussions about American culture and society in 
informal settings. 



Idea Net ^-international p C 'J' / U S O O / Q O 3 S ii 

Data Exchange Network 1 
Patent Pending 60/1 15,343 
1298 



PRELIMINARY PROJECT SUMMARY 

TITLE: DECISION-MAKING IN U.S. FOREIGN POLICY 

TYPE: Multi-Regional 

DATES: September 18-October 9, 1997 

PROPOSAL DUE DATE: JUNE 3, 1997 
CONTACTS: SUSAN LOCKWOOD/AZZA ZAKI 

PROJECT GOALS: 

— To enhance understanding of U.S. foreign policy goals, with emphasis on the decision- 
making process; 

— To illustrate the interplay among the multiple institutions, including media, affecting foreign 
policy in the United States; 

— To review major issues in international relations and to examine the U.S. positions on these 
issues. 

PARTICIPANTS: This project is designed for government officials, politicians, academics and 
journalists with an interest in the decision-making process in U.S. foreign policy. 

SUMMARY: This project will expose participants to the vigorous and open public debate 
which forms the basis for decision-making in the U.S. foreign policy process, and will give 
participants the opportunity to meet with foreign policy practitioners and with citizens • 
nationwide attempting to influence the process. The project will provide participants with a 
better understanding not only of the substance and administration of U.S. foreign policy, but 
also of the way it is formulated and influenced. 

Starting in Washington, D.C., participants will receive an overview of the process and 
institutions by which American foreign policy is formulated. In an initial seminar, a noted 
scholar of U.S. foreign policy will outline the basic tenets underlying U.S. policy today and 
will trace the evolution of major U.S. foreign policies through history. The domestic sources 
of U.S. policy, including the media, will be explored at an area university. 

One seminar will explain how foreign policy proposals are formulated, submitted, approved or 
rejected and implemented through the various branches and agencies of government. Other 
meetings will explore the competitive foreign policy decision-making roles played by 
Congress, various offices of the executive branch, public opinion, and lobbies. Special 
attention will be given to the impact which the new Congress is likely to have on the incoming 
Administration's foreign policy initiatives. 

A senior State Department or National Security Council official will be asked to provide a 
comprehensive overview of issues, vital interests, and priorities presently faced by the U.S., 
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including U.S. economic objectives and trade agreements, security arrangements and 
peacekeeping efforts, the U.S. role in fostering the emergence of democratic governments, and 
market economies, public diplomacy in the information age. The group will meet with past or 
present policy makers or analysts for a case-study of the American perspective on a specific 
foreign policy event. 

A session with U.S. Government and NGO representatives will review the role of human 
rights in U.S. foreign policy, including the purpose and impact of annual State Department 
human rights reports and attendant government-NGO interaction. The group will review 
global and transnational questions surrounding economic assistance, environmental concerns, 
terrorism, drug trafficking, and conflict resolution. Representatives of non-governmental 
organizations Oobbying groups, research institutes, labor unions, or political action groups) 
will describe efforts to influence policy decision-making in an era of shrinking budgets. 

In the national program, participants will visit diverse regions of the U.S. where they will 
have direct exposure to the domestic political forces and pressure groups which influence the 
formulation of U.S. foreign policy. Panel discussions will be arranged with representatives of 
labor, business, agriculture, the media, civic, ethnic, church or other special interest groups. 
These will explore subjects such as trade development, protectionism, and refugee resettlement 
in local communities. In one of the larger cities visited, a panel of media specialists will 
discuss the media's responsibility to keep the public informed on foreign policy issues, and the 
role public opinion plays in the success or failure of administration policies. 

Team split programming will give participants an opportunity to visit smaller communities and 
hear how American citizens in less metropolitan areas view foreign policy concerns. A team 
split, based upon participants' geographic region, will include sessions at university regional 
studies departments. Here, visitors will interact with faculty and students who study their 
home regions. Participants will be able to discuss current concerns on regional tensions with 
community members of World Affairs Councils or citizen action groups. This will provide 
better insight on the diverse viewpoints held by American citizens on foreign policy issues and 
on how groups foster support for their positions. 

The group will travel to New York in order to receive briefings from officials at both the 
United Nations and the U.S. Mission to the U.N. Leading analysts will discuss multilateral 
peacekeeping and assess the state of U.S. attitudes towards the U.N. The group will also hold 
discussions with leading academics, policy institutes, and journals of the foreign policy 
"establishment. n 

The project will include frequent opportunities for home hospitality and visits to schools, with 
a view toward providing participants venues to discuss with students and other groups their 
own viewpoints on international issues. The project will conclude in a city with resources 
relevant to bringing the U.S. experience into perspective and providing a synthesis to address 
any lingering questions or confusion. 
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PRELIMINARY PROJECT SUMMARY 

TITLE: INTERNATIONAL CONFLICT RESOLUTION AND PREVENTIVE 

DIPLOMACY 
TYPE : Multi-Regional 
DATES: September 25-October 16, 1997 

PROPOSAL DUE DATE: JUNE 3, 1997 
CONTACTS: PAUL KREUTZER/GAIL CURTIS 

PROJECT GOALS: 

- To develop participants* understanding of the principles, policies, and institutions 
concerned with preventive diplomacy and conflict resolution in international affairs; 

- To familiarize participants with the activities of governmental agencies concerned with 
international conflict resolution; and with non-governmental organizations active in developing 
alternative diplomacy and mediation; 

- To discuss academic perspectives on international affairs and conflict and peace studies, 
and build knowledge of preventive diplomacy skills. 

PARTICIPANTS: The project is designed for conflict resolution and peace studies' 
practitioners and analysts; diplomats, military and defense officials; and scholars, NGO 
specialists, researchers, and journalists concerned with international affairs. 

SUMMARY: This project will familiarize participants with the activities of governmental, 
multilateral, and non-governmental organizations active in preventive diplomacy and conflict 
resolution. Study of preventive diplomacy will examine the role of U.S., U.N., and third- 
party attempts to settle differences before violent crises erupt. Non-governmental and 
academic meetings will discuss theory and practice of multi-track diplomacy, private 
mediation, and post-conflict reconciliation. Additionally, academic meetings will describe 
conflict resolution curricula and training workshops. 

In Washington, D.C., participants will meet with officials and conflict prevention specialists of 
foreign affairs agencies. State Department officials will describe U. S. diplomatic initiatives 
and cooperation with regional organizations and NGOs, and U.S. views on issues such as 
proliferation and arms control. AID meetings will review development and humanitarian 
factors which affect conflict situations. A meeting at USIA will review the Agency's public 
diplomacy resources and examples of USIA and VOA activities which contribute to conflict 
prevention and resolution. Defense Department briefings will include humanitarian 
operations, peacekeeping, and civil-military affairs. A Capitol Hill meeting will review 
Congressional responsibilities in U.S. foreign policy and diplomacy. 

During national travel, participants will study particular issues in international affairs from the 
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American domestic perspective. Specialized institutes, military bases, and schools will host 
the group for discussions of techniques, resources, and training programs related to conflict 
prevention. Participants will take part in a conflict resolution skills-building seminar at an 
institution with a record of positive international involvement. The group will divide into 
teams, according to professional background, to visit diverse American cities offering distinct 
regional perspectives of U.S. society and foreign policy. Meetings at academic institutions 
will review academic conflict and peace programs. Participants will discuss curriculum 
development, theoretical paradigms, and meet students specializing in the subject. Participants 
will have an opportunity to present their home country and professional perspectives on the 
subject of the project. Audiences for such sessions may include local sponsors, speakers, 
volunteers, and other members of the group. 

In New York, the group will study U.N. and media perspectives. Journalism and academic 
specialists will discuss the role of the media in peace and conflict reporting. Meetings with 
U.N. officials will review peacekeeping, U.N. reform, and negotiation of intractable disputes. 

The project will conclude with a synthesis session evaluating preventive diplomacy as a 
practical resource in averting violent international conflict. Cultural events will be scheduled 
throughout the program to provide visitors with insight into informal aspects of U.S. society 
and culture. 
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AID Posts Around the World 



Africa 



BOTSWANA Gaborone 
BURUNDI Bujumbura 
CAMEROON Yaounde 
CHAD N'Djamena 
DJIBOUTI Djibouti 
THE GAMBIA Banjul 
GHANA Accra 
GUINEA Conakry 
GUINEA-BISSAU/CAPE VERDE 
Bissau/Praia 

IVORY COST Abdijan 

KENYA Nairobi 

LESOTHO Maseru 

LIBERIA Monrovia 

MALAWI Lilongwe 

MALI Bamako 

MAURITANIA Nouakchott 

NIGER Niamey 

RWANDA Kigali ' 

SENEGAL Dakar 

SIERRA LEONE Freetown 

SOMALIA Mogadishu 

SUDAN Khartoum 

SWAZILAND Mbabane 

TANZANIA Dar es Salaam 

TOGO/BENIN Lome/Cotonou 

UGANDA Kampala 

BURKINA FASO Ouagadougou 

ZAIRE Kinshasa 

ZAMBIA Lusaka 

ZIMBABWE Haraare 



Asia 

BANGLADESH Dhaka 
BURMA Rangoon 
FIJI Suva 
INDIA New Delhi 
INDONESIA Jakarta 
NEPAL Kathmandu 
PAKISTAN Islamabad 
PHILIPPINES Manila 
SRI LANKA Colombo 
THAILAND Bankok 



Latin American and 
the Caribbean 

BARBADOS Bridgetown 
BELIZE Belize City 
BOLIVIA La Paz 
COSTA RICA San Jose 
DOMINICAN REPUBIC 

Santo Domingo 
ECUADOR Quito 
EL SALVADOR San Salvador 
GRENADA W.I. SL George's 
GUATEMALA Guatemala City 
GUYANA Georgetown 
HAITI Port au Prince 
HONDURAS Tegucigalpa 
JAMAICA Kingston 
MEXICO Mexico D.F. 
NICARAGUA Managua 
PANAMA Panama City 
PARAGUAY Asuncion 
PERU Lima 



Near East 

EGYPT Cairo 
JORDAN Amman 
LEBANON Beirut 
MOROCCO Rabat 
OMAN Muscat 
PORTUGAL Lisbon 
SYRIA Damascus 
TUNISIA Tunis 
YEMEN Sanaa 




A Resource for 
Expanding into 
International 
Markets 



Agency for International Development 

Office of Small and Disadvantaged 
Business Utilization/ 
Minority Resource Center 
Washington, D.C 20523 
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What ACRIS is 

ACRIS is a computerized data base 
established by the United States Agency 
for International Development (AID) to 
assist small, medium and disadvantaged 
U.S. businesses and individual 
consultants* to compete for participation 
in AID financed technical service (non- 
commodity) contracts. 

What ACRIS stands for 

A/D 

Consultant 
Registry 
Information 
System 

What ACRIS does 

■ Brings U.S. technical service 
businesses and individual consultants 
to the attention of AID personnel 
considering the use of private sector 
technical service firms or individuals for 
AID financed projects. 

■ Lists U.S. firms and individuals and 
their technical service capabilities. 

■ Matches technical services needed in 
AID financed projects with private sec- 
tor capabilities in the ACRIS data base. 

■ Provides contact information for bid- 
ding notification for businesses in the 
ACRIS data base with capabilities 
needed in AID financed projects. 




Sample Information in the 
ACRIS System 

■ Name and address 

■ Telephone and cable/telex number 

■ Contact person 

■ Technical Service Capabilities 

■ Contracting Experience 

■ Bank Reference 

individual consultants must be U.S. 
citizens or individual nationals residing in 
the United States. 

I How ACRIS works 

t; 

jj ■ Firms or individual consultants who 
wish to be included in the ACRIS data 
base notify: 

Office of Small and Disadvantaged 

Business Utilization/ 

Minority Resource Center 

Agency for International Development 

Washington, D.C. 20523 

■ AID periodically sends questionnaires 
to firms and individual consultants 

; requesting their technical service 
; capabilities to be included in ACRIS. 

; BThe firms or individuals fill out the 

questionnaires, which provide AID with 
the basic information describing perfor- 
mance capabilities, and return the 
questionnaires to AID. 



■ New firms and individuals are 
periodically entered into ACRIS. 

■ AID personnel considering the use of 
private sector technical services in AID 
financed projects can search the 
ACRIS data base to obtain names of 
firms and individuals with capabilities 
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needed to fulfill requirements in the 
particular project under considertion. 

■ Firms and individuals with relevant 
capabilities will be notified of upcoming 
contracting opportunities. 

■ Often used technical services include: 

■ telecommunications 

■ environmental services 

■ educational services 

■ architecture & engineering 

■ management services 

■ information services 

■ transportation services 

■ water & sanitation services 

■ agriculture & rural 
development 

■ urban development 

■ tourism 

■ population sciences 

■ nutrition 

■ energy sciences 

■ construction 

If you wish your capabilities to be 
included in the ACRIS data base please 
J I out the attached form and mSnt to 
AID Upon receipt of your form AID will 
mail you an ACRIS questionnaire. 

?vp?r ,0 pT ir ! S ,,? re mailed at leas * twice 
a year. Fill out the questionnaire and 

IfnT V° A ' D - The "rfomwtion you pro- 
vide in the questionnaire will be entered 
into the ACRIS data base. There Ts no 
charge for this service. 
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The Agency for 
International Development 

AID administers most of the foreign economic 
assistance programs of the US. government. 
These development programs are operated in 
about 60 countries in Africa, Asia, Latin America, 
and the Near East. 

AID helps developing countries establish and 
improve their economic, political, and social 
institutions through development projects and pro- - 
grams. These stimulate political and economic 
growth and stability, thereby leading to more active 
roles in world trade. 

AID'S Office of Small and 
Disadvantaged Business 
Utilization 

The Office of Small and Disadvantaged Business 
Utilization facilitates AID relationships with the 
U.S., business community. This office provides 
information about ACRIS and other AID programs. 

Through its services, the Small and Disadvantaged 
Business Utilization office will increase the 
participation of small, minority- and women-owned 
firms in AID-financed procurement. Staff 
counselors identify contract opportunities available 
in AID programs and projects, interpret govern- 
ment procurement regulations, recommend 
marketing approaches, and assist prospective 
private sector technical service contractors in 
meeting AID documentation requirements. The 
counseling is especially helpful to entry-level firms. 
Now ACRIS can help AID contract officers all over 
the world locate U.S. businesses who can provide 
technical services to AID-financed projects. 
Contact us — we'll be glad to help you! We're the 

Office of Small and Disadvantaged 

Business Utilization/Minority Resource Center 

Agency for International Development 

Washington, D.C. 20523 

(703) 235-1720 or 235-1840 
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DEPARTMENT OF THE TREASURY 



WASHINGTON 




Dear MetaMarket p 1 ace Participant: 




Welcome to MetaMarket p 1 ace ! Thank you for your interest in the 
procurement activities of the Department of the Treasury. The 
Small Business Program Office has been established by the Director 
of Treasury's Office of Small and Disadvantaged Business Utiliza- 
tion (OSDBU) to serve the interests of small, disadvantaged and 
women-owned businesses. 

Please pick up a copy of our publication, Selling to the Department 
of the Treasury t which includes local and regional procurement 
contacts for each of Treasury's twelve bureaus, a brief description 
of the bureaus' responsibilities, and a Solicitation Mailing List 
Appl icat ion (SF 129). This form should be sent directly to the 
individual bureaus for inclusion on their mailing lists. 

Attached to this letter are several useful marketing tools: a list 
of Federal agency OSDBU Directors, a chart of Treasury's Small 
Business Specialists and Chief Procurement Officers, and a list of 
Treasury Training Directors. You may wish to make an appointment 
with the Small Business Specialist in the bureau that purchases 
your products and services. You may also send a copy of your SF 
129 and capability statement to this office at the address below. 

Treasury also uses the Small Business Administration's (SBA) Pro- 
curement Automated Source System (PASS) to identify sources for our 
procurements. If you are not presently enrolled in PASS, you may 
register at your local SBA office (address list attached). 

We appreciate your interest in serving the procurement needs of. the 
Department of the Treasury. Best wishes for a successful day of 
marketing at MegaMarket p 1 ace . 



Debra E. Sonderman 

Small Business Program Manager, OSDBU 
Department of the Treasury 
1500 Pennsylvania Avenue, N.W. 
Washington, D.C. 20220 
(202) 566-9616 



A 1 1 achment 
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MARKETING RESOURCES 



TABLE OF CONTENTS 

Marketing Information/Publications Not Available 

in This Packet and Where to Obtain Then 1 

Federal /Agency Directors of Small and Disadvantaged 

Business Utilization 2 

Small Business Specialists/Chief Procurement Officers 4 

Small Business Administration Field Offices 5 

Treasury Department Training Officers 7 
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Marketing Information/Publications Wot Available in This Packet 

and Where to Obtain Them 



In format ion/pub 1 icat ions avail able f ro»: 

U.S. Small Business Administration 
Post Office Box 30 
Denver, CO 80201-0030 

o SBA's Procurement Automated Source System (PASS) 
application 

o Selling to the U.S. Government 

o Other SB A publications: Refer to SBA form 115A, Business 
Development Pamphlets and SBA form 115B, Business 
Development Booklets 

o Information on State small business programs and activities 
can be obtained from your local SBA offices, or: 

U.S. Small Business Administration 
Office of Advocacy 

State and Local Affairs, Room 414 
1441 L Street, N.W. 
Washington, DC 20416 

o Information may also be obtained by calling the SBA Answer 
Desk at 800/368-5855 (outside the Washington Metropolitan 
Area) or 653-7561 (within the Washington Metropolitan 
Area) . 

The following documents can be obtained from: 

The Government Printing Office 
Superintendent of Documents 
Washington, DC 20402 

o Commerce Business Daily (also at local libraries) 

o CT.sT Government Purchasing and Sales Directory 
(Stock #045-000-00226-8) 

o Women Business Owners: Selling to the Federal Government 
(Stock #045-00-00229-2), or from: Consumer Information 
Center, Pueblo, CO 81009 

The Directory of Public Information Contacts is available from: 

Public Relations Department (MP-221) 
Martin Marietta Corporation 
6801 Rockiedge Drive 
Bethesda, MD 20817 
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Directors of Small and Disadvantaged Business Utilization (OSDBU) 
(area codes are (202) unless otherwise noted) 

April 1987 



AGENCY FOR INTERNATIONAL 
DEVELOPMENT 

OSDBU/MRC Room 1400A TT2 (SA14) 

Washington, DC 20523 

Mr. Joe Bennett--875-1551 

AGRICULTURE , DEPARTMENT OF 
Administration Building 
Room 126W 

Washington, DC 20250 
Mr. Casey Mann--447-7 1 17 

AIR FORCE, DEPARTMENT OF 
The Pentagon, Room 4C255 
Washington, DC 20330-5040 
Mr. Don Rellins — 697-4126 

ARMY, DEPARTMENT OF 

The Pentagon, Room 2A712 

Washington, DC 20310-0106 

Col. D.W. Morse (Acting) — 697-7753 

COMMERCE, DEPARTMENT OF 
Room 6411 

Washington, DC 20230 

Mr. James Maruca — 377-3387 

DEFENSE, DEPARTMENT OF 
Office of the Secretary 
The Pentagon, Room 2A340 
Washington, DC 20301-3061 
Ms. Norma Leftwich — 694-1151 

DEFENSE LOGISTICS AGENCY 
Cameron Station 
Alexandria, VA 22314-6100 
Mr. Ray Del las — 274-647 1 

EDUCATION, DEPARTMENT OF 
Room 4329, Switzer Bldg. 
400 Maryland Avenue, SW 
Washington, DC 20202-2410 
Mr. Daniel Levin — 732-4500 



ENERGY , DEPARTMENT OF 

Room 1E061, MA-41 

Washington, DC 20585 

Mr. Leo Miranda (Deputy) — 586-8201 

ENVIRONMENTAL PROTECTION AGENCY 
401 M Street, SW, A-149-C 
Washington , DC 20460 
Mr. John M. Ropes--557-7777 

EXECUTIVE OFFICE OF THE 
PRESIDENT 

Old Executive Office Bldg. 
Room 498 

Washington, DC 20500 

Mr. Ernest A. Roane — 395-3314 

EXPORT- IMPORT BANK 

Room 1031 ' 

811 Vermont Avenue, NW 

Washington, DC 20571 

Ms. Helen Wal 1--566-895 1 

FEDERAL HOME LOAN BANK BOARD 

4th Floor, G3-M/S 42 

1700 G Street, NW 

Washington, DC 20552 

Mr. Columbus D. Jude, Sr. — 377-6840 

FEDERAL TRADE COMMISSION 

6th & Penn., Ave., NW, Suite 700 

Washington , DC 20580 

Mr. Robert S. Walton — 523-5552 

GENERAL SERVICES ADMINISTRATION 
18th & F Street, NW, Room 6013 
Washington , DC 20405 
Mr. John Wynn — 566-1021 

HEALTH AND HUMAN SERVICES, DEPT. OF 
Room 513D 

200 Independence Avenue, SW 

Washington, DC 20201 

Mr. Richard Clinkscales — 245-7300 



- 2 - 
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OSDBU Directors, cont'd 



HOUSING & URBAN DEVELOPMENT 
451 7th Street, SW, Room 10226 
Washington, DC 20410 
Ms. Bernice Williams — 755-1428 



RAILROAD RETIREMENT BOARD 
2000 L Street, NW, Suite 500 
Washington , DC 20036 
Mr. John Ficerai — 653-9540 



INTERIOR, DEPARTMENT OF 

18th & C Streets, NW, Room 2527 

Washington, DC 20240 

Ms. Charlotte Spann — 343-8493 

INTERSTATE COMMERCE COMMISSION 
Room 3123, Sm. Bus. Asst. Ofc. 
12th & Constitution Ave., NW 
Mr. Dan King— 275-7597 

JUSTICE, DEPARTMENT OF 

HOLC Bldg. , Room 748 

320 1st Street, NW 

Washington, DC 20530 

Mr. Enos E. Roberts — 724-6271 

LABOR , DEPARTMENT OF 
Room S-1004 

200 Constitution Ave., NW 

Washington, DC 20210 

Mr. Walter C. Terry — 523-9148 



STATE, DEPARTMENT OF 

M/SDBU, Room 513 SA-6 

Washington, DC 20520 

Mr. Robert A. Cooper — 235-9579 

TENNESSEE VALLEY AUTHORITY 

1000 Commerce Union Bank Building 

Chattanooga, TN 3740 1 

Mr. Frank E. Alford — 615/751-2624 

TRANSPORTATION, DEPARTMENT OF 
400 7th Street, SW, Room 94114 
Washington , DC 20590 
Ms. Amparo Bouchey — 426-1930 

TREASURY, DEPARTMENT OF 

1500 Penn. Ave., NW, Room 1458 

Washington , DC 20220 

Ms. Jill E. Kent — 566-5248 

Small Business Program Manager 

Ms. Debra E. Sonderman — 566-9616 



NASA HEADQUARTERS 
Code K, Room 116 
600 Independence Avenue, SW 
Washington, DC 20546 
Mr. Eugene Rosen — 453-2088 

NATIONAL CREDIT UNION ADMIN. 
1776 G Street, NW, Room 6630 
Washington, DC 20456 
Mr. William Poling — 357-1025 

NAVY, DEPARTMENT OF 
Room 120, Crystal Plaza 5 
Washington, DC 20360 
Mr. Don L. Hathaway — 692-7122 

NATIONAL SCIENCB FOUNDATION 
Industrial Sc. & Tech. Innovations 
1800 G St., NW, Room 1250 
Washington, DC 20550 
Mr. Donald Senich — 357-9666 

OFFICE OF PERSONNEL MANAGEMENT 
1900 E Street, NW , Room 2311 
Washington, DC 20415 
Mr. Larry Eisenhart — 632-0220 



U.S. INFORMATION AGENCY 
301 4th Street, SW 
NASSIF BUILDING, PL 1200 
Washington , DC 20547 
Mr. Mike Green — 366-0133 

U.S. NUCLEAR REGULATORY COMMISSION 
Maryland National Bank Building 
Room 7217 

Washington , DC 20555 

Mr. William Kerr--492-4665 

U.S. POSTAL SERVICE 

475 L'Enfant Plaza West, SW 

Room 4131 

Washington, DC 20260-6201 
Mr. Peter Bvanko — 268-4633 

VETERANS ADMINISTRATION 

810 Vermont Avenue, NW , Code 005C 

Washington, DC 20420 

Ms. Susan Livingstone — 233-2192 
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SBA FIELD OFFICES 



REG 


TYPE CITY 


ST ZIr 


AX/UKCoo 




PU3LIC PHONE 


— — - 
01 


RO 


BOSTON 


MA 02110 


OU DAI T KKlPlAKLn oTKiET 


1 ATU CT ArtO 

1UTH FLOCK 


(617)223-3204 


01 


DO 


AUGUSTA 


VJ"0 A7 O OA 

ME 04330 


Art UVCTCDU iimiTTV 

4U WCdTLKN AVENUE 


DAAU CIO 

KUJM 512 


(207)622-8373 


01 


DO 


BOSTON 


MA 02114 


1 CA PilTCCTJAV CTPPPT 
15U LAUdfcwAT dlKxXl 


1 A*PU CT AAO 

1UTM r LOOK 


(617)223-3224 


01 


DO 


CONCORD 


mi AO OA 1 

Nn 03301 


55 r LEAo ANT STREET 


1>AAW OAA 

RUCW 209 


(603)224-4041 


01 


DO 


HARTFORD 


LT OOlOO 


A\JT li 1 OTTAO n Crt LJPCT 

ONE liAKTrUKJJ 5Q. wEdT 


OA 1 

dUiTt 201 


(203)722-3600 


01 


DO 


MONTPELIER 


iff ftttAI 

VT U50OZ 


0/ dlATE d 1 XEET 


D AAU O AC 

ROOM 205 


(802)229-0538 


01 


DO 


PROVIDENCE 


DT AO AAO 

RI OZ903 


OQA UffCTUTUTCTTO WAT f 

JoU Wfco InlN ioTLK MALL 


r<nr pt AAO 

5TH FLOOR 


(401 )528-4586 


Al 

01 


BO 


SPRINGFIELD 


HA U11U3 


1 cca UiTW CTPPPT 
155U nAIN dlKEEl 


OAAM OIO 

ROOM 212 


(413)785-0264 


AO 

02 


RO 


NEW YORK 


uy irt7 7fl 
nl 1U2/0 


7A CTJriFPiT Pt i7i 


OAAM OO 1 1 fi 

ROOM 29— lib 


C2l2)2o4-7772 


AO 


POD 


ALBANY 


my 17 7A7 

fix LttSJi 


aas npOinuiY 

44 5 DKUA1WA I 


PAAM 77A_B 


/SI 0\/.11 C OA/*. 

^513)472-0 300 


02 


POD 


CAMDEN 


V T AQ 1 A/. 


lOUU UAVld dl 1\CX1 


DAAM 1 in 

KUUn l IU 


^009)757-5183 


02 


POD 


ROCHESTER 


UY 1AA1A 


1 Art CTlTU C'I'DPPT 


PATM AA1 

KUUn 0U1 


mtMtl £. O* AA 

V 7 lOy 2o3— 0 7UU 


AO 

02 


POD 


ST. CROIX 


VI uuozu 


AC H LT\ PCTATP CTAM PiPM 
4d a 4LI ColAlCt dlUN r AKT1 


PAAM T 
KUUT1 / 


/PAG "\ 777 OA PA 

iouy) / /j— 3**ou 


AO 

02 


POD 


ST. THOMAS 


UT AAQAi 

VI uuoui 


VLTPPiMC HPTVP 


PrtAM 7fl7 

KUUn zoj 


/ OAA QCOA 

\$\r*) 7 74— 353U 


AO 

02 


DO 


HATO REY 


DO AAA 1 fi 


UAfUA/O wlAKlAjn AruiUb 


PrtAM AQ1 


/QAA \ OCO /.AAO 

^OU?,; 7 53— **UU*. 


AT 
02 


DO 


NEW YORK 


MY 1A77A 
NI lUl/O 


7 a rpnrpii pt i7i 


DAAM O I AA 


^717^7AA AOC^s 
V i 14) *o*- ^355 


AO 

02 


DO 


NEWARK 


vi n7in7 


AH PAPF PT kCV 


ATW PT ArtP 

4 in ruuuK 


^ 7A 1 ^ AA S 7 A 7A 


AO 

02 


DO 


SYRACUSE 


VY 1 77AA 
ill uiou 




DAAM 1A71 
AVAJT1 1 vl / 1 


^71 ^ ^ A77 ^7fl7 
^JlD^**i3— 53CJ3 


AO 

02 


BO 


BUFFALO 


MY !A7rt7 


111 U UirDOfi QTPPPT 


PrtAM 1711 

Kuun 1 j 1 1 


/71A^QAA /OAT 


AO 

02 


BO 


ELMIRA 


MY 1 AQfll 
NI 1*»7U1 


7.77 p UATFP QTPPPT 


ATU PT AAP 


^AA7\77A Q10A 
^ OU / / / 3**— 0 1 3U 


AO 

U2 


BO 


MELVILLE 


MY 1 1 7A7 


J J ri.il CXhAHU KUAi/ 


PAAM 1A7P 


( W A A^A_A7 C.A 


A7 


RO 


PHILADELPHIA 


PA 1 QAAA 
TA 1 7UU*» 


771 QT AQAPHC PAin 




^71 ^*.QA ^BflQ 
\ £ L J / J70~ J0O7 


AO 


DO 


BALTIMORE 


ITU Z.kVJ£ 


in M PAT VPPT QTPPPT 


7PT1 PT AAP 


/om \QA7 4 7Q7 


AO 


DO 


CLARKSBURG 


UV 7A7A1 


lAfl U HATM QTPPPT 


ATM FTAAp 
win r LAAJA 


/ 0 AA \ A77_^A7'; 


AO 

UJ 


DO 


PHILADELPHIA 


Di I OAAA 


771 QT AQApyQ POAT1 


QI1TTP AAA_p 


7 7 1 5 ^ ^OA_^AAC 


AO 

UJ 


DO 


PITTSBURGH 


Pi 1 ^177 


QAA PPMM AVPMTrP 


CTH PT AAP 

jin r uuuk 


(Ly>\«LL 77flA 
^ ** i i ^ O****— i / OU 


AO 

UJ 


DO 


RICHMOND 


Vi 777AA 
VA ZJ^4U 


Ann M PTW QTPPPT 


PrtAM 7m 


^ AAA ^ 771 7A1 7 


AO 
UJ 


DO 


WASHINGTON 




1111 1 flTH QTPPPT W U 
1111 loin oi j\£>c 1 1 n • w . 


ath pi nnp 

win r LAAJfv 


f7n7^A7A AQ^A 


UJ 


BO 


CHARLESTON 


WV ZjJUI 


S^n PAfAM QTPFPT 
JJU LAuAfl dinCXii 


QITTTP 700 


f 0AA ^ 7A 7— ^ 7 *>fl 


AO 

03 


BO 


HARRISBURG 


Pi 1 71A1 

rA 1 / lUl 


inn PUFCTItflTT QTP7?PT 


QITTTP 7AO 


^717\7Q'7 7PAA 


03 


BO 


WILKES-BARRE 


rA la/ui 


7A M PPMMCYT ViMTA AVPVITP 
tSJ N. rLNNoILVANIA AV£JlU£. 


PAAM 7777 


f 71 7 ^fl7 A_AAQ7 


AO 
UJ 


BO 


WILMINGTON 


nc i qoai 

uc lytjui 


PA/. FTVf* QTPPPT 
044 Klrltj dlKLC.1 


PAAM ^7A7 

Kuun j zu / 


^7A7A^77 A^QA 


A/. 

04 


RO 


ATLANTA 


OA 3U30 / 


177^ DPArrrrppp qt m p 


C771 CT AAP 

jin ruuuK 


^AnA^flfll AQQQ 
. ^.UU^yOOl— -+777 


a/ 
U*» 


POD 


STATES BORO 


Ai 7AACO 
IjA JU*00 


^7 M MA TM QTPPPT 


PAAM 77^ 




A/. 

u*» 


POD 


TAMPA 


CT 77AA7 

rL JJOUi 


7nn t\i~t rjTG. ctpppt 


PAAM Art 7 

Kuun ou/ 


7317 ^ 77ft 7^QA 


A/. 

04 


POD 


WEST PALM BEACH 


CT 77AA7 

r L j) J4U / 


O C CA /. CTU CTPPPT 
J JJU 45 In dinLLl 


QlfTTP A 


77n^AftQ 7777 


A A 

UA 


DO 


ATLANTA 


n i 100 aq 
OA 3U3UV 


1 77n ppinrrppp pAin m u 

1 / iU rLALXllKCX KUAU, n.w. 


ATU PT AAP 
Ol n " LjUUK 


7 AnA — A7AQ 


A/. 

04 


DO 


BIRMINGHAM 


AL 35103 


0101 o*to ivpxnrp u 


CTTTTP 7 Art 
dUllC XUU 


77n^7^A 1 OA A 


A/ 

U4 


DO 


CHARLOTTE 


UA 7QOAO 

NL. ZO^UZ 


OOA C TTJVrtU CTDPCT 
iJU d* IKIUrf dlKEXi 


DAAM 7AA 
KUUTl /UU 


77nA^771 A^A7 


A A 
U*» 


DO 


COLUMBIA 


CA *)O.0A7 
dC ATiUi 


t Qie ACCPMPT V QTPPPT 
10J5 AddtftDLI dlnf>£l 


7Pn PT AAP 


/ fln7> 7A^—^77ft 


A A 
U*» 


DO 


JACKSON 


UC 7Q7AQ 

Hd 3ViOy 


1 AA U A i DTXAT CTPPPT 


QtTTTP 777 
dUllC J«A 


V OU I / JO J ' o 


A A 
04 


DO 


JACKSONVILLE 


CT OiOOAO 


AAA li B1V CTDCrT 

4UU W. DAI dlACiLl 


DAAM 7A1 

Kuun zoi 


^0nA^7Q1 773"? 


AA 
U*+ 


DO 


LOUISVILLE 


FY AA7A7 


Ann ppnppit pt app 


PAAM 1 AA 
iiuun 100 


7 V)7^ ^S7— ^Q7A 


A A 


DO 


MIAMI 


CT 7) Til OA 

rL 33134 


7777 OAMPP TIP T PAH PT VT1 
ttLL rTjriLti UC LfiUN OLVL). 


c*rnj p| rtrtp 


/ on^ ^7A_ t %^7 1 




DO 


NASHVILLE 


TM 7.771O 


AAA TAMES ROBERTSON PKVY 


SUITE 1012 


( 615^251-5881 


04 


BO 


GULFPORT 


MS 39501 


ONE HANCOCK PLAZA 


SUITE 1001 


(601)863-4449 


05 


RO 


CHICAGO 


IL 60604 


230 S. DEARBORN STREET 


ROOM 510 


(312)353-0359 


05 


POD 


EAU CLAIRE 


WI 54701 


500 S. BARSTOW STREET 


ROOM 17 


(715)834-9012 


05 


DO 


CHICAGO 


IL 60604 


219 S. DEARBORN STREET 


ROOM 437 


(312)353-4523 


05 


DO 


CLEVELAND 


OH 44199 


1240 E. 9TH STREET 


ROOM 317 


(216)552-4180 


05 


DO 


COLUMBUS 


OH 43215 


85 MARCONI BLVD. 


ROOM 512 


(614)469-6360 


05 


DO 


DETROIT 


MI 48226 


477 MICHIGAN AVENUE 


ROOM 515 


. (313)226-6075 


05 


DO 


INDIANAPOLIS 


IN 46204 


575 N. PENNSYLVANIA ST. 


ROOM 578 


(317)269-7272 


05 


DO 


MADISON 


WI 53703 


212 E. WASHINGTON AVENUE 


ROOM 213 


(608)264-5261 


05 


DO 


MINNEAPOLIS 


MN 55403 


100 N. 6TH STREET 


SUITE 610 


(612)349-3550 


05 


BO 


CINCINNATI 


OH 45202 


550 MAIN STREET 


ROOM 5028 


(513)684-2814 


05 


BO 


MARQUETTE 


MI 49885 


220 W. WASHINGTON STREET 


ROOM 310 


(906)225-1108 


05 


BO 


MILWAUKEE 


WI 53203 


310 W. WISCONSIN AVENUE 


ROOM 400 


(414)291-3941 


05 


BO 


SPRINGFIELD 


IL 62701 


4 N. OLD STATE CAP PLAZA 


FIRST FLOOR 


(217)492-4416 
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SBA FIELD OFFICES 



REG TYPE CITY 


ST 


21? 


ADDRESS 


OA 




nit 1 


TX 


75235 


8625 KING GEORGE DRIVE 


V/D 


port 

r\JU 


AIIQTTM 
nuoi in 


TX 


78701 


300 E. 8TH STREET 




pcin 
r\ju 




TX 


75670 


100 S. VASHINGT0N STREET 




r\ju 


QHRFVFPORT 

OfVtVb » LTVK * 


LA 


71101 


500 FANNIN STREET 


OA 


no 


AT JUIOITFROITE 


NM 


87100 


5000 MARBLE AVENUE, N.E. 


AA 

w 


no 


DALLAS 


TX 


75242 


1100 COMMERCE STREET 


06 


DO 


EL PASO 


TX 


79902 


10737 GATEWAY W. 


06 


DO 


MARLING EN 


TX 


78550 


222 E. VAN BURFN STREET 


06 


DO 


HOUSTON 


TX 


77054 


2525 MURWOPTH 


06 


DO 


LITTIE ROCK 


AR 


72201 


320 tf. CAPITOL AVENUE 


06 


DO 


LUBBOCK 


TX 


79401 


1611 TENTH STREET 


06 


DO 


NEW ORLEANS 


IA 


70112 


1661 CANAL STREET 


06 


DO 


OKLAHOMA CITY 


OK 


73102 


200 N.V. 5TH ST°EET 


06 


DO 


SAN ANTONIO 


TX 


78206 


727 E. DURANG0 STREET 


06 


BO 


CORPUS OTRTSTI 


TX 


78408 


A 00 MANN STREET 


Art 


RO 


BT WORTH 


TX 


76102 


221 V. LANCASTER AVENUE 


07 


RO 


KANSAS CITY 


M0 


64106 


911 WALNUT STREET 


07 


POD 


CAPE GIRARDEAU 


M0 


63701 


339 BROADWAY 


07 


DO 


CEDAR RAPIDS 


IA 


52402 


373 COLLINS ROAD N.E. 


07 


DO 


DES MOINES 

l/6n3 4 Iwl I* W 


IA 


50309 


210 WALNUT STREET 


07 


DO 


KANSAS CITY 


M0 


64106 


1103 GRAND AVENUE 


07 


DO 


OMAHA 


NB 


68102 


19TH & FARNAM STREETS 


07 


DO 


ST LOUTS 


MO 


63101 


815 OLIVE STREET. 


07 


no 


UTCHTTA 


IS 


67202 


110 E. WATERMAN STREET 


07 


B0 


SPRINGFIELD 


M0 


65805 


309 N. JEFFERSON STREET 


08 


R0 


DENVER 


CO 


80202 


1405 CURTIS STREET 


08 


POD 


BILLINGS 


KT 


59101 


2601 FIRST AVENUE N. 


08 


DO 




WY 


82602 


100 EAST B STREET 


08 


DO 




CO 


80202 


721 19TH STREET 


no 


no 


FARGO 


ND 


58102 


657 2ND AVENUE N. 


08 


DO 


HELENA 


KT 


59626 


301 S. PARK 




no 

LA/ 


SAT T T JLfF CTTY 

dALl UUkfi 


UT 


84138 


125 S. STATE STREET 


08 


no 


STotn falls 


SD 


57102 


101 S. MAIN AVENUE 


09 


RO 


SAN FTJANCTSCO 


CA 


94102 


450 GOLDEN GATE AVENUE 


09 


POD 


RENO 


NV 


89505 


50 S. VIRGINIA STREET 


09 


POD 


TUCSON 
i uv*ov/n 


AZ 


85701 


300 V. CONGRESS STREET 


09 


DO 


FRESNO 


CA 


93721 


2202 MONTEREY STREET 


09 


DO 


HONOLULU 


HI 


96850 


300 ALA MO ANA 


09 


DO 


LAS VEGAS 


NV 


89125 


301 E. STEWART STREET 


09 


DO 


LOS ANGELES 


CA 


90071 


350 S. FIGUEROA STREET 


09 


DO 


PHOENIX 


AZ 


85004 


2005 N. CENTRAL AVENUE 


09 


DO 


SAN DIEGO 


CA 


85701 


880 FRONT STREET 


09 


DO 


SAN FRANCISCO 


CA 


94105 


211 MAIN STREET 


09 


B0 


AGANA 


GM 


96910 


PACIFIC DAILY NEWS BLDG. 


09 


BO 


SACRAMENTO 


a 


95814 


660 J STREET 


09 


B0 


SANTA ANA 


a 


92701 


2700 N. MAIN STREET 


10 


RO 


SEATTLE 


VA 


98121 


2615 4TH AVENUE 


10 


DO 


ANCHORAGE 


AS 


99501 


8TH 4 C STREETS 


10 


DO 


BOISE 


ID 


83702 


1020 MAIN STREET 


10 


DO 


PORTLAND 


OR 


97204 


1220 S.W. THIRD AVENUE 


10 


DO 


SEATTLE 


VA 


98174 


915 SECOND AVENUE 


10 


DO 


SPOKANE 


VA 


99201 


W. 920 RIVERSIDE AVENUE 


CO 


DA0 


ATLANTA 


GA 


30303 


75 SPRING STREET, S.W. 


CO 


DA0 


FAIR LAWN 


NJ 


07410 


15-01 BROADWAY 


CO 


DA0 


GRAND PRARIE 


TX 


75051 


2306 OAK LANE 


CO 


DAO 


SACRAMENTO 


a 


95853 


77 CADILLAC DRIVE 



BUILDING C 
ROOM 780 
ROOM G-12 
ROOM 6B14 
ROOM 320 
ROOK 3C36 
SUITE 320 
ROOM 500 
ROOM 112 
ROOM 601 
SUITE 200 
SUITE 2000 
S1JTTE 670 
ROOM A-513 
SUITE 403 
ROOM 1007 
13TH FIOOR 
ROOM 140 
ROOM 100 

room cm 

6TH FLOOR 
2ND FLOOR 
ROOM 242 
FIRST FLOOR 
ROOM 150 
22ND FLOOR 
ROOM 216 
ROOM 4001 
ROOM 407 
ROOM 218 
ROOM 528 
ROOM 2237 
SUITE 101 
ROOM 15307 
ROOM 238 
BOX F&-33 
ROOM 108 
ROOM 2213 
ROOM 301 
6TH FLOOR 
5TH FLOOR 
ROOM 4-S-29 
4TH FLOOR 
ROOM 508 
ROOM 215 
ROOM 400 
ROOM 440 
ROOM 1068 
SUITE 290 
ROOM 676 
ROOM 1792 
ROOM 651 
SUITE 822 
FIRST FLOOR 
SUITE 110 
SUITE 158 



PUBLIC PHONE 

(214)767-7643 
(512)482-5238 
(214)935-5257 

(318) 226-5196 
(505)766-3430 
(214)767-0605 

(915) 541-7536 
(512)423-8934 

(713) 660-4401 
(501)378-5871 
(806)762-74*6 
(504)589-6655 
(^05)231-4301 
(512)229-6250 
(512)888-3331 
(817)334-5463 
(816)374-5253 
(314)335-6039 

(319) 399-2571 
(515)284-4422 
(816)374-3419 
(402)221-4691 
(314)425-6600 
(316)269-6571 
(417)864-7670 
(303)844-5441 
(406)657-6047 
(307)261-5761 
(303)844-i£*7 

(701) 237-477/ 
(406)449-5391 
(314)524-5800 
(605)336-2930 
(415)556-7487 

(702) 784-5263 
(602)629-6715 
(209)487-5189 
(808)546-8950 
(702)388-6611 

(213) 688-2956 
(602)261-2200 
(619)293-5540 
(415)556-0642 
(671)472-7277 

(916) 551-1445 

(714) 836-2494 
(206)442-5676 
(907)271-4022 
(208)334-1696 
(503)423-5221 
(206)442-5534 
(509)456-3783 
(404)221-5822 
(201)794-8195 

(214) 767-7571 
(916)978-4571 
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DEPARTMENT OF THK TRBASURY TRAINING DIRECTORS 



ALCOHOL, TOBACCO & FIRBARMS 
Joseph Coffee 

1200 Penn. Ave., NW, Room 5302 
Washington, DC 20226 
202/535-6365 

COMPTROLLER OF THE CURRENCY 
Dauna L. Bauer 

490 L'Enfant Plaza, East, SW 
3rd Floor 

Washington, DC 20219 
202/447-1670 

U.S. CUSTOMS SERVICE 
ATTN: John Utz 
FLETC, Building 70 
Glynco, GA 31524 
FTS 8-230-2415 
Commercial 912/267-2415 

BNGRAVING & PRINTING 
Willie Alstork (Acting) 
14th & C. , SW, Room 721PD 
Washington, DC 20228 
202/447-9636 

FEDERAL LAW ENFORCEMENT 

TRAINING CENTER 
David B • White, Jr. 
Building 94, Room F-6 
Glynco, GA 31524 
FTS 8-230-2614 
Commercial 912/267-2614 
or 

John Dooher 

1200 Penn. Ave. , NW 

Room 4211-FE 

Washington, DC 20226 

202/566-2951 

BURBAU OF THB PUBLIC DBBT 
Ruth C. White 

13th & C Street, SW, Room 535 
Washington, DC 20239-0001 
202/447-1266 



FINANCIAL MANAGEMENT SERVICE 

Thomas W. Heiple 

P.G. Center #2, Room 600D 

3700 East West Highway 

Hyattsville, MD 20784 

301/436-6209 

INTBRNAL REVENUE SERVICE 
Robert Agresta 

1111 Constitution Avenue, NW 
Room 1408 

Washington, DC 20224 
202/566-3197 

U.S. MINT 
Ron Heitella 

633 3rd Street, NW, Room 655 
Washington, DC 20220 
202/376-0473 



DEPARTMENTAL OFFICES 
De'an Hall 
Treasury Department 
1500 Penn. Avenue, NW 
Room 1322 

Washington, DC 20220 
202/566-9501 

U.S. SAVINGS BONDS DIVISION 
James Horn 

1111 20th Street, NW, Room 225 
Washington, DC 20226 
202/634-5368 

U.S. SECRET SERVICE 
Don Edwards 
1310 L Street, NW 
Room 900 

Washington, DC 20005 
202/566-6903 
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AID CONTRACTING TBRO0GH THE 
SMALL BUSINESS ADMINISTRATION 8(a) PROGRAM 



The 8(a) program is a business development program administered 
by the Small Business Administration (SBA) to assist small 
businesses owned by socially and economically disadvantaged 
individuals. It is one of two existing SBA mechanisms available 
to help increase small and minority business participation in 
AXD-financed programs. 

The designation "8(a)* refers to Section 8(a) of the Small 
Business Act, which permits SBA to contract with any Federal 
Agency on a non-competitive basis, to provide goods and 
services. SBA subcontracts with approved 8(a) businesses for 
the performance of the contract. The subcontracting arrangement 
gives SBA control and overview to ensure that the 8(a) firm both 
performs the specific job requirements and progresses on its 
Individual business development plan as formulated in 
cooperation with SBA. SBA'a willingness to accept a contract is 
predicated on its certainty that the 8(a) firm has the 
capability to perform . 

The 8(a) program is basically non-competitive . With only one 
exception, a single firm may be selected without considering 
other firms. The exception is technical competition of up to 
five or six 8(a) firms. Costs are then negotiated by the 
contracting officer with the chosen firm and approved by SBA. 

It takes an average of 60 days from the time the contracting 
officer receives the PIO/T for a non-competitive award to the 
time the contract is signed. Additional time may be required if 
the contract to be negotiated is complex, if an audit is 
required, or other unpredictable circumstances arise. 

• PROCEDURE FOR USING SECTION 8(a) TO AWARD CONTRACTS 

A mission should work through its bureau's technical office to 
Implement an 8(a) contract. This will assure appropriate 
coordination with SBA for the following procedures. 

A. Identify contracting opportunities for 8(a) firms. 

At the project design stage, contracting opportunities 
for 8(a) firms should be identified. The projects should 
then be designed to include them. 

B. Identify qualified 8(a) firms to perform the work. 

* firms to perform the required service can be identified 
in several ways: 
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ATTACHMENT A 

Definitions 



Minority Business Enterprise 

A business at lesst 50% of which Is owned by minority 
group members or, in case of publicly owned businesses, 
at least 51% of the stock of which is owned by Minority 
group member*. (Per Federal Acquisition Regulations) 

Existing definitions of minorities in use by Federal 
agencies specifically mention Black Americans, Hispanic 
Americans, Native Americans, American Orientals and 
Asian Americans. 



Small Business Enterprise 

A firm which is Independently owned and operated, is not 
dominant in the field of operation in which it is 
bidding on Government contracts and whose average annual 
receipts for its preceding three fiscal years do not 
exceed $3.5 million (effective 3/12/84). 

As a rule, the question of a firm's site will not arise 
in relation to AID'S involvement with the 6(a) program, 
since SBA determines the small business status of the 
firm before admitting it into the 8(a) program. 



Socially and Economically Disadvantaged 

The Small Business Act gives separate definitions for 
business concerns and individuals: 

1. Socially and economically disadvantaged small 
business concerns: .any small business concern (a) 
which is at least 51% owned by one or more socially 
and e onomically disadvantaged individuals; or, in 
the case of publicly owned business, at least 51% of 
the stock of which is owned by one or more socially 
and economically disadvantaged individuals; and (b) 
whose management and daily business operations are 
controlled by one or more such individuals. 

2. Socially disadvantaged individuals are those who have 
been subjected to racial or ethnic prejudice or 
cultural bias due to their identity as a member of a 
group without regard to their individual qualities. 

3. Economically disadvantaged individuals are those 
socially disadvantaged individuals whose ability to 
compete in the free enterprise system has been 
impaired due to diminished capital and credit 
opportunities as compared to others in the same 
business area who are not socially disadvantaged. 
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INDEFINITE QUANTITT CONTRACTS 

The indefinite Quantity Contract (IQC) is a special method by which 
•preliminary agreement can be reached between A.X.D. and a contractor 
on general work descriptions and company qualifications, saving the 
time and individual negotiations otherwise necessary to contract for 
specific short-term requirements. The resulting IQC specifies the 
services which can be performed using a "work order" arrangement. 
The work order provides for short-term technical services, normally 
120 days or less. IQC contracts are usually for a two-year period, 
which may be renewed or extended as necessary. Several companies 
may receive individual contracts using the same services 
description, thus providing a range of selection to the requesting 
A.I.D. office. Work orders, under the IQCs, can be executed in a 
very short time, even a matter of days. IQCs are particularly 
useful for short-term project support in economic sectors such as 
agriculture, health, energy, nutrition, education, and family 
planning. 



GENERAL SELECTION PROCEDURES 

— A Request for Proposals (RFP) is synopsized in the Commerce 
Business Daily ( CBD } , indicating how many contractors are 
required and hov many will be- reserved for small businesses and 
disadvantaged firms. 

— Offerers submit a written request for the RFP announced in the 
CBD synopsis. The RPP sets out the criteria to be used in 
evaluating an organization's capability and approach to the 
proposed scope of work. 

— All proposals received by the contracting office are forwarded to 
an evaluation committee. 

— The evaluation committee establishes a competitive range based 
entirely on the evaluation factors set forth in the R?P and 
produces a comparative analysis. 

— Offerers whose proposals are not in the competitive range are so 
notified promptly by the contracting office. 

— Negotiations are conducted with all offerers within the 
competitive range. 

— Upon conclusion of all negotiations, the Contracting Officer 
awards a contract to the responsible offerers judged best able to 
perform the contract in a manner most advantageous to the 
Government .- 

— Offerers awarded an IQC contract are issued individual work 
orders on an as needed basis. 
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AGENCY FOR INTERNATIONAL DEVELOPMENT 

WASHINGTON. DC I032J 



OFFICE OF SMALL AND DISADVANTAGED BUSINESS UTILIZATION/ 
MINORITY RESOURCE CENTER (OSDBU/MRC) 

The Office of Snail and Disadvantaged Business Utilization/Minority Resource 
Center* (OSDBU/MRC), is the Agency's advocate for U.S. small and disadvantaged 
businesses. It ensures U.S. small firms, minority-owned firms, and women-owned 
firms of receiving equal opportunity for appropriate consideration for A.I.D.- 
financed procurements of goods and services. The Office also coordinates the 
Agency's implementation of the Gray Admendbnent,** which is a 10% set-aside of 
A.I.D. f s Development Assistance and Sahel Funds for socially and eoonmically 
disadvantaged firms, Historically Black Colleges and Universities (HBCUs), and 
minority private and voluntary organizations (PVOs). For the purposes of the 
Amendment, women are deemed socially and economically disadvantaged. 
Specifically, the Office of Snail and Disadvantaged Business 
Utilization/Minority Resource Center: 

Serves as an information clearinghouse for U.S. businesses, 
organizations and institutions interested in participating in 
procurements of A. I. D. -financed goods and services; 

Serves as liaison with U.S. business, academic, and private and 
voluntary organization (PUD) communities regarding A. I. D. -financed 
development assistance activities; 

Counsels U.S. firms, organizations, and institutions, on how to do 
business with A.I.D; 

Negotiates annually with the U.S. Small Business Administration (SBA) 
A.I.D. procurement goals for small, disadvantaged, and women-owned 
firms. Monitors and reports achievement of goals; 

Maintains the A.I.D. Consultant Registry Information Systen (ACRIS), 
an automated data base of more than 2,000 companies, organizations, 
institutions, and individual consultants/experts, which have 
expressed capabilities to match A.I.D. project requirements; and 

Participates in conferences, workshops, and seminars, sponsored by 
business, professional, and trade associations, and private and 
public organizations. 

For more information about business opportunities with the Agency for 
International Development, call or write: 

Agency for International Development 

Office of Small and Disadvantaged Business Utilization/ 

Minority Resource Center 
Washington, DC 20523 

Area Code (703) 875-1551 (Technical Assistance projects 
Area Code (703 ) 875-1590 (Comnodities). 

♦OSDBU established by Public Law 95-507, dated October 24, 1978, H*C 
established by Section 123 of Public Law 95-53, the 'International 
Development Cooperation Act of 1979. • 



♦♦Gray Amendment first enacted for Fiscal Year 1984 A.I.D. appropriation. 
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^CENCr FOR INTERNATIONAL DEVELOPMENT 



IMPLEMENTING THE GRAY AMENDMENT 



The Cray Admendment states "except to the extent that the 
Administrator determines otherwise,* that not less than 10% of 
Development and Sahel Assistance Funds be made available to 
economically and socially disadvantaged enterprises. 
Historically Black Colleges and Universities (HBCUs) and 
private and voluntary organizations (PVOs), which are 
controlled by individuals who are economically and socially 
disadvantaged. 

This translates to a FY '86 target of $101 million. To achieve 
this goal, A.I.D. has developed a comprehensive implementation 
plan. 

The Early Alert System, coordinated by the Office of Small and 
Disadvantaged Business Utilization/Minority Resource Center 
(OSDBU/HRC), is the major element of A.I.D. 4 s plan to implement 
the Cray Amendment. By reviewing projects at the earliest 
stage of development, the System identifies opportunities which 
may fit the skills and experience of the firms and 
organizations covered by the Amendment. 

The A.I.D. Consultant Registry Information System (ACRIS) 
maintained by OSDBU/HRC reflects more than 2,000 firms and 
individual consultants/experts with capabilities to match 
potential A. I. D. -financed requirements. 

OSDBU/HRC staff sit on the Agency's HBCU Committee and 
Intra-Agency PVO Liaison Committee to advocate procurement 
opportunities for HBCUs and minority PVOs. 

Individual counseling of firms, HBCUs and PVOs is another major 
element of A.I.D.'s plan to implement the Cray Amendment. 
Counseling offers an opportunity for firms, HBCUs and PVOs with 
little or no overseas experience to learn how to expand their 
operations into international markets. For further 
information, call or write: 

Agency for International Development - 
Office of Small and Disadvantaged Business 

Utilization/Minority Resource Center 
Washington, DC 20S23 



(703) 875-1551 (Technical Assistance Projects and 
Commodities). 
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AGENCY FOR INTERNATIONAL DEVELOPMENT 

WASHINGTON. O C SOS XS 

A.I.D. -FINANCED PROJECTS 



A.I.D.-f inaneed projects are described in the A.I.D. 
Congressional Presentation (published each fiscal year). 

A.I.D. ' a FY 1987 Congressional Presentation consists of the 
following: 

Main Volume 
Annex. I - Africa 
Annex II - Asia 

Annex III - Latin America and Caribbean 

Annex IV - Near East 

Annex V - Centrally Funded Programs 

Individual volumes or the complete set can be ordered from: 

National Technical Information Services 
5285 Port Royal Road 
Springfield, Virginia 22161 
Telephone No. (703) 487-4690 or 487-4650 

A.I.D. -financed technical and professional requirements are 
synopsized in the Commerce Business Daily (CBD). 

C3D SUBSCRIPTION INFORMATION 

$243 a year (First-Class mailing), $173 a year (Second-Class 
mailing) • 

To Order: Send remittance with full mailing address to the: 

Superintendent of Documents 
U.S. Government Printing Office 
Washington, D.C. 20402 
Telephone (202) 783-3238 

Purchase order must be accompanied by payment. Make checks 
payable to Superintendent of Documents. Visa or MasterCharge 
also acceptable. Allow approximately 6 weeks for delivery of 
first issue. 

The A.I.D. Consultant Registry Information System (ACRIS) is 
a source bank of capability data of firms, organizations, and 
individual consultant experts. It is utilized by A.I.D. 
project and program offices to identify firms and capable of 
fulfilling professional and technical requirements. To 
register, request an ACRIS application from: 

Agency for International Development 
Office of Small and Disadvantaged Business 
Utilization/Minoritv Resource Center 
Washington, D.C. 20523 
Telephone: (703) 875-1551 



(more ) 



idea Net Internationa. C T / U S O O / O O 3 8 H 

Data Exchange Network 
Patent Pending 60/1 1 5,343 
1321 



-2- 



A. I. P. -FINANCED COMMODITIES 

A. I. D. -financed commodity requirements of the public sector 
are published in the A* I .D. -Financed Export Opportunities 
and the A.I.D. Procurement Information Bulletins. To 
obtain copies of these announcements, complete and return 
the enclosed Mailing List Application. 

Other publications of interest to potential exporters of 
A.I.D. -financed commodities are: 

- Export Opportunities with the Agency for 
International Development 

- A.I.D. Commodity Eligibility Listing 
Both are obtainable from the: 

Agency for International Development 
Office of Small and Disadvantaged Business 
Utilization/Minority Resource Center 
Washington, D.C. 20523 



Telephone No. (703) 875-1590 
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THE FY 1987 CONGRESSIONAL PRESENTATION IS AVAILABLE FROM: 

NATIONAL TECHNICAL INFORMATION SERVICES 
5285 Port Royal Road 
Springfield, Virginia 22161 

(703) 487-4650 (Sales Desk) 



PB NUMBER 

PB-86-167392 

PB-86-167400 

PB-86-167418 

PB-86-167426 

PB-86-167434 

PB-86-167442 

PB-86-167459 

PB-86-167467 

PB-86-167384 



VOLUME PAPER MICROFICHE 

MAIN VOLUME $ 52.95 $ 13.50 

MAIN VOLUME PART II 11.95 5.95 

AFRICA (Annex I) 40.95 5.95 
ASIA/NEAR EAST 

(Annex II) 34.95 5.95 
LATIN AMERICA PROGRAMS 

(Annex III) 34.95 5.95 
CENTRALLY FUNDED PROGRAMS 

(Annex IV) 22.95 5.95 
TRADE AND DEVELOPMENT 

PROGRAMS (TDP) 9.95 5.95 

5.95 



INTERNATIONAL ORGANIZATIONS 
AND PROGRAMS IO&P) 



COMPLETE SET 



9.95 
$186.00 
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AFRICA 



Botswana Gaborone 
Director John Hummoa 
Auhum Director John Roberta 

Bariino Fuo OuagadonMom 
Director Herbert N. Miller 

Cemcroo* Yaounde 
Director jay P. Johnson 
Deputy Director Moeina H. Jordan 

Ghana Accra 
Director William S. Lefes 

Kenya Nairobi 
Director Steve W. Sindinf 
Deputy Director Laurence R. Hausman 

Lesotho Maseru 
Director J cue U Sayder 
Assistant Director Carole H. Tyaon 

Liberia Monrovia 
Director Mary C. Kitfour 
Deputy Director Michael A. Ruzh 

Malawi Lilongwe 
Director John F. Hicks 
Assistant Director Richard L Snortlidj* 

Mall Bamako 
Director Eujene R. Chiavoroti 
Deputy Director Wilbur Thomas 

Mauritania Nouakchott 
Director George Eaton 

Niger Niamey 
Director Peter Benedict 
Deputy Director Robert C. Coulter 

Sencfal Dakar 

Director Sarah Jane LinlefWU 
Deputy Director Ceorfc Carrier 

Somalia Mogadishu 
Director Louis A. Cohen 
Deputy Director Dale PfeifTer 

South Africa Pretoria 
Director Timothy Bort 

Sudan Khartoum 
Director John W. Koehrint 
Deputy Director Frederick E. Gilbert 

Swaziland Mbabane 
Director Robert G. Hueamann 
Deputy Director Harry R. Johnson 

Tanzania Dora Salaam 

Director Howard SKariach ( Acting) 




Uganda Kampala 
Director Richard L. Pedol 

Zaire Klsahma 
Director Detmis Chaadkr 
Depoty Dw^wrtor Arthur S. Lexia 



Director Tod D. Mora* 



Zimbabwe Harare 
Director Allison Hcrrick 
Deputy Director SooQ Scnith 
Depury Director far Regional 
Programs Pamela Hnasey 

AID Office* 

Burundi Bm/umbun 

AID Rrprwntatievt Donald MiDcr 

Cape Verde Praia 

AID ferjraaeautm Tbomaa H. Bait 

Chad N'Djamena 

AID Representative Joha B. Wood* 

Djibouti Djibouti 
AID Representative John A. Lundgrm 

The Gambia Banjul 

AID RjniawaiiUlin Byron R Bah) 

Go loea- B baau Bissau 
AID Representative 
Cassia L Daniels III 

Rwanda Kigali 
AID Repraaanutnrc 
Emerson J. Melavra 

Tofo/Baala Lome/Cotonou 

AID Representative Myron Golden . 

Sections of Embaaay 

Guinea Conakry 

AID Attain Officer Mart G. Wenting 

Mozambique Maputo 
AID Affairs Officer Aba A. Sihra 

Nigeria Lagos 
AID Affair* Officer 
Elizabeth Keys MecManus 

Sierra Leooe Freetown 
AID Attain Officer Junes W. Habran 



INTERNATIONAL ORGANIZATIONS 

UJ. Mlaaloai tofJai Uahad Nztfaoi 
(iocjudim U.S. Secretariat, UNDP. UNICEP. UNCDP. UKPPA) 
New Yae*. New Tort 
DinWurn— 1 Coorrlaiarinn Officer— Harold S. Plammt 

U.S. Mission to the U.N. Pood and Agrkmitarsd Organization* 
(tocaattn« PAO. WPP, WFC. IP AD) 
Aewac ItoJj 

U.S. Ex«car>« Dtrector to torn lntarmattooaJ Food far 

AgraaJturaJ D a ea fcj e autn t (IF AD)— Vacant 
Attache far Dr^li |iint AJair*— a PwJar* Strong, Jr. 



U.S. 





David Laxar 



Office of the U.S. Eiaeatht Director to d» Aaian D a nhiun a l Baak 

Manila. The PhiKppimo 
AID De^ekJoment Advwcr to fb* U.S. Exaojtrre Director — JCertn Rnabton 



Regional Economic Development 
ScMec OtTlcee 

Eaat A Southern Africa (REDSO/ESA) 
Nairobi Kenya 
Director Arthur M. FeO 
Deputy Director Satishchandra P. Shah 

Wat A Central Africa (REDSO/WCA) 
Abiajo*. Ivory Coast 
Dtrector Laurancc W. Bond 
Deputy Director 
Archibald G. MacAnhur 



ASIA AND 

THE NEAR EAST 



Bangladesh Dhaka 

Director John Wcstley 

Depury Director Bonnie Pounds 

Burma Rangoon 
AID Representative Earl J. Young 

Egypt Cairo 
Director Frank B. Kimball 
Deputy Director Arthur M. Handly 

India New Delhi 
Director Owen CyUc 
Deputy Director Richard Blue 

Indonesia Jakarta 
Director William Fuller 
Deputy Director James Anderson 

Jordan Amman 
Director Lewis p. Reade 
Assistant Director Richard A. Johnson 

Lebanon Beirut 
AID Representative Gary T. M ansa v tee 

Morocco Rabat 
Director Charles W. Johnson 
Deputy Director Janet Ballantyne 

Nepal Kathmandu 
Director Dave Wilson 
Deputy Director William S. Rhodes 

Pakistan Islamabad 
Director Eugene S. Staples 
Depury Director J. Paul Guedet 

The Philippines Manila 
Director Frederick Schicct 
Depury Dtrector John B lack too 

South Pndfic Suva. Fiji 
Regional Director William Paupc 

Sri Lanka Colombo 
Dtrector Robert C. Chase 
Deputy Director Gary Nelson 

Thailand Bangkok 

Director John R. Eriksson 
Depury Director Lee Twenty man 

Tools la Tunis 

Director James R Phippard 

Yrmco Sena a 
Director C hades F. Weden. Jr. 
Depury Director Michael F. Lukomski 




AID Offices 

Italy Naples ' 

Earthquake Reconstruction Office for 
Southern Italy 

AID Representative Hugh L. D^elVry 

Oman Muscat 

AID Representative Furman G. Tower- 

Portugal Lisbon 
AID AfTain Officer William F. Getabe 



LATIN 
AMERICi 
AND 

THE caribbea: 



Belize Belize City 
AID Rtunatunrrvr Neboysha Brash* 



BofMa La Pax 
Director David A Cohen 
Depury Director George A. Wachtenh 

CbataRlc* San Jos* 
Director Daniel A Chay 
Depury Director Richard K_ Archi 

Domiakas Republic Sania Domingo 
Dtrector Henry H. Basaford 
Depury Dtrector John R. Eyre 

Ecuador Quito 
Director Frank Almagucr 
Depury Director Gerald R. Wein 

EISaKador San Salvador 
Director Robin L Games 
Depury Director Bastiaafl ScSouten 

Gu sir mala Guatemala City 
Director Anthony Cautcrucct 
Deputy Director Paul White 

Haiti Pon-awPrinee 
Dtrector OcraJdZarr 
Deputy Director Linda E. Mooe 

Honduras Tegucigalpa 
Director John Sartor silo 
Deputy Dtrector Cart H. Leonard 

Jamaica Kingston 
Director Wuliam R Joslin 
Deputy Director Julius P. Schlotxhaue 

Panama Panama City 
Director Ronald Levin 
Depury Director Raymond F. RifenK 

Peru Li mo 
Director Donor Lion 
Depury Director Georte A. Hill 

Rcf looal Office for Central American 

Prosrasns (ROCAP) 
Guatemala City. Guatemala 
Director Nadir* M. PlasLer 
Deputy Director William Schoux 

Rxfioaal Dmtopcneot OffVcc/ 

Caribbean <RDOC) 
Bridgetown. Barbados 
Director James Hohaway 
Deputy Director Alfred Bisaet 
Asaocuoe Director for Grenada 
William a Erdabl 

AlDOffksn 

Brazil Brasilia 
ACD RepresenUtrve(Vacartt) 

C^losBbU Bogota 
AID Reprvscotadve James F. SmHb 

Mexico Mexico City 
AID Rrfsreaessurtnre Samuel Taylor 

UrtLfuay Montevideo 
AID Repreacttuttiva PmaJ W. Frhz 

NOTE: Asuacioc. Paraguay, ba* been 
redestcnatad as AID Section with no V 
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GUIDELINES FOR SUBMITTING 
UNSOLICITED PROPOSALS TO THE 
AGENCY FOR INTERNATIONAL DEVELOPMENT 

AID encourages the submission of unsolicited proposals which contribute new 
ideas consistent with and contributing to the accomplishment of AID s • 
objectives. However, the requirements for contractor resources are normally 
quite program specific, and thus widely varied, and must be responsive to the 
host-country needs. Further, AID's projects are usually designed in 
collaboration with the cooperating country. These factors can limit both the 
need for, and AID'S ability to use unsolicited proposals. thekEFORE, 
wrePECTIVE OFFERORS ARE • ENCOURAGED TO C ONTACT AID TECHNICAL P^SONNE^ TO 
nFTTPMTME AID' S MISSION AND NEEDS AS RELAT ED TO THE OFFEROR'S PROPOSAiTbEFORE 
PBFPARTN G AND SUBMITTING A FORMAL UN S OLICITED PROPOSAL . AID'S policies and 

procedures for unsolicited proposals are established in Sub 15.5 of the 
Federal Acquisition Regulations (FAR) and Subpart 715.5 of the AID Acquisition 
Regulations (AIDAR). Information concerning AID'S policies and procedures on 
unsolicited proposals follows: 

1. Contact Points Within AID 

inonn) fnr international Development 

telephone 



Contact Points Within AID 

(a) Foe general information, .Agency for International Development (AID) , 
Washington, D.C. 20523, Attention: OSDBU/MRC, Room 648, SA-14 or telephor 
(703) 235-1720 



(703) 235-1720 

(b) For research proposals, Agency for International Development, 
Washington, D.C. 20523, Attention: S&T/RUR, Roan 309, SA-18 

2. Definitions 

(a) An -unsolicited proposal" is a written offer to perform a proposed task 
or effort, initiated and submitted to the Government by an offeror without 
solicitation by the Government, with the objective of obtaining funding. 
Advertising material, commercial product offerings, contributions, or 
technical correspondence as defined in paragraphs (b) through (e) below, 
will NOT be considered as unsolicited pro posals. 

(b) "Advertising material" is material designed to acquaint the Government 
with an offeror's present off-the-shelf products or potential capabilities, 
or material designed to determine the Government's interest in buying such 
products. Such materials should be submitted directly to whatever AID 
project office the offeror believes might have an interest in the material. 
There is no central point in AID for the receipt of such material since its 
submission is not encouraged. 

(c) "Commercial product offerings" are offers of standard commercial 
products, usually sold in substantial quantities to the general public, 
which the offeror wishes to see introduced in the Government's supply system 
as an alternate or replacement for an existing supply item. Such materials 
should be submitted directly to -whatever AID project office the of.eror 
believes .night have an interest in the material. There is no central point 
in AID for the receipt of such material, since its submission is not 
encouraged. 
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(d) Contributions" are concepts, suggestions, or ideas presented to the 
Government for its use, with no indication on the part of the offeror tha* 
it will devote any further effort in relations to such concepts, 
suggestions, or ideas on behalf of the Government, Such materials should be 
submitted directly to whatever AID project office the offeror believes might 
have an interest in such material* 

(e) 'Technical correspondence - includes written inquiries concerning 
Government interest in research areas, preproposal explorations, technical 
inquiries, and research descriptions. Offerors interested in submitting an 
unsolicited proposal are encouraged, before expending extensive effort in 
preparing a detailed unsolicited proposal or submitting any proprietary 
information to the Government, to make preliminary inquiries on the general 
need for the type of effort contemplated. The offeror is encouraged to 
contact Agency technical personnel, with the limited objectives of gaining 
an understanding of the Agency's mission and needs relative to the tvoe of 
effort contemplated by the offeror. 

Characteristics of a Suitable Proposal 

Unsolicited proposals should* contain the following information in order to 
permit consideration in an objective and timely manner: 

* a > Basic information: (1) Name"ahd address of the offeror; (2) type of 
organization, e.g., profit, nonprofit, educational, small, minority, or 
women-owned business, individual; (3) names and telephone nuntoers of 
offerors 's personnel whom the Agency may contact for evaluation or 
negotiation purposes; (4) names of any other organizations receiving the 
proposal and/or funding the proposed effort and activity; (5) date of 
submission; (6) signature of an authorized representative of the offeror, 
authorized to contractually obligate the offeror; and (7) identification of 
any proprietary data which the offeror intends to be used by the Agency only 
for evaluation purposes. NOTE : If the offeror wishes to imoose a 
restriction on the use of data in the unsolicited proposal, the title page 
shall be marked with the following legend: 

USE OR DISCLOSURE OF DATA 

This data shall not be used outside the Government and shall not be 
duplicated, used, or disclosed in whole or in part for any purpose othe^ 
than to evaluate the proposal; provided , that if a contract is awarded to 
the offeror as result of or in connection with the submission of this data, 
the Government shall have the right to duplicate, use, or disclose the da*a 
to the extent provided in the contract. This restriction does not limit the 
Government's right to use information contained in the data if it is 
obtainable from another source without restriction. The data subject to 
this restriction is contained in sheets 
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The offeror also shall mark each sheet within the proposal which he/she 
wishes to restrict, with the following legend: 

•Use or disclosure of proposal data is subject to the restriction on the 
title page of this Proposal.* 

An unsolicited proposal shall be returned to the offeror if it is marked 
with different legends than those provided above. 

(b) Technical information : Based on prior technical correspondence or 
informal inquiries regarding Agency program needs and requirements; (1) A 
concise title and an abstract (approximately 200 words) of the proposed 
effort; (2) a reasonably canplete discussion of the objectives of the effort 
or activity, the method of approach and amount of effort to be employed/ the 
anticipated results, and how the work will acconplish AID'S mission; (3) the 
names and brief biographical information on the offerors* s key personnel 
(including alternates, if desired), who would be involved; and (4) the type 
of support, if any, the offeror requests from AID; e.g., funds, facilities, 
equipment, materials, or personnel-resources . ■ 

(c) Supporting information : (1) The proposed funding or total estimated 
cost; (2) a cost estimate or budget for the proposed effort sufficiently 
detailed by elements of costs for meaningful evaluation; (3) the type of 
agreement contemplated (contract, grant, etc.); (4) period of time for which 
the proposal is valid (NOTE: Unsolicited proposals should be submitted well 
in advance of the date the proposed effort or activity is intended to begin, 
to allow AID sufficient time to evaluate the proposal and negotiate any 
resultant agreement. A minimum of 6 months is suggested.); (5) proposed 
duration of effort; (6) if applicable, statements regarding cost sharing, 
(see para. 6 below, 'Cost sharing"), organizational conflicts of interest 
(see para. 5 below, "Organizational Conflicts of Interest" ), security 
clearance status, and environmental impact; (7) brief description of the 

•offeror's previous work or experience in the field of the proposal; and 
(8) facilities to be utilized for the work. 

(d) The proposal shall contain a signed statement from an official 
authorized to contractually obligate the offeror, that the proposal as 
submitted represented original effort by the offeror in the form of new and 
unique ideas, and was submitted by the offeror on its own initiative. 



(e) Any proposal which does not conform to the requirements in paragraphs 
3(a) through 3(d) above, will be returned to the offeror (see para. 7 below, 
•Submission and Evaluation of Proposals"). 
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4, Determination of Contractor Responsibility 

No agreement can be entered into with any person, firm, or institution 
unless the offeror is determined to be 'responsible* by the following 
criteria: 

(1) Adequate financial resources , or the ability to obtain the resources 
necessary for performance; 

(2) Ability to meet the proposed time schedule; 

(3) Satisfactory performance record; 

(4) Satisfactory record of integrity and business ethics; and 

(5) Otherwise qualified by law or regulation to receive an award (e.g., in 
conpliance with EEO standards, etc.). 

5* Organizational Conflicts of Interest 

AID will not finance a project which would place either AID or the offeror 
in a conflict of interest situation. AID'S policies on organizational 
conflicts of interest are established in Subpart 9.5 of the Federal' 
Acquisition Regulations (FAR). 

6. Cost Sharing 

Prospective offerors may propose a cost sharing agreement; such proposals 
will be treated on a case-by-case basis, subject to the provisions of 
Federal Management Circular (FMC) 73-3. 

7- Submission and Evaluation of Proposals 

(a) Unsolicited proposals concerning research should be submitted to 
S&T/RUR, Room 309, SA-18, Agency for International Development, Washington, 
D.C., 20523; all other proposals should be submitted to OSDBU/MRC, Roan 648, 
SA-14, Agency for International Development, Washington, D.C., 20523. 
Receipt of the proposal will be acknowledged prccnptly; the proposal will 
then undergo a preliminary examination to determine that it: (1) Contains 
sufficient technical and cost information to permit meaningful evaluation, 
as specified in para. 3, above; and (2) Has been approved by a responsible 
representative of the offeror authorized to contractually obligate* the 
offeror. 

(b) If the document does not meet these requirements, the offeror shall be 
given the opportunity to provide the required data. A comprehensive 
evaluation of an unsolicited proposal need not be made if the proposal is 
not within AID'S mission. In such cases, the offeror shall be furnished a 
prompt reply, stating how the document is being interpreted by AID, the 
reason(s) for not evaluating it, and the disposition or intended disposition 
of the material submitted. AID shall not deny reconsideration of a timely 
and appropriately revised or supplemented proposal which is responsive to 
such an initial determination. 
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CO in evaluating an unsolic : ted prepay AID hall also c^jj"^ 
folding: (1) .Unique, ^° va ^ r ° r J^SS bTSToff Sri (2) Overall- 
ideas which originated S^^SSoSfSit of the proposed effort or 

So AID'S specific passion, if pursued at JJ ^ 

Capabilities, related experience, ^"J^f.' f 2ich Xre considered to be 
SHeof , which the offeror Possesses 'J* j£ ^Sl; and (5) 

integral factors for ^f™* ence^f Se p?o?osed principal 

basis with the offeror. ^When a {fJJJJ^^g, Government without 
proposal, but the substance (1) is ^aMJ " ^.trtbles that of a pending 
restriction from another source, or (2) closely r £ . t0 
competitive solicitation, or (3) is otne ™« " n t ^ acC epted and 
jSSfy acceptance; then ^ unsolved proposal shallot ^ 
ihe proposal shall be returned er 

the return. The Agency will fL^? 1 * Solicitation, or in negotiation 
5S^^^"ASSi:^« - agrees to the intended 
use* 

,., When it is ceteoined by the ^"^ffuS S"a 

subject .t« of an ^"^^ the t^«Sn« of IlDPS 715.507, 
noncompetitive basis ^"^ftCls for negotiation! the 

fcntSSl^ofliSfSySSiesr^re^tal infooation as necessary. 



November 1984 
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US. Department of 400 Seventh St., s.w. 

Transportation Washington. D.C. 20590 

2^nfl^rf^[ etary SMALL AND DISADVANTAGED BUSINESS 

of Transportation U TI LIZA T ION L I A I SON PER50 RNEE 

OFFICE OF THE SECRETARY 
Vincent Careattl , Room 91155 400 /tn itreet, S.W. 

Telephone: 366-4278 Washington, D. C. 20590 

FEDERAL AVIATION ADMINISTRATION 
. Luden A. Benjamin (MBE) , Room 401C 800 Independence Ave., S.W. 
Telephone: 267-8881 Washington, D. C. 20591 

Carolyn McVlcker (SB), Room 408 800 Independence Ave., S.W. 

Telephone: 267-3614 Washington, D. C. 20591 

UNITED STATES COAST GUARD 
John E. Kyle. Room 5309 2100 2nd Street, S.W. 

Telephone: 267-1154 Washington, 0. C. 20593 

Oan Sturdlvant, Roam 5215 2100 2nd Street, S.W. 

Telephone: 267-2500 Washington, D. C. 20593 

FEDERAL HIGHWAY ADMINISTRATION 
Frank J. Waltos. Room 7*53 400 7th Street, S.W. 

Telephone: 366-4205 Washington, D. C. 20590 

Dave Weber - Eastern Direct Fed. 1000 N. Glebe Road 
Telephone: (703) 235-3051 Arlington, Virginia 22201 

FEDERAL RAILROAD ADMINISTRATION 
Miles S. Washington, Jr. (MBE), Room 5420 400 7th Street, S.W. 
Telephone: 366-9753 Washington, D. C. 20590 

Joseph P. Kerner (SB), Roam 8222 400 7th Street, S.W. 
Telephone: 366-0563 Washington, D. C. 20590 

NATIONAL HIGHWAY TRAFFIC SAFETY ADMINISTRATION 
Richard L. Dixon, Room 5301 400 7th Street, S.W. 

Telephone: 366-9563 Washington, D. C. 20590 

URBAN MASS TRANSPORTATION ADMINISTRATION 
Robert G. Owens, Roam 7412 400 7th Street, S.W. 

Telephone: 366-4018 Washington, D. C. 20590 

MARITIME ADMINISTRATION 
John J. White, Room 7225 400 7th Street, S.W. 

Telephone: 366-2812 Washington, D. C. 20590 

RESEARCH & SPECIAL PROGRAMS ADMINISTRATION 
B. D. (Bea) Vandervalk, Room 8406 400 7th street, 5.w. 
Telephone: 366-9638 Washington, D. C. 20590 

Eileen Murphy, TSC Kendall Square 

Telephone: (617) 494-2673 Cambridge, Massachusetts 02142 

SAINT LAWRENCE SEAWAY DEVELOPMENT CORPORATION 
Margaret E. KiTkiy P. 0. Box 5Z0 

Chief, Procurement and Support Services Massena, New York 13662 

Telephone: (315) 764-3236 
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DEPARTMENT OF TRANSPORTATION 
SHALL PURCHASING OFFICIALS 



Federal Aviation Administration Research and Special Programs Admin, 

Mr. Fredrick E. Castle. ALG-383 Mr. David Baker, DMA-14 

Supervisor, Contracts Services Section Chief, Procurement Division 

800 Independence Avenue, SW, Rm. 405 400 7th Street, SW, Rm. 8321 

Washington, D.C. 20591 Washington, D.C. 20590 

267-3612 366-2620 

Federal Highway Administration United States Coast 6uard 

Mr. William 0. Sprlggs, HCP-41 Mr. James H. Newton, G«FCP 

Supervisory Contract Negotiator Contracting Officer 

400 7th Street. SW. Rm. 4410 2100 2nd Street, SW, Rm. 5505 

Washington. D.C. 20590 Washington, D.C. 20593 

366-4241 267-1578 

Federal Railroad Administration Office of the Secretary 

Ms. Edna D. Vaughn. RAD-30 Ms. Mary Deadwyler, M-43.4 

Small Purchasing Acting Chief, Small Purchase Branch 

400 7th Street. SW. Rm. 8222 . 400 7th Street. SW, Rm. 9134 

Washington, D.C. 20590 Washington. D.C. 20590 

366-0564 366-4952 

National Highway Traffic Safety Administration 

Mr. Franklin Goode, NAD-30 

Contract Specialist 

400 7th Street. SW, Rm. 5301 

Washington. D.C. 20590 

366-9569 

Urban Mass Transportation Administration 

Ms. Donna Abbott, UAO-40 

Contract Specialist 

400 7th Street, SW, Rm. 7405 

Washington, D.C. 20590 

366-2500 

Maritime Administration 

Mr. Allan F. Connell, MAR-315 
Contract Specialist 
400 7th Street, SW. Rm. 7310 
Washington. D.C. 20590 

366-5757 
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Selling to the Department of tine Treasury 



Errata Sheet 



On page 1, "formal advertising" should read 
"sealed bids. " 

The threshold for small purchases is $25,000. 

The Bureau of Alcohol, Tobacco and Firearms has 
closed its field procurement offices. All 
inquiries should be directed to the Headquarters 
procurement office in Washington, D.C. 

The U.S. Customs Service has consolidated its 
field procurement offices in one location. All 
inquiries for regional purchases should be 
directed to: 

U.S. Customs Service 
National Logistics Center 
P.O. Box 68905 
Indianapolis, IN 46268 
(317) 298-1119 
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LIST OF USIA PROCUREMENT OFFICES WITH 
OPPORTUNITIES FOR SMALL PURCHASES 
(ZIP CODE FOR ALL LOCATIONS: 20547) 



Bureau of Management 

1. Products and Services Division - *t/KS 

Person to Contact: Joseph Krepps - (202) 485-6388 
330 C Street, S.W. - Room 1611 

Supplies- 
Teletype Paper 
Floppy discs - Memorex 
Regulator - Constant voltage 
Labels - Mailing, pressure sensitive 
Transformers, constant voltage modems 



2. General Services Branch - H/ASG 

Person to Contact: Jim Geeter - (301) 763-8175 
4801 Stamp Road, Temple Hills, Md. 20547 

Supplies - 

lypewriter ribbons, printwheels, elements 
Rubber stamps 
For Wang Equipment Only 
Disc 

Print Wheels 
Ribbons 

Services - 

Shampoo carpets 
Drapery cleaning 

Misc. repairs - doors, typewriters and calculators 



3o Field Equipment and Supply Branch - H/AOF 

Person to Contact: Tan Reavis - (202) 376-7784 
601 D Street, N.W. - Room L-0006 

Supplies - 

Electronic Supplies 
Microphones 
Parts 
Plugs 

Wire and cables, etc. 
Audio and video tapes and cassettes (rawstock) 
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301 4th Street, S.W. - Boom 616 

Supplies- 
Upholstery Fabric 

Office furniture (tables/chairs, etc.) 
Appliances (all types) 
Computer supplies 

330 C Street, S.W. - Boom 1086 

Services - Training courses in the following areas: 
Professional and Technical Studies 
Management 

SecretariaVClerical Procedures 
Language training 



M/ATU 



6. 



nsT^rr^.^ ess ^ »£.. 

Services - . • .„„, The qroup conducts needs analysis 
»r>^ ~,r-«-«™<= an for the Agency* xne ^.ifnii near 



vice* - . ■ • The qroup conducts nwruo — 

S'jEK.'S^^iS'Si hSLLe to £ alfull use, 

requirements. /I /? ^ / 

Bur eau of Programs 

•^SSfS 2nSt"- P Sn Beverly - (202, 48S-2B18 



301 4th Street, S.W. - Boom 553 



^vA-^'f services - 



^Work - Layouts, designs and illustrations 
Transcription 

523i^iSS£*3S. **>lc. Bussian ana Polish lances 
(Ah occasional need for writing service) 

Printing Division - P/PR k _ (20 2) 485-2064 

Person to Contact - Joseph StaszaK \^ , 
301 4th Street, S.W. - Boom 465 

Supplies and Equipment - <. U r,olies - Electrostatic, direct image 

Printing Press equipment and supplies 

and metal plates , • _ _ (An occasional need for 

Photoaraohic equipment and supplies - . 
teSeries for cameras and flash attachments, etc.) 



Idea Net 98-international 
Data Exchange Network 
Patent Pending 60/115,343 
1335 



P C T / U S O O / O O 3 8 2 



3. 



Exhibit Services - P/EDC 

Person to Contact: Alan Nurmi - (202) 485-7205 
301 4th Street, S.W. - Room 363 




Supplies - 
Artifacts 
— Posters 

Services - 
"* Silkscreening 

Typesetting 
*^"Photo research 

Fabrication, exhibit 

Translation (French and Spanish languages) 



Administrative Office - TV/A ^^^^ " — ^"^^ 
Person to Contact: Linda Harrison or Patricia McCauley - (202) 376-7755 
601 D Street, N.W. - Room 3412 

Supplies - 

Video tapes 
Video cassettes 

Video equipment and ancillary equipment 
Audio tape/audio equipment 

Services - 

Transcription 
-*-Off camera and On camera narration; script 

^Script translation - Spanish, French, Arabic, Portuguese, etc* 
— Video tape ENG/EFP crews (ENG-Electronic News Gathering; 
EFP-Electronic Field Production) 

Voice of America 

1. Engineering Acquisitions Management Division - VCA/EME 
Person to Contact: J. Sullivan - (202) 376-6617 
601 D Street, N.W. - Room 10008. 



Supplies - 

Motor vehicle parts and supplies 

Electronic parts - filters, switches, transitor, etc. 
Cable and wire 



Office of Administration, Systems Division - VQA/AOS 
Person to Contact: Philip Casto - (202) 485-1656 
HHS-N, 330 Independence Ave., S.W. - Room 1657 

Supplies - 

ADP equipment and softwares 




Television and Film Service 




-3- 
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3, Broadcast Operations, Computer Services Division - VCA/BBC 
Person to Contact: Christopher Kern - (202) 485-7022 
HHS-N, 330 Independence Ave., S„W. - Boom G-748 

Supplies - 

General supplies to support the System for News and Programming 
(SNAP) 



4. Office of Administration, Facilities Services Division - VOA/AQF 
Person to Contact: Wendell Shingler - (202) 485-8000 
HHS-N, 330 Independence Ave*, S.W. - Room G-751 

Supplies - 

General supplies, office supplies and office furniture 

Bureau of Educational and Cultural Affairs 

1. Programs Support Division - Procurement Staff - E/CPP 
Person to Contact: Ase^neth Blackwell - (202) 485-7451 
301 4th Street, S.W. - Room M22 

Supplies - 

Records - Popular, latest LP's 
Library supplies and furniture 
Microform equipment and supplies 



2. Office of the Executive Director - Administrative Support Division - 5/XA 
Person to Contact: Yvette Stevenson - (202) 485-2949 
301 4th Street, S,W. - Room 336 

Supplies - 

ADP Equipment 

Services - 

"^Graphic and art work - Layouts and illustrations 

Court reporting 
"^Consultant services 
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INFORMATION ABOUT THE 
NATIONAL PARK SERVICE 

The National Park Service was created by an Act of 
Congress in 1916 with a mandate to ". . . promote and 
regulate the use of the Federal areas known as national 
parks, monuments, and reservations hereinafter 
specified except such as are under the jurisdiction of 
the Secretary of the Army, as provided by law, by such 
means and measures as conform to the fundamental 
purpose of the said parks, monuments, and reserva- 
tions which purpose is to conserve the scenery and the 
natural and historic objects and the wildlife therein and 
to provide for the enjoyment of the same in such 
manner and by such means as will leave them 
unimpaired for the enjoyment of future generations." 
In addition to this mandate, each park has more specific 
purposes defined or deduced from its authorizing 
legislation. 

The National Park System has grown from a single 
park, Yellowstone, established in 1872, to a national 
system of approximately 335 areas. Once identified 
primarily with the West, there are now over half of the 
areas east of the Mississippi. They are classified into 
three general categories: natural areas, historical areas, 
and recreational areas. The parks in each of these 
categories require a special approach in the manage- 
ment, interpretation, and protection of the resources 
to insure the preservation of their features and the en- 
joyment of the visitors. To accomplish this mission, the 
Service employs more than 8,000 permanent personnel 
and approximately the same number of temporary 
seasonal personnel. This work force is comprised of 
specialists in the various scientific fields, interpretation, 
protection, and administration. 

The number of areas administered by the Service is 
increasing as new areas are authorized by Congress. 
The visitation is also increasing. Approximately 250 
million visits are made annually to areas of the System. 




U.S. Department of the Interior 
National Park Service 



Doing Business 

with the 
National Park 
Service 
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OVERVIEW 

The National Park Service administers three hundred plus areas in the System. There are three principal categories used 
in classification; namely, natural areas, historical areas, and recreational areas. The use of the National Parks by over 250 
million visitors annually makes a significant contribution to the economy of the Nation. From this enormous visitation, 
most benefits go to business in the form of food, lodging, and travel expenditures. Many other benefits, however, are 
passed on to local or national firms by way of services or supplies actually required to operate the National Park System. 

The National Park Service expends approximately $125 million annually for goods and services acquired under contract. 
Over 90 percent of these dollars go to small businesses. The majority of the procurement dollars are spent in the area 
of construction. The remainder are spent for automated data processing hardware, software and serv ices; maintenance 
services; professional services (including architect and engineer services); heavy equipment and various other supply- 
type items. 

Proposed procurements in excess of SIO^OOO are advertised in the "Commerce Business Daily." This is a synopsis of U.S. 
Government-proposed acquisitions and contract awards and is available by writing the U.S. Department of Commerce, 
Commerce Business Daily Section, Office of Field Operations, Post Office Box 5999, Chicago, IL 60680. Also, you may 
submit a Standard Form 129, Bidders Mailing List Application, to those contracting offices within the Service with which 
you would like to do business and request to be placed on the Bidders Mailing List. You will then receive solicitations 
for those goods or services which you propose to provide. 

Each contracting activity is governed by the Federal Acquisition Regulations and the Department of the Interior Acquisi- 
tion Regulations (Title 48, Code of Federal Regulation), the Federal Property Management Regulations (Title 41, Code 
of Federal Regulation), the Federal Information Resources Management Regulations (Title 41, Code of Federal Regula- 
tion), and various other Agency regulations. These regulations govern procurement planning and requirements analysis, 
required sources of supply, equipment replacement (use) standards, solicitation procedures, evaluations and award pro- 
cesses, contract administration and closeout procedures, etc. Copies of these regulations are available to the public and 
may be purchased through the Superintendent of Documents, U.S. Government Printing Office, Washington, D.C 20402. 



In addition, you may get information, counseling, and assistance from the Director of Business Services, GSA, at the 
following twelve regional locations: 



Regional Office Building 
7th & D Streets, S.W. 
Washington, D.C. 20407 

John W. McCormaek 

Post Office and Court House 

Boston. MA 02109 

819 Taylor Street 
Fort Worth, TX 76102 



U.S. Court House Building 
230 South Dearborn Street 
Chicago. IL 60604 

75 Spring Street. S.W. 
Atlanta, GA 30303 

9th and Market Street 
Philadelphia, PA 19107 



CSA Administration Building 
1500 East Bannister Road 
Kansas City, MO Ml 31 

915 Second Avenue 
Seattle, WA 98174 

525 Market Street 

San Francisco, CA 94105 



Building 41 
Denver Federal Center 
Denver, CO S0225 

26 Federal Plaza 
New York, N'Y 10007 

300 N. Los Angeles Street 
Los Angeles. CA 90012 



BUSINESS AND ECONOMIC DEVELOPMENT PROGRAM 

The Office of Minority Business Enterprise provides counseling and advice to small, disadvantaged, women-owned and 
rrurtority-owned businesses on contracting opportunities within the National Park Service. This Office is also responsible 
for assisting the major procurement activities within the National Park Service in their efforts to increase contracting oppor- 
tunities for such businesses. This applies to direct contracting and subcontracting opportunities as well as the Small Business 
Administration's Section 8(a) Program. 

If you determine that some of the National Park Service's requirements can be fulfilled by your company's products or 
services, please write to the Business Utilization and Development Specialist at the appropriate procurement office address 
listed in this pamphlet, or you may write to the U.S. Department of the Interior, National Park Service, Minority Business 
Enterprise Office, P.O. Box 37127, Washington, D.C. 20013-7127. 
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CONCESSION SERVICES 

Within the park properties, long term contracts with 
businesses provide accommodations and sen-ices for 
visitors. These concessioners are private and therefore free 
to select their supply sources without regard to Federal 
Acquisition Regulations. For information concerning 
concessioners, contact Rex G. Maughan, Chairman, 
Conference of National Park Concessioners, P.O. Box 
29041, Phoenix, AZ 85038. 



PROFESSIONAL SERVICES — 
ARCHITECTURAL AND 
ENGINEERING 

Architectural and engineering work is contracted by the 
National Park Service, Denver Service Center, at the follow- 
ing location. Send SF-254 and brochures to the office listed 
below for consideration: 
Manager 

Denver Service Center 
National Park Service 
Post Office Box 25287 
755 Parfet Street 
Denver, CO 80225 



PROFESSIONAL SERVICES - OTHER 

A limited number of other professional services are con- 
tracted for by the National Park Service. Send brochures, 
or information, to the office where vou want consideration. 



PHYSICAL IMPROVEMENTS 

The National Park Service is a regular user of general con- 
tract work. Contracts are awarded on a competitive basis. 
Federal Acquisition Regulations apply. Write to the 
Regional Office indicated on the back for information ac- 
cording to the area of competition. 



GARAGES, REPAIR SHOPS, AND 
COMMERCIAL ACTIVITIES 

The National Park Service engages in few purchases of this 
kind. Vehicles are rented when possible from GSA motor 
pods. Most supplies are purchased from local distributors. 



CLOTHING AND UNIFORMS 

A number of NTS employees are required to wear 
uniforms. These purchases are made under a single 
Service-wide contract. This contract is competed approx- 
imately every three years. 



NATIONAL RECREATION AND 
PARK ASSOCIATION 

Prcducts may be exhibited before park and recreation of- 
ficials during the conventions held by the National Recrea- 
tion and Park Association. Write to this organization in care 
of Convention Manager, 3101 Park Center Drive, .Alexan- 
dria. VA 22302. 



INTERPRETIVE DEVICES 
AND EXHIBITS 

Interpretive films, museum exhibits, audio-visual arts, and 
other forms of NPS visitor informational products are 
developed or procured by the Harpers Fern' Center, 
National Park Service, Harpers Fern*, YW 25425. 



/•: a general folder, such as this, it is not possible to treat 
all situations. If you are unable to determine your specific 
possibilities, please present your case to: 

Sational Park Service 
Administrative Services Division 
P.O. Box 37127 
Washington, D.C 20013-7127 
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THE TEN NATIONAL PARK SERVICE REGIONS 



Address Regional Inquiries to: NATIONAL PARK SERVICE (adding one of the following locations:) 



Alaska Region 

Contracting k Property 

Management Division 
>40 W. Fifth Avenue. Rm. 202 
Anchorage. AX ^501 

Pacific Northwest Region 

Contracting k Pre pem' 

Management Division 
2001 Sixth Ave. 
Seattle, WA W2\ 



Western Region 

Contracting k General 

Services Division 
Post Office Sox 36l^o 
San Francisco. CA 94102 

Rocky Mountain Region 

Contracting k Property 

Management Division 
Post Office 8ox 2523? 
Denver. CO $0225 



Southwest Region 
Contracting k Property 

Management Division 
Box 723 

Santa Fe, \M 37501 

Midwest Region 
Contracting k Property 

Management Division 
1709 Jackson Street 
Omaha. NT 6S102 



Mid-Atlantic Region 

Contracting k Property 

Management Division 
143 South Third Street 
Philadelphia. PA 19106 

National Capita] Region 

Contracting Division 
1100 Ohio Drive. S.VV. 
Washington, D.C. 20242 



North Atlantic Region 

Contacting k Property 

Management Division 
15 State Street 
Boston. MA 02109 

Southeast Region 

Contracting k Property 

Management Division 
75 Spring Street. S.W. 
Atlanta. CA 30303 



GPO 91 9-733 
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CFR: > 2. 2 7' 0 3 1 3 3 4X3 



; 9. S3 WO 4260322206 ? 2 



To: x3xgate (hammes . adsGaol .com) 
Cc: "PolLock, Jaaes"@PC_LAN' - Users.USIA # NCIV - Sherry 
Muel Ier@ PERSONAL . Z . US I A, "Ri tomato, Shelly" @PC_lANJjsers . USIA 
From : Fit z , Richard 
Subject: CIV Database 
Date: 02/27/93 Time: 2 : 4 6p 



Terry - 



As I mentioned to you several days ago, we have decided to use a "GSA 
Services Contract" to procure the software needed by CIVs to download 
relevant project and bio-data; search and selec: local contacts by 
subject; produce program, books and letters; input results data; and 
upload contact and results data to the EVDB . The application will be 
written in Delphi and will probably use an Access or Foxpro database 
as a backend. 



As you know, USIA's most immediate interest is in supporting the 
program functions of the CIVs. For this reason, we decided several 
years ago — when we first discussed this project with Lula Rodriguez 

to focus initially on the above functions. Other functions 
such as membership, publications, promotion and accounting — may well 
be added to the software in subsequent releases, depending on the 
interests and needs of the CIVs. These priorities have been 
confirmed by our CIV database working group. 

Here is the information you requested on GSA services contracts: 

Mr. Chuck Potelka is responsible for marketing at GSA. His ohons 
numver is (703) 305-7573. Ms. Pam Rogers is responsible for* 
distribution of solicitations at GSA, and her phone nunber is (7C3) 
305-3022. GSA's web site www.gsa.gov may also be helpful. 
If you are interested in competing for phase 1 of the CIV project, 
please send me a GSA services contract by the end of the month, so i 
can consider the qualifications of the company you elect to work with. 

Hope this helpful l 



Richard 
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Number Title/Date 



52.222-26 EQUAL OPPORTUNITY (APR 1984) 22 

52.222-35 AFFIRMATIVE ACTION FOR SPECIAL DISABLED AND 

VIETNAM ERA VETERANS (APR 1984) 25 

52.222-36 AFFIRMATIVE ACTION FOR HANDICAPPED WORKERS 

(APR 1984) 28 

52.222-37 EMPLOYMENT REPORTS ON SPECIAL DISABLED VETERANS 
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52.222-46 EVALUATION OF COMPENSATION FOR PROFESSIONAL 

EMPLOYEES (FEB 1993) 31 

52.224-1 PRIVACY ACT NOTIFICATION (APR 1984) 32 

52.224- 2 PRIVACY ACT (APR 1984) 32 

52.225- 11 RESTRICTIONS ON CERTAIN FOREIGN PURCHASES 
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52.22 9-1 STATE AND LOCAL TAXES (APR 1984) 34 

52.22 9-3 FEDERAL, STATE, AND LOCAL TAXES (JAN 19 91) 34 

52.22 9-5 TAXES-CONTRACTS PERFORMED IN U.S. POSSESSIONS 

OR PUERTO RICO (APR 1984) 36 

52.232-7 Payments under Time-and-Ma teriais and Labor-Hour 

Contracts (Feb 1997) 36 

52.232-17 INTEREST ( JUN 1996) 41 

52.232-19 Availability of Funds for the Next Fiscal Year 

(Apr 1984) 41 

52.232- 33 MANDATORY INFORMATION FOR ELECTRONIC FUNDS 

TRANSFER PAYMENT (AUG 1996) 42 

52.233- 1 DISPUTES (OCT 1995) ' 4 6 

52.233-3 PROTEST AFTER AWARD (AUG 1996) 48 

52.237-1 SITE VISIT (APR 1984) 49 

52.237-2 PROTECTION OF GOVERNMENT BUILDINGS, EQUIPMENT, 

AND VEGETATION (APR 1984) . . 50 

52.239-1 PRIVACY OR SECURITY SAFEGUARDS (AUG 1996) 50 

52.24 6-4 INSPECTION OF SERVICES-- FIXED- PRICE (AUG 1996) 50 

52.24 6-6 Inspection — Time-and-Ma terial and Labor-Hour (Jan 

1986) 51 

52.247-34 F.O.B. DESTINATION (NOV 1991) 54 

52.247-64 PREFERENCE FOR PRIVATELY OWNED U.S. -FLAG 

COMMERCIAL VESSELS (JUN 1997) 55 



£ e^j^M PC T/ U S O 01 / 0! O 3 8 H 



Patent Pending 60/1 15,343 
1343 



FULL TEXT OF CLAUSES INCORPORATED B':' REFERENCE IU FCIS-JE-980001B 

NOT PART OF TiiH- ACTUAL SOLICITATION 



TABLE OF CONTENTS - CONTINUED 



GSAR Clause 

Number Title/Date 



552.203-70 RESTRICTION ON ADVERTISING (DEC 1990) 58 

552.211-75 PRESERVATION, PACKAGING, AND PACKING (FEB 1996) 58 

552.211-77 PACKING LIST { FEB 1996) 58 

552.215-72 PRICE ADJUSTMENT-FAILURE TO PROVIDE ACCURATE 

INFORMATION (AUG 1597) 59 

552.232-8 DISCOUNTS FOR PROMPT PAYMENT (APR 1989) 

(DEVIATION FAR 52.232-8) • 50 

552.238-70 IDENTIFICATION OF ELECTRONIC OFFICE EQUIPMENT 

PROVIDING ACCESSIBILITY FOR THE HANDICAPPED 

(SEP 1991) €1 



A 



PCT/US 00/0038 

Patent Pending CO/1 1 5,343 
1344 



FULL TEXT OF CLAUSES INCORPORATED BY REFERENCE IN FCIS-JB-980001B 

NOT PART OF THE. ACTUAL SOLICITATION 



FEDERAL ACQUISITION REGULATION (FAR) CLAUSES IN FULL TEXT 
52.202-1 DEFINITIONS (OCT 1995) 

(a) "Head of the agency" (also called "agency head") or 
"Secretary" means the Secretary (or Attorney General/ 
Administrator, Governor, Chairperson, or other chief official, 
as appropriate) of the agency , including any deputy or assistant 
chief official of the agency, and the term "authorized 
representative" means any person, persons, or board (other than 
the Contracting Officer) authorized to act for the head of the 
agency or Secretary. 

(b) Commercial component means any component that is a 
commercial item. 

(c) Commercial item means— 

• (1) Any item, other than real property, that is of a type 
customarily used for nongovernmental purposes and that— 

(i) Has been sold, leased, or licensed to the general 

public; or 

(ii) Has been offered for sale, lease, or license to 
the general public; 

(2) Any item .that evolved from an item described in 
paragraph (c) (1) of this clause through advances in technology 
or performance and that is not yet available in the commercial 
marketplace, but will be available in the commercial marketplace 
in time to satisfy the delivery requirements under a Government 
solicitation; 

(3) Any item that would satisfy a criterion expressed in 
paragraphs (c) (1) or (c) (2) of this clause, but for— 

(1.) Modifications of a type customarily available in 
the commercial marketplace; or 

(ii) Minor modifications of a type not customarily 
available in the commercial marketplace made to meet Federal 
Government requirements. "Minor" modifications means 
modifications that do not significantly alter the 
nongovernmental function or essential physical characteristics 
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of an item or component, or change the purpose of a process. 
Factors to be considered in determining whether a modification 
is minor include 



c 
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the value and size of the modification and the comparative value 

and si2e of the final product. Dollar values and percentages 

may be used as guideposts, but are not conclusive evidence that 
a modification is minor; 

(4) Any combination of items meeting the requirements of 
paragraphs (c)(1), (2), (3), or (5) of this clause that are of a 
type customarily combined and sold in combination to the general 
public; 

(5) Installation services, maintenance services, repair 
services, training services, and other services if such services 
are procured for support of an item referred to in paragraphs 

(c) (1), (2), (3), or (4) of this clause, and if the source of 
such services— 

(i) Offers such services to the general 
the Federal Government contemporaneously and under 
and conditions; and 

(ii) Offers to use the same work force for providing 
the Federal Government with such services as the source uses for 
providing such services to the general public; 

(6) Services of a type offered and sold competitively in 
substantial quantities in. the commercial marketplace based on 
established catalog or market prices for specific tasks 
performed under standard commercial terms and conditions. This 
does not include services that are sold based on hourly rates 
without an established catalog or market price for a specific 
service performed; 

(7) Any item, combination of items, or service referred to 
in subparagraphs (c)(1) through (c)(6), notwithstanding the fact 
that the item, combination of items, or service is transferred 
between or among separate divisions, subsidiaries, or affiliates 
of a Contractor; or 

(8) A nondevelopmental item, if the procuring agency 
determines the item was developed exclusively at private expense 
and sold in substantial quantities, on a competitive basis, to 
multiple State and local Governments. 

(d) Component means any item supplied to the Federal 
Government as part of an end item or of another component. 



public and 
similar terms 
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(e) Nondeveloprnental item means— 

(1) Any previously developed item of supply used 
exclusively for governmental purposes by a Federal agency, a 
State or local government, or a foreign government with which 
the United States has a mutual defense cooperation agreement; 

(2) Any item described in paragraph (e) (1) of this 
definition that requires only minor modification or 
modifications of a type customarily available in the commercial 
marketplace in order to meet the requirements of the procuring 
department or agency; or 

(3) Any item of supply being produced that does not meet 
the requirements of paragraph (e) (1) or (e) (2) solely because 
the item is not yet in use. 

(f) "Contracting Officer" means a person with the authority to 
enter into, administer, and/or terminate contracts and make 
related determinations and findings. The term. includes certain 
authorized representatives of the Contracting Officer acting 
within the limits of their authority as delegated by the 
Contracting Officer* 

(g) Except as otherwise provided in this contract, the term 
"subcontracts" includes, but is not limited to, purchase orders 
and changes and modifications to purchase orders under this 
contract * 



52.203-3 GRATUITIES (APR 1984) 

(a) The right of the Contractor to proceed may be terminated by 
written notice if, after notice and hearing, the agency head or 
a designee determines that the Contractor, its agent, or another 
representative— 

(1) Offered or gave a gratuity (e.g., an entertainment or 
gift) to an officer, official, or employee of the Government; 
and 

(2) Intended, by the gratuity, to obtain a contract or 
fcivorable treatment under a contract. 
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(b) The facts supporting this determination may be reviewed by 
any court having lawful jurisdiction. 

(c) If this contract is terminated under paragraph (a) above, 
the Government is entitled— 
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(1) To pursue the same remedies as in a breach of the 
contract; and 

(2) In addition to any other damages provided by lav/, to 
exemplary damages of not less than 3 nor more than 10 times "the 
cost incurred by the Contractor in giving gratuities to the 
person concerned, as determined by the agency head or a 
designee. (This subparagraph (c) (2) is applicable only if this 
contract uses money appropriated to the Department of Defense. ) 

(d) The rights and remedies of the Government provided in this 
clause shall not be exclusive and are in addition to any other 
rights and remedies provided by law or under this contract. 



52.203-6 RESTRICTIONS ON SUBCONTRACTOR SALES TO THE GOVERNMENT 
(JUL 1995) (ALTERNATE I-tJUL 1995) 

(a) Except as provided in (b) below, the Contractor shall not 
enter into any agreement with an actual or prospective 
subcontractor, nor otherwise act in any rnannei*, which has or may 
have the effect of restricting sales by such subcontractors 
directly to the Government of any item or process (including 
computer software) made or furnished by the subcontractor under 
this contract or under any follow-on production contract. 

(b) The prohibition in paragraph (a) of this clause does not 
preclude the Contractor from asserting rights that are otherwise 
authorized by law or regulation. For acquisitions of commercial 
items, the prohibition in paragraph (a) applies only to the 
extent that any agreement restricting sales by subcontractors 
results in the Federal Government being treated differently from 
any other prospective purchaser for the sale of the commercial 
item (s ) . 

(c) The Contractor agrees to incorporate the substance of this 
clause, including this paragraph (c) , in all subcontracts under 
this contract which exceed $100,000. 



52.203-10 PRICE OR FEE ADJUSTMENT FOR ILLEGAL OR IMPROPER 
ACTIVITY (JAN 1997) 

Price or Fee Adjustment for Illegal or Improper Activity 
(Jan 1997) 
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(a) The Government, at its election, may reduce the price of a 
fixed-price type contract and the total cost and fee under a 
cost-type contract by the amount of profit or fee determined as 



1 1 
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set forth in paragraph (b) of this clause if the head of the 
contracting activity or designee determines that there was a 
violation of subsection 27(a), (b) , or (c) of the Office of 
Federal Procurement Policy Act, as amended (41 U.S.C. 423), as 
implemented in section 3.104 of the Federal Acquisition 
Regulation. 

(b) The price or fee reduction referred to in paragraph (a) of 
this clause shall be-- 

(1) For cost-plus-fixed-fee contracts, the amount of the 
fee specified in the contract at the time of award; 

(2) For cost-plus-incentive-fee contracts, the. target fee 
specified in the contract at the time of award, notwithstanding 
any minimum fee or "fee floor" specified in the contract; 

(3) E T or cost-plus-award-fee contracts — . 

(i) The .base fee established in the contract at the 
time of contract award; 

(ii) If no base fee is specified in the contract, 30 
percent of the amount of each award fee otherwise payable to the 
Contractor for each award fee evaluation period or at each award 
fee determination 

point. 

(4) For fixed-price-incentive contracts, the Government 

may- 

(i) Reduce the contract target price and contract 
profit both by an amount equal to the initial target 
specified in the contract at the time of contract award; 



(ii) If an immediate adjustment to the contract target 
price and contract target profit would have a significant 
adverse impact on the incentive price revision relationship 
under the contract, or adversely affect the contract financing 
provisions, the Contracting Officer may defer such adjustment 
until establishment of the total final price of the contract. 
The total final price established in accordance with the 
incentive price revision provisions. of the contract shall be 
reduced by an aaiount equal to the initial target profit 
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specified in the contract at the time of contract award and such 
reduced price shall be the total final contract price. 
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(5) For f irm-f ixed-price contracts, by 10 percent of the 
initial contract price or a profit amount determined by the 
Contracting Officer from records or documents in existence prior 
to the date of the contract award. 

(c) The Government may, at its election, reduce a prime 
contractor's price or fee in accordance with the procedures of 
paragraph (b) of this clause for violations of the Act by its 
subcontractors by an amount not to exceed the amount of profit 
or fee reflected in the subcontract at the time the subcontract 
was first definitively priced. 

(d) In addition to the remedies in paragraphs (a) and (c) of 
this clause, the Government may terminate this contract for 
default. The rights and remedies of the Government specified 
herein are not exclusive, and are in addition to any other 
rights and remedies provided by law or under this contract. 

52.204-4 PRINTING/ COPYING DOUBLE -SID ED ON RECYCLED PAPER 
<JUN 1996) 

(a) In accordance with Executive Order 12873, dated October 20, 
1993, as amended by Executive Order 12995, dated March 25, 1996, 
the Of f eror/Contractor is encouraged to submit paper documents,, 
such as offers, letters, or reports, that are printed/copied 
double-sided on recycled paper that has at least 20 percent 
postconsumer material. 

(b) The 20 percent standard applies to high-speed copier paper, 
offset: paper, forms bond, computer printout paper, carbonless 
paper, file folders, white woven envelopes, and other uncoated 
printed and writing paper, such as writing and office paper, 
book paper, cotton fiber paper, and cover stock. An alternative 
to meeting the 20 percent postconsumer material standard is 50 
percent recovered material content of certain industrial by- 
products. 



52.209-6 PROTECTING THE GOVERNMENT'S INTEREST WHEN 

SUBCONTRACTING WITH CONTRACTORS DEBARRED , SUSPENDED, 
OR PROPOSED FOR DEBARMENT (JUL 1995) 



(a) The Government suspends or debars Contractors to protect 
the Government's interests. The Contractor shall not enter into 
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any subcontract in excess of $25,000 v;ith a Contractor that is 
debarred, suspended, or proposed for debarment unless thex~e is a 
compelling reason to do so. 
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(fo) The Contractor shall require each proposed first-tier 
subcontractor, whose subcontract will exceed $25,000, to 
disclose to the Contractor, in writing, whether as of the time 
of award of the subcontract, the subcontractor, or its 
principals, is or is not debarred, suspended, or proposed for 
debarment by the Federal Government. 



(c) A corporate officer or a designee of the Contractor shall 
notify the Contracting Officer, in writing, before entering into 
a subcontract with a party that is debarred, suspended, or 
proposed for debarment (see FAR 9.404 for information on the 
List of Parties Excluded from Federal .Procurement and 
Nonprocurement Programs) . The notice must include the 
following: 

(1) The name of the subcontractor. 



(2) The Contractor's knowledge of the reasons for the 
subcontractor being on the List of Parties Excluded from Federal 
Procurement and Nonprocurement Programs. 

(3) The compelling reason (s) for doing business with the 
subcontractor notwithstanding its inclusion on the List of. 
Parties Excluded From Federal Procurement and Monprocurement 
Programs. 

(4) The systems and procedures the Contractor has 
established to ensure that it is fully protecting the 
Government's interests when dealing with such subcontractor in 
view of the specific basis for the party's debarment, 
suspension, or proposed debarment. 



52.212-1 INSTRUCTIONS TO OFFERORS-COMMERCIAL ITEMS (JUN 1997) 

(a) Standard industrial classification (SIC) code and small 
business size standard. The SIC code and small business size 
standard for this acquisition appear in Block 10 of the 
solicitation cover sheet (SF 1449) . However, the small business 
size standard for a concern which submits an offer in its own 
name, but which proposes to furnish an item which it did not 
itself manufacture, is 500 employees. 

(b) Submission of offers. Submit signed and dated offers to 
the office specified in this solicitation at or before the exact 
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time specified in this solicitation. Offers may be submitted on 
the SF 1449, letterhead 'stationery, or as otherwise specified in 
the solicitation. As a minimum, offers must show— 
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(1) The solicitation number; 



(2) The time specified in the solicitation for receipt of 
offers; 

(3) The name, address, and telephone number of the 
offeror; 

(4) A technical description of the items being offered in 
sufficient detail to evaluate compliance with the requirements 
in the solicitation. This may include product literature, or 
other documents, if necessary; 

(5) Terms of any express warranty; 

(6) Price and any discount terms; 

(7) "Remit to" address, if different than mailing address; 

(8) A completed copy of the representations and 
certifications at FAR 52.212-3; 

(9) Acknowledgment of Solicitation Amendments; 

(10) Past performance information, when included as an 
evaluation factor, to include recent and relevant contracts for 
the same or similar items and other references {including 
contract numbers, points of contact with telephone numbers and 
other relevant information); and 

(11) If the offer is not submitted on the SF 1449, include 
a statement specifying the extent of agreement with all terms, 
conditions, and provisions included in the solicitation. Offers 
that fail to furnish required representations or information, or 
reject the terms and conditions of the solicitation may be 
excluded from consideration. 



(c) Period for acceptance of offers. The offeror agrees to 
hold the prices in its offer firm for 30 calendar days from the 
date specified for receipt of offers, unless another time period 
is specified in an addendum to the solicitation. 

(d) Product samples. When required by the solicitation, 
product samples shall be submitted at or prior to the time 
specified for receipt of offers. Unless otherwise specified in 
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this solicitation, these samples shall be submitted at no 
expense to the Government, and returned at the sender's request 
and expense, unless they are destroyed during preaward testing. 
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(e) Multiple offers. Offerors are encouraged to submit 
multiple offers presenting alternative terms and conditions or 
commercial items for satisfying the requirements of this 
solicitation. Each offer submitted will be evaluated 
separately. 

(f ) Late offers. Offers or modifications of offers received at 
the address specified for the receipt of offers after the exact 
time specified for receipt of offers will not be considered. 

(g) Contract award (not applicable to Invitation for Bids) . 
The Government intends to evaluate offers and award a contract 
without discussions with offerors. Therefore, the offeror's 
initial offer should contain the offeror's best terms from a 
price and technical standpoint. However, the Government 
reserves the right to conduct discussions if later determined by 
the Contracting Officer to be necessary. The Government may 
reject any or all offers if such action is in the public 
interest; accept other than the lowest offer; and waive 
informalities and minor irregularities in offers' received. 

(h) Multiple awards. The Government may accept any item or 
group of items of an offer, unless the offeror qualifies the 
offer by specific limitations. . Unless otherwise provided in the 
Schedule, offers may not be submitted for quantities less than 
those specified. The Government reserves the right to make an 
award on any item for a quantity less than the quantity offered, 
at the unit prices offered, unless the offeror specifies 
otherwise in the offer. 

(i) Availability of requirements documents cited in the 
solicitation . 

(1) The Index of Federal Specifications, Standards and 
Commercial Item Descriptions and the documents listed in it may 
be obtained from the General Services Administration, Federal 
Supply Service Bureau, Specifications Section, Suite 8100, 470 
L'Enfant Plaza, SW. , Washington, DC 20407 ((202) 619-8925). 

(2) The DOD Index of Specifications and Standards (DODISS) 
and documents listed in it may be obtained from the 
Standardization Documents Desk, Building 4D, 700 Robbins Avenue, 
Philadelphia, PA 19111-5094 (telephone (215) 697-2569) . 
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(1) Automatic distribution may be obtained on a 
subscription basis. 



01 



Idea Net 98-lnternational 

Data Exchange Network p C T / U S O O X O O 3 8 2 

Patent Pending 60/1 15,343 
1361 



FULL TEXT OF CLAUSES INCORPORATED BY REFERENCE IN FCIS -JB- 980001 B 

NOT PART OF THE ACTUAL SOLICITATION 



(ii) Individual documents may be ordered from the 
Telespecs ordering system by touch-tone telephone. A customer 
number is required to use this service and can be obtained from 
the Standardization Documents Order Desk or the Special 
Assistance Desk (telephone (610) 607-2667/217 9) . 

(3) Nongovernment (voluntary) standards must be obtained 
from the organization responsible for their preparation, 
publication or maintenance. 



52.214-34 SUBMISSION OF OFFERS IN THE ENGLISH LANGUAGE 
(APR 1991) 

Offers submitted in response to this, solicitation shall be in 
the English language. Offers received in other than English 
shall be rejected. 



52.214-35 SUBMISSION OF OFFERS IN U.S. CURRENCY (APR 1991) 

Offers submitted in response to this solicitation shall be in 
terms of U.S. dollars. Offers received in other than U.S. 
dollars shall be rejected. 

52.219-8 UTILIZATION OF SMALL, SMALL DISADVANTAGED AND 
WOMEN-OWNED SMALL BUSINESS CONCERNS (JUN 1997) 

(a) It is the policy of the United States that small business 
concerns, small business concerns owned and controlled by 
socially and economically disadvantaged individuals and small 
business concerns owned and controlled by women shall have the 
maximum practicable opportunity to participate in performing 
contracts let by any Federal agency, including contracts and 
subcontracts for subsystems, assemblies, components, and related 
services for major systems. It is further the policy of the 
United States that its prime contractors establish procedures to 
ensure the timely payment of amounts due pursuant to the terms 
of their subcontracts with small business concerns, small 
business concerns owned and controlled by socially and 
economically disadvantaged individuals and small business 
concerns owned and controlled by women. 
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(b) The Contractor hereby agrees to carry out this policy in 
the awarding of subcontracts to the fullest extenc consistent 
with efficient contract perf orrnance . The Contractor further 
agrees to cooperate in any studies or surveys as may be 
conducted by the 
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United Spates Small Business Administration or the awarding 
agency of the United States as may be necessary to determine the 
extent of the Contractor's compliance with this clause* 

(c) As used in this contract, the term "small business concern 11 
shall mean a small business as defined pursuant to section 3 of 
the Small Business Act and relevant regulations promulgated 
pursuant thereto. The term "small business concern owned and 
controlled by socially and economically disadvantaged 
individuals" shall mean a small business concern (1) which is at 
least 51 percent unconditionally owned by one or more socially 
and economically disadvantaged individuals; or, in the case of 
any publicly owned business, at least 51 per centum of the stock 
of which is unconditionally owned by one or more socially and 
economically disadvantaged individuals; and (2) whose 
management and daily business operations are controlled by one 
or more of such individuals. This term also means a small 
business concern that is at least 51 percent unconditionally 
owned by an economically disadvantaged Indian tribe or Native 
Hawaiian Organization/ or a publicly owned business having at 
least 51 percent of its stock unconditionally owned by one of 
these entities which has its management and daily business 
controlled by members of an economically disadvantaged Indian 
tribe or Native Hawaiian Organization, and which meets the 
requirements of 13 CFR 124. The Contractor shall presume that 
socially and economically disadvantaged individuals include 
Black Americans, Hispanic Americans, Native Americans, Asian- 
Pacific Americans, Subcontinent Asian Americans, and other 
minorities, or any other individual found to be disadvantaged by 
the Administration pursuant to section 8(a) of the Small 
Business Act. The Contractor shall presume that socially and 
economically disadvantaged entities also include Indian Tribes 
and Native Hawaiian Organizations. 

(d) The term "small business concern owned and controlled by 
women" shall mean a small business concern — 

(1) Which is at least 51 percent owned by one or more 
women, or, in the case of any publicly owned business, at least 
51 percent of the stock of which is owned by one or more women; 
and 

(2) Whose management and daily business operations are 
controlled by one or more women; and 
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(e) Contractors acting in good faith may rely on written 
representations by their subcontractors regarding Lheir status 
as a smail business concern, a small business concern owned and 
controlled by socially and economically disadvantaged 
individuals or a small business concern owned and controlled by 
women . 
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52.219-9 SMALL, SMALL DISADVANTAGED AND WOMEN -OWNED SMALL 
BUSINESS SUBCONTRACTING PLAN (AUG 1996) 

(a) This clause does not apply to small business concerns. ■ 

(b) "Commercial product, " as used in this clause, means a 
product in regular production that is sold in substantial 
quantities to the general public and/or industry at established 
catalog or market prices. It also means a product which, in the 
opinion of the Contracting Officer, differs only insignificantly 
from the Contractor's commercial product/ 

"Subcontract, " as used in this clause, means any agreement 
(other than one involving an employer-employee relationship) 
entered into by a Federal Government prime Contractor or 
subcontractor calling for supplies or services required for 
performance of the contreict or subcontract. 

(c) The Offeror, upon request by the Contracting Officer, shall 
submit and negotiate a subcontracting plan, where applicable, 
which separately addresses subcontracting with small business 
concerns, with small disadvantaged business concerns, and with 
women-owned small business concerns. If the Offeror is 
submitting an individual contract plan, the plan must separately 
address subcontracting with small business concerns, small 
disadvantaged business concerns, and women-owned small business 
concerns with a separate part for the basic contract and 
separate parts for each option (if any) . The plan shall be 
included in and made a part of the resultant contract. The 
subcontracting plan shall be negotiated within the time 
specified by the Contracting Officer. Failure to submit and 
negotiate the subcontracting plan shall make the Offeror 
ineligible for award of a contract. 

(d) The Offeror's subcontracting plan shall include the 
following : 

(1) Goals, expressed in terms of percentages of total 
planned subcontracting dollars, for the use of small business 
concerns, small disadvantaged business concerns and women-owned 
small business concerns as subcontractors. The Offeror shall 
include all subcontracts- that contribute to contract 
performance, and may include a proportionate share of products 
and services that are normally allocated as indirect costs. 
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(2) A statement of — 

(i) Total dollars planned to be subcontracted; 

(ii) Total dollars planned to be subcontracted to 
small business concerns; 

(iii) Total dollars planned to be subcontracted to 
small disadvantaged business concerns; and 

(iv) Total dollars planned to be subcontracted to 
women-owned small business concerns. 

(3) A description of the principal types of supplies 
services to be' subcontracted, and an identification of the 
planned for subcontracting to— 

(i) Small business concerns; 

(ii) Small disadvantaged business concerns; and 

(iii) Women-owned small business concerns. 

(4) A description of the method used to develop the 
subcontracting goals in paragraph (d) (1) of this clause. 

(5) A description of the method used to identify potential 
sources for solicitation purposes (e.g., existing company source 
lists, the Procurement Automated Source System (PASS) of the 
Small Business Administration, the National Minority Purchasing 
Council Vendor Information Service, the Research and Information 
Division of the Minority Business Development Agency in the 
Department of Commerce, or small, small disadvantaged, and 
women-owned small business concerns trade associations) . A firm 
may rely on the information contained in PASS as an accurate 
representation of a concern's size and ownership characteristics 
for purposes of maintaining a small business source list. A 
firm may rely on PASS as its small business source list. Use of 
the PASS as its source list does not relieve a firm of its 
responsibilities (e.g., outreach, assistance, counseling, 
publicizing subcontracting opportunities) in this clause. 

(6) A statement as to whether or not the Offeror included 
indirect costs in establishing subcontracting goals, and a 
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description of the method used to determine the proportionate 
share of indirect costs to be incurred with— 

(i) Small business concerns; 
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(ii) Small disadvantaged business concerns; and 

(iii) Women -owned small business concerns. 



(7) The name of the individual employed by the Offeror who 
will administer the Offeror's subcontracting program, and a 
description of the duties of the individual, 

(8) A description of the efforts the Offeror will make to 
assure that small, small disadvantaged and women-owned small 
business concerns have an equitable opportunity to compete for 
subcontracts. 

(9) Assurances that the Offeror will include the clause in 
this contract entitled "Utilization of Small, Small 
Disadvantaged arid Women-Owned Small Business Concerns" in all 
subcontracts that offer further subcontracting opportunities, 
and that the Offeror will require all subcontractors (except 
small business concerns) who receive subcontracts in excess of 
$500,000 ($1, 000, 000 for construction of any public facility) to 
adopt a plan similar to the plan agreed to by the Offeror. 

(10) Assurances that the Offeror will— 



(i) Cooperate in any studies or surveys as may be 

required; 

(ii) Submit periodic reports in order to allow the 
Government to determine the extent of compliance by the Offeror 
with the subcontracting plan; 

(iii) Submit Standard Form (SF) 294, Subcontracting 
Report for Individual Contracts, and/or SF 295, Summary 
Subcontract Report, in accordance with the instructions on the 
forms; and 

(iv) Ensure that its subcontractors agree to submit 
Standard Forms 294 and 295. 

(11) A recitation of the types of records the Offeror will 
maintain to demonstrate procedures that have been adopted to 
comply with the requirements and goals in the plan, including 
establishing source lists; and a description of its efforts to 
locate small, small disadvantaged and women- owned small business 
concerns and award subcontracts to them. The records shall 
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include at least the following (on a plant-wide or company-wide 
basis, unless otherwise indicated) : 
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(i) Source lists (e.g., PASS) , guides, and other data 
that identify small, small disadvantaged and women-owned small 
business concerns . 



(ii) Organizations contacted in an attempt to locate 
sources that are small, small disadvantaged, or women-owned 
small business concerns. 

(iii) Records on each subcontract solicitation 
resulting in an award of more than $100,000, indicating- 

(A) Whether small business concerns were 
solicited and if not, why not; 

(B) Whether small disadvantaged business 
concerns were solicited and if not, why not; 

(C) Whether women-owned small business concerns 
were solicited and -if not, why not; and 

(D) If applicable, the reason award was not made 
to a small business concern. 



(iv) Records of any outreach efforts to contact— 

(A) Trade associations; 

(B) 3usiness development organizations; and 

(C) Conferences and trade fairs to locate small, 
small disadvantaged and women-owned small business sources. 

(v) Records of internal guidance and encouragement 
provided to buyers through— 

(A) Workshops, seminars, training, etc., and 

(B) Monitoring performance to evaluate 
compliance with the program's requirements. 

(vi) On a contract-by-contract basis, records to 
support award data submitted by the Offeror to the Government, 
including the name, address, and business size of each 
subcontractor. Contractors having company or division-wide 
annual plans need not comply with this requirement. 
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(e) In order to effectively implement this plan to the extent 
consistent with efficient contract performance, the Contractor 
shall perform the following functions: 
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(1) Assist small, small disadvantaged and women-owned 
small business concerns by arranging solicitations, time for the 
preparation of bids, quantities, specifications, and delivery 
schedules so as to facilitate the participation by such 
concerns. Where the Contractor's lists of potential small, 
small disadvantaged and women-owned small business 
subcontractors are excessively long, reasonable efforts shall be 
made to give all such small business concerns an opportunity to 
compete over a period of time. 

(2) Provide adequate and timely consideration of the 
potentialities of small, small disadvantaged and women-owned 
small business concerns in all "make-or-buy n decisions. 

(3) Counsel and discuss subcontracting opportunities with 
representatives of small, small disadvantaged and women-owned 
small business firms. 

(4) Provide notice to subcontractors concerning penalties 
and remedies for misrepresentations of business status as small, 
small disadvantaged or women-owned small business for the 
purpose of obtaining a subcontract that is to be included as 
part or all of a goal contained in the Contractor's 
subcontracting plan . 

(f ) A master subcontracting plan on a plant or division-wide 
basis which contains all the elements required by paragraph (d) 
of this clause, except goals, may be incorporated by reference 
as a part of the subcontracting plan required of the Offeror by 
this clause; provided— 

(1) The master plan has been approved; 

(2) . The Offeror ensures that the master plan is updated as 
necessary and provides copies of the approved master plan, 
including evidence of its approval, to the Contracting Officer; 
an d 

(3) Goals and any deviations from the master plan deemed 
necessary by the Contracting Officer to satisfy the requirements 
of this contract are set forth in the individual subcontracting 
plan . 

(g) (1) If a commercial product is offered, The subcontracting 
plan required by this clause may relate to the Offeror's 
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production generally/ for both commercial and noncommercial 
products, rather than solely to the Government contract* In 
these cases, the Offeror shall, with the concurrence of the 
Contracting Officer, submit one company-wide or division-wide 
annual plan. 
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(2) The annual plan shall be reviewed for approval by the 
agency awarding the Offeror its first prime contract requiring a 
subcontracting plan during the fiscal year, or by an agency 
satisfactory to the Contracting Officer. 

(3) The approved plan shall remain in effect during the 
Offeror/ s fiscal year for all of the Offeror's commercial 
products. 

(h) Prior compliance of the Offeror with other such 
subcontracting plans under previous contracts will be considered 
by the Contracting Officer in' determining the responsibility of 
the Offeror for award of the contract. 

(i) The failure of the Contractor or subcontractor to comply in 
good faith with (1) the clause of this contract entitled 
"Utilization of Small, Small Disadvantaged and Women-Owned Small 
Business Concerns," or (2) an approved plan required by this 
clause, shall be a .material breach of the contract. 



52.219-16 LIQUIDATED DAMAGES --SUBCONTRACTING PLAN (OCT 1995) 

(a) "Failure to make a good faith effort to comply with the 
subcontracting plan", as used in this clause, means a willful cr 
intentional failure to perform in accordance with the 
requirements of the subcontracting plan approved under the 
clause in this contract entitled "Small, Small Disadvantaged and 
Women-Owned Small Business Subcontracting Plan," or willful or 
intentional action to frustrate the plan. 

(b) If, at contract completion, or in the case of a commercial 
product plan, at the close of the fiscal year for which the plan 
is applicable, the Contractor has failed to meet its 
subcontracting goals and the Contracting Officer decides in 
accordance with paragraph (c) of this clause that the Contractor 
failed to make a good faith effort to comply with its 
subcontracting plan, established in accordance with the clause 
in this contract entitled "Small, Small Disadvantaged and Women- 
Owned Small Business Subcontracting Plan," the Contractor shall 
pay the Government liquidated damages in an amount stated. The 
amount of probable damages attributable to the Contractor's 
failure to comply, shall be an amount equal to the actual dollar 
amount by which the Contractor failed to achieve each 
subcontract goal or, in the case of a commercial products plan, 
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that portion of the dollar amount allocable to Government 
contracts by which the Contractor fa lied to achieve each 
subcontract goal. 
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(c) Before the Contracting Officer makes a final decision that 
the Contractor has failed to make such good faith effort, the 
Contracting Officer shall give the Contractor written notice 
specifying the failure and permitting the Contractor to 
demonstrate what good faith efforts have been made. Failure to 
respond to the notice may be taken as an admission that no valid 
explanation exists. If, after consideration of all the pertinent 
data, the Contracting Officer finds that the Contractor failed 
to make a good faith effort to comply with the subcontracting 
plan, the Contracting Officer shall issue a final decision to 
that effect and require that the Contractor pay the Government 
liquidated damages as provided in paragraph (b) of this clause. 

(d) With respect to commercial product plans; i.e., company- 
wide or division-wide subcontracting plans approved under 
paragraph (g) of the clause in this contract entitled "Small, 
Small Disadvantaged and Women-Owned Small Business 
Subcontracting Plan, " the Contracting Officer of the agency that 
originally approved the plan will exercise the functions of the 
Contracting Officer under this clause on behalf of all agencies 
that awarded contracts covered by that commercial product plan. 

(e) The Contractor shall have the right of appeal, under the 
clause in this contract entitled, Disputes, from any final 
decision of the Contracting Officer. 

(f) Liquidated damages shall be in addition to any other 
remedies that the Government may have. 

52.222-1 NOTICE TO THE GOVERNMENT OF LABOR DISPUTES (FEB 1997) 

If the Contractor has knowledge . that any actual or potential 
labor dispute is delaying or threatens to delay the timely 
performance of this contract, the Contractor shall immediately 
give notice, including all relevant information, to the 
Contracting Officer. 



52.222-3 CONVICT LABOR (AUG 1996) 

The Contractor agrees not to employ in the performance of this 
contract any person undergoing a sentence of imprisonment which 
has been imposed by any court of a State, the District of 
Columbia, the Commonwealth of Puerto Rico, the Virgin Islands, 
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Guam, American Samoa, the Commonwealth of the Northern Mariana 
Islands, or the Trust Territory of the Pacific Islands. This 
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limitation, however, shall not prohibit the employment by the 
Contractor in the performance of this contract of persons on 
parole or probation to work at paid employment during the term 
of their sentence or persons who have been pardoned or who have 
served their terms. Nor shall it prohibit the employment by the 
Contractor in the performance of this contract of persons 
confined for violation of the laws of any of the States, the 
District of Columbia, the Commonwealth of Puerto Rico, the 
Virgin Islands, Guam, American Samoa, the Commonwealth of the 
Northern Mariana Islands, or the Trust Territory of the Pacific 
Islands who are authorized to work at paid employment, in the 
community under the laws of such jurisdiction, if — 

(a) (1) The worker is paid or is in an approved work training 
program on a voluntary basis; 

(2) Representatives of local union central bodies ox- 
similar labor union organizations have been consulted; 

(3) Such paid employment will not result in the 
displacement of employed workers, or be applied in skills, 
crafts, or trades in which there is a surplus of available 
gainful labor in the locality, or impair existing contracts for 
services; and 

(4) The rates of pay and other conditions of employment . 
will not be less than those paid or provided for work of a 
similar nature in the locality in which the work is being 
performed; and 

(b) The Attorney General of the United States has certified 
that the work-release laws or regulations of the jurisdiction 
involved are in conformity with the requirements of Executive 
Order 11755, as amended by Executive Orders 12608 and 12943. 



52.222-26 EQUAL OPPORTUNITY (APR 1984) 



(a) If", during any 12 -month period (including the 12 months 
preceding the award of this contract), the Contractor has been 
or is awarded nonexempt Federal contracts and/or subcontracts 
that have an aggregate value in excess of $10, 000, the 
Contractor shall comply with subparagraphs (b) (1) through (11) 
below. Upon request, the Contractor shall provide information 
necessary to determine the applicability of this clause. 
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(fo) During performing this; contract:, the Contractor agrees as 
follows: 
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(1) The Contractor shall not discriminate against any 
employee or applicant for employment because of race, color, 
religion, sex, or national origin. 



(2) The Contractor shall take affirmative action to ensure 
that applicants are employed, and that employees are treated 
during employment, without regard to their race, color, 
religion, sex, or national origin. This shall include, but not 
be limited to — 

(i) Employment; 

(ii) Upgrading; 
(iii.) Demotion; 
(iv) Transfer; 



(v) Recruitment or recruitment advertising; 

(vi) Layoff or termination; 

(vii) Rates of pay or other forms of compensation; and 

(viii) Selection for training, including 
apprenticeship. 



(3) The Contractor shall post in conspicuous places 
available to employees and applicants for employment the notices 
to be provided by the Contracting Officer that explain this 
clciuse. 



(4) The Contractor shall, in all solicitations or 
advertisement for employees placed by or on behalf of the 
Contractor, state that all qualified applicants will receive 
consideration for employment without regard to race, color, 
religion, sex, or national origin. 

(5) The Contractor shall send, to each labor union or 
representative of workers with which it has a collective 
bargaining agreement or other contract or understanding, the 
notice to be provided by the Contracting Officer advising the 
labor union or workers r representative of the Contractor's 
commitments under this clause, and post copies of the notice in 
conspicuous places civ a liable to employees and applicants for 
employment . 
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(6) The Contractor shall comply with Executive Order 
1124 6, as amended, and the rules, regulations, and orders of the 
Secretary of Labor. 
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(7) The Contractor shall furnish to the contracting agency 
all information required by Executive Order 1124 6, as amended, 
and by the rules, regulations, and orders of the Secretary of 
Labor. Standard Form 100 (EEO-1), or any successor form, is the 
prescribed form to be filed within 30 days following the award, 
unless filed within 12 months preceding the date of award. 

(8) The Contractor shall permit access to its books, 
records, and accounts by the contracting agency or the Office of 
Federal Contract Compliance Programs (OFCCP) for the purposes of 
investigation to ascertain the Contractor's compliance with the 
applicable rules, regulations, and orders. 

(9) If the OFCCP determines that the Contractor is not in 
compliance with this clause or any "rule, regulation, or order of 
the Secretary of Labor, this contract may be canceled, 
terminated, or suspended in whole or in part and the Contractor 
may be declared ineligible for further Government contracts, 
under the procedures authorized in Executive Order 1124 6, as 
amended. In addition, sanctions may be imposed and remedies 
invoked against the Contractor as provided in Executive Order 
1124 6, as amended, the rules, regulations, and orders of the 
Secretary of Labor, or as otherwise provided by law. 

(10) The Contractor shall include the terms and conditions 
of subparagraph (b) (1) through (11) of this clause in every 
subcontract or purchase order that is not exempted by the rules, 
regulations, or orders of the Secretary of Labor issued under 
Executive Order 1124 6, as amended, so that these terms and 
conditions will be binding upon each subcontractor or vendor. 

(11) The Contractor shall take such action with respect to 
any subcontract or purchase order as the contracting agency may 
direct as a means of enforcing these terms and conditions, 
including sanctions for noncompliance; provided, that if the 
Contractor becomes involved in, or is threatened with, 
litigation with a subcontractor or vendor as a result of any 
direction, the Contractor may request the United States to enter 
into the litigation to protect the interests of the United 
States. 

(c) Notwithstanding any other clause in this contract, disputes 
relative to this clause will be governed by the procedures in 41 
C FR 60-1.1. 
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52.222-35 AFFIRMATIVE ACTION FOR SPECIAL DISABLED AND VIETNAM 
ERA VETERANS (APR 1984) 

(a) Definitions. 

"Appropriate office of the State employment service system," as 
used in this clause, means the local office of the Federal-State 
national system of public employment offices assigned to serve 
the area where the employment opening is to be filled, including 
the District of Columbia, Guam, Puerto Rico, Virgin Islands, 
American Samoa, and the Trust Territory of the Pacific Islands. 

"Openings that the Contractor proposes to fill from within its 
own organization," as used in this clause, means employment 
openings for which no one outside the Contractor's organization 
(including any affiliates, subsidiaries, and the parent 
companies) will be considered and includes any openings that the 
Contractor proposes to fill from regularly established "recall" 
lists. 

"Openings that the Contractor proposes to fill under a customary 
and traditional employer-union hiring arrangement, " as used in 
this clause, means employment openings that the Contractor 
proposes to fill from union halls, under their customary and 
traditional employer-union hiring relationship . 

"Suitable employment openings, 11 as used in this clause — 

(1) Includes, but is not limited to, openings that occur 
in jobs categorized as — 

(i) Production and nonproduction ; 

(ii) Plant and office; 

(iii) Laborers and mechanics; 

(iv) Supervisory and nonsuper visory ; 

(v) Technical; and 

(vi) Executive, administrative, and professional 
positions compensated on a salary basis of less than $25,000 a 
year; and 
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(2) Includes full-time employment, temporary employment of 
over 3 days, and part-time employment, but not openings that the 
Contractor proposes to fill from within its own organization or 
under a customary and traditional employer-union hiring 
arrangement, nor openings in an educational institution that are 
restricted to students of that institution. 

(b) General. (1) Regarding any position for which the 
employee or applicant for employment is qualified, the 
Contractor shall not discriminate against the individual because 
the individual is a special disabled or Vietnam Era veteran. The 
Contractor agrees to take affirmative action to employ, advance 
in employment, and otherwise treat qualified special disabled 
and Vietnam Era veterans without discrimination based upon their 
disability or veterans' status in all employment practices such 
as— 

(i) Employment; 

(ii) Upgrading; 

(iii) Demotion or transfer; 

(iv) Recruitment ; 

(v) Advertising; 

(vi) Layoff or termination; 

(vii) Rates of pay or other forms of compensation; and 

(viii) Selection for training, including 
apprenticeship . 

(2) The Contractor agrees to comply with the rules, 
regulations, and relevant orders of the Secretary of Labor 
(Secretary) issued under the Vietnam Era Veterans' Readjustment 
Assistance Act of 1972 (the Act), as amended. 

(c) Listing openings. (1) The Contractor agrees to list ail 
suitable employment openings existing at contract award or 
occurring during contract performance, at an appropriate office 
of the State employment service system in the locality where the 
opening occurs. These openings include those occurring at any 
Contractor facility, including one not connected with performing 



A c. 



p c t/u s ° ° / ° ° 3 82 

Patent Pending 60/1 1 5,343 
1385 



FULL TEXT OF CLAUSES INCORPORATED BY REFERENCE IN FCIS-JB-9Q00013 

NOT PART OF THE' ACTUAL SOLICITATION 

this contract. An independent corporate affiliate is exempt from 
this requirement. 
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(2) State and local government agencies holding Federal 
contracts of $10,000 or more shall also list all their suitable 
openings with the appropriate office of the State employment 
service. 

(3) The listing of suitable employment openings with the 
State employment service system is required at least 
concurrently with using any other recruitment source or effort 
and involves the obligations of placing a bona fide job order, 
including accepting referrals of veterans and nonveterans. This 
Misting does not require hiring any particular job applicant or 
hiring from any particular group of job applicants and is not 
intended to relieve the Contractor from any requirements ■ of 
Executive orders or regulations concerning nondiscrimination in 
employment. 

(4) Whenever the Contractor becomes contractually bound • to 
the listing terms of this clause, it shall advise the State 
employment service , system, in each State where it has 
establishments, of the name and location of each hix'ing location 
in the State. As long as the Contractor is contractually bound 
to these terms and has so advised the State system, it need not 
advise the State system of subsequent contracts. The Contractor 
may advise the State system when it is no longer bound by this 
contract clause. 



(5) Under the most compelling circumstances, an employment 
opening may not be suitable for listing, including situations 
when — 

(i) The Government's needs cannot reasonably be 

supplied; 

(ii) Listing would be contrary to national security; 

or 

(iii) The requirement of listing would not be in the 
Government's interest. 



(d) Applicability. (1) This clause does not apply to the 
listing of employment openings which occur and are filled 
outside the 50 States, the District of Columbia, Puerto Rico, 
Guam, Virgin Islands, American Samoa, and the Trust Territory of 
the Pacific Islands. 



A 1 



Idea Net 98-international 

Data Exchange Network IH I* tl / LP 

Patent Pending 60/1 15,343 
1387 



FULI, TEXT OF CLAUSES INCORPORATED BY REFERENCE IN FCIS-JB-980001B 

NOT PART OF THE .ACTUAL SOLICITATION 

(2) The terms of paragraph (c) above of this clause do not 
apply to openings that the Contractor proposes to fill from 
within its own organization or under a customary and traditional 
employer-union hiring arrangement. This exclusion does not apply 
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to a particular opening once an employer decides to consider 
applicants outside of its own organisation or employer-union 
arrangement for that opening. 

(e) Postings* (1) The Contractor agrees to post employment 
notices stating-- 

(i) The Contractor's obligation under the law to take 
affirmative action to employ and advance in employment qualified 
special disabled veterans and veterans of the Vietnam era; and 

(ii) The rights of applicants and employees* 

(2) These notices shall be posted in conspicuous places 
that are available to employees and applicants for employment. 
They shall be in a form prescribed by the Director, Office of 
Federal Contract Compliance Programs, Department of Labor 
(Director), and provided by or through the Contracting Officer. 

(3) The Contractor shall notify each labor union ox- 
representative of workers with which it has a collective 
bargaining agreement or other contract understanding, that the 
Contractor is bound by the terms of the Act, and is committed to 
take affirmative action to employ, and advance in employment, 
qualified special disabled and Vietnam Era veterans. 

(f ) Noncompliance- If the Contractor does not comply with the 
requirements of this clause, appropriate actions may be taken 
under the rules, regulations, and relevant orders of the 
Secretary issued pursuant to the Act. 

(g) Subcontracts. The Contractor shall include the terms of 
this clause in every subcontract or purchase order of $10,000 or 
more unless exempted by rules, regulations, or orders of the 
Secretary. The Contractor shall act as specified by the Director 
to enforce the terms, including action for noncompliance. 

(End of clause) 



52.222-36 AFFIRMATIVE ACTION FOR HANDICAPPED WORKERS (APR 1984) 

(a) General. (1) Regarding any position for which the employee 
or applicant for employment is qualified, the Contractor shall 
not discriminate against any employee or applicant because of 
physical or mental handicap. The Contractor agrees to take 
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affinitive action to employ, advance in employment, and 
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oLherwi.se treat qualified handicapped, individuals without 
discrimination based upon their physical or mental handicap in 
all employment practices such as — 



(i) Employment; 



{ ii ) Upgrading; 



(iii) Demotion or transfer; 



(iv) Recruitment ; 

(v) Advertising; 

(vi) . Layoff or termination; 



(vii) Rates of pay or other forms of compensation; and 

(viii) Selection for training, including 
apprenticeship. 

(2) The Contractor agrees to comply with the rules, 
regulations, and relevant orders of the Secretary of Labor 
(Secretary) issued under the Rehabilitation Act of 1973 (29 
U.S.C. 793) (the Act), as amended. 

(b) Postings. (1) The Contractor agrees to post employment 
notices stating-- 

(i) The Contractor's obligation under the lav/ to take 
affirmative action to employ and advance in employment qualified 
handicapped individuals; and 

(ii) The rights of applicants and employees. 

(2) These notices shall be posted in conspicuous places 
that are available to employees and applicants for employment. 
They shall be in a form prescribed by the Director, Office of 
Federal Contract Compliance Programs, Department of Labor 
(Director), and provided by or through the Contracting Officer. 

(3) The Contractor shall notify each labor union or 
representative of workers with which it has a collective 
bargaining agreement or other contract understanding, that the 
Contractor is bound by the terms of Section 503 of the Act and 
is committed to take affirmative action to employ, and advance 



mSSEESl p c T u s o o / o a 3 8 s 

Patent Pending 60/1 15,343 
1391 



FULL TEXT OF CLAUSES INCORPORATED BY REFERENCE IN FCIS-JB-980001R 

NOT PART OF THE ACTUAL SOLICITATION 

in employment, qualified physically and mentally handicapped 
individuals. 
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(c) Noncompliance. If the Contractor does not comply with the 
requirements of this clause, appropriate actions may be taken 
under the rules, regulations, and relevant orders of the 
Secretary issued pursuant to the Act. 

(d) Subcontracts. The Contractor shall include the teems of 
this clause in every subcontract or purchase order in excess of 
$2,500 unless exempted by rules, regulations, or orders of the 
Secretary. The Contractor shall act as specified by the Director 
to enforce the terms, including action for noncompliance. 



52.222-37 EMPLOYMENT REPORTS ON SPECIAL DISABLED VETERANS AND 
VETERANS OF THE VIETNAM ERA (JAN 1988) 

(a) The contractor shall report at least annually, as required 
by the Secretary of Labor, on: 

(1) The number of special disabled veterans and the number 
of veterans of the Vietnam era in the workforce of the 
contractor by job category and hiring location; and 

(2) The total number of new employees hired during the 
period covered by the report, and of that total, the number of 
special disabled veterans, and the number of veterans of the 
Vietnam era. 

(b) The above items shall be reported by completing the form 
entitled "Federal Contractor Veterans' Employment Report VETS- 
100." 

(c) Reports shall be submitted no later than March 31 of each 
year beginning March 31, 1988. 

(d) The employment activity report required by paragraph (a) (2) 
of this clause shall reflect total hires during the most recent 
12-month period as of the ending date selected for the 
employment profile report required by paragraph (a) (1) of this • 
clause. Contractors may select an ending date: 

(1) As of the end of any pay period during the period 
January through March 1st of the year the report is due, or 

(2) As of December 31, if the contractor has previous 
written approval from the Equal Employment Opportunity 
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Commission to do so for purposes of submitting the Employer 
Information Report EEO-1 (Standard Form 100) . 
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(e) The count of veterans reported according to paragraph (a) 
of this clause shall be based on voluntary disclosure. Each 
contractor subject to the reporting requirements at 38 U.S.C. 
2012 (d) shall invite all special disabled veterans and veterans 
of the Vietnam era who wish to benefit under the affirmative 
action program at 38 U.S.C. 2012 to identify themselves to the 
contractor. The invitation shall state that the information is 
voluntarily provided, that the information will be kept 
confidential, that disclosure or refusal to provide the 
information will not subject the applicant or employee to any 
adverse treatment and that the information will be used only in 
accordance with the regulations promulgated under 38 U.S.C. 
2012. 

(f) Subcontracts. The Contractor shall include the terms of 
this clause in every subcontract or purchase order of $10,000 or 
more unless exempted by rules, regulcitions, or orders of the 
Secretary. 

52.222-46 EVALUATION OF COMPENSATION FOR PROFESSIONAL EMPLOYEES. 
{FEB 1993) 

(a) Recompetition of service contracts may in some cases result 
in lowering the compensation (salaries and fringe benefits) paid 
or furnished professional employees. This lowering can be 
detrimental in obtaining the quality of professional services 
needed for adequate contract performance. It is therefore in the 
Government's best interest that professional employees, as 
defined in 29 CFR 541, be properly and fairly compensated.. As 
part of their proposals, offerors will submit a total 
compensation plan setting forth salaries and fringe benefits 
proposed for the professional employees who will work under the 
contract. The Government will evaluate the plan to assure that 
it reflects a sound management approach and understanding of the 
evaluation will include an assessment of the offeror's ability 
to provide uninterrupted high-quality work. The professional 
compensation proposed will be considered in terms of its impact 
upon recruiting and retention, its realism, and its consistency 
with a total plan for compensation. Supporting information will 
include data, such as recognized national and regional 
compensation surveys and studies of professional, public and 
private organizations, used in establishing the total 
compensa tion struc ture . 
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(b) The compensation levels proposed should reflect a clear 
understanding of work to be performed and should indicate the 
capability of the proposed compensation structure to obtain and 
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keep suitably qualified personnel to meet mission objectives. 
The account differences in skills, the complexity of various 
disciplines, and professional job difficulty. Additionally, 
proposals envisioning compensation levels lower than those of 
predecessor contractors for the same work will be evaluated on 
the basis of maintaining program continuity, uninterrupted high- 
quality work, and availability of required competent 
professional service employees. Offerors are cautioned that 
lowered compensation for essentially the same professional work 
may indicate lack of sound management judgment and lack of 
understanding of the requirement. 

(c) The Government is concerned with .the quality and stability 
of the work force to be employed on this contract. Professional 
condensation that is unrealistically low or not in reasonable 
relationship to the various job categories, since it may impair 
the Contractor's ability to attract and retain competent 
professional service employees, may be viewed as evidence of 
fciilure to comprehend the complexity of the contract 
requirements. 



(d) Failure to comply with these provisions may constitute 
sufficient cause to justify rejection of a proposal. 



52.224-1 Privacy Act Notification (APR 1984) 

The Contractor will be required to design, develop, or operate a 
system of records on individuals, to accomplish an agency 
function subject to the Privacy Act of 1974, Public Lciw 93-579, 
December 31, 1974 (5 U.S.C. 552a) and applicable agency 
regulations. Violation of the Act may involve the imposition of 
criminal penalties. 



52.224-2 Privacy Act (APR 1984) 

(a) The Contractor agrees to — 

(1) Coaiply with the Privacy Act of 1974 (the Act) and the 
agency rules and regulations issued under the Act in the design, 
development, or operation of a*ny system of records on 
individuals to accomplish an agency function when the contract 
specifically identifies — 

(i) The systems of records; and 
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(ii) The design, development, or operation work that 
the contractor' is to perform; 
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(2) Include the Privacy Act notification contained in this 
con t reict in every solicitation and resulting subcontreict and in 
every subcontract awarded without a solicitation, when the work 
statement in the proposed subcontract requires the redesign, 
development, or operation of a system of records on individuals 
that is subject to the Act; and 

(3) Include this clause, including this subparagraph (3), 
in all .subcontracts awarded under this contract which requires 
the design, development, or operation of such a system of 
records. 

(b) In the event of violations of the Act, a civil action may be 
brought against the agency involved when the violation concerns 
the design, development, or operation of a system of records on 
individuals to accomplish an agency function, and criminal 
penalties may be imposed upon the officers or employees of the 
agency when the violation concerns the operation of a system of 
records on individuals to accomplish an agency function. For 
puirposes of the Act, when the contract is for the operation of a 
system of records on individuals to accomplish an agency 
function, the Contractor is considered to be an employee of the 
agency. 

(c) (1) "Operation of a system of records, " as used in this 
clause, means performance of any of the activities associated 
with maintaining the system of records, including the 
collection, use, and dissemination of records. 

(2) "Record," as used in this clause, means any item,, 
collection, or grouping of information about an individual that 
is maintained by an agency, including, but not limited to, 
education, financial transactions, medical history, and criminal 
or employment history and that contains the person's name, or 
the identifying number, symbol, or other identifying particular 
assigned to the individual, such as a fingerprint or voiceprint 
or a photograph. 

(3) "System of records on individuals, " as used in this 
clause, means a group of any records under the control of any 
agency from which information is retrieved by the name of the 
individual or by some identifying number, symbol, or other 
identifying particular assigned to the individual. 
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52.225-11 RESTRICTIONS ON CERTAIN FOREIGN PURCHASES (OCT 1996) 

(a) Unless advance written approval of the Contracting Officer 
is obtained, the Contractor shall not acquire, for use in the 
performance of this contract, any supplies or services 
originating from sources within, or that were located in or 
transported from or through, countries whose products are banned 
from importation into the United States under regulations of the 
Office of Foreign Assets Control, Department of the Treasury. 
Those countries include Cuba, Iran, Iraq, Libya, and North 
Korea. 

(b) .The Contractor shall not acquire for use in the performance 
of this contract any supplies or services from entities 
controlled by the Government of Iraq. 

(c) The Contractor agrees to insert the provisions of this 
clause, including this paragraph (c) , in all subcontracts 
hereunder. 



52.229-1 STATE AND LOCAL TAXES (APR 1984) 

Notwithstanding the terms of the Federal, State, and Local Taxes 
clause, the contract price excludes all State and local taxes 
levied on or measured by the contract or sales price of the 
services or completed supplies furnished under this contract. 
The Contractor shall state separately on its invoices taxes 
excluded from the contract price, and the Government agrees 
either to pay the amount of the taxes to the Contractor or. 
provide evidence necessary to sustain an exemption. 

52.229-3 FEDERAL, STATE, AND LOCAL TAXES (JAN 1991) 

(a) "'Contract date, " as used in this clause, means the date 
set for bid opening or, if this is a negotiated contract or a 
modification, the effective date of this contract or 
modification. 

"All applicable Federal, State, and local taxes and duties," as 
used in this clause, means all taxes and duties, in effect on 
the contract date, that the taxing authority is imposing and 
collecting on the transactions or property covered by this 
contract . 
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"After-imposed Federal tax," as used in this clause, means any 
new or increased E'ederal excise tax or duty, or tax that was 
exempted or excluded on the contract date but whose exemption 
was later revoked or reduced during the contract period, on the 
transactions or property covered by this contract that the 
Contractor is required to pay or bear as the result of 
legislative, judicial, or administrative action taking effect 
after the contract date. It does not include social security 
tax or other employment taxes. 

"After-relieved Federal tax," as used in this clause, means any 
amount of Federal excise tax or duty, .except social security or 
other employment taxes, that would otherwise have been payable 
on the transactions or property covered by this contract, but 
which the Contractor is not required. to pay or bear, or for 
which the Contractor obtains a refund or drawback, as the result 
of legislative, judicial, or administrative action taking effect 
after the contract date. 

(b) The contract price includes all applicable Federal, State, 
and local taxes and duties, 

(c) The contract price shall be increased by the amount of any 
after-imposed Federal tax, provided the Contractor warrants in 
writing that no amount for such newly imposed Federal excise tax 
or duty or rate increase was included in the contract price, as 

a contingency reserve or otherwise. 

(d) The contract price shall be decreased by the amount of any 
after-relieved Federal tax. 

(e) The contract price shall be decreased by the amount of any 
Federal excise tax or duty, except social security or other 
employment taxes, that the Contractor is required to pay or 
bear, or' does not obtain a refund of, through the Contractor's 
fault, negligence, or failure to follow instructions of the 
Contracting Officer . 

(f) No adjustment shall be made in the contract price under 
this clause unless the amount of the adjustment exceeds $25C. 

(g) The Contractor shall promptly notify the Contracting 
Officer of all matters relating to any Federal excise tax or 
duty that reasonably may be expected to result in either an 
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increase or decrease in the contract price and shall take 
appropriate action as the Contracting Officer directs. 
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(h) The Government shall, without liability, furnish evidence 
appropriate to establish exemption from any Federal, State, or 
local tax when the Contractor requests such evidence and a 
reasonable basis exists to sustain the exemption . 

52.229-5 TAXES-CONTR&CTS PERFORMED IN U.S. POSSESSIONS OR 
PUERTO EH CO (APR 1984) 

The term *local taxes," as used in the Federal, State, and local 
taxes clause of this contract, includes taxes imposed by a 
possession of the United States or by Puerto Rico. 

52.232-7 Payments under Time-and-Materials and Labor-Hour 
Contracts {Feb 1997) 

The Government shall pay the Contractor as follows upon the 
submission of invoices* or vouchers approved by the Contracting 
Officer: 

(a) Hourly rate. (1) The amounts shall be computed by 
multiplying the appropriate hourly rates prescribed in the 
Schedule by the number of direct labor hours performed. The 
rates shall include wages, indirect costs, general and 
administrative expense, and profit. Fractional parts of an hour 
shall be payable on a prorated basis. Vouchers may be submitted 
once each month (or at more frequent intervals, if approved by 
the Contracting Officer), to the Contracting Officer or 
designee. The Contractor shall substantiate vouchers by evidence 
of actual payment and by individual daily job timecards, or 
other substantiation approved by the Contracting Officer. 
Promptly after receipt of each substantiated voucher, the 
Government shall, except as otherwise provided in this contx-act, 
and subject to the terms of (e) of this section, pay the voucher 
as approved by the Contracting Officer. 

(2) Unless otherwise prescribed in the Schedule, the 
Contracting Officer shall withhold 5 percent of the amounts due 
under this paragraph (a), but the total amount withheld shall 
not exceed $50,000. The amounts withheld shall be retained until 
the execution and delivery of a release by the Contractor as 
provided in paragraph (f) of this section. 
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(3) Unless the Schedule prescribes otherwise, the hourly 
rates in the Schedule shall not be varied by virtue of the 
Contractor havivj performed work on an overtime basis. If no 
overtime rates are provided in the Schedule and overtime work is 
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approved in advance by the Contracting Officer, overtime rates 
shall be negotiated. E'ailure to agree upon these overtime rates 
shall be treated as a dispute under the Disputes clause of this 
contract. If the Schedule provides rates for overtime, the 
premium portion of those rates will be reimbursable only to the 
extent the overtime is approved by the Contracting Officer. 



(b) Materials and subcontracts. (1) Allowable costs of direct 
materials shall be determined by the Contracting Officer in 
accordance with Subpart 31.2 of the Federal Acquisition 
Regulation (FAR) in effect on the date of this contract. 
Reasonable and allocable material handling costs may be included 
in the charge for material to the extent they are clearly 
excluded from the hourly rate. Material handling costs are 
comprised of indirect costs, including, when appropriate, 
general and administrative expense allocated to direct materials 
in accordance with the Contractor's usual accounting practices 
consistent with Subpart 31.2 of the FAR. The Contractor shall be 
reimbursed for items and services purchased directly for the 
contract only when cash, checks, or other forms of actual 
payment have been made for such purchased items or services. 
Direct materials, as used in this clause, are those materials 
which enter directly into the end product, or which are used or 
consumed directly in connection with the furnishing of the end 
product. 

(2) The cost of subcontracts that are authorized under the 
subcontracts clause of this contract shall be reimbursable costs 
under this clause; provided, that the costs are consistent with 
subparagraph (b) (3) of this section. Reimbursable costs in 
connection with subcontracts shall be limited to the amounts 
paid to the subcontractor for items and services purchased 
directly for the contract only when cash, checks, or other form 
of payment has been made for such purchased items or services; 
however, this requirement shall not apply to a Contractor that 
is a small business concern. Reimbursable costs shall not 
include any costs arising from the letting, administration or 
supervision of performance of the subcontract, if the costs are 
included in the hourly rates payable under (a) (1) of this 
section . 



(3) To the extent able, the Contractor shall — 

(i) Obtain materials at the most advantageous prices 
available with due regard to securing prompt delivery of 
satisfactory materials; and 



c : c. 
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552.238-70 IDENTIFICATION OF ELECTRONIC OFFICE EQUIPMENT 
PROVIDING ACCESSIBILITY FOR THE HANDICAPPED 
(SEP 1991) 

(a) Definitions . "Electronic office equipment accessibility" 
means the application/configuration of electronic office 
equipment (includes hardware, software, and firmware) in a 
manner that accommodates the functional limitations of 
individuals with disabilities (i.e., handicapped individuals) so 
as to promote productivity and provide access to work related 
and/or public information resources. 

"Handicapped individuals" mean qualified individuals with 
impairments as cited in 29 CFR 1613.702(f) who can benefit from 
electronic office equipment accessibility. 

"Special peripheral" means a special needs aid that provides 
access to electronic equipment" that is otherwise inaccessible to 
a handicapped individual. 

(b) The Offeror is encouraged to identify in its offer, and 
include in any commercial catalogs and pricelists accepted by 
the Contracting Officer, office equipment, including any special 
peripheral, that will facilitate electronic office equipment 
accessibility for handicapped individuals. Identification 
should include the type of disability accommodated and how the 
users with that disability would be helped. 



i -i i 
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(ii) Take all cash and trade discounts, rebates, 
allowances, credits, salvage, commissions, and other benefits. 
When unable to take advantage of the benefits, the Contractor 




bSSK^ p c T/ * u s ° ° / ° ° 3 8 s 

Patent Pending 60/1 15,343 
1407 

FULL TEXT OF CLAUSES INCORPORATED BY REFERENCE IN FCIS - JB-93000 IB 

NOT PART OF THE ACTU^^OLICITATTON 

shall promptly notify the Contracting Officer and. give the 
r ea sons . Cjred i t J sha^jrH& o n l u£iD_ Lo the Gove.rj jmsnii — f-g^-^a ^; h a n 
trade discounts/ ^ bai-oq, — allow ances, credit s_j salvage, the 
value ^bf any appreciable scrap, commissions, and other amounts 
th^ w hnu-? n — m-1 \ " h rr v-^nof-it- of the Contractor / or would 
have accrued exc ept for U »p fault or neglect of the Con t racto r. 
The benefits lost without fault or neglect on the part of the 
Contractor, or lost through fault of the Government, shall not i 
be deducted from gross costs. ' 

(c) Total cost. It is estimated that the total cost to the 
Government for the performance of this contract shall not exceed 

the ceilin g price, set forth in the Schedule and the . Con tractor | 
agrees to use its" best efforts to perform the work specified in rdt&S^Pn 
the Schedule and all obligations under this contract within such * 
ceiling price. If at any time the Contractor has reason to /' 
believe that the hourly rate payments and material costs that 
will accrue in performing this contract in the next succeeding 
30 days, if added to all other payments and costs previously 
accrued, will exceed 85 percent of the ceiling price in the 
Schedule, the "Contractor shall notify the Contracting Officer 
giving a revised estimate of the total price to the Government - 
for performing this contract with supporting reasons and 
documentation. If at any time during performing this contract, 
the Contractor has reason to believe that the total price to the 
Government for performing this contract will be substantially 
greater or less than the then stated ceiling price, the (<ff 
"Contractor snarl s o notifY __£hje Contracting Officer, giving a 
revised estimate or" the total price for performing this 
contract, with supporting reasons and documentation. If at any 
time during performing this contract, the Government has reason 
to believe that the work to be required in performing this 
contract will be substantially greater or less than the stated 
ceiling price, the Contracting Officer will so advise the 
Contractor, giving^ the Jjnen revise d e_sJJjaa±j&-*of the total amount 
of effort to" be required under the contract. 

(d) Ceiling price. The Government shall not be obligated to pay 
the Contractor any amount in excess of the ceiling price in the 
Schedule, and the Contractor shall not be obligated to continue 
performance if to do so would exceed the- ceiling price set forth 
in the Schedule, unless and until the Contracting Officer shall 
have notified the Contractor in writing that the ceiling price 
has been increased and shall have specified in the notice a 
revised ceiling that shall constitute the ceiling price for 
performance under this contract. When and to the extent that the 
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ceiling price set forth in the Schedule has been increased, any 
hours expended and material costs incurred by the Contractor in 
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excess of the ceiling price before the increase shall be 
allowable to the same extent as if theh ours expen ded and 
material costs had T" Hirred after th e increase in the* 

cejJJL-ag* price. 

(e) Audit. At any time before final payment under this contract 
the Contracting Officer may request audit of the invoices or 
vouchers and substantiating material. Each payment previously 
made shall be subject to reduction to the extent of amounts, on 
preceding invoices or vouchers, that are found by the 
Contracting Officer n ot to have bee n properly payable and shal l 
pi l^r> qnhjprh fro reduc tion for overpayments or to increas e for 

underpaymen ts . Upon receipt and approval of the voucher or 

invoice designated by the Contractor as the " completion vouch er" 
or "completion . invoice" and substantiating material, and upon 
compliance by the Contractor with all terms of this contract 
(including, without limitation, terms relating to patents and 
the terms of (f) and (g) of this section), the Government shall 
promptly pay any balance due the Contractor. T he completion . _ 
invoice or vnnrhor, and substantiating material, shall be 

cj pKmi t- trd by th^ fonhrgrr pr as prom pt lx__§, s pract i cable fo Tlowiriq 
completion of the work under this. contract, but in no event 
later than 1 year (or such longer period as the Contracting 
Officer may approve in writing) from the date of completion. 

(f ) r^cm gnm^nt- -The Con tract o r ,- ^and each assignee under an . 
^oo-i rfnm^Qfr entered into under this contract and in effect at the 
time of final payment under this contract, shall execute and 
deliver, at J^ietime of and as a condition preceden t to final 
■r^yT^orft under =• ^nr r ^ rr, a release discharging Th e " 
Government, its officers, agents, and employees of ana Trorn all 
liabilities, obligations, and claims arising out of or under 
this contract, subject only to the following exceptions: 



(1) Specified claims in stated amounts, or in estimated 
amounts if the amounts are not susceptible of exact statement by 
the Con tr etc tor. 

(2) Claims, together with reasonable incidental expenses, 
based upon the liabilities of the Contractor to third parties 
arising out of performing this contract, that are not known to 
the Contractor on the date of the execution of the release, and 
of which the Contractor gives notice in writing to the 
Contracting Officer not more than 6 years after the date of the 
release or the date of any notice to the Contractor that the 
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Government is prepared to make final payment, whichever is 
earlier. 
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(3) Claims for reimbursement of costs (other than expenses 
of the Contractor by reason of its indemnification of the 
Government against patent liability) , including reasonable 
incidental expenses, incurred by the Contractor under the terms 
of this contract relating to patents. 

(g) Refunds. The Contractor agrees that any refunds, rebates, 
or credits (including any related interest) accruing to or 
received by the Contractor or any assignee, that arise under the 
materials portion of this contract and for which the Contractor 
has received reimbursement, shall be paid by the Contractor to 
the Government. The Contractor and each assignee, under an 
assignment entered into under this contract and in effect at the 
time of final payment under this contract, shall execute and 
deliver, at the time of and as a condition precedent to final 
payment under this contract, an assignment to the Government of 
such refunds, rebates, or credits (including any interest) in 
form and substance satisfactory to the Contracting Officer. 



Alternate I (Apr 1984) . If the nature of the work to be 
performed requires the contractor to furnish material that is 
regularly sold to the general public in the normal course of 
business by the contractor, and the price is under the 
limitations prescribed in 16.601(b)(3), add the following 
subparagraph (4) to paragraph (b) of the basic clause: 



(b) (4Tlf the nature of the work to be performed requires the 
Contractor to furnish material which is regularly sold to the 
general public in the normal course of business by the 
Contractor, the price to be paid for such material, 
notwithstanding (b) (1) above, shall be on the basis of an 
established catalog or list price, in effect when the material 
is furnished, less all applicable discounts to the Government; 
provided, that in no event shall such price be in excess of the' 
Contractor's sales price to its most favored customer for the 
same item in like quantity, or the current market price, 
whichever is lower. 



Alternate II (Jan 1986) . If a labor-hour contract is 
contemplated, and if no specific reimbursement for material 
furnished is intended, the Contracting Officer may add the 
following paragraph (h) to the basic clause 



(h) The terms of this clause that govern reimbursement for 
materials furnished are considered to have been deleted. 
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no 
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52.232-17 INTEREST (JUN 1996) 

(a) Except as otherwise provided in this contract under a Price 
Reduction for Defective Cost or Pricing Data clause or a Cost 
Accounting Standards clause, all amounts that become payable by 
the Contractor to the Government under this contract (net of any 
applicable tax credit under the Internal Revenue Cede (26 U.S.C. 
1481) ) shall bear simple interest from the date due until paid 
unless paid within 30 days of becoming due. The interest rate 
shall be the interest rate established by the Secretary of the 
Treasury as provided in Section 12 of the Contract Disputes Act 
of 1978 (Public Law 95-563), which' is applicable to. the period 
in which the amount becomes due, as provided in paragraph (b) of 
this clause, and then at the rate applicable for each six-month 
period as fixed by the Secretary until the amount is paid. 

(b) Amounts shall be due at the earliest of the following 
dates: 

(1) The date fixed under this contract. 

(2) The date of the first written demand for payment 
consistent with this contract, including any demand resulting 
from a default termination. 

*(3) The date the Government transmits to the Contractor a' 
proposed supplemental agreement to confirm completed 
negotiations establishing the amount of debt. 

(4) If this contract provides for revision of prices, the 
date of written notice to the Contractor stating the amount of 
refund payable in connection with a pricing proposal or a 
negotiated pricing agreement not confirmed by contract 
modi f i ca t i on . 

(c) The interest charge made under this clause may be reduced 
under the procedures prescribed in 32.614-2 of the Boeder al 
Acquisition Regulation in effect on the date of this contract. 

52.232-19 Availability of Funds for the Next Fiscal Year 
(Apr 1984) 

Funds are not presently available for performance under this 
contract beyond . The Government's obligation for 



Idea Net 98-lnternational 

Data Exchange Network p C T /' U S O O / O O 3 8 

Patent Pending 60/1 15,343 
1414 



FULL TEXT OF CLAUSES INCORPORATED BY REFERENCE IN FCIS-JB-980001B 

NOT PART OF THE ACTUAL SOLICITATION 

performance of this contract beyond that da~o is contingent upon 
the availability of appropriated funds fron* which payment for 
contract purposes can be made. No legal liability on the part of 
the Government for any payment may arise for performance under 
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this contract beyond , until funds are made available to 

the Contracting Officer for performance and until the Contractor 
receives notice of availability/ to be confirmed in writing by 
the Contracting Officer. 

NOTE: The ordering agency is to fill in the blanks.' 



52.232-33 MANDATORY INFORMATION FOR ELECTRONIC FUNDS TRANSFER 
PAYMENT (AUG 1996) 

(a) Method of payment. 

Payments by the Government under this contract, including 
invoice and contract financing payments, may be made by check or 
electronic funds transfer (EFT) at the option of the Government. 
If payment is 'made by EFT, the Government may, at its option, 
also forward the associated payment information by electronic 
transfer. As used in this clause, the term "EFT" refers to the 
funds transfer and may' also include the information transfer. 

(b) Mandatory submission of Contractor's EFT information. 

(1) The Contractor is required, as a condition to any 
payment under this contract, to provide the Government with the 
information required to make payment by EFT as described in 
paragraph (d) of this clause, unless the payment office 
determines that submission of the information is not required. 
However, until January 1, 1999, in the event the Contractor 
certifies in writing to the payment office that the Contractor 
does not have an account with a financial institution or an 
authorized payment agent, payment shall be made by other than 
EFT. For any payments to be made after January 1, 1999, the 
Contractor shall provide EFT information as described in 
paragraph (d) of this clause. 

(2) If the Contractor provides EFT information applicable 
to multiple contracts, the Contractor shall specifically state 
the applicability of this EFT information in terms acceptable to 
the payment office. 

(c) Contractor's EFT information. 

Prior to submission of the first request for payment (whether 
for invoice or contract financing payment) under this contract, 
the Contractor shall provide the information required to make 
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contract payment by EFT, as described in paragraph (d) of this 
clause, directly to the Government payment office named in this 
contract* If more than one payment office is named fox* the 
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contract, the Contractor shall provide a separate notice to each 
office. In the event that the EFT information changes, the 
Contractor shall be responsible for providing the changed 
information to the designated payment office (s) . 



(d) Required EFT information. 



The Government may make payment by EFT through either an 
Automated Clearing House (ACH) subject to the banking laws of 
the United States or the Federal Reserve Wire Transfer System at 
the Government's option. The Contractor shall provide the 
following information for both methods in a form acceptable to 
the designated payment office; The Contractor may supply this 
data for this or multiple contracts (see paragraph (b) of this 
clause) . 

(1) The contract number to which this notice applies. 

(2) The Contractor's name and remittance address, as 
stated in the contract, and account number at the Contractor's 
financial agent. 

(3) The signature (manual or electronic, as appropriate), 
title, and telephone number of the Contractor official 
authorized to provide this information. 

(4) For ACH payments only: 

(i) Name, address, and 9-digit Routing Transit Number 
of the Contractor's financial agent. 

(ii) Contractor's account number and the type of 
account (checking, saving, or lockbox) . 

(5) For Federal Reserve Wire Transfer System payments 

only: 

(i) Name, address, telegraphic abbreviation, and the 
9-digit Routing Transit Number for the Contractor's financial 
agent . 

(ii) If the Contractor's financial agent is not 
directly on-line to the Federal Reserve Wire Transfer System 
and, therefore, not the receiver of the wire transfer payment, 
the Contractor shall also provide the name, address, and 9-digit 
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payment check or the date on which an electronic funds transfer 
was made. 
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Routing Transit Number of the cor respondent, financial 
institution receiving the wire transfer payment - 
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(e) Suspension of payment.. 

(1) Notwi thstanding the provisions of any other clause of 
this contract, the Government is not required to make any 
payment under this contract until after receipt, by the 
designated payment office, of the correct EFT payment 
information from the Contractor or a certificate submitted in 
accordance with paragraph (b) of this clause. Until receipt of 
the correct EFT information, any invoice or contract financing 
request shall be deemed not to be a valid invoice or contract 
financing request as defined in the Prompt Payment clause of 
this contract. ' 

(2) If the EFT information changes after submission of 
correct EFT information, the Government shall begin using the 
changed EFT information no later than the 30th day after its 
receipt to the extent payment is made by EFT. However, the 
Contractor may request that no further payments be made until 
the changed EFT information is implemented by the payment 
office. If such suspension would result in a late payment 
under the Prompt Payment clause of this contract, the 
Contractors request for suspension shall- extend the due date 
for payment by the number of days of the suspension. 

(f) Contractor EFT arrangements. 

The Contractor shall designate a single financial agent capable 
of receiving and processing the electronic funds transfer using 
the EFT methods described in paragraph (d) of this clause. The 
Contractor shall pay all fees and charges for receipt and . 
processing of transfers. 

(g) Liability for uncompleted or erroneous transfers. 

(1) ' If an uncompleted or erroneous transfer occurs because 
the Government failed to use the Contractor-provided EFT 
information in the correct manner, the Government remains 
responsible for (i) making a correct payment, (ii) paying any 
prompt payment penalty due, and (iii) recovering any erroneously 
directed funds. 

(2) If an' uncompleted or erroneous transfer occurs because 
Contractor-provided EFT information was incorrect at the time of 
Government release of the EFT payment transaction instruction to 
the Federal Reserve System, and— 
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carrier is used, supplies shall be delivered to the specified 
unloading platform of the consignee. If Hio:or carrier (including 
"piggyback") is used, supplies shall be delivered to truck 



on 
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(i) If the funds are no longer under the control of 
the payment office, the Government is deemed to have made 
payment and the Contractor is responsible for recovery of any 
erroneously directed funds; or 



on 
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(ii) If the funds remain under the control of the 
payment office, the Government retains the right to either make 
payment by mail or suspend the payment in accordance with 
paragraph (e) of this clause. 

(h) EFT and prompt payment. 

(1) A payment shall be deemed to have been made in ex 
timely manner in accordance with the Prompt Payment clause of 
this contract if, in the EFT payment transaction instruction 
given to the Federal Reserve System, the date specified for 
settlement of the payment is on or before the prompt payment due 
date, provided the specified payment date is a valid date under 
the rules of the Federal Reserve System. 

(2) When payment cannot be made by EFT because of 
incorrect EFT information provided by the Contractor, no 
interest penalty is due after the date of the uncompleted or 
erroneous payment transaction, provided that notice of the 
defective EFT information is issued to the Contractor within 7 
days after the Government is notified of the defective EFT 
information. 

(i) EFT and assignment of claims. 

If the' Contractor assigns the proceeds of this contract as 
provided for in the Assignment of Claims clause of this 
contract, the assignee shall provide the assignee EFT 
information required by paragraph (d) of this clause. In all 
respects, the requirements of this clause shall apply to the 
assignee as if it were the Contractor. EFT information which 
shows the ultimate recipient of the transfer to be other than 
the Contractor, in the absence of a proper assignment of claims 
acceptable to the Government, is incorrect EFT information 
within the meaning of paragraph (e) of this clause. 

(j) Payment office discretion. 

If the Contractor does not wish to receive payment by EFT 
methods for one or more payments, the Contractor may submit a 
request to the designated payment office to refrain from 
requiring EFT information or using the EFT payment method. The 
decision to grant the request is solely that of the Government. 

(k) Change of EFT information by financial agent. 
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The Contractor agrees that the Contractor's financial agent may 
notify the Government of a change to the routing transit number, 
Contractor account number, or account type. The Government 
shall 
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use the changed data in accordance with paragraph (e) (2) of this 
clause. The Contractor agrees that the information provided by 
the agent is deemed to be correct information as if it were 
provided by the Contractor. The Contractor agrees that the 
agent's notice of changed EFT data is deemed to be a request by 
the Contractor in accordance with paragraph (e) (2) that no 
further payments be made until the changed EFT information is 
implemented by the payment office. 



52.233-1 DISPUTES (Oct 1995) 

(a) This contract is subject to the Contract Disputes Act of 
1978, as amended (41 U.S.C. 601-613) . 

(b) Except as provided in the Act, all disputes arising under 
or relating to this contract shall be resolved under this 
clause, 

(c) "Claim, " as us.ed in this clause, means a written demand or 
written assertion by one of the contracting parties seeking, as 
a matter of right, the payment of money in a sum certain, the 
adjustment or interpretation of contract terms, or other, relief 
arising under or relating to this contract. A claim arising 
under a contract, unlike a claim relating to that contract, is a 
claim that can be resolved under a contract clause that provides 
for the relief sought by the claimant. However, a written demand 
or written assertion by the Contractor seeking the payment of 
money exceeding $100,000 is not a claim under the Act until 
certified as required by subparagraph (d) (2) of this clause. A 
voucher, invoice, or other routine request for payment that is 
not in dispute when submitted is not a claim under the Act'. The 
submission may be converted to a claim under the Act, by 
complying with the submission and certification requirements of 
this clause, if it is disputed either as to liability or amount 
or is not acted upon in a reasonable time. 

(d) (1) A claim by the Contractor shall be made in writing 
and, unless otherwise stated in this contract, submitted within 
6 years after accrual of the claim to the Contracting Officer 
for a written decision. A claim by the Government against the 
Contractor shall be subject to a written decision by the 
Contracting Officer . 
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(2) (i) Contractors shall provide the certification 
specified in subparagraph (d) (2) (iii) of this clause when 
submitting any claim — 

(A) Exceeding $100,000; or. 
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(B) Regardless of the amount claimed, when 
usirtg- 

(1) Arbitration conducted pursuant to .5 

U.S.C. 575-580; or 

(2) Any other alternative means of dispute 
resolution (ADR) technique that the agency elects to handle in 
accordance with the Administrative Dispute Resolution Act 
(ADRA) . 

(ii) The certification requirement does not apply to 
issues in controversy that have not been submitted as all or 
part of a claim. 

(iii) The certification shall state as follows: "I 
certify that the claim is made in good faith; that the 
supporting data are accurate and complete to the best of my 
knowledge and belief; that the amount requested accurately 
reflects the contract adjustment for which the Contractor 
believes the Government, is liable; and that I am duly authorized 
to certify the claim on behalf of the Contractor." 

(3) The certification may be executed by any person duly 
authorized to bind the Contractor with respect to the claim. 

(e) For Contractor claims of $100,000 or less, the Contracting 
Officer must, if requested in writing by the Contractor, render 
a decision within 60 days of the request. For Contractor- 
certified, claims over $100,000, the Contracting Officer must, 
within 60 days, decide the claim or notify the Contractor of the 
date by which the decision will be made. 

(f) The Contracting' Officer's decision shall be final unless 
the Contractor appeals or files a suit as provided in the Act. 

(g) If the claim by the Contractor is submitted to the 
Contracting Officer or a claim by the Government is presented to 
the Contractor, the parties, by mutual consent, may agree to use 
ADR . If the Contractor refuses an offer for alternative disputes 
resolution, the Contractor shall inform the Contracting Officer, 
in writing, of the Contractor's specific reasons for rejecting 
the request. When using arbitration conducted pursuant to 5 
U.S.C. 57 5-580, or when using any other ADR technique that the 
agency elects to handle in accordance with the ADRA, any claim, 
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regardless of amount, shall be accompanied by the certification 
described in subparagraph (d) (2) (iii) of this clause, and 
executed in accordance with subparagraph (d) (3) of this clause. 
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(h) The Government shall pay interest on the amount found due 
arid unpaid from (1) the date that the Contracting Officer 
receives the claim (certified, if required); or (2) the date 
that payment otherwise would be due, if that date is later, 
until the date of payment. With regard to claims having 
defective certifications, as defined in FAR 33.201, interest 
shall be paid from the date that the Contracting Officer 
initially receives the claim. Simple interest on claims shall be 
paid at the rate, fixed by the Secretary of the Treasury as 
provided in the Act, which is applicable to the period during 
which the Contracting Officer receives the claim and then at the 
rate applicable for each 6-month period as fixed by- the Treasury 
Secretary during the pendency of the claim. 

(i) The Contractor shall proceed diligently with performance of 
this contract, pending final resolution of any request for 
relief, claim, appeal, or action arising under the contract, and 
comply with any decision of the Contracting Officer. 



52.233-3 PROTEST AFTER AWARD (AUG 1996) 

(a) Upon receipt of a notice of protest (as defined in FAR 
33.101) or a determination that a protest is likely (see FAR 
33.102(d)), the Contracting Officer may, by written order to the 
Contractor, direct the Contractor to stop performance of the 
work called for by this contract. The order shall be 
specifically identified as a stop-work order issued under this 
clause. Upon receipt of the order, the Contractor shall 
immediately comply with its terms and take all reasonable steps 
to minimize the incurrence of costs allocable to the work 
covered by the order during the period of work stoppage, upon 
receipt of the final decision in the protest, the Contracting 
Officer shall either-- 

(1) Cancel the stop-work order; or 

(2) Terminate the work covered by the order as provided in 
the Default, or the Termination for Convenience of the 
Government, clause of this contract. 

(b) If a stop-work order issued under this clause is canceled 
either before or after a final decision in the protest, the 
Contractor shall resume work. The Contracting Officer shall make 
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an equitctble adjustment in the delivery schedule or contract 
price, or both, and the contract shall be modified, in 
writing, accordingly, if — 
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(1) The stop-work order results in an increase in the time 
required for, or in the Contractor 1 s cost properly allocable to, 
the performance of any part of this contract; and 

(2) The Contractor asserts its right to an adjustment 
within 30 days after the end of the period of work stoppage; 
provided, that if the Contracting Officer decides the facts 
justify the action, Contracting Officer may receive and act upon 
a proposal at any time before final payment under this contract. 

(c) If a stop-work order is not canceled and the work covered 
by the order is terminated for the" convenience of the 
Government, the Contracting Officer shall allow reasonable costs 
resulting from .the stop-work order in arriving at the 
termination settlement. 

(d) If a stop-work order is not canceled and the work covered 
by the order is terminated for default, the Contracting Officer 
shall allow, by equitable adjustment or otherwise, reasonable 
costs resulting from the stop-work order. 

(e) The Government's rights to terminate this contract at any 
time are not affected by action taken under this clause. 

(f) If, as the result of the Contractor's intentional or 
negligent misstatement, misrepresentation, or miscertif ication, 
a protest related to this contract is sustained, and the 
Government pays costs, as provided in FAR 33.102(b)(2) or 
33.104(h)(1), the Government may require the Contractor to 
reimburse the Government the amount of such costs. In addition 
to any other remedy available, and pursuant to the requirements 
of Subpart 32.6, the Government may collect this debt by 
offsetting the amount against any payment due the Contractor 
under any contract between the Contractor and the Government. 



52.237-1 SITE VISIT (APR 1984) 

Offerors or quoters are urged and expected to inspect the site 
where services are to be performed and to satisfy themselves 
regarding all general cind local conditions that may affect the 
cost of contract performance, to the extent that the information 
is reasonably obtainable. In no event shall failure to inspect 
the site constitute grounds for a claim after contract award. 
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52.237-2 PROTECTION OF GOVERNMENT BUILDINGS, EQUIPMENT,, AND 
VEGETATION (APR 1984) 

The Contractor shall use reasonable care to avoid damaging 
existing buildings, equipment, and vegetation on the Government 
installation. If the Contractor's failure to use reasonable 
care causes damage to any of this property, the Contractor shall 
replace or repair the damage at no expense to the Government as 
the Contracting Officer directs. If the Contractor fails or 
refuses to make such repair or replacement, the Contractor shall 
be liable for the cost, which may be deducted from the contract 
price. 

52.239-1 PRIVACY OR SECURITY SAFEGUARDS (AUG 1996) 

(a) The Contractor shall not publish or disclose in any manner, 
without' the Contracting Officer's written consent, the details 
of any safeguards either designed or developed by the Contractor 
under this contract or otherwise provided by the Government. 

(b) To the extent required to carry out a program of inspection 
to safeguard against threats and hazards to the security, 
integrity, and confidentiality of Government data, the 
Contractor shall afford the Government access to the 
Contractor's facilities, installations, technical capabilities,' 
operations, documentation, records, and databases. 

(c) If new or unanticipated threats or hazards are discovered 
by either the Government or the Contractor, or if existing, 
safeguards have ceased to function, the discoverer shall 
immediately bring the situation to the attention of the other 
party. 



52.246-4 INSPECTION OF SERVICES --FIXED -PRICE (AUG 1996) 

(a) Definition: "Services," as used in this clause, includes 
services performed, workmanship, and material furnished or 
utilized in the performance of services. 

(b) The Contractor shall provide and maintain an inspection 
system acceptable to the Government covering the services under 
this contract. Complete records of all inspection work performed 
by the Contractor shall be maintained and made available to the 
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Government during contract performance and for as long 
afterwards as the contract requires. 



£ N £££SS p c T/-u s o o / o id 3 e e 

Patent Pending 60/1 15,343 
1434 



FULL TEXT OF CLAUSES INCORPORATED BY REFERENCE IN FCIS-JB-980001B 

NOT PART OF THE ACTUAL SOLICITATION 



(c) The Government has the right to inspect and test all 
services called for by the contract, to the extent practicable 
at all times eind places during the term of the contract. The 
Government shall perform inspections and tests in a manner that 
will not unduly delay the work. 

(d) If the Government performs inspections or tests on the 
premises of the Contractor or a subcontractor, the Contractor 
shall furnish, and shall require subcontractors to furnish, at 
no increase in contract price, all reasonable facilities and 
assistance for the safe and convenient performance of these 
duties. 

(e) If any of .the services do not conform with contract 
requirements, the Government may require the Contractor to 
perform the services again in conformity with contract, 
requirements, at no increase in contract amount. When the 
defects in services cannot be corrected by reperf ormance, the 
Government may — 

(1) Require the Contractor to take necessary auction to 
ensure that future performance conforms to contract 
requirements; and 

(2) Reduce the contract price to reflect the reduced value 
of the services performed. 

(f) If the Contractor fails to promptly perform the services 
again or to take the necessary action to ensure future 
performance in conformity with contract requirements, the . 
Government may-- 

(1) By contract or otherwise, perform the services and 
charge to the Contractor any cost incurred by the Government 
that is directly related to the performance of such service; or 

(2) Terminate the contract for default. 



52.246-6 Inspection- ~Time-and-Mater±al and Labor-Hour (Jan 
1986) 



( a ) De f i n i t i o n s . 
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"Contractor's managerial personnel," as used in this clause, 
means any of the Contractor's directors, officers, managers, 
superintendents, or equivalent representatives who have 
supervision or direction of — 
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(1) All or substantially all of the Contractor's business; 

(2) All or substantially all of the Contractor's operation 
at any one plant or separate location at which the contract is 
being performed; or 

(3) A separate and complete major industrial operation 
connected with the performance of this contract. 

"Materials, " as used in this clause, includes data when the 
contract does not include the Warranty of Data clause. 

(b) The Contractor shall provide and maintain an -inspection 
system acceptable to the Government covering the material, 
fabricating methods, work, and services under this contract. 
Complete records of all inspection work performed by the 
Contractor shall be maintained and made available to the 
Government during contract performance and for as long 
afterwards as the contract requires. 

(c) The Government has the right to inspect and test all 
materials furnished and services performed under this contract, 
to the extent practicable at all places and times, including the 
period of performance, and in any event before acceptance. The 
Government may also inspect the plant or plants of the 
Contractor or any subcontractor engaged in contract performance. 
The Government shall perform inspections and tests in a manner 
that will not unduly delay the work. 

(d) If the Government performs inspection or test on the . 
premises of the Contractor or a subcontractor, the Contractor 
shall furnish and shall require subcontractors to furnish all 
reasonable facilities and assistance for the safe and convenient 
performance of these duties. 

(e) Unless otherwise specified in the contract, the Government 
shall accept or reject services and materials at the place of 
delivery as promptly as practicable after delivery, and they 
shall be presumed accepted 60 days after the date of delivery, 
unless accepted earlier. 

(£) At any time during contract performance, but not later than 
6 months (cr such other time as may be specified in the 
contract) after cicceptance of the services or materials last 
delivered under this contract, the Government may require the 
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Contractor to replace or correct services or materials that at 
time of delivery failed to meet contract requirements. Except as- 
otherwise specified in paragraph (h) of this clause, the cost of 
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replacement or correction shall be determined under the Payments 
Under Time-and-Materials and Labor-Hour Contracts clause, but 
the "hourly rate" for labor hours incurred in the i-eplacement or 
correction shall be reduced to exclude that portion of the rate 
attributable to profit. The Contractor shall not tender for 
acceptance materials and services required to be replaced or 
corrected without disclosing the former requirement for 
replacement or correction, and, when required, shall disclose 
the corrective action taken. 



(g) (1) If the Contractor fails to proceed with reasonable 
promptness to perform required replacement or correction, and if 
the replacement or correction can* be performed within the 
ceiling price (or the ceiling price as increased by the 
Government), the Government may-- 

(i) By contract or otherwise, perform the replacement 
or correction, charge to the Contractor any increased cost, or 
deduct such increased cost from any amounts paid or due under 
this contract; or 

(ii) Terminate this contract for default. 

(2) Failure to agree to the amount of increased cost to be 
charged to the Contractor shall be a dispute. 

(h) Notwithstanding paragraphs (f) and (g) above, the 
Government may at any time require the Contractor to remedy by 
correction or replacement, without cost to the Government, any 
failure by the Contractor to comply with the requirements of 
this contract, if the failure is due to — 



(1) Fraud, lack of good faith, or willful misconduct on 
the part of the Contractor's managerial personnel; or 

(2) The conduct of one or more of the Contractor's 
employees selected or retained by the Contractor after any of 
the Contractor's managerial personnel has reasonable grounds to 
believe that the employee is habitually careless or unqualified. 

(i) This clause applies in the same manner and to the 
same extent to corrected or replacement materials or services as 
to materials and services originally delivered under this 
contract . 
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(j) The Cent rcictor has no obligation or liability under this 
contract to correct or replace materials and services that at 
time of delivery do not meet contract requirements, except as 
provided in this clause or as may be otherwise specified in the 
contract . 
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(k) Unless otherwise specified in the contract, the 
Contractor's obligation to correct or replace Government- 
furnished property shall be governed by the clause pex'taining to 
Government property* 

NOTE: The ordering agency is to determine if Alternate I below, 
should be used in lieu of the paragraph in the basic clause to 
fulfill their requirements. 

Alternate I (Apr 1984) . If Government inspection and acceptance 
are to be performed at the contractor's plant, paragraph (e) 
below may be substituted for paragraph- (e) of the basic clause: 

(e) The Government shall inspect for acceptance all items 
(other than aircraft to be flown away, if any) to be furnished 
under this contract at the Contractor's plant or plants 
specified in the contract, or at any other plant or plants 
approved for such purpose in writing by the Contracting Officer. 
The Contractor shall inform the contract administration office 
or Contracting Officer when the work is ready for inspection* 
The Government reserves the right to charge to the Contractor 
any additional cost of Government inspection and test when items 
are not ready at the time for which inspection and test is . 
requested by the Contractor. 

52*247-34 F.O.B. DESTINATION (NOV 1991) 

(a) The term "f.o.b* destination," as used in this clause, 
means— 

(1) Free of expense to the Government, on board the 
carrier's conveyance, at a specified delivery point where the 
consignee's facility (plant, warehouse, store, lot, or other 
location to which shipment can be made) is located; and 

(2) Supplies shall be delivered to the destination consignee's 
wharf (if destination is a port city and supplies are for 
export), warehouse unloading platform, or receiving dock, at the 
expense of the Contractor. The Government shall not be liable 
for any delivery, storage, demurrage, accessorial, or other 
charges involved before the actual delivery (or "constructive 
placement" as defined in carrier tariffs) of the supplies to the 
destination, unless such charges are caused by an act or order 
of the Government acting in its contractual capacity. If rail 
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tailgate at the unloading platform of the consignee, except when 
the supplies delivered meet the requirements of Item 568 of the 
National Motor Freight Classification for "heavy or bulky 
freight." When supplies meeting the requirements of the 
referenced Item 568 are delivered, unloading (including movement 
to the tailgate) shall be performed by the consignee, with 
assistance from the truck driver, if requested. If the 
Contractor uses rail carrier or freight forwarder for less than 
carload shipments, the Contractor shall ensure that the carrier 
will furnish tailgate delivery, when required, if transfer to 
truck is required to complete delivery to consignee. 

(b) The Contractor shall- 

(1) (i) - Pack and mark the shipment to comply with 
contract specifications; or 

(ii) In the absence of specifications, prepare the 
shipment in conformance with carrier requirements; 

(2) Prepare and distribute commercial bills of lading; 

(3) Deliver the shipment in good order and condition to 
the point of delivery specified in the contract; 

(4) Be responsible for any loss of and/or damage to the . 
goods occurring before receipt of the shipment by the consignee 
at the delivery point specified in the contract; 

(5) Furnish a delivery schedule and designate the mode of 
delivering carrier; and 

(6) Pay and bear all charges to the specified point of" 
delivery. 



52.247-64 PREFERENCE FOR PRIVATELY OWNED U.S. -FLAG COMMERCIAL 
VESSELS (JUN 1997) 

(a) The Cargo Preference Act of 1954 (46 U.S.C. 1241(b)) 
requires that Federal departments and agencies shall transport 
in privately owned U.S. -flag commercial vessels at least 50 
percent of the gross tonnage of equipment, materials, or 
commodities that may be transported in ocean vessels (computed 
separately for dry bulk carriers, dry cargo liners, and 
tankers) . Such transportation shall be accomplished when any 
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equipment, materials, or commodities, Located within or outside 
the United States, that may be transported by ocean vessel are — 
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(1) Acquired for a U.S. Government agency account; 

(2) Furnished to, or for the account of, any foreign 
\ nation without provision for reimbursement; 

• : (3) Furnished for the account of a foreign nation in 

connection with which the United States advances funds or 
credits, or guarantees the convertibility of foreign currencies; 
or 

(4) Acquired with advance of funds, loans, or guaranties 
made by or on behalf of the United' States. 

(b) The Contractor shall use privately owned U.S. -flag 
commercial vessels to ship at least 50 percent of the gross 
tonnage involved under this contract (computed separately for 
dry bulk carriers, dry cargo liners, and tankers) whenever 
shipping any equipment, materials, or cormnodi ties under the 
conditions set forth in paragraph (a) above, to the extent that 

. such vessels are available at rates that are fair and reasonable 
for privately owned U.S. -flag commercial vessels. 

(c) (1) The Contractor shall submit one legible copy of a 
rated on-board ocean bill of lading for each shipment to both-- 

(i) The Contracting Officer, and 

(ii) The: 

Office of Cargo Preference 
Maritime Administration (MAR- 590) 
400 Seventh Street, SW 
Washington DC 20590 

Subcontractor bills of lading shall be submitted 
through the Prime Contractor. 

(2) The Contractor shall furnish these bill of lading 
copies (i) within 20 working days of the date of loading for 
shipments originating in the United States, or (ii) within 30 
working days for shipments originating outside the United 
States. Each bill of lading copy shall contain the following 
information: 

(A) Sponsoring U.S. Government agency. 
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(3) Name of vessel. 



(C) Vessel flag of registry. 



i n '3 



P c T/ u s ° ° / 0038 s 



Patent Pending 60/1 1 5,343 
1445 



FULL TEXT OF CLAUSES INCORPORATED BY REFERENCE IM FCIS-JB-930001B 

NOT PART OF THE ACTUAL SOLICITATION 



(D) Date of loading. 

(E) Port of loading. 



(F) Port of final discharge. 

(G) Description of commodity. 



(H) Gross weight in pounds and cubic feet if 

civailable . 

(I) Total ocean freight revenue in U.S. dollars. 

(d) Except for contracts at or below the simplified acquisition 
threshold, the Contractor shall insert the substance of this 
clause, including this paragraph (d) , in all subcontracts or 
purchase orders under this contract. 

(e) The requirement in paragraph (a) does not apply to — 

(1) Contracts at or below the simplified acquisition 
threshold; 

(2) Cargoes carried in vessels of the Panama Canal 
Commission or as required or authorized by law 

or treaty; 



(3) Ocean transportation between foreign countries of 
supplies purchased with foreign currencies made available, or 
derived from funds that are made available, under the Foreign 
Assistance Act of 1961 (22 U.S.C. 2353); and 

(4) Shipments of classified supplies when the 
classification prohibits the use of non-Government vessels. 

(f) Guidance regarding fair and reasonable rates for privately 
owned U.S. -flag commercial vessels may be obtained from the: 



Office of Costs and Rates 
Maritime Administration 
400 Seventh Street, SW 
Washington DC 20590 
Phone : 202-36 6- 4 610 
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GENE RAX SERVICE ADMINISTRATION REGULATION (GSAR) 
CLAUSES IN FULL TEXT 

552.203-70 RESTRICTION ON ADVERTISING (DEC 1990) 

The Contractor shall not refer to this contract in commercial 
advertising or similar promotions in such a manner as to state 
or imply that the product or service provided is endorsed or 
preferred by the White House, the Executive Office of the 
President, or any other element of the Federal Government, or is 
considered by these entities to be superior to other products or 
services. Any advertisement by the Contractor, - including price- 
off coupons, that refers to a military resale activity shall 
contain the following statement: "This advertisement is neither 
paid for nor sponsored, in whole or in part, by any element of 
the United States Government." 



552.211-75 PRESERVATION, PACKAGING, AND PACKING (FEB 1996) 

Unless otherwise specified, all items shall be preserved, 
packaged, and packed in accordance with normal commercial 
practices, as defined in the applicable commodity specification. 
Packaging and packing shall comply with the requirements of the 
Uniform Freight Classification and the National Motor Freight 
Classification (issue in effect at time of shipment) and each 
shipping container of each item in a shipment shall be of 
uniform size and content, except for residual quantities. Where 
special or unusual packing is specified in an order, but not 
specifically provided for by the contract, such packing details 
must be the subject of an agreement independently arrived, at 
between the ordering agency and the Contractor. 



552.211-77 PACKING LIST (FEB 1996) 

(a) A packing list or other suitable shipping document shall 
accompany each shipment and shall indicate: (1) Name and address 
of consignor; (2) Name and complete address of consignee; (3) 
Government order or requisition number; (4) Government bill of 
lading number covering the shipment (if any) ; and (5) 
Description of the material shipped, including item number, 
quantity, number of containers, and package number (if any) . 
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(b) When payment will be made by Governmer.c commercial credit 
Ccird, in addition to the information in (a) above, the packing 
list or shipping document shall include: (1) Cardholder name and 
telephone number and (2) the term "Credit Card." 
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552.215-72 PRICE ADJUSTMENT-FAILURE TO PROVIDE ACCURATE 
INFORMATION (AUG 1997) 

(a) The Government, at its election, may reduce the price of 
this contract or contract modification if the Contracting 
Officer determines after award of this contract or contract 
modification that the price negotiated was increased by a 
significant amours because the Contractor failed to: 

(1) provide information required by this solicitation/ 
contract or otherwise requested by the Government; or 

(2) submit information that was current, accurate, and 
complete; or 

(3) disclose changes in the Contractor's commercial 
pricelist (s) , discounts or discounting policies which occurred 
after the original submission and prior to the completion of 
negotiations. 

(b) The Government v/ill consider information submitted to be 
current, accurate and complete if the data is current, accurate 
and complete as cf 14 calendar days prior to the date it is 
submitted. 

(c) If any reduction in the contract price under this clause 
reduces the price for items for which payment was made prior to 
the date of the modification reflecting the price reduction, the 
Contractor shall be liable to and shall pay the United States— 

(1) The amount of the overpayment; and 

(2) Simple interest on the amount of such overpayment to 
be computed from the date(s) of overpayment to the Contractor to 
the date the Government is repaid by the Contractor at the 
applicable underpayment rate effective each quarter prescribed 
by the Secretary of Treasury under 26 U.S.C. 6621(a)(2). 

(d) Failure to agree on the amount of the decrease shall be 
resolved as a dispute. 

(e) In addition to the remedy in paragraph (a) of this clause, 
the Government may terminate this contract for default [cause] . 
The rights and remedies of the Government specified herein are 
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552.232-8 DISCOUNTS FOR PROMPT PAYMENT (APR 1989) (DEVIATION 
FAR 52.232-8) 

(a) Discounts for early payment (hereinafter referred to as 
"discounts" or "the discount") will be considered in evaluating 
the relationship of the Offeror's concessions to the Government 
vis-a-vis the Offeror's concessions to its commercial customers, 
but only to the extent indicated in this clause. 

(b) Discounts will not be considered to determine the low 
Offeror in the situation described in the "Offers on Identical 
Products" provision of this solicitation 

(c) Uneconomical discounts will not be considered as meeting 
the criteria for award established by the Government. In this 
connection, a discount will be considered uneconomical if the 
annualized rate of return for earning the discount is lower than 
the "value of funds" rate established by the Department of the 
Treasury and published' quarterly in the Federal Register. The 
"value of funds" rate applied' will be the rate in effect on the 
date specified for the receipt of offers. 

(d) Agencies required to use the resultant schedule will not 
apply the discount in determining the lowest delivered price 
pursuant to the FPMR, 41 CFR 101-26.408, if the agency 
determines that payment will probably not be made within the 
discount period offered. The same is true if the discount is 
considered uneconomical at the time of placement of the order. 

(e) Discounts for early payment may be offered either in the 
original offer or on individual invoices submitted under the 
resulting contract. Discounts offered will be taken by the 
Government if payment is made within the discount period 
specified. 

(f) Discounts that are included in offers become a part of the 
resulting contracts and are binding on the Contractor for all 
orders placed under the contract. Discounts offered only on 
individual invoices will be binding on the Contractor only for 
the particular invoice on which the discount is offered. 

(g) In connection with any discount offered for prompt payment, 
time shall be computed from the date of the invoice. For the 
purpose of computing the discount earned, payment shall be 
considered to have been made on the date which appears on the 
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not exclusive, and are in addition to any other rights and 
remedies provided by law or under this contract. 
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U.S. AGENCY FOR INTERNATIONAL DEVELOPMENT 
DEVELOPMENT FINANCE FELLOWSHIP 
APPLICATION 



July 12, 1994 



Ms. Terry M. Hammes, M.B.A. 
460 Hardee Road 
Coral Gables, Florida 33146 
(305) 667-1199/Fax: 667-0440 
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LAST NAME: hammfs 



1994-95 USAID Development Finance Fellowship Program 

Applicant Cover Sheet 
(Please type) 

Name* Therese (Terry) M. Hammes 
First Middle Initial Last 

WORK ADDRESS & TELEPHONE/FAX HOME ADDRESS & TELEPHONE 

Hammes Advertising Inc. Terry Hammes 

Hammes Realty Management Corp. 460 Hardee Road 

896 South Dixie Highway Coral Gables, FL 33146 

Coral Gables, FL 33146 

Tel.: (305) 667-1199/ Fax: 667-0440 (Same) 
EDUCATION SUMMARY (Degree, Year, Major, Institution, City, State) 

1. Masters of Business Administration, 1992, St. Thomas University 

Miami , FL J - 

2* 

Batchelor.,of Fine Art, 1976, University of Miami, Coral Gables, FL 

3. 



LIST REFERENCES (Name, Institution, or Organization) 

1- ^'r^C ?? tr J c k O'Neill Joseph Geller, Esq. 

The Catholic Archdiocese of Greater Miami Geller & Geller P A 

2 ^n? C f • S °£ fi ? e 181 ^ Griffin Road, #403 

9401 Biscayne Boulevard Dania FL 33004 

Miami, FL33138 ' ^-uu<f 

3. 

Mr. Jose Calderon, Esq., CEO and President 
First Florida FSB 
4343 West Flagler Street. Mia mi, FT. -m ^ 

To be filled out by VSAID/AAAS only: 

APPLICATION MATERIALS RECEIVED 

Letter of Intent CV Statement 
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1994-95 USAID Development Finance Fellowship Program 



CERTIFICATION OF ACCURACY 

I hereby certify that the information contained in my application materials for the USAID 
Development Finance Fellowship Program is complete and accurate. 



^Signature; ' (L 



July 13. 1994 
(Date) 



Name Terry M. Hammes 



460 Hardee Road, Coral Gables, FL 33146 
Address 



City/State/Zip 



CERTIFICATION OF CITIZENSHIP 

C£ I am a citizen of the United States of America. 

/■/&*>W 'W*&L»~r^d July 13, 1994 
(Signature?^ (Date) 



Send to: USAID Development Finance Fellowship Program 
c/o AAAS 

1333 H Street, NW, Suite 1015 
Washington, DC 20005 

Or Fax to; 202/289-4950 
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HAMMES ADVERTISING. Inc. 



896 SOUTH DIXIE HIGHWAY. CORAL GABLES. FLORIDA 33146-2674. TELEPHONE (305) 667-1199. FAX (305) 667-0440 

July 3, 1994 

USATJD Development Finance Fellowship Program 
c/o AAAS 

1333 H Street, NW, Suite 1015 
Washington, DC 20005 

To the Selection Committee: 

Enclosed herein is my application for the USAID Development Finance Fellowship 
Program. I first learned of the Fellowship Program through an advertisement in the 
Mart section of The Wall Street Journal in early June, 1994. 

My references will be as follows: 

Rev. Dr. Patrick O'Neill 

Priest, former President of St. Thomas University 
The Catholic Archdiocese of Greater Miami 
Chancellor's Office 
9401 Biscayne Boulevard 

Miami, FL 33138 (305) 866-1931 

Mr. Jose Calderon, Esq., CEO and President 

First Florida FSB 

4343 West Flagler Street 

Miami, FL 33134 (305) 448-7979 

Mr. Joseph Geller, Esq. 

Chairman, Dade County Democratic Party 

Geller & Geller, P.A. 

1815 Griffin Road, Suite 403 



I will be in Miami for the months of July and August and can be reached at the above 
numbers. I will make arrangements to travel to Washington, DC on August 18 
and/or 19, 1994, as required. Then, I may be reached then at my mother's home in 
West Springfield, VA, where the local telephone number is (703) 451-8763. 



Dania, FL 33004 



(305) 920-2300 




Hammes Advertising Inc. and 
Hammes Realty Management Corp. 
enclosures 



ADVERTISING / MARKETING / PUBLIC RELATIONS 
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Ms. Terry M. Hammes/USAID Finance Fellowship 

(III) Candidate Statement 

J) Whv the Fellowship is desired: The USAID Financial Fellowship would be the synthesis of all 
my experience and interests to date. Working in foreign lands as a consultant with public and private 
sectors in economic development would be a natural next step in my career path. 

Living in Miami, the hub of international trade, banking and commerce for the North-South axis of 
the EC, US and Latin America, international experience on a governmental level would position myself 
(and my firm when I return) with added credentials in international trade and development. 

2) Why the , candidate is qualified: From the perspective of a successful woman entrepreneur. 
Savings & Loan external bank director, small business owner and financial, business and real estate 
advertising, marketing and public relations executive for 16 years, and real estate property 
management company of 8 years, I am qualified to aid developing countries in the areas of business 
banking, infrastructure/real estate development and health care sectors of emerging market economies! 
I hold a recent M.B.A. (Dec. 1992) in International Business from St. Thomas University (formerly of 
Cuba). A report I authored, "In Anticipation of a Free Cuba," discussed international trade 
implications of a free Cuba. The work was recognized in Chicago in April 1992 at a Wal-Mart sponsored 
competition. Students in Free Enterprise, among 50 participating universities. The report focused on 
NAFTA, CBI, GATT, CIA and World Bank/MICA analysis, the scholarly research of others, and 
reported on international conferences held in Miami on emerging trends resulting from the conversion to 
market economies by the former command economies in Eastern Europe, the former Soviet Union, Central 
America, the Caribbean and in the Far East. It anticipates the likely scenario for the re-entry of Cuba 
into a market economy and free democracy, from the economic standpoint of this region. The Bank of 
America expressed serious interest in publishing it, but thought my findings too controversial. Later 
events have proven my analysis fairly accurate historically, in the 2 years since it was written. 

3) What ,ssu<»s interest the candidal There are several areas in which Hammes Advertising has 
specialized, which are areas of my interest and expertise. Business Development: I have started three 
businesses from the ground up without capitalization, and professionally been instrumental with the 
growth of countless established and start-up businesses through the advertising, marketing and public 
relations services my firm provides. Banking ft Finance: I founded Hammes Advertising when I 
obtained the Eastern (then Airlines) Credit Union Account in 1978. For the following 4 years, during 
Eastern Credit Union's most explosive growth, from 8 branches to 23 nationally, I served as their in- 
nouse advertising agency. Marketing financial and mortgage services is critical to developing countries 
success The access to mortgages for the ownership of property, whether commercial, industrial or 
residential, is one of the key components of a developing economy. The ability through loan 
guarantees foreign investment capital, joint ventures, and the financing of infrastructure improvements 
is the foundation of economic reform in these developing countries. Real Estate Marline- One of my 
favorite areas of interest is developing real estate programs. We are experienced in taking raw land 
vacant property and non-performing assets (residential and commercial, mixed-use, airport and 
industrial sites) and turning them into productive assets. Our studies, collateral and marketing 
materials have generated pre- and post-construction lease up, sales, and lending commitments for future 
phases from financing entities in the multi-million dollar levels. Financial S P rvirP S : For several 
financial institutions, we have developed print, radio and TV commercials for mortgage and consumer 
lending programs , n English and Spanish. We represented the nation's 4th largest builder s trade 
association BASF - Builder s Association of South Florida, publishing their monthly newspaper and 
promo ing PAC activities on a local level for several years, 1986 to 1988. Politics: In addition to BASF 
promotion, I handled the 1985 Young Democrat Convention held in Miami that year. We put together 
delegates packages, the convention brochure, posters and disseminated information for the convention 

Originally from Springfield, VA, the eldest daughter of an OSS/NSA/FAA Soviet Specialist, I 
have had a life-long interest in, and exposure to international culture, politics and commerce. At the 

rf h Va W c ?, 6 35 *. VallCy F ° rge Freed0m Foundalion Scholar, one of two chosen from Fairfax 
County, VA. Following graduation from the University of Miami with honors, I worked as Art Director 

Sm h R T ! 4 " St3 , r T ati0nal 3genCy Which handled Coral Gables Federa! < H °™ Savings, 
Smm^ A^n Alrl ' neS ' ,0h " A,den Insurance and Herz Rent A Car. Within eighteen months, 

mo« h,?«« d ,K S c n8 . WaS f ° Unded the EaStem (AirIines) Credit Union Account In 1979, at my 
Durinc ^ " "SIT* ,he honor awarded nationally for marketing 

During the expansionary 1980's, Hammes Advertising handled over $215 million in real estate 

-1 - 
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Ms. Teny M. Hammes/USAID Finance Fellowship 

accounts. We created material which facilitated financing and fulfilled pre-leasing requirements of a 
$14 million designer showroom owned by Canadians, a $10 million office building owned by British 
interests, helped a Miami charter airline obtain scheduled airline service routes in Florida, prepared a 
marketing and sales prospectus for Mayfair Realty for the $100 million Semoran Commerce Center, 
adjacent Orlando International Airport, represented BASF (Builder Association of South Florida), 
produced two economic development sections for a glossy magazine. The Office Guide to Miami, which 
were also stand-alone annual sections distributed by Chamber of Commerces and our local economic 
development group, The Beacon Council in 1989; handled the Young Democrat National Convention; 
and represented numerous medical/hospital and high technology companies to expand their businesses! 
Our work for Ladbrooks US subsidiary, London & Leeds Corp., was cited by the Builders Association of 
South Florida (BASF) and The Miami Herald in 1989, when our work swept the F.A.M.E. Awards 
(Florida Awards for Marketing Excellence) for commercial real estate marketing. 

We donate our marketing services on a pro bono basis to select civic organizations annually, 
where we produce materials to effect goals and obtain corporate sponsorships through a "matching" of 
missions and objectives. A prime example has been my pairing of Miami Children's Hospital with the 
Miami Youth Museum. This year, MYM has received commitments from MCH totalling over $200 0000 
Other examples include the Ponce Development Association, where I produced a brochure which was 
instrumental m obtaining $80,000 over 2 years within 2 weeks of the brochure's presentation to the City 
Commission for a park located in the downtown Coral Cables business district; The Greater Miami 
Cumber of Commerce s organization for cultivation of future community leaders. Leadership Miami- 
we did the Membership Brochure defining the organization's objectives for several years; and National 
Association of Women Business Owners, SBA and US Dept. of Commerce, where I helped organize the 
first Tri-County Trade Mart in 1987, bringing together the various Federal Government's Procurement 
Agencies and Women and Minority business owners for the purpose of obtaining federal contracts. 

In August 1990, 1 was asked to join the Board of Directors of First Florida, FSB, as External Director. 
First Florida the $90 million, wholly-owned US subsidiary of Puerto Rico's $1.8 billion First Federal 
of San Juan, had been purchased as a failed thrift. When I came on board, 1990 year end figures showed 
a net operating loss of $3,323,452. Within three years, despite stringent lending restrictions mandated 
by a Supervisory Agreement I signed, we completely turned around the bank to profitability, led bv 
President Jose Calderon. I served on the Compliance Committee, devoted to drafting a Policy Manual, 
he Audit Committee which monitored compliance to the new procedures, as advertising agency for 
this Hispanic Bank for print advertising, collateral and point-of-purchase displays. Of all items 
shopped by an independent firm, only the marketing materials scored a perfect "10" rating by all 
shoppers at all locations. At both First Florida and First Federal, I was the only non-Hispanicf the 
youngest and the only woman to serve on either Board of Directors. After 2 1/2 years of service the 
term expired when the parent and OTS decided to allow greater lending authority if the local 
operation functioned as a branch, thus dissolving the local Board of Directors. In 1991, 1 was selected as 
the winner of the highest recognition for rising professionals in my field. Advertising, as the Up & 
Comer Award winner, sponsored by Price Waterhouse and South Florid M aff ,,in- a selection made by 
a panel of some twenty distinguished local businessmen, educators and government officials 

The issues 1 have participated in to date are subjects of interest to me. I would like to serve in 
foreign countries. As a Finance Fellow, I would envision a role in the development of banking, real 
estate, infrastructure, real property and business. I could also be of use in the area of education, disaster 

dT^TV ISS | ,eS ' i n ! SS ' mCdiCal maAetin S. ^ving personal insight into those subjects. 

wJhi ^tnn ff? W r'n "y^""-.""* 80 "* as * I would like to return to my hometown of 

Washington, DC as Fellow for the international scope of experience and for the opportunity to ply my 

fill ^ ', T Ut °PP° rtunit y t0 work with representatives of other governments, much like my 
k . ?. S S °', I 1 WO !! ld establish * network of governmental, business and friendship 
assoc ahons that will surely last beyond the fellowship term. I would be honored to serve my country 

. 5) H * W * candldate ^P* 5 thp fellowship afferts his/her rarppr u . j env . sion I , ^ 
\tL Z^Jtl Tc u C °,T' Sh0rt ; terrn as a ™rketing «pert who would like to play a key role in the 
£?h?^n . f 0PC l °J?T" ne 3 Whi,e H ° USe Fel,ow next - which - if 1 am successful, would 
« ™« n "T" ° f m L l0nge f t held Career S° al - As a 22 /ear resident of Miami, bilingual, single, and 
Liam^ Vrf h F ea " y a PP recia,e the opportunity to serve my country and To bring back to 
Miami the knowledge such an experience would provide. 
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Education 



Professinnal 
1978- 

1986- 



1990-92 



Organizations 
1990-93 

1990- -94 

1991- 93 
1991-90 
1989-94 
1989-94 
1988-92 

1986-89 
1985-90 
1984-89 
1982-90 



Honors 



Awards 



languages 
Conference 



Ms. Terry M. Hammes 
CURRICULUM VITAE 

M.B.A., GPA 3.41/4.0, International Business Specialization, 3.67/4.0 
St. Thomas University, Miami, FL , December 1992 

B.F.A. Graphic Design, Advertising, Photography, GPA 3.56/4.0 
University of Miami, Coral Gables, FL, May 1976, Cum Laude 
Academic and Departmental Scholarship Award Recipient. 

Hammes Advertising Inc. 

Full Service Advertising, Marketing and Public Relations Firm 
Hammes Realty Management Corp. 

Licensed Real Estate Brokers, property management and owner 
of 3300 sq, ft. A.LA. award-winning commercial income 
producing property arid corporate home. 

Pro-Motion Media Inc. 

Pre-Produced Television Commercials and Media Placement. 
Miami ADI Franchise of Professional Television Productions, 
Dallas, Texas. Targeted advertising for medical and retailers. 

Director, First Florida FSB, the wholly-owned U.S. subsidiary of 

the largest Savings & Loan in Puerto Rico, First Federal FSB 

Miami Youth Museum, Trustee/ Director 

Cuban-American Chamber of Commerce, Founder 

Member, Greater Miami Chamber of Commerce 

Secretary, Gables Professional Court Condominium 

Vice President. Secretary, Ponce de Leon Development Assn. 

Leadership Miami/Greater Miami Chamber of Commerce 

Executive Committee, Public Relations Chairman 

Builders Association of South Florida, Publisher/Editor, Newswire 

Greater Miami Advertising Federation 

National Association of Women Business Owners, PR Chair, 1987-88 
Coral Gables Chamber of Commerce, Cultural Affairs Committee 
Dade Co. Young Democrats Director; PR, YD National Convention 1985 

Alpha Lambda Delta and Orange Key Academic Honor Societies. 

Up & Comer Award Winner 1991; Finalist 1989 & 1990 in Advertising. 
Sponsored by South Florida Magazine /PHrP Waterhouse. 

Who's Who_ Listings for The World. Advertising. Finance & 
Industry, Emerging Leaders and Women, published by Marquis. 

1989 Florida Awards for Marketing Excellence-F.AM.E. Awards 
Swept the commercial real estate marketing category: Best Ad 
Campaign, Best Collateral, Best Print Ad, Best Special Event, Best 
Corporate Campaign, sponsored by BASF/ The Miami Herald. 

Bilingual, Spanish language advertising since 1979. 

Cuba's Economic Reco nstruction: A Global Economir Perspective of 
Foreign Investment in Cuba. 2nd Annual Conference, 1992; University 
of Miami North-South Center, 6th Annual Seminar on Cuba. 1991; 
Caribbean Chamber of Commerce Seminar , Post Castro Cuba. 1991. 
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1939-94 Clients of Hammes Advertising, inr. 

1990, 93-94 BANK OF FLORIDA, Mortgage Division 

John Kantor, President 
6262 Sunset Drive 
South Miami, FL 33143 
(305) 663-2727 

1982 ' 92 BE DESIGNS, INC., Architectural Lighting Systems 

Ben Eglin, President 
4659 S.W. 72nd Avenue 
Miami, FL 33155 
(305) 665-5200 

1991-92 DR. ALON BEN-MEIR 

375 Central Park West, Suite IIP 
New York City, NY 10025 
(212)866-5998 

1986-89 BUILDERS ASSOCIATION OF SOUTH FLORIDA 

Cnuck Lennon, Executive Director 
15225 N.W. 77th Avenue 
Miami Lakes, FL 33014 
(305) 556-6300 

1991 ' 92 DR. DAVID CANTOR, D.P.M. Pro-Motion Media 

Kendall Foot Care Center and Hammes Adv. 

Higate Shopping Center 
13878 N. Kendall Drive 
Miami, FL 33186 
(305) 385-1144 

1989 ' 90 CARING FOR KIDS, INC., Child Care Facility 

Rhonda Conway, Executive Director 
Koger Executive Center 
8301 N.W. 53rd Street 
Miami, FL 33166 
(305) 593-7010 

1991-1993 CORAL GABLES EYE ASSOCIATES 

A. James Segal, M.D. 
1516 Venera Avenue 
Coral Gables, FL 33143 
(305) 661-8588 

1989 CORAL GABLES FEDERAL/ PROJECT WORK 

Karl Steen,Vice President, Director of Marketing 
2511 Ponce de Leon Boulevard 
Coral Gabies, FL 33164 
(305) 477-4711 

1992 ' 94 COUNTRY WALK ANIMAL HOSPITAL 

TOWN U COUNTRY ANIMAL HOSPITAL 

Dr. Eric Wenke, DVM 

Country Walk Plaza 

13804 SW 152nd Street 

Miami, FL 331 77 

(305) 251-7000 

1989 ' 90 DADE COUNTY PUBLIC SCHOOLS 

Kenneth Brandenburg, Assistant Principal 
HI A LEAH ADULT EDUCATION CENTER 
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251 East 47th Street 
Hialeah, FL 33013 
(305) 882-1500 

1991 DADELAND CHIROPRACTIC Pro-Motion Media 

8905 S.W. 87th Avenue 
Miami, FL 33176 
(305) 279-2222 

1989-91 D.B. SUMNER COMPANY 

Debra Sumner, President 
3050 Biscayne Boulevard, #904 
Miami, FL 33137 
(305) 358-6340 

1991 DR * HOWARD MAY CHIROPRACTIC Pro-Motion Media 

Advance Tower 
6262 Sunset Drive 
South Miami, FL 33143 
(305) 667-1683 

1989 ~ 91 GREATER MIAMI CHAMBER OF COMMERCE 

Leadership Miami, Lianne Ventura, Executive Director 
1601 Biscayne Blvd. Omni International Complex 
Miami, FL 33132 
(305) 350-7700 

1979 * 93 GUARD TECHNOLOGIES, INCVCTI INC. 

Sid Johnson, President, Florida 
Two Alhambra Plaza, Suite 110 
Coral Cables, FL 33134 
(305) 446-2041 

1991-1992 Dr . RICHARD HOCHMAN, D.P.M. Pro-Motion Media 

475 Biltmore Way, Suite 205 and Hammes Adv. 

Coral Gables, FL 33134 
(305) 442-4096 

1989 HOMEOWNERS U.S.A. Insurance Agency 

Joseph Pallant, President 
4000 N.E. 2nd Avenue 
Miami, FL 33137 
(305) 576-1550 

1987 "89 HOWELL COMPANIES, INC. 

Ladd Howell, President 
3306 Ponce de Leon Boulevard 
Coral Gables, FL 33134 
(305) 44&4460 

1989 * 91 KB DEVELOPMENT/8700 DORAL 

Bill Biondi, President 
1401 Brickell Avenue, Suite 803 
Miami, FL 33131 
(305) 358-1401 

1991 LEHMAN PIPE & PLUMBING 

Dennis Lehman, President 
230 Northwest 29th Street 
Miami,FL 33137 
(305) 576-3054 

1987-89, 93-94 LONDON it LEEDS CORPORATION/901 PONCE 
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Anthonv Grant, President 
THE MANHATTAN TOWER 
101 East 52nd Street 
New York, NY 10022 
(212) 308-1088 



DR. RALPH MARTINEZ CHIROPRACTIC Pro-Motion Media 

105 NE 11th Street 
Homestead, FL 33030 
(305) 248-2553 



1990-91 METRO-DADE POLICE DEPT. 

Det. Cory Reyes 
Business Management Section 
9105 NW 25th Street, Room 3049 
Miami, FL 33172 
(305) 479-2729 

1979, 89-94 MIAMI CHILDREN'S HOSPITAL 

Michael justice, Operations Manager 
MCH Productions 
6125 S.W 31st Street 
Miami, FL 33155 
(305) 663-8492 

1990-1992 MIAMI-HIALEAH ADULT EDUCATION CENTER 

Mr. Ron Altman 
751 Dove Avenue 
Miami Springs, FL 33054 
(305) 885-3585 

1992-94 MIAMI YOUTH MUSEUM 

Barbara Zohlman, Executive Director 
The Bakery Center 
5701 Sunset Drive 
South Miami, FL 33143 
(304) 661-3046 



NADIA HOMES, INC/SWEETING CONSTRUCTION INC. 
Walter Sweeting, President 

SOUTH DADE RETIREMENT COMMUNITY and 
ROSE BAY GARDEN HOMES 
5825 Sunset Drive, Suite 301 
South Miami, FL 33143 
(305) 666-0800 



NIRIT REALTY INC., Realto 
Ms. Nirit Welkovitz 
Biscayne Professional Plaza 
21000 NE 28th Avenue 
Miami, FL 33180 
(305) 931^8277 



OFFICE GUIDE TO MIAMI 

Sandy Ellis, Publisher 

7925 N.W. 12th Street, Suite 317 

Miami, FL 33126 

(305) 477-2788 



PROFESSIONAL TELEVISION PRODUCTIONS, INC. and 
UNITED STATES PROFESSIONAL MARKETING ASSOCIATION 
William Criswell, President 
4851 Keller Springs Drive, Suite 201 
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Dallas, TX 75248 

(800)4446414 Pro-Motion Media 

1989-91 PAYMATE, INC. 

Vickie R. Meacomes, President 
3191 Coral Way, Suite #645 
Miami, FL 33145-3213 
(305) 444-3696 

1989 ROSS & ASSOCIATES, INC., Realtors 

Audrey Ross, President 
One Biscayne Tower, Suite #1910 
Miami, FL 33131 
(305) 358-4003 

1"! SANDVIK LATIN AMERICA 

Mr. Bertil von Essen, President 
896 South Dixie Highway 
Coral Gables, FL 33146 
(305) 661-2709 

1991-1992 DR. GEORGE SCHWENCK, D.P.M. Pro-Motion Media 

Miami Lakes /Aventura/North Miami Beach 
15600 N.W. 67th Avenue, Suite 308 
Miami Lakes, FL 33014 
(305) 556-FEET 

1993 " 94 SUMMIT COMMUNICATIONS INC. 

Gregory Marshall and Mitchell Newman 
12000 Biscayne Blvd., Suite 204 
North Miami, FL 33181 
(305) 893-9280 

1985-89 SUNSHINE MEDICAL CENTER 

Peter Cenovese, M.D. and Alan Roberts, M.D. 
6341 Sunset Drive 
Miami, FL 33143 
(305) 666-5971 

1992 DR. RAFAEL J. VALDES, D.D.S. 

College Park Shopping Center 
10543 S.W. 109th Ct. 
Miami, FL 33176 
(305) 595-1774 

1989 * 91 WERNER CAPITAL/ANOTHER GENERATION ENTERPRISES 

Jay Miller, Vice President Acquisitions 
GRAND BAY OFFICE TOWER 
2655 South Bayshore Drive, Penthouse II 
Miami, FL 33133 
(305) 856-6444 

Reference 

897Sl^ tCheI w E K q " P * A Mn 1036 CaIder0n ' Es *< President ™* CEO 

896 South Dixie Highway FIRST FLORIDA SAVINGS BANK, FSB 

^SSS^ 33146 " 2674 «42 W. Flagler Street 

(305) 66M556 Coral Gables, FL 33134 /(305) 448-7979 

George Corrigan (former CC. Mayor) Allan White, Realtor, S.I O R 

President, THE BANK OF CORAL GABLES COMMERCIAL REALTY ALLIANCE 
2701 Ponce de Leor iBI vd. 250 Bird Road, Suite 301 

(305) 441 <S'n FL 33134 C0raI GabIes ' 33 ^ 

(305) 441-9000 (305)444^994 
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Hammes Advertising Inc. Key Facts 

Hammes Advertising Inc. is a 15 year-old full-service marketing communications 
firm specializing in advertising, public relations, promotion!, trade eSSifc 
sales training and film/video production. 

Terry Hammes 

J^l^H!^"' Patent of Hammes Advertising. Inc. has built her emerprise on the principles of 
sound strategic management and financial accountability. u*j«u«.ipicsoi 

We have successfully applied this principle in developing marketing programs for clients in the areas of 

• MedkS"" 6 1 ^"^ervices • High Technology • International Trade 
I fv x„ , • * Bankin S & F'nance • Manufacturing • Professional Services 

• Direct Marketing • Educational Institutions 8 « WhSe 

Ham^^To 5 T^a M ; B ^ " ^P*™*™* B ™"«* from Sl Thomas University. Miami Ms 
^mes has conduced specialized studies in international trade and is the author of In Avcipc^nofA 

Hammes Realty Management Corp. designed, leased, manages and owns the 1986 A I A ,w an i 
commercial office building in Coral Cables. Hamm« i AdwrMngwS*? 1989 FA M E 8 
Award for Meeting ExceUence) Awards sponsored by the b2 SI StoSSSfn.e 



Rod Carlson 



• Ryder System, Inc. • Rinker Material Com • W mr , r , 

• Benihana • Heinz Foods I it ^ 5 General Foods 

emZ hoods • United Way # First Bank System 

"ZZpw^La^l'Z m^t n^-^T 1 "Ji™" 0 ™ 1 ^rketing network which 
was spearheaded by the Honda Department of Commerce's London office with MDG 

^ w'? CWirn G ™ P ' MDGhas °fP ce8 in I 0 "* 0 " repres^ng^Tandln 
Tnnadad representing the Caribbean. We are cooperating on HcoZntiwilh 

international trade requirements. 
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Hammes Advertising Inc. Financial, Real Estate & Technology Clients 

Celebrating Our 16th Year of Business 

Hammes Advertising is one of the most experienced real estate marketing firms for 
both residential and commercial real estate in South Florida. We have also worked 
extensively with financial institutions and sub-contractors to the builder's trade. 

Eastern Financial Credit Union: As the prime in-house Ad Agency, Hammes Adv. 
was in charge of designing coordinated direct mail campaigns, each tailored to the 
various cities. Primarily engaged in the design, implementation and execution of 
direct solicitations and sniffers, we also prepared material for annual meetings, trade 
seminars, collateral and advertising. Upon beginning on the account in 1978, there 
were eight branch offices nationwide. By 1982, in conjunction with the Miami-based 
marketing headquarters, we were handing the work of over twenty-three branches -- 
during the most profitable period of growth at Eastern Airlines Credit Union in the 
company's history. In 1979, Eastern Financial received the top Marketing award for 
Credit Unions in the U.S., when Hammes Advertising was the prime in house 
marketing and graphic designer. (1978-1982). 

In 1994, Hammes Advertising is working with Eastern Financial to develop its 
Hispanic Marketing bilingual program for financial services. Eastern Financial is the 
fourth largest credit union in the country and largest in the southeast. 

Devoe Airlines: Established charter business marketing campaign throughout the Caribbean and Central 

America. Collateral and Advertising. Prepared detailed marketing study and analysis for the client 

targeting the Miami International Port Authority which allowed the Airline to be granted a Florida 

route system of scheduled service. Corporate identity logo applications as applied to aircraft, trucks, 

a? ™ ip °« f 1S? layS ' uniforms - advertising and print collateral. Sold profitably to Gulf Atlantic 
Air. (1978 — 1981). 

First Florida Savings FSB: As external bank director (T. Hammes) and Advertising 
Agency of Record for the bank, English and Spanish language ads were produced to 
generate loans for "more" house, "more" boat and for "more" for your money. Print 
ads, statement stuffers, banners and point of purchase displays were given the top 
score of 10 by an independent "shopping" firm the bank engaged to analyze bank 
employee performance. (1990-1993). 

London & Leeds Corporation: Marketing of a marble facade $10 million dollar 
landmark office, 901 Ponce, including national, regional and local advertising 
campaign public relations, special events, promotion. During the campaign period, 
we helped generate an approximately 30% increase in occupancy during the worst 
commercial market in 50 years in Coral Cables. At the same time there was a 34% 
vacancy rate city-wide, and an actual negative absorption rate during the second and 
third quarters '87. The Special Event, "Encounters & Collaborations" was a ten art 
gallery collaboration, curated by the Cuban Museum of Art & Culture. Funded by a 
$50,000 corporate gift from L&L, the opening at 901 Ponce was attended by over 500 
people. The art galleries represented crossed all geographic and cultural boundaries 
represented in Dade County and produced awareness of our client within their target 
market of corporate professionals. The event received wide media coverage. Also 
Point-of Purchase Materials, Public Relations and Special Events 
* Note: Client is a Multinational billion dollar corporation. 

Florida Award for Marketing Excellence sponsored by BASF/ Miami Herald in the 
Commercial Real Estate Marketing category. 



.. 7 - 



Idea Net 98-lnternational p C T / U S O Ell ./ O O 3 8 E 
Data Exchange Network 
Patent Pending 60/115,343 
1464 



1989 F.A.M.E. Award:Best Print Ad 

1989 F.A.M.E. Award:Best Print Ad Campaign 

1989 F.A.M.E. Award: Best Collateral 

1989 F.A.M.E. Award:Best Corporate Campaign 

1989 F.A.M.E. Award:Best Special Event 

After a 3 year hiatus and a complete change of London & Leeds management 
from the President down to local personnel Hammes Advertising has again been 
selected as Agency for the 1993-94 campaign, on the recommendation of Leasing 
Agent Cushman & Wakefield. (1987-1994) 5 

GTI Inc. Guard Technologies Inc.: (formerly Guardsman Security). Directed corporate 
expansion that today represents 60% of the commercial office building security 
market in Dade County. On the leading edge of development in the technology 
relating to computer-aided central station and remote/on-site security monitoring 
through our work in public relations, advertising, collateral and display graphics the 
firm is now the most prominent in the area. Helped coordinate their expansion to 
Orlando, Princeton, NJ and Stamford, CT. Design of graphics for the corporation as 
applied to print, architectural applications, vehicles, uniforms, of both GTI and its' 
predecessor corporation, Guardsman Security. (1979-1993). 

Bank of Florida: Developed Mortgage marketing program for residential mortgage 
sales. In 1993, Hammes Advertising Inc. is developing new marketing collateral 
targeting Small Business, Professional and Health Care Professionals. Print, 
collateral, radio campaigns. (1989-1994). 

Builders Association of South Florida (BASF): Researched, wrote, photographed and 
produced the award-winning monthly trade newspaper of the fourth largest builders 
association in the nation. Also coordinated PAC (Political Action Committee) 
endorsements and special events publicity. Published the Association's 
communication program, the award-winning monthly BASF Newswire. (1986-1989). 

Sweeting Construction Inc.: Nadia Homes/Rose Bay/ South Dade Retirement 
Community: Assisted the developer of Rose Bay and South Florida Retirement 
Community, Southern District HUD Representative Walter Sweeting with 
advertising and marketing programs which resulted in approval for Dade County 
Bond financing for low income and HUD approved Single Family Homes. (1989-91). 

August 1993, Public Relations presentation to the Beacon Council resulted in 
Sweeting Construction winning the Beacon Council's Network 10 Awards as one of 
the top 10 Minority firms in Florida, with revenues projected at S15 million for 1993. 

Regency Woods, Naples, FL: Collateral development for residential adult garden 
homes; brochures, ads, direct mail, corporate image. The Developer/Financier, 
Charlie Cheezem of Miami has built several of Miami's major high rise residential 
projects, including South Point, Brickell Key, Brickell Bay and Charlestown. (1986). 

MID2: Miami Inter Design Center: Created the leasing package on a pre-construction 
project that allowed 100% lease up within six months before ground-breaking 
Assured financing and a Phase III commitment by their lender for the SI 4 million 
showcase anchor property of marble and blue glass in Miami's Design District Also 
involved m media coordination of a spectacular Grand Opening party covered by 
print and electronic media. The grand opening was one of the most lavish for 
property openings in Miami history. Developed commercial leasing collateral 

- 8 
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material and public relations program for the anchor property in the nation's third 
largest design district. (1987). 

KB Development/8700 Doral: Working with the 1993 Miami Realtor Association 
I resident Bill Biondi, we developed a series of color and B&W ads which were run in 
sequential order in glossy industry publications and newspapers. Each ad focused on a 
different facet of the site: R&D Facilities, Warehouse/Flex Space and Acreage 
Supporting collateral and direct mail pieces supported the print advertising of the $13 
R&D/Warehouse/Acrea S e and former headquarters of Racel-Milgo. 

Werner Capital/ 8700 Doral and Another Generation Enterprises Pre-School: Werner 
Capital was the owner of 8700 Doral. Another Generation Preschools involved direct 
mail distribution coordinated through the Office/Industrial Guide publications. (1992). 

Calusa Farms: Produced the print collateral and-Sales Center Displays for residential 
town house community. (1978). 

Semoran Commerce Center Broker's Sales Prospectus for S100 million dollar 
Orlando Airport area PUD (Planned Urban Development) which was developed 
using bond offering research. 

I.R.E. £ in ? nc ( i? 1: ( , R * al Estate Syndicators) Newsletter design, writing and production. 
Excel Realty/Coral Springs Mall Leasing brochure for owner's brokerage arm of retail 
regional shopping mall. (1986-87). 6 

GCA General Contractors/Holross International for InterCap Investments: 20-page 
4/c glossy corporate brochure outlining scope of services for high-end interior 
construction firm specializing in BrickeU Avenue high rises. The primary clients 
developed I (1983? ' ** P arent c ° m P anv ' Intefcap ^vestments 

ZT^T Br ° f th f rsn-h f "J?" Riverwalk Shops: co-op ads featuring 10 retail stores 
and restaurants located on Miami River. (1985). 

^dvenZl e \mT-9n Y Reahors ' Extensive pubUc relations ' direct mail and cor P° rate 

Nirit Realty, Realtors: Direct mail and advertising campaign targeted to luxury 
waterfront condominium market in Northeast Dade County Florida. (1990-94) 

S , H 1 o n M , CVOy ,, AdVertiSin8 Agency ' 3 f0ur star Minneapolis-based firm with five offices 
£r m Z'u hei % we ™ ere ^sponsible for Coral Gables and Home Federal S&L's, 

^S^^SST 1 * as Creative and Art Director on ^ 

Hammes Realty Management Corp., President. The A.I.A. award-winning office property, 
designed owned and managed by Hammes Realty Management Corp., Licensed Real Estate 
Brokers. Corporate home o Hammes Advertising, Inc. and is income property. Terlnte ndude 

llTl ~ f r I Venezuela's largest bank, Banco Union. Also Secretary of Gables 
Professional Court Condominium Association. (1986-94). 
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Price Waterhouse fjD 

South Florida 

TVtE REGIONS MAG»AZIfME 

October 1991 



1991 WINNER 

Advertising 

TERRY M. HAMME5 

Terry M. Hammes. 36. is president of 
Hammes Advertising Inc.. Pro-Motion Me- 
dia Inc. and Hammes Realty Management 
Corp. Inc.. a real estate firm that occupies the 
award-winning building she designed 
Hammes is a trustee of 
the Miami Youth Mu- 
seum, a PR-communica- 
lions chairperson for 
Leadership Miami and 
vice president of the 
Ponce de Leon Develop- 
ment Association. She's working on herM.B.A 
at St. Thomas University, concentrating on 
international relations with an emphasis on 
Cuba. *! fee! the opening ot Cuban-American 
trade will have a tremendous impact on the 
South Florida economy." she says. 




Hammes Advertising, inc. 
896 South Dixie Highway 
Coral Gables, FL 33146-2674 
(305) 667-1199 / Fax: 667-0440 
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HONORED 



Who will be Miami's leaders of the future? Figuring that out is 

• ^ -0^ finalists in 17 categories were recogruzed Thursday 
^^m^^m tor their professional achievement and commu- 
mtv contributions in Dade County. Winners of the 
fourth annual awards are: 
^R^^ . r 0lfl- M ' Afldrrt-fwrwKfci, 34, a certified 
" T P ubljc accountant; Ttrry fci Hinurm, 36, market- 
ing company president; Jo*#ph lllick, 32, Miami 
Opera Ensemble aitistk director; FUul D. TtfcilU, 
33, Rouse-Miami vice president; SUn Krydtc, 34 
Dade president of First Union National Bank* 
j. ^ ** th > 4Ck »W , v 33, Camillus House associ- 

Schools 6 *° J ' Vl, * #d0t su ^ rintendent of Dade Public 

a* xfW Carb *i aJ - 34 • chief executive officer of Jorge & Jerry's 

A M * ?> '^o 36 ' t*™ 1 * 1 markets Presidentfor 

American Bankers Life; state Rep. D.ryl L. 36: Dr. P^ro Jom 
Grwr Jr., 35 founder of Camillus Health Concerns; lUrry E. Johnton, 
39. regional manager/corporate affairs of AT&T: Hilar* 36 
attorney; John G. Kit kimt, 3 1 , president of Kiskinis Communications; 
Jo« D*x-B«brl, 31 WTVJ^hannel 4 weekend anchor; Y.romir St.t 
n«r, 39, developer of Cocowalk; and chef AJfen 3u*«r . 35. 




Advertising 




Christie Ferris, 35 

Director Brand Communications 
Burger King Corporation 
Ajrde from over seeing the production of more than 1 00 
Burger King television commercials each year, Ms. Ferris 
works closely with four national advertising agencies and is 
responsible for the development and execution of morketing 

plans aimed ot minorities She implemented on award- 
w.nn.ng "Stay in School" campaign for teens and a national 

campaign thot won a "Best Hispan.c Advertising' award 
She is c member of the Saturn Council of South Florida and a 
volunteer for Child Assault Prevention Services and the 
Children's Home Society 




Terry M. Hammes, 36 

President 

Hammes Advertizing Inc . Hammes Realty Management Corp , 
and Pro Motion Media Inc 
Ms Hammes has singlehondedly built three companies from 
the ground up She has ^on numerous advertising awards 
and designed, managed and marketed on award-winning 
commercial structure, wh.ch her realty company owns and 
occup.es She is a trustee of the Miami Youth Museum, a 
member of the executive comm.itee For Leadership Miami and 
v.ce president of the Ponce de leon Development Association 




Bruce Turk el, 33 

President 
furkel Advertising 
As president of h.s own firm. Mr Tyrkel is responsible for new 
bus.ness development, award-winning creative output and the 
adm.n.srrohon of the agency, wh.ch has grown From a one 
mon operot.on to 1 3 employees m e.ghl years A native of 
South Florida. h e finds t.me to work w.th the Children's Home 
Society. PACE and the Greoter M.am, Chamber of Commerce 

ond to produce pro-bc^o od campaigns on their behalf He 
wos elected to the Adven.s.ng federation's board of directors 
and seiected as "most outspoken" by the 1991 class of 
leadership Miami 



1991 FINALISTS 
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NEWS OF AND FOR THE ST. THOMAS UNIVERSITY COMMUNITY,. 



B.E.ST. 
Inaugurates 
Innovative Dual- 
Enrollment 
Program 



Faculty Members 
Offer Expertise 
in Far-Flung 
Locales 




Faculty Member 
Student, and 
Alumnus 
recognized by "Up 
& Comers" Award 



Newly Adopted 
Code to Establish 
Campus 
Standards 
Committee 



Rosa Santiago is coordinating a dual-enrollment program with Miami Springs Senior High 
School — a first of its kind in the area. Fourteen students are currently involved in the Acad- 
emy for Tourism, which provides two courses developed to introduce them to the world of 
travel and tourism. This exchange is a first between a private, Catholic University and a public 
high school. The intent is aimed at students who may wish to continue their education here a: 
STU in the Travel and Tourism division. 

Elisabeth Ferrero recently returned from a very successful eight weeks in Italy as dirp^tnr 
and coordinator of the S.A.F.E. environmental studies program, headlined by Fr. Thomas 
Berry, a world-renowned environmentalist and theologian. Students and faculty investigated 
the various dimensions of an environmentally safe world and had the opportunity to explore 
the beautiful Umbrian countryside where Assisi and its famous son. St. Francis, rest. 

Sr. Helen Rosenthal was a presenter at a week of spiritual direction exercises for the 
Episcopal diocese of Montana. Sister held the unique position of being a Roman Catholic 
woman religious addressing an Episcopalian conference of female priests. 

Joe Holland recently returned from a series of conferences on bio-medical ethics and the 
role of hospitals, held in Montana and Ohio, as well as conferences and lectures in 
Massachussetts and New York. 

Joe lannone will be pan of a SACS visitation team here in South Florida as he looks into 
the program at St. Thomas Aquinas High School in Ft. Lauderdale. 

Richard Raleigh and Frank Sicius have spent the past seven monrns involved with the 
Spain program. Rich spent Spring Semester and Summer Session in Spain a.s part of the 
faculty. Frank traveled to Spain twice during this period to gather reactions and field input on 
the program. He also finalized plans for 14 Spanish students to complete thiiir undergraduate 
N *&fri( here at STU. They have been enrolled in our program in Spain for two years. 
^ Sports Information Director Joyce Countiss will be presenting a paper at the Florida 
^Association for Health, Physical Education, Recreation, and Dance annual convention, to be 
N^fieJd at the Bonaventure Resort October 16*20. concerning new research regarding the status 
women coaches in the state of Florida. 



Paul Klein, professor of Tourism and Hospitaiiry, was among a seiect c,.*oup of 550 yuur.g 
under 40) professionals nominated for their outstanding professional achievements and civic 
contributions. The Up and Comers Award is sponsored by South Florioa Magazine and Price 
Waterhouse, and recognizes an individual's current achievements as well as one's potential 
or future involvement in the community. 

Terry Hammes, who is pursuing her MBA degree here at STU. was the award recipient ir. 
,e Advertising category. She is president of three companies which she built from the groun;: 
up. \P 

An alumnus from STU, Alexander Penelas, was a finalist in the Government category. Ht 
is a Dade Counr/ Commissioner and is involved in the policy-making for county-wide services 
that impact more than two million residents. 



A new Campus Standards Committee is being formed with eight members of the Universir. 
community, including two representatives of the University staff. Staff members and adminis- 
trators are encouraged to volunteer to serve on the committee. Any individual who wishes to 
serve should submit their name to the Office of the Dean of Student Affairs no later than 
October 1, 1 991 . The newly adopted University Student Code on Rights. Responsibilities, ant 
Conduct has mandated the establishment of the group. " there sue any questions, please ca: 
Dean Zarr/ck:'s office directly. 
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St. TTHOMA.s I [Nfn/F RSfTY 




GRADlMECmLOG 
1990-1992 



Florida's Archawcesan Catholic University 



Idea Net 98-lnternational fo £, T / U S O O / O O 3 8 S 

Data Exchange Network 
Patent Pending 60/1 '5,343 
1469 



MASTER OF BUSINESS ADMINISTRATION (MBA) 

ADMISSION REQUIREMENTS 

. n« - i a PP iication appropriate fee 

a BaSoTdc^if ™*T? I^"^ d °— Potion of 
NOTE) "credited American college or univers.ry (SEE 

• A typed two page, double-spaced autobiography 
A resume detailing all work experience (full and part rime) 

tion of the interview yo u * II bJ^rh "' ^' th ' n tWO WCeks after com P !e - 
additional infection 12 1 ? ^T^' M * ecttd ° r asked to P rovi ^ 

Admission Test^GMAT) taki " 8 ,he Graduate Management 

acceptable on h ^ ZZZi"™*?"? an 
chey wi,l be considered S adSon 3 ^ UngUage (TOEFL) ' before 
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BOARD OF TRUSTEES MEM- 
BER SPOTLIGHT 



Terry Hammes is a hard-working 
member of our Board of Trustees, 
having joined the Board in October 
of 1990. President of Hammes Ad- 
vertising, Inc. and Hammes Realty 
Management Corp., Terry has vast 
experience in real estate and corpo- 
rate marketing. Terry also serves as 
President of Pro-Motion Media, Inc., 
a medical and financial marketing 
company, and is Bank Director for 
First Florida SFB. This dynamic 
woman has served on the Leadership 
Miami Executive Committee as Pub- 
lic Relations Chairperson in 1990- 
1992. In addition, she was recent- 




ly elected to the Board of Directors 
of Crimestoppers. Terry has a fine 
arts background, including a Bache- 
lor of Fine Arts and juried show 
experience. A recent honor was 
winning the "Up and Comer" award 
for 1991 for advertising, a competi- 
tion sponsored by Price Waterhouse 
and South Florida Magazine. Terry 
is working on an MBA degree in in- 
ternational business at St. Thomas 



University as well. Author of "In 
Anticipation of a Free Cuba, How 
To Do Business with Cuba," she won 
one of the top awards for students in 
a national competition. The award, 
"Rookie of the Year/ was won in 
competition against students from 50 
other universities. 

Terry has enthusiasm and great 
ideas for MYM. "I would like to help 
organize a children's art show for the 
museum and I think I could help in 
the fundraising marketing for the 
new building," Terry has said. The 
Museum is proud and pleased to 
have such a community leader on its 
Board of Trustees. 



Board of Trustees 
Update 

The Museum welcomes the follow- 
ing new members to the Board of 
Trustees: 

ANN POPE 

Ann is the Manager of Sales and 
Marketing of Kendall's Town and 
lountry Center. 

JOAN MAHLER 

One of the founders of Mt. Sinai 
Hospital, Joan has also been very 
active in many community organi- 
:ations, including Jewish Feder- 
ation. 

SCOTT LEEDS 

Scott has been an attorney since 
1983 and is also a licensed pharma- 
:ist. 

MEAL ALPER 

Neal, a jeweler, is Chairman of 
-Jae Dade County Citizens Action 
louncil and is also Chairman of the 
3 ublic Education Committee of the 
Cendall Federation. 



Honor Someone 
Special to You! 

Special occasions deserve special 
notice! Think of making a donation 
to MYM for a variety of occasions.... 

birthdays, anniversaries, gradua- 
tions, get well wishes, in honor or 
in memory of someone important to 
you or your family. With a minimum 
$10 donation, the Museum will send 
a card to the recipient. The donor's 
name will be printed in each ad- 
dition of our newsletter. Just send a 
tax deductible check and all perti- 
nent information to MYM and we'll 
do the rest! 

Recent Donations: 

In memory of Stanley 
Salzrnan: 

Mr. & Mrs. Jerry Resnick 
Beverly Lundy 
Linda Rothman 
Loretta Sellinger 
Dr. & Mrs. Jim Steig 

In honor of Mitchell Wainberx's Bar 
Mitzvah: 

Dr. & Mrs. Jim Steig 



MYM THANKS.... 

Mr. & Mrs. Ed Gadinsky for airline 
tickets to museum conference 

To Marshall Glasser for his dona- 
tion of two computers 

To Elizabeth Pames of Xerox Corp. 
for printing of our Annual Appeal 
brochure. 

Dr. Micro Programs, Inc. for in- 
valuable assistance in computer ed- 
ucation and typesetting for many of 
MYM's recent publications, includ- 
ing this newsletter 



Our elegant fundraiser, 
Lovers' Leap, raised 
511,000 for MYM. Our 
thanks go to our dynamic 
co-chairs, Marina Angleton 
and Terri Katz for an out- 
standing job! 
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Project Proposal 

1998 Marketing On the Net 



Interactive Strategies 

for Database Linkage and Business Development for 

The United States Information Agency 

and National Council of International Visitors 



January 1, 1998 

A Five Year Program 



Submitted to 

United States Information Agency 

Office of International Visitors 

Ms. Leslie Wiley, Director 

Mr. James, Pollock, Deputy Director 

and 

National Council of International Visitors 

Ms. Sherry Mueller, Executive Director 



Submitted by 

Hammes Advertising Inc. 

Ms. Terry Hammes, President and 
896 South Dixie Highway 
Coral Gables, FL 33146 
(305) 667-1199 

Ms. Sandra van der Es, Mainframe Specialist 

Proprietary Technology by 

CD Guide Inc. 

Mr. Carlos Josic, President 

Mr. Anthony Lester, Vice President 
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A PROPOSAL TO DESIGN AND IMPLEMENT 
A MULTI-REGIONAL PROJECT 

In the global economy, international trade, the United Nations, foreign policy, finance 
and the media are playing an ever increasing roles. In the rapidly evolving 
environment of the globalization of commerce and public policy, high technology, 
computers and internet applications have a greater place than before. 

The United States Information Agency supports public policy under the Executive 
Branch through programs such as Radio Free Europe, Radio Marti, the Fulbright 
Fellowships and the International Visitors Programs. Working with US Embassies and 
Missions abroad, select mid-career foreign professionals are invited by the US 
Embassies and Host Countries to travel to the United States for several months under a 
series of multi-regional programs which address specific policy issues of importance to 
the United States. 

The National Council for International Visitors is the state-side organization comprised 
of 103 US cities which support the USIA programming efforts on a community-based 
level. Core Programming Agencies work with the National Council's executive offices 
and the appropriate cities around the country to arrange for travel, professional 
engagements and exposure to the American experience. 

The opportunity to leverage these affiliations and to support the programs more fully 
due to a fiscal reduction for funding from Congress is opportune. Through the 
development of standardized procedures, applied to software which is unified in one 
package, simple for the novice computer user to operate, and formatted in unified 
manner which increases the ability to document results through ease of operation will 
assist USIA's objectives of quantifying the results of its programs. Supported by a new 
marketing strategy which leverages the benefits of access to the global marketplace 
and linkage with its resultant opportunities, the community-based business 
development program will increase both membership and funding resources through 
provable accountability. 

Hammes Advertising Inc. endeavors to become the core programming agency for 
USIA's community-based, computer and internet technology applications to support the 
structure, functions and linkage of the policy, programming, missions and accountability 
through our marketing strategies supported by proprietary software and hardware 
configurations. In addition to expanding the knowledge of the participants, the program 
will facilitate the linkage of visitors with participants forged around the country, increase 
the membership in CIV's, increase the quality of programming content and provide an 
ongoing opportunity to continue the friendships and knowledge acquired from the 
International Visitor Programs. 
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I. Business Plan Objectives 

The following Business Plan and Development Strategies are designed to grow 
community-based Councils for International Visitors in order to: 

A. Increase Membership 

B. Generate corporate participation. 

C. Leverage higher demographic entities into the International Visitor Program. 

D. Facilitate and standardize reporting by developing a set of simple to use 
applications. 

E. Document the generation of economic activity in an easier, more detailed, 
standardized way to justify Congressional expenditures. 

F. Develop linkages which furthers USIA programs and US policy through the 
implementation of an on-going program based on computer supported and 
internet technology. 

G. Develop a Proprietary Software program. 

H. Provide Hardware which bundles the necessary equipment and programs to: 

1. Be portable (laptop) in order to "sell" the program on the site of targeted 
prospective members or sponsors. 

2. Provide internet network connections to the National Council and other 
web sites (specific to individual city locations). 

3. Hotlinks to USIA, its Travel Office and Core Programming agencies. 

4. Provide the formula or template to permit local site specific choices for 
customization. 

5. Create a single Web page per each US CIV city as a template to link 
each site, whether or not city sites exist yet or not. If in place this page 
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become the tie in; if not in place yet, this page becomes the bare bones of 
an initial Web site for that city. Assures standardization . 

6. Video Conferencing to allow complete visual linkage with entire CIV 
network. With the use of the internet as the connection, this eliminates long 
distance calling charges via the usual telephone analog means. We will 
be developing the national server network over time, and have some 
regional providers in place to begin. This "whistle and bells" add on is 
actual very inexpensive. With active use, it could have a payback period in 
a couple of months. 

7. Hosting on the Internet. We will host sites as requested, with the 
intention of developing a national network of high speed connections. 
Preliminary research has revealed new technology that is cable TV based 
which is far faster, allows the bypassing of commercial services like AOL 
and is less expensive to maintain. 

8. Digital Camera: Cross platform (IBM and Apple) compatibility. Saves 
money in film processing and helps with documentation and public 
relations efforts. Will be used by local CIV's to customize their own Web 
site, or to provide us the material under separate contract to do it for them. 

9. Scanner. To process photographs and printed documents. Appropriate 
OCR and Photo processing software will be bundled. 

10. Color printer. To output in house newsletters, photos for IV participants, 
and quality color documents. The bubble jets are very inexpensive now, 
with some models being quite compact in design. 

1 1 . A leather carrying case on wheels to hold all of the above with security 
cable to prevent loss or theft. 

12. The CD ROM program. All programs and software manuals will be on 
the CD, along with appropriate instructions. We will create the CD master 
and write the data onto recordable CD's for distribution. 
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13. Licenses to supporting software. Proper licensing will be secured and 
its costs will be structured into the expenses as a line item per program. 
We will use the most simple modules as components. 

14. Create Cross Platform Compatibility: Write an Apple version or provide 
software which converts from Windows 95 to the MAC O/S operating 
systems. We will be testing a new program which not only converts to 
Apple all Windows programs, but causes a very desirable acceleration in 
the processing speed of the MAC operating system. Called Virtual PC, at a 
cost of approximately $150, if it tests well, we will bundle this program in 
addition to writing a complete new version of the proprietary program for 
Apple computers. 

15. Write an interactive manual which explains how and why this program 
has been implemented. The accompanying Power Point presentation is 
the beginning of the work needed to prepare the presentation. A printed 
version will also be made and packaged with the program. It will contain 
materials prepared for different levels of use to illustrate accounting and 
reporting capabilities, web linkages and networking capabilities.' Models 
for PR and templates to plug in the local version of civic, business and 
professional organizations will be provided in the demo and final manual, 
on-line and in print. 

Eleven months in development as of this writing, it has become clear that in order 
for the CIV's to use the software, we need to provide the tools for its ease of use. 
With the general non-computer fluency of the grass roots members of CIV's 
nationally, combined for the need for standardization, to be effective the program 
would have to be provided to the end-user in a unified package in order for the 
program to become a success. 

II. Budget: 

A. 1997: R&D: Create strategy, write Business Plan, design Power Point 
Presentation and develop Budgets, design logos, brochures, design marketing 
for Miami Council, create brochure model, templates, formats, systems 
configurations, technical requirements of software, hardware, network 
connectivity, internet linkage, form supporting corporate alliances. 
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Fee to date, Retainer: 

Expenses 

Sub-total: 



S1 1 ,000.00 ($1 000 per month) Total 
2.500.00 

S13.500.00 $13,500 



B. internet 

Registration for CIV sites Qty. 
Intermic Registration 103 

Single page per city 
Set up (Hosting) 103 



Rate 
$150 

$75 



Total 
$15,450 

$7,725 



III. Prototypes: The Prototype can be ready to screen as a prototype by April for 
screening this years' Convention. At that juncture we would ask approximately 5 
to 7 CIV's to be BETA testers to assist in the final stage prior to distribution. 

A. Software Development 

CD Prototype Production 
Web Site Development 
' An design (Maps, logos, etc.) 
Web database prototype 
2 Spanish Version 
3 Apple version 
"Sub-total: 

TVrfDesign components Map locators for regions, rotating globe for NCIV logo, add more 
country maps, create "cue" ball look to globe, add animation and "sparkle" to templates, 
develop uniform look for template for hotlinks to 103 cities, and as requested. 

'Spanish is the native language of Mr. Carlos Josic, president, CD Guide, Inc.. His 
Venezuelan software development company specialized in banking, finance and 
inventory control software. The search engine developed by Mr. Josic is very quick. In 
addition, he has structured the key word and topic seek menus to respond even to 
misspellings, much like a spell check program (due to his own experiences). This feature 
makes it particularly to the International Visitors use as fellow non-English as a native 
language speakers. 



Pg. Qty. 


Rate 


Total 


20 


S150 


$3,000 


10 


$350 


$3,500 


1 


$4500 


$4,500 


1 


$2,500 


$2,500 


1 


$2,500 


$2,500 


1 


$3,500 


$3,500 






$19,500 



3 Cross platform (IBM-Apple) compatibility is essentia 
computers in the US are Pentium based IBM compatible 



Even though 97% of the 
of the remaining 3%, virtually 
100% of Web Designers, on-line and regular print, magazine, service providers, 
advertising agencies, and publishers use the apple system. With Microsoft's' recent 
investment in Apple due to antitrust legal problems with the US Justice Department, it is 
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onty a matter of time before cross platform compatibility is the industry standard. Since 
we are able to do this without a lot of expense, and this project is reflective of the need 
between our two companies, we have specified this as a design requirement so to not 
eliminate any CIV member from access to this program. 

4 This anticipates designing the Miami city prototype and the National Council's Web site 
as part of our prototype. 

• CD Prototype design components: 

• 20 Master Pages with up to 20 provided images 

• Logo: The NCIV globe logo will rotate; more maps will be added 

• Templates: Unified Graphics approach 

• Maps: Five continents, a map locator for each CIV city home page for 
a consistent appearance. 

• 103 city maps (simplified and standardized for ail cities. Data will be 
provided by CIV's to assure accuracy ) 

• Will use provided CIV logos from each city 

• Up to 20 Hotlinks on the prototype version. 

• Up to nine images or data fields per page 

• CD Web Site prototype (NCIV) will have 10 pages 

• Spanish language model 

• Apple version model 

• International Visitor Profile 

Data Fields: 

- Top Secret, high Security clearance data 

- Biographies 

- Program in the US 

- Exit Interviews 

- Feedback tiered to receivers 

• Accounting & Database Management Modules 

- Accounting 

- Grants 

- Formulas for RFP's 

- COLA index module 

IV. Equipment, Manuals (prices are approximate for minimum configuration.) 
We will negotiate a volume price based on 103 cities at that appropriate time. 
Actual purchase quantities tiered with timeline. Budget allocations will reflect one 
prototype now, 5-7 units at the convention when BETA tester selected, the rest 
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hammes Advertising, inc 

ADVERTISING / MARKETING / PUBLIC RELATIONS 

HAMMES ADVERTISING BUILDING 896 SOUTH DIXIE HIGHWAY, CORAL GABLES, FL 33146-2604 
TEL.: 305-667-1199, FAX: 305-667-0440, E-MAIL: HAMMES.ADS@AOL.COM 



when delivery is scheduled one year from April. The 1999 Convention would be 
an ideal opportunity to have a massive training program on site. In 16 months the 
below configuration will appear to be inadequate, ad prices will have dropped. 
We will take the line item approved and contract for as many features as then 
currently available. By contract, we are deemed the exclusive agency for 
procurement for as long as our program is in use. As such, we will investigate 
leasing contracts to allow upgrades as part of the program analysis. 



1997 Prices and Requirements 

Laptop, bundled with Windows 95 $2600 

1.2 gig harddrive 

1 0X CD-ROM 

PCI slot or PC card adapter 

48 RAM 

Active matrix color display, minimum 12" screen 
Pentium 160 mmx - multimedia (sound card) 

Video conferencing camera S200 

Digital camera (cross platform compatible) S600 

Carrying case (on wheels) S 80 

Security cable S 60 

Scanner: OCR and Photo S300 

Bubble Jet color printer, compact $250 

56 K Modem $160 

Software $250 

Sub-total: $4,490 

V. Software Manual and Interactive demonstration: $5,000 



Licensing of the master bundled software will be part of the Master contract. 
Licensing for the proprietary program upon completion will be $250 per licensee, 
with multiple user licenses to be available, roughly the same as Microsoft Office. 
We have the name brands for industry leaders. Hardware support will be 
provided under the warranties provided and supported by the manufacturers. We 
will attempt to obtain an extended warranty as part of the Contract for the volume 
hardware purchases. The Warranty offer and results of leasing inquiries will help 
determine final configuration on all hardware. 

Licensing figures depend on final specifications TBD 



The information, strategics and applications contained herein are proprietary and confidential. This document is not to be 
distributed to anyone outside the United States Information Agency without the expressed written consent ot the Author(s). 
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ADVERTISING / MARKETING / PUBLIC RELATIONS 
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V. Contract to come under separate cover. Five year spread sheet with line item 
cost factors (as opposed to prototype fix fee) will be developed. The prices 
anticipate all photographic references and data to be provided. A price per hour 
to gather can be agreed upon if we need to create or spend time on collecting 
that material for input. 

VI. Appendix 

Resumes 
Attachments 

I will be leaving Atlanta later today after resting for the drive. If you can schedule 
it, perhaps we can meet on Saturday if possible. If there is a function which it 
would be appropriate to meet and discuss this informally first, I would like to 
attend. I sent this digitally so you and Dick Fitz (and Sherry Mueller, if you wish) 
can see it prior to my arrival. I will call in the afternoon from the road before 5pm. 
I'll be staying with my sister, Cathy Henderson in Springfield at 703-455-6265. 
For expediency, I will bring the CD Guide Demo and Appendix in person. 



Sincerely, 




Terry Hammes, MBA, President 
Hammes Advertising Inc. 



The information, strategics and applications contained herein ire proprietary and confidential. This document is not to be 
distributed to anvone outside the United States Information Agency without the expressed written consent ot the Author(s). 
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Terry M. Hammes, M.B.A, Producer 

Hammes Advertising Building 
896 South Dixie Highway 
Coral Gables, FL U.S. A 
33146-2674 
Tel: 305-667-1199 
Fax: 305-667-0440 
E-Mail: Hammes Ads@AOL.COM 



PROFESSIONAL EXPERIENCE 

Hammes Advertising Inc.) President) 197 8-P resent 

• Marketing Consultant with 19 years experience in strategic planning, advertising and competitive mar- 
ket development, who founded three new ventures beginning at the age of 23. 

• Created, managed and marketed three businesses, showing substantial R.O.L in each company. 
Specializing in advertising, marketing and public relations for high technology, business-to-business, 
consumer, corporate, real estate, financial, medical and retail companies. 

• Print, television, radio, internet and multimedia, direct marketing, point of sale, in English and Spanish. 

First Florida Savings, FSB, External Bank Director/Bilingual Agency of Record 1990-1993: 

• Served as the only woman, non-Hispanic and youngest Board Member of S93 million wholly owned US 
subsidiary of First Federal, FSB, San Juan, Puerto Rico, a SI. 8 billion thrift. 

Professional Television Productions Inc., 1990-1993: 

• Developed national marketing program for Dallas-based pre-produced television commercial company. 
Was granted the South Florida AD1 for work. Established Pro-Motion Media, Inc. as the media place- 
ment firm to service South Florida franchise market for medical and retail industry. 

Eastern Federal Credit Union (Formerly Eastern Airlines Federal Credit Union), 1978-1982: 

• In House Ad Agency for 4th largest credit union in US. Assisted in national expansion from 8 to 23 branch- 
es in it's greatest period of growth. Eastern won the highest marketing award for Credit Union marketing in 
1979. Targeted marketing, direct mail sniffers, brochures, and trade shows to city markets nationally. 

United States Information Agency, Washington, DC, 1996-Present: 

• In development of a prototype for strategic business plan and supporting computer-based, internet/web sire 
technology to establish linkage with the 103 US Council for International Visitors Groups cities with com- 
merce, education and industry, to the International Visitors Program participants at USIA. Wrote business 
development component of plan to establish The World Affairs Council at Miami-Dade Community 
College, 1997-Present. 

Mobil Oil, 199 5 -Present: 

The 1995 and 1997 Regional Convention Catalogue — cited by Mobil Management, "thanks to Terry's sugges- 
tions and comments, Mobil was able to triple net advertising revenues over prior years results," and, "was widely 
recognized by Mobil Management as the best ever produced." (in a correspondence dated February 2, 1996). 
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Terry M. Hammes, M.B.A, Producer 

Hammes Realty Management Corp,, President, 1986-Present: 

• Florida Licensed Real Estate Brokers, 1985-Present 

• Real Estate Institute at Florida International University: Established by FIU in 1997. Primary author of 
business plan and funding mechanisms identified which led to the establishment of The Real Estate 

. Institute at FIU, an advanced program for real estate studies co-sponsored by The Greater Miami and 
the Beaches Realtor Association, 1992. 

• Owner, designer, developer, manager of a 3300 sq. ft. 1986 Florida A.I.A award-winning prime Coral 
Gables income producing office building and corporate home. 

EDUCATION 

1990 - 1992 St.Thomas University, Miami, FL. - Master of Business Administration (MBA), 1992. 
International Business specialization. 

1972 - 1976 University of Miami, Coral Gables, FL. 

Bachelor of Fine Art (BFA), Cum Laude, 1976. 
Graphic Design and Photography 

Alpha Lambda Delta 8c Orange Key Academic Honor Societies 

CIVIC 

Miami Council for International Visitors, 1996-Present: 

(MCIV is the local hosting arm for The United States Information Agency's International Visitors 
Program state-side), Communications Director, Board of Directors 1996-1997; Delegate to National 
Council of International Visitors Convention, Washington, DC, 1997. 

Miami Youth Museum, 1990-Present: 

Trustee and Board of Directors: Created marketing collateral for new S12 million facility designed by 
Archetectonica, 1993, 1994, 1995, on pro bono basis and secured corporate support of approximately 
S200,000 for MYM from Miami Children's Hospital, a Hammes Advertising project client since 1979. 

Crimestoppers of Dade: 1990-Present: 

Board of Directors. Organized fund raiser Golf Tournament and arranged for donated PSA commercial 
production and air time on all local English and Spanish language television commercials. Wrote and pro- 
duced TV PSA spots, 1996. 



AWARDS oc CITATIONS 

Florida Awards for Marketing Excellence (FA \ALE. Awards) best print ad, collateral, special events, corporate 
campaign, and print campaign sponsored by The Miami Herald and Builders Association of South Florida. 

"Up cif Comer" Award for Advertising sponsored by South Florida Magazine and Price Waterhouse, 1991. 

Juried Fine Art Show Exhibitions, Photography and Painting, 1995, 1981, 1976. 

Students in Free Enterprise Competiton sponsored by Wal-Mart, Chicago, 1L: MBA research titled "In 
Anticipation of a Free Cuba, "and its regional implications for South Florida was awarded recognition 
against 50 competing universities, 1992. 

"Marquis Who's Who" titles: Whos Who in Amercia, Advertising, Finance 6c Industry and Women, 
Macmillan Directory Division, Wilmette, IL, beginning 19S8. 
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10040 W. Reflections Blvd. #101, Sunrise FL 33351 PH (954)749.2386 

Email:cj@worldpass.net 



Carlos Josic 



Objective providing solutions in what programming, graphic design and hardware refer, 

using all the necessary tools. 

Expedience 1994-1997 CD Guide, Inc. Miami, FL 

Software programming Programming Tools: Delphi & VB 

• Design and development of interactive multimedia catalog with database 
software. 

• Art design of CD's label and packing. 

• Design and development of search engine and web connect software. 

• Web site design and development using: Frontpage, Claris Homepage, Web 
3d, Lumiere Corel Suite, Photoshop. Winword. 

1993-1994 Visual Alarm Verification Miami. FL 

Hardware-software Eng. Programming Tools: Delphi & C++ 

• Build and test computer based video transmitters. 

• Software test, installation and configuration. 

• Design and development of video surveillance software for the security 
industry. 

1989-1993 Homo Informaticus, Corp. Caracas, Venezuela 

Software Engineer 

• Design, development and implementation of stock and automatic delivery of 
supplies for the bank industry. 

• Design and development of computer systems: accounting, sales, budget, 
inventories-stock, point of sale, control of industrial processes, communi- 
cations, video applications, computer graphics. 

• Networks (Netware 3.12 and Windows NT) installation and configuration 



Education 1979-1986 Metropolitan University Caracas, Venezuela 

• Systems Engineering. 

Interests Read computers books, internet surfer, fishing, swimming, soccer, baseball, 

racquet ball. 



References 



Available upon request. 
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Sandra van per Es 

180 Spring Ridge Trace • Roswcll, Georgia 30076 • Telephone: 770 640-5243 



Summary 



Over 12 years experience in programming, systems analysis, customer support, and technical writing using 
IBM 360/65 (OS/MVT/HASP), IBM 370/155 (OS/MVT), IBM 370/145 and 155 (VM), IBM 370/168 (VS). IBM 
1401, IBM 7094, RCA Spectra 70 (TSOS), Univac 1108. Utilized PU1, COBOL, FORTRAN, Assembly, 
BASIC, Pascal, Basic Natural Language (MR! system 2000), RPG, Easytrieve, TOTAL, DASH, SNOBOL^ 
ISAM, BSAM, VSAM, Generation Data Sets, IBM Utilities, and JCL. 

Experience 



TECHNICAL SUPPORT REPRESENTATIVE FOR 7 YEARS CALL DATA SYSTEMS, INC. 

. Consulted with customers and salesmen. Analyzed and debugged running and programming problems 

(general trouble-shooting of all kinds). Did on-line programming, conversions, and benchmarks. Set up 

and trained new customers. 
. Heavy use of JCL, IBM Utilities, Generation Data Sets, ISAM, BSAM, VSAM. 

Responsible for DOT, FAA, and other systems. 

MEMBER OF THE TECHNICAL STAFF FOR 1+ YEARS— COMPUTER SCIENCES CORPORATION. 

Worked on federal government contracts as follows: 
. OMB - Participated in the programming, debugging, and implementation of the Receipts Subsystem of 

the Budget Preparation System, which produced the support material for the President's budget 

submission to Congress. 

HUD - Developed preliminary and detailed systems design of the Foreclosure Alert System and the 
Critical Path System, large-scale file updating and reporting systems. Designed report and data formats. 
Wrote the preliminaries and program specifications. Programmed part of the Foreclosure Alert System 
including the equation for spotting potential foreclosures. Documented and implemented the systems, 
involving extensive technical writing which produced 2 large user books. Utilized CSC's on-line time 
sharing system (INFONET Teleprocessing system). 

DOL-Designed, programmed, debugged, and implemented the Black Lung System. 
OMB - Responsible for the Government Printing System. 

PROGRAMMER/ANALYST FOR 1 YEAR-GEORGIA STATE UNIVERSITY. 

Planned, designed, and wrote COBOL programs for academic systems. Wrote JCL. Debugged, 
implemented, documented, ran, and maintained information systems. Designed and produced special 
forms. 

Designed and wrote a preprocessor for grouping, editing, and setting up JCL for student programs. 
Designed and wrote a retrieval system for faculty skills, and programs for library, parking, and guidance 
evaluation systems. 

PROGRAMMER, MARKETING RESEARCH DEPT. FOR 3 YEARS-THE COCA-COLA COMPANY. 
Planned, designed, and coded computer programs in PL/1. Tested data and programs. Documented and 
maintained systems and operating procedures. Worked with Data Control on encountered processing 
problems. Wrote JCL. 

Worked extensively on the Diary Pane! System, which involved reports showing buying habits, brand- 
switching analysis, demographic information, and cross-tab information about consumers. 
Developed a retrieval system for providing sales reports. 

EDUCATION 



Stephens College, Associate of Arts Degree. 
University of Georgia, Bachelor of Arts Degree. 

American University, Course work Toward Masters of Science in Technology of Management. 
Fluent in Dutch. 
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Anthony P. Lester 
DOB: 2f20/62 

Address: Office: 305/554-9979 

3639 SW 99 Ave #1 Pag; 305/2KW778 

Miami, FL 33165 Fax: 305/559-7552 



ASSETS 

Organized, Aggressive, Detailed, Extremely Creative, Great Sense of Humor, Excellent Speaker and 
Problem Solver. Constantly striving to improve. 

PROFESSIONAL EXPERIENCE 

Jan 1997 - Present Vice Pre sident / Owner CD Geide. Inc. 

Began full scale operations incorporating CD Guide, Inc. a full service developer of 
compact disc, related software, Internet access and corporate web page design. Using 
copyrighted scanning and search engine software, CD Guide, Inc. offers customized services 
at a fraction of the cost of related industries. 

Since its inception, CD Guide, Inc. Has established itself as a cutting edge innovator in 
design, efficiency, cost effectiveness, time windows and overall customer service. 

In just a lew short months, CD Guide, Inc. has developed a substarAial customer base as 
well as established relationships with major corporations including professional sports 
organizations with regard to our overall service portfolio. 

1994 - Jan 1997 Execntivc Vice President / Owner. Visual Alarm Verification. Inc. 

Developed business, sales and marketing plans for newly founded state of the art video 
compression software company. Assisted in the development of final prototype to meet 
industry standards, regulations and client specifications. 

Established worldwide distribution network, pricing, sales contracts, commission structures, 
including operatmg budgets, purchasing and cost control. Supervised all day to day business 
operations. 

VAV, Inc. received a top ten security industry rating in only its second year of operations 
resulting in lucrative buy out and merger offers, finally being acquired by the worlds largest 
security products manufacturer, w Ademco International " 
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page 2 

1990 - 1994 Executive Con sultant F.A-L. & Assoc Inc. 

Hired as consultant and financial trainee for FAX,. & Assoc, Inc. a full service consulting, 
management & insurance company dedicated toward the complete operational needs of 
corporations ranging from Fortune 500 companies to small firms of all types. 

Responsibilities included the complete analysis and necessary implementation with regard to 
the clients management, operating procedures, sales, marketing and production, etc. 
Implementation of sales and productivity training for large corporate clients, including 
the review of advertising and marketing approaches as well as the complete review of 
employee benefits and compensation packages. 

Legal department activities included the preparation of due diligence research reports for 
client litigation. Gained tremendous experience in industrial engineering, SIS techniques, 
reasonable expectancy arxl machine urifcation studies, job description and ratio delay reports 
and the improvement of employee moral and productivity. Geared toward the improvement 
of bottom line profitability. 

198S - 1990 Mass Market Director Costa Narae rv Farms. Inc. 

In charge of the acquiring and nv^^^g of large mass market chain store accounts, 
including the designing of million dollar foliage promotions as well as the execution, 
delivery and advertisement windows for all orders. 

Negotiated nationwide holiday orders with large retailers ranging from $100,000.00 to 
$1,000,000.00 and personally acquired new accounts, such as The Home Depot, Walmart, 
Costco, WooKvorth, etc. 

EDUCATION 

1 980 - 1984 S outh Western Michigan University. 

Major: Business Administration, Marketing 
Minors: Public Speaking, philosophy 

LANGUAGES 



Fluent in English, Spanish, Italian. 
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The Who's Who of 
Real Estate Marketing 




Or, How to Maximize Your Bottom Line 



At Hammes Advertising, Inc., a 
full service advertising., marketing 
and public relations firm with a 
specialized knowledge of real estate, 
we prepare a total marketing pack- 
age effectively designed to meet your 
sales and leasing objectives. 

Our winning approach for 
London & Leeds Corp.'s 901 Ponce 
campaign swept the 19S9 Florida 
Awards for Marketing Excellence — 
the F.A.M.E. awards -- for marketing 
commercial real estate -- including: 



Best Print Ad 
Best Ad Campaign 
Best Collateral 
Best Corporate Campaign 
Best Special Event 
At Hammes Advertising, we 
strive to maximize the most 
important aspect of our clients 
budget - the bottom line. We think 
there's more to real estate marketing 
than location, location, location. 



Yes! I'd like to talk to you. 

Please phone for an appointment. 

Please send a brochure outlining 

your company's credentials.- 
We have a big project, please call us 

immediately. 

Contact: ; 

Firm : " . 

Address: 

Telephone: F a x : ^ 



HAMMES ADVERTISING, INC. 

896 S. Dixie Hwy./Coral Gables, FL 33 146/Tcl.: (305) 667- 1 1 99, Fax: (305) 667-0440 
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THE CORAL GABLESSOITH MIAMI 
DIAGNOSTIC CENTER for EXECUTIVES 
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Chamber of Commerce Ad for 
me CARDIOLOGY CLINIC 



I.R.E. FINANCIAL 



Hammes Advertising. 
An Ad Agency for Businesses 
That Would Rather 
Outsmart The Competition 
Than Outspend Them. 




Hammes Advertising, inc. 

ADVERTISING / MARKETING / PUBLIC RELATIONS 

TELEPHONE: (305) 448-0668 
301 ALMERIA, SUITE 1 B /CORAL GABLES, FL 33 134 

Member. Coral Gabies Chamber of Commerce, Coral Gables Business 
Leaders, Advertising federation of Greater Miami, national Association 
of Women Business Owners, South Florida Builder's Association 

(Associate), Dade County Young Democrats (Director), 
Miami Board of Realtors (Associate). Licensed Real Estate Broker 
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National Trade Ad for 
NATIONAL STOCK NETWORK 
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Leasing Brochure 
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Program 'or YOUNG DEMOCRAT 
NATIONAL CONVENTION 



DA LAS 
THANKS GRACIAS 
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Product Catalog for 
WINDJAMMER CRUISES 



Regional Trade Ad 
for CONTEMPORARY IMAGES 



Bilingual Ada 'or 
EASTERN'S CREDIT UNION 



